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CommScope Supplier Training

Lesson 1: CommScope Ariba Project Overview and Scope
Project Overview
Project Compliance
Project Scope
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CommScope Ariba Project Overview and Scope

Project Overview

Implement new business processes where Supply Chain documents will be exchanged
electronically though the Ariba Network

Improve Supplier communications and collaboration

Mitigate Supply Chain disruptions

Provide a scalable solution for future growth



CommScope Ariba Project Overview and Scope

Project Compliance

Use of Ariba tools and processes is required for suppliers that do business with

CommScope

Requirements messaging will be communicated in written (email) communications to

suppliers as well as in Suppler Meetings and Trainings



CommScope Ariba Project Overview and Scope

Project Scope

Forecast - sent to Supplier from CommScope via Ariba

Forecast Commitment- sent to CommScope from Supplier via Ariba

Purchase Order / Purchase Order Change / Consignment PO / Multi-Tier Purchase Orders /
Scheduling Agreements / Sub Contractor Purchase Order - sent to Supplier from CommScope
via Ariba

PO Confirmation - sent to CommScope from Supplier via Ariba

Advanced Shipping Notice (ASN) - sent to CommScope from Supplier via Ariba

Barcode Labels — Printable by Supplier during ASN creation

Goods Receipt - sent to Supplier from CommScope via Ariba

Returns — Processed in Ariba
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Lesson 2: Ariba Access and Navigation
Accessing Ariba
Navigating within Ariba
Searching in Ariba
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Ariba Access, Navigation, and Administration

SAP Ariba
Go to http://supplier.ariba.com

NOTE: Google Chrome is the recommended Supplier Login
Internet Browser but others will work

Enter Username & Password |

Click Login to access your Production

Having trouble logging in?

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 12
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http://supplier.ariba.com/

Ariba Access, Navigation, and Administration

Main Menu

Dashboard View — This area of
Ariba can be used to quickly
access New PO’s or PO’s that
are past due for shipping.
Company Settings - Location
for most items needed by an
Administrator.

Help Center - Dynamic help
and links to support,
documentation, and how to
videos

Only the “Customers Shown’
will appear on the Dashboard
View. If needed, Customers
can be added or removed by
clicking the “All Customers”
dropdown menu

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |

Home

Ariba Supply Chain Collaboration ~ Enterprise Account € Backto classic view

Invoices v Reports v

Orders v Fulfillment v

Enablement Workbench Planning v Quality v Payments v Catalogs

o~ R N |

\ Orders and Releases Vv SCC Gallegos
\ : V- o
v p :

Getting slartede

2 o 0

Vv Exact match v | Order number

Uiy @ 1

Overview

0 0 )

Enablement Tasks New orders Changed orders Orders to invoice Rejected invoices More
Last 31 days Last 31 days Last 31 days Last 31 days
My W|dgets SCC Gallegos Vv 494 Customize
Purchase orders Last 3 months v Invoice aging Company profile My leads

$0 .

$1

$0 us:

(]

You have no open leads matching your
company profile. View all leads

35%

$0.8
Complet:

$0.6 $0.6

NOTE: Your view might be slightly different depending on how your
company might already be using Ariba.




Ariba Access, Navigation, and Administration

Enterprise Account

SAP~ Ariba Supply Chain Collaboration +

Home Enablement Workbench Planning ~ Orders

Detailed Tabs
Sub Tabs L3
Detailed Sub Tabs
Searching

Orders and Releases

Orders and Releases Items to Confirm Items to Ship

& This page will be replaced with our new Workbench concept soon. Try the

Qv Search Filters

Customer: | All Customers |

Order Number: (@) Partial number ( ) Exact number

Search Criteria

Show orders by: (@) Creation Date (_ ) Inquiry Date

Search Execution

Date Range: Other v| @

Start Date:* | 6 Apr 2021

End Date:* | 19 Apr 2021

Show Advanced Filters

@ | | o

Fulfillment ~

O Crder Confirmations

Time and Expense Sheets
Ship Notices

Goods Receipts
Extended Collaboration
Product Replenishment

Drafts

Quality ~

& Back to classic view

Invoices Payments

Order Status:

More ~

All Vv

ew: ‘ All except hidden orders v|

I:I Search only blanket purchase orders

ceee < )

I:‘ Search only scheduling agreement releases or scheduling agreements

l:‘ Search only stock transport orders

l:‘ View all active

Number of Results: 100

Y= -

NOTE: The “Date Range” Search Criteria is limited to a maximum of 38 days. Please be very careful
when using these search criteria's since this could prevent you from seeing certain data outside the

selected date ranges.
Available Search Filters vary from Ariba tab to tab

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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CommScope Supplier Training

Lesson 3: Forecast Collaboration
Introduction, Document Description, and Workflow
Viewing and Understanding Forecasts
Creating Forecast Commitments
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Forecast Collaboration

The forecast collaboration feature enables Buyers to share their forecast with their suppliers. This then
allows the suppliers to schedule operations, purchase raw materials and plan capacity accordingly.

Additionally, the feature enables Suppliers to make commitments. The Buyer can use those commitments for
their public constrained based planning.

Forecast Collaboration is used for planning processes only and data exchanged on a Forecast does
necessary obligate either the Buyer or Supplier to provide or fulfill a Purchase Order.

The forecast collaboration feature provides the following to suppliers:
A simple table view of buyer forecast demand.
The ability to commit to forecast quantities based on supplier capacity and inventory.
Daily, weekly, monthly, and yearly time-bucket views of forecast demand.
Integration with other ERP and planning systems, both for buyers and for suppliers

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Forecast Collaboration

Forecast

Forecast Commitment

A plan that can be shared by CommScope to their Suppliers related the quantity and timing of
when they plan to purchase product from your company

A commitment that is provided by the Supplier based on CommScope’s Forecast. The Forecast
Commitment informs CommScope of your ability to meet their Forecasted items

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Forecast Collaboration
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Forecast Collaboration

Click on Planning tab.

From the dropdown list
select Planning
Collaboration.

Search filters allow to
identify specific

forecast. Enter search
criteria into any of the
filter fields as desired.

Click Search.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Business Network ¥ Enterprise Account

Home Enablement Workbench Planning v Orders v Fulfillment v Quality v Invoices v
SN\ Forecast 'm
) N
\)‘ Planning Collaboration All customers Vv Exact mat
W .
‘ Capacity Collaboration "4 y !J
- . “%§
Forecast
v Search filters
Cusfomer ‘ ‘ Line of business ‘ ‘
Customer part no. ‘ ‘ Product family ‘ ‘
Supplier part no. ‘ ‘ Product subfamily ‘ ‘
Customer location ‘ ‘ Program code ‘ ‘
Planner code ‘ ‘ Part type ‘ ‘
Part category ‘ ‘ Part status .: Active | : Inactive

> Part attributes
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Forecast Collaboration

Review the search results.

You can configure the view by clicking
the configure button.

To view forecast details click the icon on
the right hand side of you screen.

Planning Collaboration

> Search filters O

« Page (1 ~| » §3
v Supplier part no.
>. 1 La Last supplier update F er Cod Proce
30 = s chor | (& v Customer location
, EA uss7 Forecast CS3005, ‘n:; i
. e e +  Lead time
4 oo EA US46 Forecast CHILD1 oY
& soaes 10 Jun 2021 2:05:10 10 Jun 2021 2:12:53 £a Car L CE300E 2
: Active g i EA IS4 Forecast cs3005 | Lq v Part status
v Last customer update
v Last supplier update
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Forecast Collaboration

Supplier can view forecast details:
current stock on hand
part details shared by the customer
forecasted quantities

Supplier can set the View by criteria
and Starting date as desired.

Color coding eases the processing of
data in the UL.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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O

Forecast details

Customer

CommScope - TEST

Moo
Weekly

View by:

> Chart

Stock on hand: 0 (EA)

Key figures

Order forecast
Cumulative forecast

Forecast commit

Customer location Part no

CS Tech-Reynosa (MT)

v Starting from:

Part details

21 Jun 2021

Week25

Cumulative forecast commit 0

Cumulative commit vs cumulative 0

forecast

Previous forecast

Cumulative previous forecast 0

Cumulative forecast vs Cumulative 0

previous forecast

Forecast deviation (Forecast commit 0

- Order forecast)

Forecast change (Order forecast - 0

Previous forecast)

Previous forecast commit

Upside forecast

994187-2

Part description

SCREW,SELF-TAPTYPE AB.COMBO PAN HD

06/21/2021

28 Jun 2021
Week26

I

5 Jul 2021
Week27

12 Jul 2021
Week28

19 Jul 2(
Week29
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Forecast Collaboration

From the Forecast details screen:

Review forecasted quantities and click Send data.

Confirmation notice will appear.

Suppliers can commit quantities using any time-series view: Daily, Weekly, Monthly, and Yearly.

If a buyer sets a commit freeze horizon, suppliers see the freeze in effect in all time-series views.

When the supplier saves data using a different time series granularity than the previous one used, a popup warning appears.

< Forecast details

BP SCC Buyer - TEST  Part no. 2937 Customer Location Czech Rep BP 1

Daily

O

V‘ Starting from: |10/15/2020

» Chart

Stock on hand: 0 (EA)

Part details

O i@ 15 Oct 2020 A 16 Oct 2020

Jump to: | Select a date to jump 0 Starting from: 15 Oct 2020 E
1
[ Send Data

Key figures 17 Oct 2020 18 Oct 2020 19 Oct 2020 20 Oct 2020 21 Oct 2020 22 Oct 2020 23 Oct 2020 24 Oct 2020
Order forecast

Cumulative forecast 0 o] o] o] 0 1] 4] 4] 0 4]
Forecast commit &

X
\/ Your data for the next 365 days has been sent to the
You are saving commit in & time bucket that is different from the time bucket in which commit was saved
; last time. This might lead to overwriting of previously committed data. Do you want to proceed?
customer.
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |
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Forecast Collaboration

Supplier is able to edit and send a snapshot of their
inventories divided per categories as aligned with the
customer.

From the Forecast details screen:
Click Stock on hand.
Click Edit to update the quantities.

Once done, click Save or Save and Send. In the latter
case updated quantities will be sent to the customer.

Stock quantities will be recalculated.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

—/Stock on hand: 36 (EA)

Part details

qsm:k on hand: 30 (EA) Part details

Key figures 21 Nov 2019 22 Nov 2019 23 Nov 2019
Order forecast
Cumulative forecast 0
Forecast commit
Cumulative forecast commit 0
Stock on hand 36 (EA) Stock on hand 36 (EA)
Category Buyer own Supplier own
Unrestricted 1 L TrEhEEd
Quality 2 iy
Blocked
Blocked 3
i Special stock
Special stock
Stock in transit
Stock in transit 4
) Subcontracting
Subcontracting 5
Consignment
Consignment
Unrestricted
Unrestricted 6
Blocked
Blocked 7
Quality
Quality 8
| Cancel Save ‘ v
s received Save and Send
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Forecast Collaboration

Supplier is able to edit and send updated key figures quantities or
copy forecast to commit.

