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Ease of implementation
Geographic relevance

Some complexity
Global

Introducing: Bulk creation and management of contracts and eSignature tasks

Customer challenge

Customers do not have a way to create or update
documents and contract workspaces or initiate the
eSignature process in the contract workspaces in bulk.

Customers have to manually create/update contracts ,

documents and initiate tasks one by one leading to lot of
effort.

Solution area

SAP Ariba Contracts
SAP Ariba Strategic Sourcing Suite
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Meet that challenge with

This feature allows administrators of SAP Ariba Contracts
to quickly create and update contract workspaces in bulk
by uploading a .zip file containing the contracts workspace
information.

Users may create contracts, add documents, update
contract meta data and documents, and update the status
of contracts in bulk.

Implementation information
This feature is Automatically On for all customers.

Experience key benefits

This feature provides productivity improvements via bulk
upload/create/initiation of signature task of a contract
workspace.

Prerequisites and Restrictions
Not Applicable.



Bulk creation and management of contracts and eSignature tasks

Buyer Organization

HOME SOURCING CONTRACTS ADMINISTRATION MORE...v Recent v Manage v Create Vv

Customer admin users with the "Bulk [Bulk CreatelUpdate Contracts T TTTTETE T I

¥ Site Manager

Contract Administrator” group
membership can initiate Bulk Contracts
Create/Update via Zip on “Bulk

Create/Update Contracts” Page.

Browse for a ZIP contracts workspace archive file to create/update Bulk Contract Workspace. To import the ZIP contracts workspace archive, click Import.

Name: * | Bulk Creation

» Integration Manager

chive: * . .
» Master Data Manager ZIP Archive: ® Choose File ArchiveTF06.zip

Or drop file here
» Supplier and Customer Manager

|
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|
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The Instruction on creating a bulk + Customiaaton Manager Vo Cpon |
contract zip for signature can be referred  »userwaneger
from the documentation(SC-7663). > nteligent Configuration Manager

¥ Project Manager
Manage Keywords
Replace User in All Projects
Import Legacy Contracts
Import Legacy Contracts Status
Import/Export Templates Status
Import/Export Clauses Status
Import/Export Forms Status
Mass Edit Projects
Mass Edit Status

Project Email Templates

| Bulk Create/Update Contracts

1 Bulk Import Contracts Status

| Bulk Initiate ESignature Task

I Bulk eSignature Initiation Status

B s e o -
» Spend Visibility Manager

» Reporting Manager

» Event Manager
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Bulk creation and management of contracts and eSignature tasks

Customer can view the status and

details of processing in the “Bulk
Import Contract Status” Page.
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HOME SOURCING

v Site Manager
Data Import/Export
Scheduled Tasks
Audit Log

User Sessions

» Integration Manager

» Master Data Manager

> ier and Ci

» Customization Manager

» User Manager

¥ Project Manager

Manage Keywords

Replace User in All Projects
Import Legacy Contracts
Import Legacy Contracts Status
Import/Export Templates Status
Import/Export Clauses Status
Import/Export Forms Status
Mass Edit Projects

Mass Edit Status

Project Email Templates
oy e e — —
Signature Providers

Bulk Create/Update Contracts
Bulk Import Contracts Status
Bulk Initiate ESignature Task
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» Spend Visibility Manager

» Reporting Manager

CONTRACTS

ADMINISTRATION

MORE...v

Bulk Import Contracts Status

Click on View Details for more information about any particular Contracts
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Manage v Create VvV
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I Customer Support Admin
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Customer Support Admin
Customer Support Admin
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Max Olson
Max Olson
Max Olson
Max Olson

Max Olson

Refresh Status

Name
Import-New-1

Import-1

» Intelligent Configuration Manager LM&WOEW

ariba.collaborate.tasks. esBulk
ariba.c tasks. esBulk
ariba.collaborate.tasks.Imp esBulk
ariba.collab tasks.Impc esBulk
ariba.c tasks. esBulk

Start Time |

7/1/2022 5:12 PM

6/30/2022 8:05 PM

6/7/2022 1:47 PM

6/7/2022 1:40 PM

6/7/2022 1:34 PM
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6/6/2022 8:06 PM

