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QRG – Ariba: Updating Company Code and Purchasing Organization Data

This guide provides information on how to update the company code and purchasing organization data of the vendor

This section shows the process of updating the company code and purchasing organization data of the vendor 

in the internal registration form of a registered supplier. When updating the supplier data, please ensure all fields 
respective to the Company Code and Purchasing Organization are accurate. Incorrect data combinations may 
lead to integration issues with SAP.

1 In the Questionnairessection, click the view icon at the right most side of Internal Registration Form.

Click Edit.2
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This guide provides information on how to update the company code and purchasing organization data of the vendor

For changes on the company code data, please overwrite pre-populated information. Overwriting pre-populated 

information will not delete any current data in SAP.

3 Update the following fields under Company Code Data section as desired:
5.6.1 Company Code*

5.6.2 Is this a US Company Code?*
5.6.3 Payment Method*

5.6.5 Payment Terms*
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4 Update the following fields under Company Code Data section as desired:

5.6.7 PTE ID*
5.6.9.1.2 Recipient Type*
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This guide provides information on how to update the company code and purchasing organization data of the vendor

For changes on the purchasing organization data, please overwrite pre-populated information. Overwriting pre-

populated information will not delete any current data in SAP.

5 Update the following fields under Purchasing Organization Data section as desired:

5.7.1 Purchasing Organization*
5.7.2 Order Currency*
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6 In the Payment Vendor Informationsection, Do you want to add a new Payment Invoice (5 series 
vendor) to this purchasing vendor? field is defaulted to NO. If YES is selected, populate the Payment 
Vendor ID field and click the upload file button to attach invoice document for support.

8 Once done with the changes, click Submit.
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7 If the answer in field 5.8 is NO, field 5.9 Please review all fields within Company Code and Purchasing 
Organization section and confirm accurate data combination will appear and will serve as a hard stop.

Note: Payment Vendor Information section is only available if the Account Group is KRED and PURC.
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