From the Forecast details screen:

Stock on hand: 36 (EA) Part details

Key figures 21 Nov 2019 22 Mov 2019 23 Mov 2019
Order forecast =
Cumulative forecast 3
Click the pencil icon next to key figure you desire to update. Forecast commit O » 0
Forecast commit ’
Cance Save
Update the quantities as needed. Click Save. Refresh data Copy forecast to commit
Click Refresh data to update the quantities. Stock on hand: 36 (EAY | Part detalls Q
ck and: 36 (EA) art deta [? Send data
Click Send data on the right hand side of your screen.
Key figures 21 Nov 2019 22 Nov 2019 23 Nov 2019
Confirmation notice will appear. order forecast 3
Cumulative forecast 3
Forecast commit ra 2
Cumulative forecast commit 2
© x
\/ Your data for the next 365 days has been sent to the
25
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Forecast Collaboration

5 )

Supplier is able to copy quantities from order forecast key figure Stock on hand: 30 (FA) | Part details \"/r_,ﬁgend data
to forecast commit key figure. Key figures 21 Nov 2019 22 Nov 2019
From the Forecast details screen: oroerforscas
Click Copy forecast to commit. Forecast quantities will get Emlzftt , 0 0
updated. Comatus forococt commi . ,
Click Send data on the right hand side of your screen. gumulative commit vs cumulative 0 0

Previous forecast

Confirmation notice will appear.

Cumulative previous forecast 0 0

Cumulative forecast vs Cumulative

) 0 0
previous forecast
Forecast deviation 0 0
Forecast change 0 0

Previous forecast commit
Upside forecast &

Firmed orders

Priority
Order received
X
\/ Your data for the next 365 days has been sent to the Goods received
custormer. Total shipment

“ ‘ Refresh data T\[/CO y forecast to commit

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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CommScope Supplier Training

Lesson 4: Purchase Order Collaboration

Introduction, Document Description, and Workflow
Viewing and Understanding Purchase Orders
Order Confirmation Collaboration

Advanced Shipping Notice Collaboration

Goods Receipt Collaboration
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Purchase Order Collaboration

Purchase Orders
Purchase Order Collaboration aims at streamlining the Buyer — Supplier interaction.
The central component is the Ariba Network that provides:
A real time insight into the same shared information for both Buyer and Supplier.
Error avoidance by making sure that requested, delivered and invoiced match up.
Order Confirmations
The order confirmation document is sent by suppliers as an acceptance of a purchase order.
The order confirmation is an agreement to fulfil the order as proposed by the Buyer.
Suppliers can also suggest modifications of the purchase order (price, quantity, delivery date) through the order confirmation document.
These changes need to be accepted by the buying organization before fulfilment of the order.
Advanced Shipping Notifications

An Advanced Shipping Notification is a packet of information containing details about an imminent delivery. The information is prepared by the Supplier
and shared with the buyer via Ariba

It can contain details about:
Related documents like purchase orders and confirmations.
Delivery time, place, vehicle and driver information.
Type and identification of the packaging materials
Identification information of the goods to be delivered like batches and / or serial numbers.
Entering comments on the Advanced Shipping Notices is not required but comments can be added when deemed relevant.

Goods Receipts
The goods receipt document is sent by buyers to suppliers in Ariba
The goods receipts is the document that indicates the goods or services that were fulfilled against a purchase order have been received by the buyer
Goods receipts in Ariba are informational only. No Supplier action is required against a goods receipt

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Purchase Order Collaboration

Purchase Order (PO)

Order Confirmation (OC)

Advanced Shipping Notification (ASN)

Goods Receipt (GR)

A purchase order is a formal request or instruction from a Buyer to a Supplier to supply or
provide a certain quantity of goods or services at or by a certain point in time, at a certain
location for a certain price.

A Purchase Order confirmation is a formal acknowledgement of receipt of a Purchase Order by
the Buyer. It also serves to confirm or reject the (lines of the) purchase order.

An Advanced Shipping Notification is a document from a Supplier to a Buyer that provides
details of an imminent shipment. An Advanced Shipping Notification consists of a document
header and a number of items. It can also contain packing information. Barcode Labels can be
printed at the time of ASN Creation.

A Goods Receipt is a posting in the Buyer System of a physical inward movement of goods from
an Supplier. It marks the completion of the transfer of goods, which leads to an increase in the
warehouse stock.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Purchase Order Collaboration

COMMSCOPE
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PO

PO

-

PO
Confirmation

-

ASN

-

PO

-

GR

Confirmation

-

ASN

Ariba Network

GR

-

PUBLIC

KEY

Sender

——

Receiver

——

Supplier
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Purchase Order Collaboration

Purchase Orders can be searched for using one of the Search methods outlined in the

previous lesson
Click order number to view the purchase order detalils.

Orders and Releases (100+)

BP SCC Czech Rep BP 1
Order 4500052892 1 Buyer - Prague

TEST Czech Republic

BP SCC Czech Rep BP 1
Order 4500052893 1 Buyer - Prague

TEST Czech Republic

BP SCC Czech Rep BP 1
Order 4500052900 1 Buyer - Prague

TEST Czech Republic

L A Y (=t ]

BP TST V1
ATLANTA, 01
France

BP TST V1
ATLANTA, 01
France

BP TST V1
ATLANTA, 01
France

o e Bl il B il A P |

$20.00
AUD

$20.00
AUD

$10.00
AUD

20 N

20 N

21N

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |
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Purchase Order Collaboration

View the details of your order and allowed

i Purchase Order: 4500052892
actions.

View the comments.

Incoterms passed at the Header Level Order Detail | Order Hisiory
Fram: Ta: Purchase Crder
BPamau Supplier - TEST M
210 St Avanue 4500052892
P h A TadE2 Amount 52000 ALD
L Warsaon: 1
:-' 2011111

Comments

Header text:Header text comment Deadlines:Header deadlines comment Terms of delivery:Header Terms of delivery comment Shipping instructions:Header Shipping instructions comment ]

Attachments
@ PO_8003700383.pdf (application/pdf; charset=UTF-8)

Transport Terms Information

Delivery Terms: Transport Condition
Transport Terms: FOB ( Free on board )
Transport Location: COL KNOXVILLE TN

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Purchase Order Collaboration

I _

Line Items Show ltem Details ﬁ[ Hide ltem Details m .
P
Line # Part # Customer Part # Type Retumn Revision Level Qty (Unit) Need By Unit Price Subtotal Customer Location ocation : ztatusl ‘
ontrol Keys p
10 2918 Material 10.0(EA)  26Nov2018  $2.00AUD  $20.00 AUD Details Summal, cualiy Gertiicates
p
Description: BP TST 2918 ¥ Schedule Lines
+ Other Information p
Line ltems —
Petall of item status (previously confirmed or previously shipped s e e bt -
items). 10 2918 Material
Control keys show the actions that are allowed on this line item. peserption BETST 2918
The purchase order indicates what is expected from supplier. O Status
100.0 Unconfirmed
Below Control keys — there might be customer comments Batch Information _
Customer Batch 1D GENERIC

available.

Schedule line details the quantities planned for specified
delivery dates.

Additional details might be provided in Other information
section.

Batch information if any.

Additional sources: access to documents hosted by the
Customer.

Review the item level incoterm information.

PUBLIC

Control Keys
O Order Confirmation: allowed
Ship Notice: allowed

Invoice: is not ERS

Invoice Verification Type: goods receipt

Comments
ltem text comments

Schedule Lines

© 0

Schedule Line #

1

O

Other Information

productType: 0
Standard
customerPartNumber: 2918

productTypeText:

External Line Number: 10

Additional Sources
Source Name

ZJ2_CRT_803_MAID3_A

ZJ2_CRT_803_MAI03_A_EMP

Schedule Lines
Schedule Line #

1
2

Transport Terms Infarmation

Delivery Date
8Dec20189:33 A

10 Jan 2019 12:00

Tranagait Co
FOB [ Frod on Bosed )

Cwign




Purchase Order Collaboration

View Line item tax information

View Drawing information of Material on the Line Item

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Tax
Tax Category Tax Rate (36)
dhl 13.00

Taxable Amount

RMB609.63 CNY

Description

Exempt Detail

Other Information
Document number:
Name:
Revision Level:

Version:

CPR_0030155
212412-000-CPR-AA-Q
AA
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Purchase Order Collaboration

€ Back to classic view

Ariba Supply Chain Collaboration ~ Enterprise Account

You can confirm, update or reject your orders
on the Portal.

reserved. |

Home Enablement Workbench Planning v Orders v Fulfillment ~ Quality v Invoices v Payments v Catalogs Reports v
Go to Orders / Orders and Releases. Orders and Releases i \y B
Search filters will help you to |dent|fy the Order Inquiries Releases v = SCC Gallegos v | Exact match v | Order number n
PO you need to manage. Enter search s LA Ly . ‘
criteria and click Search. v Search Filters
To reset search criteria click Reset. ClammeE | M Gumomes v
Order Number: * Partial number @ Exact number
Search results will appear. Select your 500053312
order and click Create Order o - .
confirmation.
Select from the drop down required action. Orders and Releases (1) Q =
T Order Numbe Customer Inquiries Ship To Address Ordering Address Amount Date Crder Status Settlement Amount Invoiced Revision Actions
Or Czech Rep BP 1 BP TST V1 ) ) B .
Order 4500053312 1 BP SCC Buyer- TEST Prague ATLANTA, 01 $1,000.00 AUD 25 Jun 2019 Shipped Invoice $0.00 AUD Criginal Actions
. . R Czech Republic France
On the right hand side of your screen click . | | [ "

. . . Create Order Confirmation + Create Ship Notice Create Service Sheet Create Invoice v . 10NS »
Actions and select required action from the p—— : Purchase Order: 4500053312 e
dropdown' Update Line ltems () onfirm Entire QOrder

Reject Entire Order = Create Invoice v Create Quality Notification Update Line ltems
You can create order confirmation as well Confm Eneo O | -
. . Update Line tems Reject Entire Order
from the PO screen by clicking Create et e O -
Order Confirmation. BP SGC Buyer - TEST BPormau Su
168 Walker Street 2'] 0 Sixth Avy
North Sydney NSW 2060 Plt!sburgh N:
Australia United Stateg
Phone: +61 () (02) 9935 4 500 Phone: +420
Fax: +61 () (02) 9935 4 999 Fax:
Email: bogdal
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 36




Purchase Order Collaboration

If you select Update Line Items, you can confirm, reject and update line item
information. Order confirmations have a header and a line items section.

At a header level, you can add comments, attachments and further order
confirmation details.

At a line level, you can confirm or reject items, fully or partially.

Click Details button at a line level to modify information about the price,
shipping and delivery dates or add comments. Once completed, click OK to
return to main screen.

After confirming all requested items, click Next button in the bottom of the
screen.

