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Follow the steps below to participate in an event as a supplier.

1 Login to the Ariba Network using valid supplier credentials.

2 Select the Ariba Proposals and Questionnaires dropdown 

menu.

1
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3 Go to the Open events section.

4 Click the event to open it.

3
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5 Click the Review Prerequisites button.
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6 Check the I accept the terms of this agreement radio button.

6

7 Click the OK button.
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8 Click the OK button again.

8

9 Click the Select Lots button.
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Option 1

Select the Lots/Line Items tab.

10

11 Check the tick box field.

/

/
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Option 1

Click the Confirm Selected Lots/Line Items button.
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Option 2

Click the Select Using Excel tab.

10

11 Click the Download Content button.
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Option 2

In an excel file go to the Other Content tab.

12

13
Populate the Intend to Respond column with value Yes if you want 

to select the items for bidding, otherwise, input No.
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Option 2

Save the file using Ctrl+S keys on your keyboard.

15
On the Ariba Network click Choose File to select previously saved 

excel document.
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Option 2

Click the Upload button.

17 Click the Use Selected Lots button.

17
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Option 1

Go to the Submit Response tab.

19
Populate the Raw Material Cost, Shipping Cost, Manufacturing 

Cost and Do you want to quote for an alternative material? fields

with data. Note that there are reference files for “Instruction for 

suppliers on how to bid” and “Technical Specification Sheet” located 

in items 1 and 2. 

19
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Option 1

Click the Update Totals button when directly populating the required 

fields in the user interface.

21 Click the Submit Entire Response button.

21
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Option 2

Click the Excel Import button when populating the required fields in 

the user interface via excel upload.

20 Click the Download Content button.

19
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Option 2

In an excel file go to the Other Content tab.

22

Populate the Raw Material Cost, Shipping Cost, Manufacturing 

Cost and Do you want to quote for an alternative material? fields

with data.

21
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Option 2

Save the file using Ctrl+S keys on your keyboard.

24
On the Ariba Network click Choose File to select previously saved 

excel document.

24



How to answer an event with Alternative Pricing Setup

17

25

Option 2

Click the Upload button.

26 Click the Update Totals button.

25
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Option 2

Click the Submit Entire Response button.
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28
If there is an Alternative Pricing solution, click the Create 

Alternative dropdown menu.

29 Click the Pricing Alternative button.

29
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30 Fill in the Alternative Name field.

31
Click the OK button when all items for alternative pricing will 

be selected by ticking the check box. 

31
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Option 1

Populate the Alternative Material field with data.

33
Click the Submit Entire Response button when directly populating 

the required fields in the user interface.

32
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Option 2

Click the Excel Import button when populating the required fields in 

the user interface via excel upload.

33 Click the Download Content button.

33
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Option 2

In an excel file go to the Other Content tab.

35
Populate Alternative Material rows with data only for those line 

items with Alternative Pricing.

34
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Option 2

Save the file using Ctrl+S keys on your keyboard.

37
On the Ariba Network click Choose File to select previously saved 

excel document.
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Option 2

Click the Upload button.

39 Click the Submit Entire Response button.

39
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