6/6/2022 8:05 PM

6/6/2022 8:02 PM

6/6/2022 7:15 PM

5/6/2022 10:44 AM

4/28/2022 9:59 PM

4/28/2022 9:56 PM

4/27/2022 5:21 PM

4/27/2022 5:19 PM

Complete Time
711/2022 5:12 PM
6/30/2022 8:06 PM
6/7/2022 1:47 PM
6/7/2022 1:41 PM

6/7/2022 1:34 PM

6/6/2022 8:06 PM
6/6/2022 8:05 PM
6/6/2022 8:02 PM
6/6/2022 7:15 PM
5/6/2022 10:46 AM
4/28/2022 9:59 PM
4/28/2022 9:56 PM
4/27/2022 5:21 PM

412712022 5:20 PM

Status
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Completed

Completed With Errors

Completed
Completed
Completed
Completed
Completed
Completed
Completed With Errors
Completed With Errors

Completed With Errors

Log

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details

View Details
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Buyer Organization

HOME SOURCING CONTRACTS ADMINISTRATION MORE...v Recent v Manage v Create ™

Customer can initiate the eSignature

Bulk Initiate ESignature Task

on the “Bulk Initiate ESginature Task” i [ e e e e e e e e e e e e e e ——————— 1
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» Customization Manager

7663).

» User Manager
* Intelligent Configuration Manager

¥ Project Manager
Manage Keywords
Replace User in All Projects
Import Legacy Contracts
Import Legacy Contracts Status
Import/Export Templates Status
Import/Export Clauses Status
Import/Export Forms Status
Mass Edit Projects
Mass Edit Status
Project Email Templates
I L PP P s ——— -
| Bulk Create/Update Contracts

|
Note: This feature support Bulk d cmpncomcssans |
|
|

I Bulk Initiate ESignature Task

ESignature Task via only DocuSign. b s cigutr o s

» Spend Visibility Manager
» Reporting Manager

» Event Manager
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Bulk creation and management of contracts and eSignature tasks

Buyer Organization

HOME SOURCING CONTRACTS ADMINISTRATION MORE...v Recent v Manage v Create ™

Customer can view the status and — .
. . . “ ) ulk Initiate ESignature Tas
details of processing in the “Bulk ¥ Site Manager e e et e e o e o o e o e S S B e B S B o o o o o

Data Import/Export

Import Contract Status” Page.

Audit Log
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|
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|

|

|

|
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Browse for a ZIP bulk signature archive file to Initiate bulk signature. To import the ZIP bulk signature archive, click Import

ZIP Archive: * Choose File no file selected

» Integration Manager

» Master Data Manager

» Supplier and Customer Manager

o T |

» Customization Manager
» User Manager
* Intelligent Configuration Manager

¥ Project Manager
Manage Keywords
Replace User in All Projects
Impart Legacy Contracts
Import Legacy Contracts Status
Import/Export Templates Status
Import/Export Clauses Status
Import/Export Forms Status
Mass Edit Projects
Mass Edit Status
Project Email Templates
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| Bulk Create/Update Contracts

I Bulk import Contracts Status

I Bulk initiate ESignature Task

I Bulk eSignature Initiation Status

» Spend Visibility Manager
» Reporting Manager

» Event Manager
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No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of
SAP SE or an SAP affiliate company.

The information contained herein may be changed without prior notice. Some software products marketed by SAP SE and its
distributors contain proprietary software components of other software vendors. National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or
warranty of any kind, and SAP or its affiliated companies shall not be liable for errors or omissions with respect to the materials.
The only warranties for SAP or SAP affiliate company products and services are those that are set forth in the express warranty
statements accompanying such products and services, if any. Nothing herein should be construed as constituting an additional

warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or
any related presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation,
and SAP SE'’s or its affiliated companies’ strategy and possible future developments, products, and/or platforms, directions, and
functionality are all subject to change and may be changed by SAP SE or its affiliated companies at any time for any reason
without notice. The information in this document is not a commitment, promise, or legal obligation to deliver any material, code, or
functionality. All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ
materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, and they
should not be relied upon in making purchasing decisions.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered
trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. All other product and service names
mentioned are the trademarks of their respective companies.

See www.sap.com/copyright for additional trademark information and notices.
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