Review the order confirmation and click Submit to send it to buyer’s system.
Click Exit to leave the page without saving any changes. Click Previous to
return line items update.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Cancelled Actions v

Ocmfirm Entire Order

Update Line ltems

Exit Next
Chang Reject Entire Order
Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price O Subtotal
10 BP-QM-01 1.0 (EA) 7 Mar 2019 $2.00 AUD $2.00 AUD
Description:  BP TST QM 01
» Schedule Lines
Current Order Status
@ 1 Confirmed With Changes
Confirm: Backorder:
Confirm Based on Schedule Lines
Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price Subtotal Customer Location
10 BP-QM-01 100.0 (EA) 6 Mar 2019 $2.00 AUD $200.00 AUD

Description:  BP TST QM 01

» Schedule Lines

Current Order Status:

EA)

100.0 Confirmed With Changes (Estimated Delivery Date: 6 Mar 2019 ; Confirmed Unit Conversion: 4; Confirmed Price Unit Quantity: 2; Confirmed Price Unit:

: ;Prev\c:us Exit
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Purchase Order Collaboration

When you have various schedule lines with different delivery date, you can

alternatively confirm per schedule line:

Extend the schedule lines to see the requested delivery dates.

Click on Confirm based on Schedule Lines.

Select the Schedule Lines you wish to confirm and click on Create status.

The new status will appear and decrease unconfirmed quantities.

To choose a referenced schedule line click Details.

Chose a reference schedule line from the dropdown.

You are not able to change quantities, price or delivery date when choosing

this option.

@

Current Order Status

20.0 Confirmed As Is

C ® 15.0 Unconfirmed

Reject All (i

Confirm Based on Schedule Lines ‘

3

© 2019-2020 SAP SE or an SAP affiliate company. All rights

reserved. |

CONFIRM BASED ON SCHEDULE LINES

Latest Confirmed Delivery Date:

Schedule Lines

MNone

-

O

Schedule Lines

1
» Components
2
» Components
3

» Components

Current Order Status

® 35.0 Unconfirmed

Confirm:

Reject All (i

Confirm Based on Schedule Lines

Quantity (Unit)

v 1 15 Sep 2018 20.0 (PCE)
2 16 Nov 2018 10.0 (PCE)
3 1 Nov 2018 5.0 (PCE)
PUBLIC

15 Sep 2018
16 Nov 2018
1 Nov 2018
i

Choose a schedule

Choose a schedule line

38




Purchase Order Collaboration

In case of multiple POs to be confirmed at the same time, you
should use the tab “items to confirm”. The “items to confirm” tab
summarizes for you all line items across different POs, and gives
you possibility to confirm multiple lines at once.

it is not possible to propose price changes, split a single
PO line into several confirmations, and reject quantities with this
option.

Go to Orders / Orders and Releases/ Items to Confirm sub-
tab.

Identify relevant items to confirm using Search Filters.
In the Status field you can specify the items to be identified.
After entering search criteria click Search.

You can configure your view of identified items by clicking
configure icon on the right hand of your screen.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Ariba Supply Chain Collaboration ~  Enterprise Account
Home Enablement Workbench Planning -~ Orders Fulfillment ~ Quality ~ Invoices Payments Maore ~
Orders and Releases
Orders and Rele
Order Inquiries
Orders and Releases Items to Confirm tems to Ship Return ltems
» Search Filters
U Status: Only items that can be confirmed '
Items to Confirm (0)
Only items that can be confirmed
Type Order Number Item Part All items with unconfirmed quantity

Number of Results:

Only fully confirmed items
ltems awaiting buyer response or supplier reconfirmation :|
ltems approved by buyer

ltems rejected by buyer

52
Page | 1 v D)

Schedule Line

39




Purchase Order Collaboration

Select the lines you wish to confirm.
Select one of the allowed actions:
To confirm entire order without any updates, click Confirm Entire Order button.

To confirm requested quantity without changes click Confirm Requested
Quantities button. Choosing this option, you will be able to edit estimated delivery
date.

Review confirmation and click Submit to send it to buyer system.

v 4500042553 10
v 4500042546 10
L} Confirm Requested Quantities Confirm Entire Order

You are able to confirm up to 20 items at once.

CONFIRMATION REVIEW

Items to Confirm

Part No. Customer Part No

v
10 SUP_ 2917 2 2917

Description:  BP TST 2917

Schedule Lines

Schedule Line # Estimated Shipping Date

1

Total: 4

Customer Estimated Shipping Estimated Delivery Supplier Batch ID Confirm Qty Need By Ship By

BP SCC
Buyer - 11 (EA) ;a1l\19|ar
TEST

Estimated Delivery Date Requested Delivery Date Supplier Batch ID Quantity (Unit)

11 Mar 2019 11 Mar 2019 11 (EA)

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Purchase Order Collaboration

There are 3 possible ways to start creating an individual shipping
notice.

Access the order worklist from your Orders / Orders and releases
tab:

Click Actions on the PO line for direct access to the data entry
page.

You can create ASN as well by selecting PO and clicking
Create Ship Notice button on the bottom of the screen.

You can also create ASN from the PO screen. For this open PO
by clicking it's number.

Click Create Ship Notice button at the top of the PO page.

: Suppliers will see a “Pack Items” button when creating
an ASN but they should not click this button.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

VRN

Uﬁacﬁons

Dric Confirm Entire Order
Update Line ltems

Dric Reject Entire Order

Ship Mofice

Orders and Releases

» Search Filters

Orders and Releases (2)

Order 4502856739 1

3/

(@) Order 4502856731

Orders and Releases ltems to Confirm Iltems to SH

Centf
Ficti
Belg
Cent]
Ficti
Belg

L | Create Order Confirmation ‘\['/C'ea'.e Ship Notice

Purchase Order: 4502856739

¥ Create Order Confirmation \:Trn Create Ship Motice | =
Order Detail Order History
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Purchase Order Collaboration

Fill out the requested information on the Shipping PO form.
Do not modify the “Deliver To” address at the top.

Do not edit the “Ship From” address. By default this is your
company address in your Ariba Network account.

The Packing Slip ID is a mandatory field. Enter there supplier
unique delivery number.

Provide the invoice number for these items if applicable.
Specify the Ship Notice Type.

Provide shipping/ delivery date.

Upload tool to attach additional documents if needed.

In section “additional fields”, provide comments if needed.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

OSH!V FROM

Supplier test - TEST

o

w

© ¢ od

O DELIVER TO

Buyer test - TEST

Prague
Czech Republic

2

AT

TACHMENTS

Choose File Nof
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Purchase Order Collaboration

Fill out the requested information on the Shipping PO form.

Carrier Information should be entered for CommScope
Shipments.

Country of Origin should be entered for CommScope Shipments

Allowable CommScope Tolerances will be passed in the Comments
section

Attachments should be added for Serialized items. There is a
reminder of this in the Additional Information area of the ASN.

Pricing Details can be found on the ASN Line Item

DELIVERY AND TRANSPORT INFORMATION

fDD\TIONAL INFORMATION

Order Items

700411 10 ATC200-LITE-USE 50.000 EA 3 Jun 2021 RMB241.52 CNY RMB12,076.00 CNY cN10

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |

SHIPPING
ent: BOST00409
Packing Slip I0: ASN 409
fice Date: 2 Jun 2021 TRACKING
Q Carrier Name: - DANZAS
Requested Deery Dt ke No.. TRIZ4S6
ip Notice Type racking Date: 10 Jun 2021
ual Shipping Date:  10Jun 2021 Bill of Lading No.. BL123456
Actual Delvery Date: 22 Jun 2021 12:00.00 PM s
ackage D
Line  ShipQty  Supplier Batch ID Production Date Expiry Date Serial Numbers Q
0 B 010 Complete Add —TCountry* | (no value) v
L Details Origin.
(no value)
United Arab Emirates
Comments
Tolerances: OC - Quantity Tolerance (LowenUpper -%):99.0/).
OC - Time Tolerance (Lower/Upper
OC - Price Tolerance (Lower/Upper % - 0.00/ 0.00).
ASN - Quantity Tolerance (Lower/Upper -%):99.0/).
ASN - Time Tolerance (Lower/Upper ))
ASN - Price Tolerance (Lower/Upper -%) : 0.00/ 0.00). ... View less »
Pricing Details
Unit Details (i) Price Details (i)
Unit Conversion Price Unit Order Unit Price Price Unit Quantity Price Unit
1 Ea ea (D $35.01USD 1,000 EA (D)
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Purchase Order Collaboration

Information from the purchase order is copied to the ship notice (part ID, qty, need by, price, etc.).
Scroll down to view line item information and update the quantity shipped for each line item.

Populate all required fields for your product type at line level. For all orders, the quantity can be equal or lower than the purchase order line.
Also, over-delivery may apply (the system will show what it possible).

Click Remove button to exclude the whole line from this ship notice.
If you click Add Ship Notice Line button, you can split the quantity to populate multiple batch ID’s per quantity.

If you click Add details button, you can add manually the serial numbers. To be able to click on Details, you need to fill at least the packing
slid ID and delivery date.

Multiple shipping notices per purchase order can be

sent until the quantities are fully shipped. Order ltoms
Order # Line # Part # Customer Part # Oty Unit Meed By Ship By Unit Price Subtota Customer Locafion
6008458069 1 Test customer partl 30,0 PCE 15 Oct 2018 10.00 CHF 300.00 CHF CHM1 O Remove

Description: Test description

Shipment Status
Total tem Due Quantity: 30 PCE

Confirmation Status
Total Confirmed Quantity: 30 PCE  Total Backordered Quantity: 0 PCE

Line O Ship Qty O Supplier Batch ID
: -

44
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Purchase Order Collaboration

The individual shipping notice interface will propose by default the lines of the initial purchase order that are not shipped yet. You
additional line items that do not belong to this purchase order. Your shipping notice can contain PO lines from different PO’s.

Click Add order line item.

Access a list of PO lines that need to be shipped. Use search filters such as order number, date or others to identify the right line.

Select the line, click Add selected items.

Back to the ship notice, the line has been added. You can adjust the quantity and populate required information.

Click Remove button if you need to delete a complete PO line from your document.

; | Add Order Line Item ‘

Confirmathon Status

Total ConSrmed Quantity 0 PCE Total Backo

fcered Cluanity

Q v  20Sep2018 148708 65008375888 6 (PCE) 6 (PCE)
O Add Selected ltems
2 148708 Test customer partl PCE 20 Sep 2018 12.00 CHF rzeocHF 5 Remove
Tes! description
S ] l:_ll'r' "‘\:_||:i lier Batch 1D
Shipment Status
Total Bem Due Cuantity: 60 PCE &0 id Delai

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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Purchase Order Collaboration

To save a draft document click Save on the top of ASN Pack ltems save ? Exit
screen. Saved draft will not be sent to the customer.

The saved ASN will be saved for 60 days. an Ship Notice.

The draft can be accessed and modified from Outbox/
Dl’aftS @ Ship notice "21212121" is saved. The saved ship notice will be kept until 11 Mov 2018.

Select Ship notice.

Click Edit to modify the document and finalize it.

Home Inbox w Outbox Vv Quality v Planning v Catalogs Enablement Tasks Reports Upload/Download
Drafts
This page displays documents you saved in draft state. You can edit them and submit them, which removes them from this page. This page stores documents

Invoices Ship Notices Service Sheets

Ship Notices

M1 CUSTOMER TEST 6008460418

@

l+ Edit . Drelete View Content

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |



Purchase Order Collaboration

Pack Items Save Exit

In ASN main screen check if all required
fields (*) were populated. Click Next on O Q.'.'.I
the top of the screen.

At header level, please review the delivery| — wwms peLveR o
date applicable to all shipped lines. TEST SUPPLIER NAME TEST CUSTOMER NAME

At Iine Ievel, CheCk the Sh | pped quantity TEST SUPPLIER SHIPPING ADDRESS TEST CUSTOMER DELIVERY ADDRESS

And review the serial numbers, if
applicable. '

Click Submit to send ASN to the
customer. Q

In case there is information to be edited,
click Previous.

After submitting your shipping notice,
the Order Status will be updated to Shipped (if
fully shipped), or Partially Shipped.

123123

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Purchase Order Collaboration

_ o _ _ ‘ Pack Items Save ‘ Exit Next

Prior to clicking Next, Suppliers should click

“Pack Items” to enter in the Quantity field that

amount of each product that will appear on

each Pallet. Then click “Next”
Example, if the Ship Notice is for a Quantity of 14
and each Pallet will contain a Quantity of 2, 2 , o | k
should be entered in the Quantity field. This will e pretasng emetons L=
cause a total of 7 Labels to generate (Quantity per o ©)
Pa”et dlvided by total Quantity Of the Shlp Notlce Create ship notice Define instructions Confirm packing Print labels Review ship notice
NOTE: Failure to update the Quantity will resultina |~
different label being created for every item on the e ,
Ship Notice 301 4500520967 0G23570STOR CTRL PNL BKW ENCL PORT BACK 14 EA

Iltems to be packed
0G23570STOR CTRL PNL 8KW ENCL v
Pallet 0G23570STOR - Pallet H Contains 0G23570STOR CTRL PNL 8K’ 2 EA 0 0 KGM m
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 48

reserved. |



Purchase Order Collaboration

During the “Confirm Packing” Step, Suppliers should
confirm the items in Ariba are accurate based on what
and how the material will actually be shipped. If
everything looks accurate, click “Next”

If something does not look accurate, Suppliers can

Either click “Define Instructions” near the top or bottom of the
Page to return to the previous screen.

Or click “Edit” near the details Pallet View of the Ariba Screen.

« The “Edit” process is outlined on the next slide

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

PUBLIC

Confirm packing plan

o 0 0

Define instructions

Create ship notice Confirm packing

@ All your items are packed, but you can still rearrange handling units within the packing hierarchy.

Summary

Number of items 1
SN item no PQ no. Part no. and description
30.1 4500520967 0G23570STOR CTRL PNL 8KW ENCL PORT BACK

v

Packing hierarchy Whats this?

Pallet 7

Part no. and description

v Handling unit type

~ Handling Unit 1

Pallet 1 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 2 ( 2/2 ) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 3 ( 2/2 ) 30.1 0G235705TOR CTRL PNL BKW ENCL PORT BACK
Pallet 4 ( 2/2) 301 0G23570STOR CTRL PNL BKW ENCL PORT BACK
Pallet5(2/2) 301 0G23570STOR CTRL PNL BKW ENCL PORT BACK
Pallet 6 ( 2/2 ) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 7 ( 2/2 ) 30.1 0G23570STOR CTRL PNL BKW ENCL PORT BACK

ASN Qua

Print labels

niity

14EA

Packed quantity

140714

Review ship notice

X

Total packed 100.00 %

Packed percentage

100.00%
I
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Purchase Order Collaboration

If a Supplier clicked “Edit” during the Confirm Packing step, the Quantity fields can be adjust. The Supplier can use
this to change the number of items that appear on each pallet.

The Supplier can also use this time to delete any unneeded lines.
This is done by clicking the small garbage can icon to the right of each line item that needs delete.
The garbage can icon next to the Save button will delete all line items

After all changes have been made, the Supplier should click Save then Next (as outlined on the previous slide).

Packed Production .
Ty Batch ID e Expiry date

' Handling unit type Asﬁon.em Part no. and description

v Handling Unit 1

Pallet 1 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA Move to...

Pallet 2 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA Move to...

Pallet 3 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA Move to...

Pallet4 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA

Pallet 5 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA 7 I Asﬁoifem Bertgolsndidesciption q'::rln;?; BatchD Pmdd:tceﬁon Exphidate

\ —

Pallet 6 ( 2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA ' Handling Unit 1 r

Pallet 7 (2/2) 301 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA Pallet 1 ( 212) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA w
Pallet 2 ( 212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA \ w
Pallet 3 ( 212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA w
Pallet 4 (212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA w
Pallet 5 ( 212) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA w
Pallet 6 ( 212) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA oW
Pallet 7 ( 212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2 EA w

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Purchase Order Collaboration N

Print labels Save | Exit
O N
i \ZJ

Create ship notice Define instructions Confirm packing Print labels Review ship notice

©
©

The “Print Labels” step of the process is where

the Suppller Can prlnt a Iabel from Ariba for (¥) You're all set to print labels and confirm this ship notice. :
each pallet that is being shipped. summary

Number of items 1 Total packed 100.00 %
Th iS iS d O n e by e ith e r: 3\;1 o ;;\;;20%7 :);135[?:;;\1; (:Vﬂ:kl .;I;lL BKW ENCL PORT BACK = b \‘1;; o :4:,‘1[4 :;'L;:[’ ’

v

Clicking the “Print all labels” link to print all the gty o

labels associated with this Ship Notice
Clicking the small printer icon to the right of each 7 1

line item to print the labels one by one.

Package
V' Handling unit type i Handling unit no. Part no. and description Batch ID document

A PDF copy of the label(s) will appear at the _
bottom of the page. O —

Productiol  Expiry

X

The Supplier should then open and print the tj e e L s 2o -
PDF label(s) then click Next to Submit the S e e oo -
ASN. The printed labels should then be affixed N [, -
to the pallets s 2, [, -
NOTE: The submission process of the ASN has not Palet6 (22) 1 o0os2 0G23570STOR CTRLPNLBCWENCL 264 &
changed. Pater7 (22) 01 oouss 0G23570STOR CTRLPNL GKWENCL  2€A &

I'4

G pdfTempFile17969....pdf ~

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Purchase Order Collaboration

Opening the PDF will produce a label(s) similar to the document pictured below. A individual label will
appear for each line item of the ASN

Labels should then be affixed to the physical product that is being shipped to CommScope

From: TO:
Supplier Name CommScope Connectivity LLC
0000117756 - Greens
8420 Triad Drive
Greensboro
. NC 27409
COMM-S‘CG:E {38)PKG ID: HU00000146
LT e S

AR T

10
HiFn TR

(1P) SUPP. PROD 10:  980975-1

(Q) QUANTITY:

PRODUCT DESCRIPTION
Ariba PO1-Test Gaurav

For FioH= Tnquiries :
Corke Abbay, Bray XX LB K
Co. Dublin, Ireland DESCRPTION.

ArnLegal Department

Ariba PO1-Test Gaurav

CUST REF:

PACKAGE COUNT: ! PACKAGE WEIGHT:

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Purchase Order Collaboration

€ Back to classic view

SAP Ariba Supply Chain Collaboration ~ Enterprise Account

In case of to be shipped and Gl el WeRED. PR OREY  RRNWEY DRNE  NEE RS e
y you - Orders and Releases n ——
should use Items to Ship tab for a one-step action. Reloases v | G Gallegos
N d
Items to Ship tab summarizes for you all line items across Orders and Releases
diﬁerent POS’ and gives you possibility to notify multiple Iines Orders and Releases Items to Confirm Items to Ship Return ltems. . :?;OSN’W!HME Columns
to be shipped and delivered at once. You can select up to Os%mh o Coa | P
1000 lines in a single shipping notice. L SubPrierly
ftems to Ship (18) Inventory Level
+ Need By

. v Ship By
Go to Orders / Orders and Releases/ Items to Ship tab. 7 PartNo
Use search filters to identify the items you need to ship. ) z“"i’”” E:CQIND
You can configure your view of items by clicking the icon on Customer Batch ID

+ Description

the right hand side of the screen.

Export to Excel More...

The drop down list with configure options will appear.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Export all Rows

Export Current Page
Date Display

Show Time
Table Size

100
200
300
400

~ 500

Group by Column

Need By

Need By and Ship To
Ordering Address

Order Number and Ship To
Customer Location / Descr.

Customer

Grouping Expansion

+ Collapse All

Expand All




Purchase Order Collaboration

Use search filters to identify the items to ship.

You may populate an order number or Need by date
range (the date range can be set as “none”).

Always select Schedule Line Date Range option.
Choose what items you want to view.

Advanced filters are available for more refined

search.

For more information about other search criteria, please

check Appendix.

¥ Search Filters

qshnw Advanced Filters

Order Number: @ Partial number

Part #:
Customer Part #:

Supplier Batch ID:

Exact number

Look Up

Look Up

Look Up

/—:\ov‘.‘ orders by:

N / Search By:
Date Range:
Start Date: *

End Date:*

@ Need by date Ship by date
Schedule Line Date Range ~ ®
Other v @

S Apr 2020 =]

13 May 2020 =)

Only items that can be shipped  ~ | @
View by PO priority ®

Search only scheduling agreement releases or scheduling agreements

For better performance of the search query, always populate a date range, and click Reset button every time you start

from scratch.

For long term PO agreements that typically are valid for a year and have line items with unlimited overdelivery, use the
Order Number: Exact number filter on the Items to Ship or Multi-tier Iltems to Ship tabs to create ship notices for the

PO until the expiration date is reached.

An item with unlimited quantity tolerance still appears on the Items to Ship tab even if the full quantity has already

been shipped for as long as order's expiration date has not been reached.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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Purchase Order Collaboration

Review line items and create a shipping notification by selecting the relevant purchase orders

Click Create Ship Notice at the bottom of the page.

The truck icon will only allow you to create individual ship notices (with one PO line as a start). If the icon is colored, a ship notice
was already sent via Ariba Network for this line.

You are allowed to combine multiple PO’s in one shipping notice if they are delivered to the same address. Or else, the system will
show an error message.

You can choose lines with different “Need-by” dates for the same shipping notice.

, @
BF SCC
‘.”j r:,la' 2018 4500053067 10 1 0 (EA) 10 (EA) Buryer "
2019 -
TEST
19 Mar BP SCC
v 2019 2026 4500052641 10 1 0 (EA) 10(EA)  Buyer- -
2019 -
TEST
BP SCC
19 M T R R
J :,.n-l.-'_,al 2026 AGONG G T 10 1 0 (EA) 10 (EA) Buyer —
i TEST

[ 4 '

P Create Ship Notice ‘ Create Quality \-:t-‘i:a:ior\\T I A ship notice can have only one location.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Purchase Order Collaboration

@

. . . . Ship Notice Header
The system will create a unique ship notice
including multiple PO lines. SHIPPING
Packing Slip 1D
Populate the mandatory and relevant fields I
in the header section. Requesied Delivery Date: —
. . . Ship Notice Type | Select W
If needed, adjust quantity and serial numbers S =
line per line. Defvery Date g
If you have many serial numbers to populate,
you Can uSe the Serlal number upload tOOl . 4500052641 Wjemmw — SERNiZZ;TCH 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 U Remove
You can remove order items ol D Gty 0 EA
Confirmation Status
. . . Total Confirmed Quantity: 0 EA Total Backordered Quantity: 0 EA
or add extra PO lines via Add order line
ite ms . Line Q Ship Qty Supplier Batch ID Production Date Expiry Date
1 100 =] Download PDF Add Details
For more details on how to populate the
. . Add Ship Notice Line
fields and use serial number upload tool, refer
to the prev'ous Chapter |nd|V|dual PO 4500052667 Tj) B 2926 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 Q Remove
Description:  BP TST 2926 SERN&BATCH
Man agement. Shipment Status
Total ltem Due Quantity: 10 EA
Confirmation Status
Total Confirmed Quantity: 0 EA Total Backordered Quantity: 0 EA
Line Ship Qty Supplier Batch ID Production Date Expiry Date
1 100 =] Download PDF Add Details
Add Ship Notice Line
Q 3
Add QOrder Line ltem h-/h‘anaga Serial Numbers v

56
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Purchase Order Collaboration

Line level details — information taken from
the initial orders:

Order numbers

When selecting orders with different
Need By dates, the soonest date will be
populated on the ship notice.

The Line number is the one from the
original purchase order.

Schedule lines from the same purchase
order appear as separate ship notice
lines under the PO number.

Serial number and quantity to be
shipped must be adjusted on each
schedule line.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

tems to Ship (58

® o @)

Shapmen] Satus

o

Shapmen] Satus

Tkl 1

Tokal Hem Dus Qusstity: 20 PCE

Confirmation Status
Telal Conbimed 3l

Description test

CE 2 B Lhuar

O..

a0
50

6.0

123ABC
Description test

o 16 Ot 2018 12ABC Description test 2 5 (FCE

v Do aoe 123ABC Description test - 5{PCE

v 7o ang 1Z34ABC Description test 2 & (PCE

v 16 Oct 2018 12345ABC Descripfion test : 4 2 (PCE
O’-rt:ﬁ' !-=|'.© O
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Purchase Order Collaboration

Finished good receipt is available on the Portal once Finished Good is received by [Customer].
Finished good receipt belongs to the list of PO related documents.

When finish good receipt reaches the Portal, the correspondent PO status is being automatically updated to Received.

Order 4500046708

Atlanta

NALA CLAQ1BUYERZ New York, NY

United States

Received

Receipt: 300050000054222019

Print Export cXML

Detail History
From: To:
NALA CLAQ1BUYER2 LOB NALA Supplier 9
1230 Lincoln Avenue PO12129
NEW YORK , NY 10019 Pittsburgh , PA 15222
United States United States
Phone
Fax:
Email

Receipt:

Receipt# 300050000054222019
Receipt Date: 18 Jan 2019

D auting Statue- Sant

Related Documents

4500046708

tem Order Line Number Part # Customer Part # Batch # Customer Batch # Packing Slip 1D Packing Slip Date Qty (Unit) Delivery Address Type Unit Rate Amount Status
Purchase Order: 4500046708 (Closed For Receiving)
1 10 GBS-WDT7-EBM SBATCH123 0000000695 FINPRODASN123 28 Dec 2016 10.0 EA Not Specified Received
Description
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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S riba

SAP Ariba Supply Chain Collaboration (SCC)

COMMSCOPE L SAPd



CommScope Supplier Training

Lesson 5: Multi-Tier Collaboration
Introduction, Document Description, and Workflow
Viewing and Understanding Multi-Tier Purchase Orders
Order Confirmation Collaboration
Advanced Shipping Notice Collaboration
Goods Receipt Collaboration

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Multi-Tier Collaboration

A multi-tier supply chain involves a Buyer and multiple Suppliers collaborating together to produce a finished product.

Multi-tier order collaboration provides end-to-end visibility and collaboration features for a multi-tier ordering process.
It allows supply chain partners to view copies of orders, order confirmations, and ship notices (with financial fields

masked) and create component receipts after receiving shipments. Buyers can manage their copy documents and
view component shipments and receipts from tiered suppliers.

Multi-tier order collaboration allows supply chain partners to do the following:
Contract manufacturers can view copies of orders, order confirmations, and ship notices on the Ariba Network.
Contract manufacturers can submit new component receipts on the Ariba Network as well as cancel them.

All supply chain partners can specify a routing preference (cXML or Online) for order response documents and copy documents.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Multi-Tier Collaboration

Copy of Multi-Tier Order

Copy of Multi-Tier Order Confirmation

Copy of Multi-Tier Ship Notice

Goods Receipt

Orders sent to tier two (and lower) suppliers to provide products and services to a supplier at the
next higher level in the chain.

Order confirmation is a formal acknowledgement of receipt of a Purchase Order by the Buyer. It
also serves to confirm or reject the (lines of the) purchase order.

Shipments to another supplier instead of to the OEM buyer. Users can select multiple
component ship notices to perform an action, such as creating a component receipt.

Receipt which can refer to a component or assembly.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Multi-Tier Collaboration

COMMSCOPE

-

PO

E]Supplier

-

PO
Confirmation

ASN

Copy
Supplier

KEY

—/_

Sender

———

Receiver

——

GR

Ariba Network

—/—

E or an SAP affiliate company. All rights

TeSeTET

PUBLIC

Multi-Tier
PO (Copy) PO
————————————————— »
PO Multi-Tier
Confirmation | —-- e (Copy) P.O
Confirmation
\/- \_/_
ASN* | _ T ____._ R ASN*
Ariba Network
\/_ *ASN Can be created by the \_/_
Supplier or Copy Supp_lier. _The
R ig}l/\ler and other Supplier will see the Multi-Tier
(Copy) GR
_________________ »
\/- \_/_
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Multi-Tier Collaboration

When applicable, a copy of the PO will be sent to
necessary parties (ie. logistics providers). The
copy PO only needs to be received and
understood.

From the Homepage:

Click on Fulfillment/ Extended
Collaboration.

Select Multi-tier Orders sub-tab to manage
copy orders.

Search filters allow you to search using
multiple criteria. Enter your search criteria
and click Search.

List of displayed Purchase orders pre-default
contain only orders for certain time range.

Click configure icon to manage your view.

Click order number to view the purchase
order details.

If the order can not be found in search, please
check PO instructions or contact [Customer].

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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SAP Business Network ~ Enterprise Account

Home Enablement Workbench Planning ~

Orders ~ Fulfillment ~

N
\[/ Extended Collaboration

Extended Collaboration

¥ Search Filters

Q Multi-Tier Orders Component Inventory Component Shipments

Customer: ‘ All Customers

Order Status:

Order Number: ‘

-Z!Z-Paftial number Exact number

Creation Date: Last 31 days ~

4 Apr 2021 - 4 May 2021

Component Receipts Compon

All N

Multi-Tier Orders (100+)

Tvpe Yrder Numbe i Custome Ship F Partne
Order 4500089990 Stratus Atlantic LOB NALA Supplier 9
Order 4500088995 Stratus Atlantic LOB NALA Supplier 9

CSC Mfg
atlanta, GA
United States
CSC Mig
atlanta, GA
United States

Page 1 v
4 Feb 2020 Shipped
30 Jan 2020 Shipped

Original

Qriginal
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Multi-Tier Collaboration
Search for and Identify a Multi-Tier PO

An Buyer can send a copy of an order to tiered suppliers. Such multi-tier orders mask all financial information.

Orders and Releases - :
Original Supplier

Orders and Releases Items to Confirm Items to Ship Return Items

» Search Filters

Orders and Releases (7)

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Type Order Number Ver Customer Inquiries Ship To Address Amount Date Order Status Settlement Amount Invoiced Revision Actions
SAP AG
Order 4500054730 3 csc_buyer Walldorf 4,620.00 EUR 29 Jun 2016 Partially Shipped Invoice 0.00 EUR Changed Actions
Germany
Multi-Tier Orders (2) Receiving Supplier =
Type Order Number Ver Customer Ship to Partner Ship To Address Date Order Status Revision
SAP AG
Order 4500054730 3 csc_buyer csc_supplier1 Walldorf 29 Jun 2016 Partially Shipped Changed
Germany
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Multi-Tier Collaboration

(\ D
\J Order Detail Order History
View order details.
Line Items section describes the @ Strotus
ordered items. o) Atlantic
- - - From: To: Purchase Order
Click Details or Show Item Details IDES US INC LOB NALA Suppler 8 (shipped)
: H : 1230 Lincoln Avenue P012129 4500088995
to review more information about NEW YORK , New York 10019 Pittsburgh , PA 15222
United States grr:ned_States
the order such as control keys, Phone: + ) 212-345-0083 Phone:
. . Fax: + () 212-345-5693
scheduling lines and others.
within 14 days 3 % cash discount within 30 days 2 % cash discount within 45 days Due net
1 1 X Routing Status: Acknowledged
You can Conflg ure your view by gsgéalgllzgg:g::on OReLated Documents: & ASNBBU05
H H . - ¥ ACK88995
clicking configure icon. Component Supplier
13 St Luis
- Atlanta , Georgia 30345
View documents related to copy United States
. . Phone:
order — order confirmation, ASN. Fax
Address ID: 0000009090
View order history. ™ D
C Line ltems Show ltem Details =
Line # Part # Customer Part # Type Return Revision Level Qty (Unit) Need By Customer Location
10 Non Catalog ltem PROC-IM-MI-4230 Material 20.000 (EA) 30 Jan 2020 Details
Description:  Mill Insert 490R-140420M-PM 4230
Order submitted on: Thursday 30 Jan 2020 12:00 AM GMT+01:00
Received by Ariba Network on: Thursday 30 Jan 2020 11:45 AM GMT+01:00
This Purchase Order was sent by Stratus Atlantic AN01022502404-T and delivered by Ariba Network

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 66
reserved. |



Multi-Tier Collaboration

From the Related documents in copy order screen:

View copy order confirmation by clicking its number.

View the details. Copy order conformations mask all financial and

sensitive information.

View copy order confirmation history.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

PUBLIC

Print  Export cXML

2 B 3

Detail History

Confirmation #:
Notice Date:
Purchase Order:
Est. Shipping Date:
Est. Delivery Date:

Line ltems
Line # Part #
10 Non Catalog Item

Description:

Order Confirmation: ACK88995

ACK88995

30 Jan 2020
4500088995
30 Jan 2020
31 Jan 2020

Current Order Status:

Customer Part #

PROC-IM-MI-4230

Mill Insert 490R-140420M-PM 4230

Revision Level

Qty (Unit)

20.000 (EA)

20.000_Confirmed With New Date (Estimated Shipment Date: 30 Jan 2020; Estimated Delivery Date: 31 Jan 2020)

Need By

30 Jan 2020

Purchase Order
(Shipped)
4500088995

Routing Status: Acknowledged
Related Documents: ® ASN88995

v ACKBB995

&
v

Ship By Customer Location
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Multi-Tier Collaboration

Purchase Order

From the Related documents in copy order screen (Shipped)
by 4500088995

View copy ASN by clicking its number.
View ASN details. Copy ASN masks all

financial and sensitive information. Ship Notice: ASN88995
View Order Iltems. e — O Routing Status: Acknowledged
. . . Related Documents: % ASN88995
Click Show Item Details or Show Details to Q O mn’ ACK88995
view more information. Detail Transport Details History V
View Transport Details and ASN History.
SHIP FROM DELIVER TO
LOB NALA Supplier 9 CSC Mfg
Postal Address: Postal Address:
PO12129 Main DEKALB
Pittsburgh , PA 15222 atlanta , GA 30345
United States United States
Address ID: 3200
Order Iltems U Show Item Details
Order No. Line No. Part No. Customer Part No. Qty Unit Need By Ship By Customer Location
4500088995 10 Non Catalog Item PROC-IM-MI-4230 20.000 EA 30 Jan 2020 3200
Description:  Mill Insert 490R-140420M-PM 4230
SHIPMENT STATUS
1. » Shipped 20 EA Show Details Download PDF ~

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 68
reserved. |



Multi-Tier Collaboration

You can view Copy ASN as well from the Multi-Tier sub-tab.
From the Homepage..
Click on Fulfillment/ Extended Collaboration.
Select Multi-Tier Shipments sub-tab.
Search filters allow you to search using multiple criteria.
You can configure your view using configure button.

SAP

Business Network ~ Enterprise Account

Home Enablement Workbench Planning ~ Orders ~ Fulfillment

Extended Collaboration

—©

For long term PO agreements that
typically are valid for a year and
have line items with unlimited
overdelivery, use the Order
Number: Exact number filter on the
Items to Ship or Multi-tier Items to
Ship tabs to create ship notices for
the PO until the expiration date is
reached.

Extended Collaboration

Multi-Tier Orders Component Inventory

» Search Filters

Multi-Tier Shipments

An item with unlimited quantity
tolerance still appears on the Items
to Ship tab even if the full quantity
has already been shipped for as

ASNB8995 Stratus Atlantic

ASN.OSH.MT1 Stratus Atlantic

@

Component Shipments Return Shipments Consignment Movements Multi-Tier Shipments

LOB NALA Supplier 9 4500088995 30 Jan 2020 11:49:57 AM Acknowledged

LOB NALA Supplier 9 4500087152 21 Jan 2020 4:36:22 PM Acknowledged

long as order’s expiration date has
not been reached.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

PUBLIC
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Multi-Tier Collaboration

SAP Business Network ~ Enterprise Account

From the Homepage:

Click on Fulfilment/ Extended Home Enablement Workbench Planning v~ Orders v Fulfillment ~
Collaboration. @)
\[J Extended Collaboration

Choose Multi-Tier Items to Ship in

Su b-menu_ Extended Collaboration

You W|” see |temS that need to be Multi-Tier Orders Component Inventory Component Shipments Return Shipments Consignment Movements Mulli—TierSh’\pmems
shipped. You can filter your orders

using search filters. Advanced search ¥ Search Fiters
filters allow more refined search. v Shouaiesty: (@) Needydots ()5t oy e

Order Number: | @ Partial number Exact number Search By: Schedule Line Date Range ~ | @

Select the right item and click Create ® DuRangs: | over | ©
Ship NOt'Ce. Fart i Start Date:* | 7 May 2020 =)

Customer Part # Look Up P 15 iy 2020 -

Supplier Batch ID: Look Up .
View: Only items that can be shipped v | W

View by PO priority ()

Show Advanced Filters

Items to Ship (1) / =
By 1 Part No Customer Part No Shipped Quantity Due Quantity
v p To 1St York Y
NABI CIG -
CIG test Digi storage , (EA Ariba
v 1 Nov 2018 gf’PPL'EH 000000000000002847  material for 4500018207 10 1 ATLANTA, GA . 10 (EASymbol) (D 3 (EAsymbol) 7 (EASymbol) (© Ece Beta -
ART ID W Buyer -
8500 United States Supplier
TEST
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 70
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Multi-Tier Collaboration

From new ASN screen:

Fulfill all required fields marked by
asterisk, but will also be based on
customer requirement (l.e. Packing Slip
ID).

You can choose your carrier from the list
provided. Please note that tracking no.
becomes required once a carrier is
chosen.

A few other fields are provided to add
more visibility to your customer.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

C)Create Ship Notice

2

SHIP FROM

Sandbox Supplier

brisbane QLD

¥ Ship Notice Header

SHIPPING
Packing Slip ID:* | TEST114

Actual
e 11Dec 2019

e 11 Dec 2019

Hazard Type: | Select

DELIVER TO

Update Address CMX

New York , NY

United States

©

TRACKING

Aethod Select

EGL Eagle Global Logistics

EmenyWorldwide
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Multi-Tier Collaboration

Your line items are found at the Q ” ) B
bottom of your ASN. I 909992092299992847 20000 ersymbol G - ' Remove

The Qty is populated from your PO,
along with the Need By/ delivery

Line ship Qty Supplier Batch ID Production Date Expiry Date
date. . 7000 \ - = -

Chose your ship quantity by line
below. Your Ship Qty cannot

exceed the order quantity. ©)

Once you have completed all Q“fa‘””‘”_m“e [ ] - S|
required fields, click Next” You can /

also save a draft for 50 days.

Once you click Next, you will be
asked to confirm your ASN before
submitting.

Once you confirm all information,
click Submit.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |



Multi-Tier Collaboration

From the Homepage:

Click on Fulfillment/ Extended
Collaboration.

Choose Multi-Tier Shipments
in sub-menu

Select shipment lines.

Click Create Component
Receipt.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Business Network ~ Enterprise Account

Home Enablement Workbench

Planning ~

Orders ~

Fulfillment ~

D
\f Extended Collaboration

Extended Collaboration

Multi-Tier Orders Component Inventory

Component Shipments

Return Shipments

Consignment Movements

Multi-Tier Shipments

Multi-Tier Shipments

asn_main NABI CIG ECC Buyer - TEST

edit_1 NABI CIG ECC Buyer - TEST

Aviba Beta Supplier

Ariba Beta Supplier

4500018277

4500018207

26 Dec 2018 6:05:34 PM

13 Dec 2018 7:08:54 AM
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Multi-Tier Collaboration

From new GR screen:

Add Your Receipt Number and
Receipt Date.

Confirm number received.
Select Next.

Review Receipt and Submit.

Create Receipt

SHIP FROM

Ariba Beta Supplier
155 Ariba Way
Sunnyvale . CA 94549
United States

5

Additional Fields

Receipt #* | TEST1234

Receip!

te:* | 3 Dec 2019 B

Comments:
Vi
Components
Line Customer Part # / Description Customer Batch Part # Batch
1 000000000000002847

SUPPLIER PART ID

CIG test material for 8500

Turn on Error Dump ()
Hide/Show XML

‘Received Quantity

1

SHIP TO

CcMX

st

New York , NY 10001
United States

Email

unit shipped Quantity ~ Unit Shipment Reference # Shipment Reference Line

EA 1 EA edit_1 1

Order Reference

4500018207

Order Reference Line #

10

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

o
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S riba

SAP Ariba Supply Chain Collaboration (SCC)

COMMSCOPE L SAPd



CommScope Supplier Training

Lesson 6: Returns Collaboration
Introduction, Document Description, and Workflow
Viewing and Understanding Return Purchase Orders
Viewing Return Ship Notices

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Returns Collaboration

Ariba Network supports the capability to process return orders. Buyers can return goods that they've

purchased from a vendor and receive credit for them. Purchase orders can now include return items, that is,
items that are being returned to the supplier.

Returns can occur for many different reasons, including:
Warranty
Non-compliance by the supplier (goods failed quality inspection)
Reaching the end of life of equipment
Damaged or defective product
Equipment upgrade
Overstock
Delivery error
Return items can be included on regular orders.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Returns Collaboration

Purchase Order Lines with Return
ltems

Return Ship Notice (ASN)

Purchase order that contains a return PO line item (negative quantity will reflect in purchase
order)

Ship Notice sent to supplier from buying organization to alert supplier return items have been
shipped

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Returns Collaboration

COMMSCOPE

© 2019-2020 SAP SE or an SAP affiliate company. All rights

reserved. |

PO w/ Return

ltems

\_/-

ASN for Return

PO w/ Return

ltems

\_/_

PUBLIC

ltems

-

ASN for Return

Ariba Network

\ 4

Items

-

KEY

Sender

——

Receiver

——

Supplier
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Returns Collaboration

SAP Ariba Supply Chain Collaboration ~  Enterprise Account 4 Back to classic view

To access a Return PO Line

Item’ CIICk _On the Orders tab Of Home Enablement Workbench Planning -~ rders v Fulfillment ~ Quality ~ Invoices ~ Payments ~ More ~
your supplier account.
elect orders an eleases raers and Releases
S I '[O d d R I Ord d Rel Orders and Releases
from the dropdown list. Order Inquiries
CI|Ck on the Return Items Sub_ Orders and Releases [tems to Confirm Iltems to Ship Return ltems
tab_ &  This page will be replaced with our new Workbench concept soon. Try the new 'u."-.i'O'kbEQ

Use the specific search criteria
to populate return items. O
Advanced filters allow more

v Search Filters

refined search. _ _ S pp— _
To view the return item, click on part Duse:= | & un 2020 -
the order number. ey

10 21 Mow 2019 R5-TEMP-105 MAM-DE0-001 Copper Wiee Coaxdal - 25 LB Roll Sranus Alarts 10 [EA

10 20 Nov 201% A5 TEMS- 105 JAM-0E0-00] Copper Wies Coasdal - 25 LB Hill Strabus Atantc 10 (A

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |




Returns Collaboration

SAP Ariba Supply Chain Collaboration - Enterprise Account 4— Back to classic view

Home Enablement Weorkbench Planning - Orders . Fulfillment -~ Quality ~ Invoices -~ Payments -~ More -~

To view your Return Ship Notice,
click on the Fulfillment tab. tended collaboration

Crder Confirmations

Time and Expen se Sheets
Multi-Tier Orders Component Inventory Component Shipme Ship Notices Consignment Movements Multi-Tier Shipments Component
Select the Exten d ed Multi-Tier Quality Inspection Goods Receipts
Collaboration from the dropdown
. » Search Filters Product Replenishment
list.
Drafts

Click on the Return Shipments
sub-tab to view all return shipment Extended Collaboration

notices. Q

Use the SpeCIfIC Search Crltel’la tO Multi-Tier Orders Component Inventory Component Shipments Return Shipments Consignment Movements Multi-Tier Shipments
populate return items.

¥ Search Filters

To view the return ship notice, click

on |ts nu mber Customer: | All Customers Routing Status: All
Ship Notice #: ® O
Date Range: Last 14 days ~

13 Nov 2019 - 26 Nov 2019

Return Ship Notices

©80019209 Stratus Atlantic 4500074710 21 Nov 2019 2:20:04 PM

- ) 80019207 Stratus Atlantic 4500074554 20 MNov 2019 9:15:45 PM
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |




S riba

SAP Ariba Supply Chain Collaboration (SCC)

COMMSCOPE L SAPd



CommScope Supplier Training

Lesson 7: Scheduling Agreement Release Collaboration

© 2019-2020 SAP SE or an SAP affiliate company. All rights

reserved. |

Introduction, Document Description, and Workflow
Viewing and Understanding Scheduling Agreements
Advanced Shipping Notice Collaboration

Goods Receipt Collaboration

PUBLIC
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Scheduling Agreement Release Collaboration

Scheduling Agreement is a form of outline purchase agreement under which materials are procured on
predetermined dates within a certain period of time. There are two forms of Scheduling Agreements as listed
below:

Scheduling Agreement is a purchasing document that contains schedule lines stating quantities and dates for
specific shipments of a material.

Scheduling Agreement Release is a release of schedule lines within the scheduling agreement.
Use Cases of Scheduling Agreements include:

Pricing & terms are agreed upon for the time period (horizon).

Quantity should cover the horizon needs.

Smaller quantities requested on “scheduled” basis.

Delivery is on an “ASAP” basis (short term or immediately).

Mid-to-long term requirements also communicated in the trade-off or forecast horizon.

Benefits of Scheduling Agreements include:
Improved visibility into availability of supply.
Greater transparency for suppliers into longer term and near-term demands of their customers.
Flexible invoicing options, including self-billing and supplier-generated invoicing (increased billing accuracy).

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 84
reserved. |



Scheduling Agreement Release Collaboration

Scheduling Agreement

Scheduling Agreement Release

Order Confirmation

Advanced Ship Notice

Defines the actual agreement of quantities and dates for the shipments desired for a period of
time

Defines releases of quantities and dates for the shipments desired for a period of time

Confirms scheduling agreement or scheduling agreement releases for firm schedule lines.

Provides details for shipment of specific quantities of materials/goods

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Scheduling Agreement Release Collaboration

COMMSCOPE

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

Scheduling

Scheduling

Agreement

-

Scheduling
Agreement PO
Confirmation

-

Scheduling

¥

\ 4

Agreement

-

Scheduling
Agreement PO

Agreement ASN

-

Scheduling

Confirmation

-

Scheduling

Ariba Network

Agreement ASN

-

Scheduling

Agreement GR

-

PUBLIC

\ 4

Agreement GR

-

KEY

Sender

——

Receiver

——

Supplier
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Scheduling Agreement Release Collaboration

Firm Zone

Trade-Off Zone

Planning Zone

Schedule Lines in this zone are binding
If cancelled, the vendor is entitled to charge both production and Material costs

Schedule Lines in this zone instruct the vendor that they can buy materials required for

production
If cancelled, the vendor is entitled to charge only for material costs

Schedule Lines in this planning/forecast zone are advisory
There is no commitment on the part of the ordering party

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

PUBLIC
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Scheduling Agreement Release Collaboration

From the Homepage:
Click Workbench/ Orders tile.

Use filters to identify the right
item. Set order type as
Scheduling agreements only.

Search results will appear. You
can configure the view by
clicking configure icon.

To view the scheduling
agreement, click on its number.

For more info on how to manage
your workbench and create specific
tiles please refer to SCC General
Functionality Guide.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

GAP Business Network ~ Enterprise Account

© 263

Orders

€

Home Enablement Workbench Planning ~ Last 90 days
v Edit filter
Customers Order numbers Creation date Order status
Select or type selections Y ‘ Type selection ‘ Last 90 days v ‘ Include v ‘ Select or type ... [nY
(®) Partial match () Exact match
Company codes Purchasing organizations Customer locations ﬂrder type
Select or type selections o’ Select or type selections ! Type selection \ﬂ Scheduling agreements only v ‘
[} show hidden orders only
Routing status Min amount Max amount  Currency
E | I B3
7 )
(B
Order Number Type Actions
) 550000018200010FOR Release
BP1550000008400010FOR Release

88




Scheduling Agreement Release Collaboration

SAP " Ariba Supply Chain Collaboration ~  Enterprise Account  TESTMODE

From the Homepage:
CIICk OrderS/ OrderS and Home Enablement Workbench Planning v Orders v Fulfillment v

|

Releases. 14

Orders and Releases
In the Orders and Releases sub-

tab use search filters to identify Orders and Releases  ltems to Confirm  ltemsto Ship Retum ltems

the right item. Select Search v Search Filters

only scheduling agr_eement Customer: | All Customers | order status: | ALl v‘
releases or scheduling Order Number: (@) Partal number () Exact number ew: | Al oxcopt iddon orders <

agreements.

‘ ‘ ® D Search only blanket purchase orders
Search results will appear. You . ( Q

Show orders by: (@) Creation Date (_ ) Inquiry Date Search only scheduling agreement releases or scheduling agreements

can Conﬁgure the VieW by Date Range: D Search only stock transport orders
clicking configure icon. L g 207111 ey 2021 [ ] viewaltactive

D Search only service purchase orders

To view the scheduling

agreement, click on its number. Orders and Releases (7) O =
Type O Order Number Wer Order Status Revision Actions
Release ?GCDOGIS;OGSOFSR 3 Changed Changed Actions
Release 550000018200010FOR 1 Shipped Criginal Actions
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 89

reserved. |



Scheduling Agreement Release Collaboration

View the header level Scheduling Agreement Release: 870000015200010JIT ﬂ
information:
Document Type, status, O =
n u m ber and Ve rSlon . Release Detail Processing History Release History
From Informatlon (Buyer)/ From: To: Scheduling Agreement Release
To Information (Supplier) A s KUy 87000001520001041T
69190 WaHggl‘f Pittsburgh , PA 15222 Version: 1
Ship to/Bill To Information A o
Phone: +49 () +496227761730 Fax:
Routing Status
. Scheduling Agreement ID Q Routing Status: Sent
Processing and release 6700000152 Ffecive Dale 4 0ct 2017
. . . . : Expiration Date: 29 Sep 2018
history is available in the Supplor Adaross p
appropriate tabs. sune

15668 Murrysville

Germany

Phone: +49 () 080156562

Fax: +49 () 0682277474747
Address |D: 1I-001_DEV

buyerlD 1-001_DEV

Transport Terms Information

Delivery Terms:Transport Condition
Transport Terms.CPT

D Ship All ltems To Bill To Deliver To

Werk 0001 Pittsburgh SAPAG.
4117 Lott Court Dietmar-Hopp-Allee 16

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 90
reserved. |



Scheduling Agreement Release Collaboration

The Line Item section C Line ltem

|n CI udeS detal Ied Line # Part # Customer Part # Type Retumn Revision Level Qty (Unit) Unit Price Subtotal Previous Received Qty (Unit) Cumulative Received Qty (Unit) Cumulative Shipped Qty (Unit)
10 DICE-DP-0700 Material 3.0 (EA) 10.00 EUR 30.00 EUR 0.0 (EA) 0 (EA)

Commitment Information,
including Release
Information and Commitment Release Information

End of Firm Zone- 28 Apr 2019 6:00 AM EDT
Level
End of Tradeoff Zone: 28 Feb 2019 5:00 AM EST

Description:  30A Speed Controller

Release Type: JIT

Schedule Lines (Delivery

Release Number. 1

Schedules) for Line Items O
contain date and quantity for Schedule Lines
eaCh SChed ule II ne Schedule Line # Shipment Status Delivery Date Ship Date Quantity (Unit) Cumulative Scheduled Qty (Unit) Received Qty (Unit) Commitment Level
1 D 5 Mar 2019 5:00 AM EST 3.0 (EA) 3.0 (EA) Firm
Commitment Levels of 2 5 Mar 2019 5:00 AM EST 40 (EA) 7.0 (EA) Tradeoff
schedule lines indicate one 3 5 Mar 2019 5:00 AM EST 4.0 (EA) 1.0 (EA) Forecast
of three zones.
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 91
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Scheduling Agreement Release Collaboration

Note that with Scheduling Agreement Releases there are different versions depending on if the customer sends
a change Release to the Ariba Network.

Versions are noted in your Inbox and also in the status detail of your release.

Older Versions are viewable by clicking the Previous Version hyperlink.

In order to view the changes on the Release, click the Show Changes in bottom of the document screen.

The edits will be highlighted in orange.

Orders and Releases (10)

0000470001

Helgasn I:._II.|.

C5_2001
Uippar sadda
River, NJ
United Stales

5 Sap 2017

(¢

Changad Invvoice

Q

Scheduling Agreement Release
(+ Changed)
520000047800010JIT

Version: 5 (Previous Version)

000 UsD Changed

&)

#| Create Ship Notice Show Changes | Hide | Print
Schedule Lines
Schedule Line # Change Shipment Status Delivery Date Ship Date Quantity (Unit) Cumulative Scheduled Qty (Unit) Commitment Level
U 7 Sep 2017 &:00 AM EDT 110.000 (PC) 110.00 (PC) Fim
+ Edited 10 Sep 2017 8:00 AM EDT 125.000 235.00 Firm
120,000 (PC) 23000 (PC)
+ Edited 12 Sep 2017 8:00 AM EDT 20.000 (PC) 255.00 Firm
25000 (PC)
+ Edited 15 Sep 2017 8:00 AM EDT 96.000 (PC) 351.00 Firm
346.00-(PC)

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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Scheduling Agreement Release Collaboration

Supplier can confirm scheduling agreement or scheduling
agreement release by clicking Create Order Q
Confirmation button from the following screens:

Orders and Releases (8)

Inbox/ Orders and Releases tab. SCC ANK - Plant 1 US Demo SCC
®  Agreement 5500000272 1 TEST Palo Alto, CA a‘;fggj:ne e
SA/ SAR screen. BUYER United States Australia

InbOX/ Items to Conﬁrm Ly Create Order Confirmation v Create Ship Notice Create Service Sheet Create Invoice v

©

Scheduling Agreement Release: 550000028100010JIT

¥ Create Order Confirmation v W/ Create Ship Motice =l| Create Invoice v Create Quality Notification

3

Items to Confirm (66)

Release 550000027700010JIT 10 MNon Catalog ltem SCC_TRN13 SCC_Training Mat 13

L Confirm Reguested Quantities ‘ ‘ Confirm Entire Order

‘ Create Quality Notification

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |



Scheduling Agreement Release Collaboration

Suppliers can confirm or reject entire scheduling agreement and
scheduling agreement release for firm schedule lines

From the Workbench/ Orders tile screen:
Identify the right item and click Actions button.
Chose action from the dropdown. New window will appear.
Fulfill all mandatory fields and submit
OR
From Orders and Releases screen:
Select the document and click Create Order Confirmation.

Supplier cannot confirm or reject entire scheduling
agreement or scheduling agreement release if it contains
schedule lines with other than firm commitment level (e.g.
tradeoff, forecast). Error message will appear. In this case
supplier is able to confirm firm schedule lines via Update Line
Items action.

Orders tab will be replaced with new Workbench concept
soon.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Order Number Type

@

550000018100030FOR Release

Actions

aoo

2

@

Confirm entire order

Update line items

Reject entire order

Confirming PO

1 Confirm Entire . .
Order ¥ QOrder Confirmation Header

Review Order

. . Confirmation #:
Confirmation B l

Associated Order #:  550000028100010JIT
Customer: SCC ANK - TEST BUYER

¢

Supplier Reference:
Orders and Releases (1)
Ant 1 LS Demo SCC
® e —— N— ) SCC ANK - TEST Rant 1S Sipplier
Agreement 5500000280 1 2 Palo Alto, CA b e
BUYER R il Melbourne, VIC
United States

Australia

Confirm Entire Order

Update Line Items

Reject Entire Order

| =

e v
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Scheduling Agreement Release Collaboration

From the Workbench/ Orders tile screen:
Identify the right item and click Actions button.

Chose action from the dropdown. New window
will appear.

Fulfill all mandatory fields and click Confirm
Based on Schedule Lines.

OR
From Orders and Releases screen:

Select the document and click Create Order
Confirmation.

Orders tab will be replaced with new
Workbench concept soon.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

QOrder Number

550000018100030FOR

Type

Release

Actions

o

aoo

)

Confirm entire order

Update line items

Reject entire order

Orders and Releases (1)

U SCC ANK - TEST|
P Agreement 5500000280 1 BUYER

Confirm Entire Order
O Update Line Items

Reject Entire Order

Line Items
Line Part #

1 AX4518

Description: BULLNOSE SHELVES 4 PK

¥ Schedule Lines

Customer Part #

Revision Leve

Qty (Unit) Need By

20 (PK) 20 Dec 2019

Unit Price Subtotal Customer Location

$15.60 USD $312.00 USD

1

2

Current Order Status

@® 20 Unconfirmed

Confirm:

O Reject All
Confirm Based on Schedule Line

Firm

Firm

10 Dec 2019

20 Dec 2019

Quantity (Unit)
10 (EA)

10 (EA)
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Update delivery date and quantity of
schedule lines. Note, that only firm
schedule lines are displayed on
confirmation page.

Once done, click Create status.
Confirmation status is created.

Click Details to add additional information.

You can chose a referenced schedule line
from the dropdown.

Once done, click Next and proceed with
order confirmation submission.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Scheduling Agreement Release Collaboration

CONFIRM BASED ON SCHEDULE LINES

Latest Confirmed Delivery Date:

D

Schedule Lines

5 Firm

6 Firm

None

Quantity (Unit)
29 Ap 0 =
0
CEST
29 apr 2020 Buyer time
1 May 2020 b=
0
CEST

1 mag 2020 Buyer time

Q Current Order Status

@® 10 Confirmed With New Date

10 Confirmed As Is
Confirm:

Reject All (D

Confirm Based on Schedule Lines

Details ®
Schedule Line: () * ‘ Line number 1 - quantity 10 - date 30 Jul 2020 - commitment level firm ~
Est. Shipping Date: Choose a schedule line

Line number 1 - quantity 10 - date 30 Jul 2020 - commitment level firm

Est. Delivery Date: * Line number 2 - quantity 10 - date 31 Jul 2020 - commitment level firm

Unit Price:  $10.00 USD
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Scheduling Agreement Release Collaboration

From the Workbench tab:
Select Orders tile.

Identify the right document and click Action
button and select Create ship notice.

OR
Use Items to Ship tile.

Identify the right items using filters. Select
them and Create Ship Notice.

You can create ASN per multiple scheduling
lines. For more information refer to the PO
Collaboration Guide/ ASN Management or to
Help Center documentation.

For more info on how to manage your
workbench and create specific tiles please
refer to SCC General Functionality Guide.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Business Network ~ Enterprise Account
Orders ltems to ship

Home Enablement Workbench Planning - Save filter Last 31 days
Order Number Type Actions

550000018100030FOR Release . . )

Create ship notice
I

‘ Create ship notice @EI 4:%

' |:| Order No. ltem Mo. Supplier Part Commitme  Actions

v |:| Customer: SCC Delivery Team - Global H19 Client 400 - TEST ¢

IEI 4500003719 10 S _BPOO011
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Scheduling Agreement Release Collaboration

Click Orders/ Orders and Releases. SAP”~ Ariba Supply Chain Collaboration v  Enterprise Account  TesTopE
Use Items to Shlp SUb-tab Home Enablement Waorkbench Planning ~ Orders ~ Fulfillment -~
Use the search filters to identify the right C Orders and Releases
|temS Advanced SearCh fllters aIIOW maore Orders and Releases Items to Confirm tems to Ship Return ltems
refined search. Select the below criteria to C
narrow down your search: v Search Filters
. . Customer: ‘ All Customers ‘ Show orders by: . Need by date Ship by date
Only items that can be shipped
Order Number: (@) Partial number () Exact number Search By: ‘ Schedule Line Date Range v ‘ |0
Search on_Iy scheduling agreement releases | © et g ®
or scheduling agreements
) _ _ _ FELEEE ‘ el Start Dater* | 11 Apr 2021 ‘
Select desired items to ship and click Create Customerpar 5. | .
Sh NOtiCG End Date:* | 19 May 2021 ‘
Ip ' Supplier Batch 1D: ‘ ‘ Look Up ‘ [ " | ‘ =
. . . View: Only items that can be shipped v | W
Alternately, click a truck icon on the right v P iy @
) ew oy priority L/
hand Slde Of your screen to Create ASN Search only scheduling agreement releases or scheduling agreements
Show Advanced Filters ’ - o )
|:| Search only stock transport orders
You can create ASN per multiple scheduling ‘ .
. . . tems to Ship (2)
lines. For more information refer to the PO
Collaboration Guide/ ASN Management or to v
Help Center documentat'on v gglwgov I\K,‘I:?ELRPII:L 550000043600010JT 10 sl
gél’“g"" C5-20KG 550000044200010JIT 10 =
Q Create Ship Notice ‘ | Create Quality Notification
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 98
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Scheduling Agreement Release Collaboration

Fulfill all mandatory fields and fields
required by your customer.

Review and edit if needed order
items details.

Click Add Details to add additional
information, such as serial numbers,
etc.

Once done, click Next.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Create Ship Notice Save Exit | Next
* Indicates requ
SHIP FROM DELIVER TO
Supplier ABC - TEST Update Address Mack Inc Update Address
Pittsburgh , PA Pittsburgh , PA
United States United States
> v Ship Notice Header
SHIPPING TRACKING
Packing Slip ID:* | test1234 Carrier Name: | Airborne Express
Invoice No Tracking No 1242325435
Requested Delivery Date: -- Bill of Lading No. 1213245646
Ship Notice Type Select v
Tracking Date:
Shipping Date: | 19 Mar 2019
Shipping Method Air v
Delivery Date: | FNNFTIPIRE]
Service Level
Hazard Type: Select Code:
Is Divisible:
» Dimensions
Line No. Part No stomer Part No. Qty Unit Ship By Custome
10 KKG LPA MATERIAL KKGLPAMMO1 250.000 EA 3200 Remove
Description:  KKG Scheduling Agreement FG
Shipment Status
Total Item Due Quantity: 150 EA
Line Supplier Batch ID Production Date Expiry Date O
1 =] =] wnload Ac ountingCode
PDF Details
—1
° o ‘ ‘ e ‘ ‘ - T—n




Scheduling Agreement Release Collaboration

Review all information entered.

Click Submit to send Advanced Ship Notice

to Customer.

Q Create Ship Notice Previous ‘ ‘ Save Submit Exit
Confirm and submit this document.
SHIP FROM DELIVER TO
Supplier ABC - TEST Mack Inc
210 Liberty Ave 8 Allegheny Center
Pittsburgh , PA 15222 Pittsburgh , PA 15212
United States United States
SHIPPING TRACKING
Packing Slip ID: 124325446 Carrier Name:  Airborne Express
nvoice # - Carrier Code: —
Requested Delivery Date:  — Tracking No.: 132432155
Ship Notice Type: - Bill of Lading No.: 3143155
Actual Shipping Date: — Tracking Date: —
Actual Delivery Date: - Shipping Method:  Air
s divisible: No Service Level: —
DIMENSIONS
Gross Volume:  —
Total Length: —
Total Width:
Total Height: -
DELIVERY AND TRANSPORT INFORMATION
Delivery Terms:  Transport Condition
Shipping Payment Method: Account
Delivery Terms Description: - .
Shipping Contract Number: —
Transport Terms Description:  —
Shipping Insfructions: —
Is sensitive.  No
Transport Terms Equipment Identification Code Gross Weight Sealing Party Code Seal ID
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |

100



Scheduling Agreement Release Collaboration

Click on Fulfillment tab.
Select from the drop down list Receipts.
Use search filters to ease the navigation.

Review search results. Click receipt
number to view receipt details.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

GAP Ariba Supply Chain Collaboration ~

Enterprise Account

Home Enablement Workbench Planning -~ Orders ~
Goods Receipts
» Search Filters
Goods Receipts (71)
Receipt Number Reference
Q 171050000016312021 4500003720
171050000016302021 4500003718

TEST MODE

Fulfillment -
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SAP Ariba Supply Chain Collaboration (SCC)
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CommScope Supplier Training

Lesson 8: Sub Contracting Collaboration

Introduction, Document Description, and Workflow
Viewing and Understanding Sub Contracting PO’s
Order Confirmation Collaboration

Component Advanced Shipping Notice Collaboration
Component Goods Receipt Collaboration

Component Inventory Report

Finished Good Advanced Shipping Notice Collaboration
Finished Goods Receipt

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |
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Sub Contracting Collaboration

Subcontracting collaboration is the outsourcing of part of the manufacturing process of a product to a third-

party (supplier/ contract manufacturer).

More specifically, subcontracting collaboration is an outsourcing of certain production activities that were

previously performed by the manufacturer to a third-party.

A company may outsource the manufacture of certain components for the product or outsource the assembly

of the product.

Nowadays, outsourcing companies have become specialists in a multitude of services for manufacturers

including design, production, assembly, and distribution.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 104
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Sub Contracting Collaboration

Subcontracting Purchase Order

Order Confirmation incl. Component

Component Ship Notice

Component Receipt

Component Inventory

Backflush: Ship Notice optionally
containing Component Consumption

Real-time: Report Consumption Message

Finish Goods Receipt

A subcontracting purchase order is a purchase order that is sent from a buyer to a contract manufacturer to
request the production and delivery of finished goods.

The subcontracting purchase order has been enhanced to carry, not only item level and schedule line level
information, but also subcontracting component information. Subcontracting components are the raw materials
that are used for manufacturing the finished goods specified at the item level.

Acknowledgement of subcontracting purchase order with components’ details.
Component handling possibilities: add, delete, duplicate, quantity updates.

A component ship notice is a type of ship notice that informs the contract manufacturer of the shipment of
subcontracting components.

A component receipt is a type of goods receipt that informs the customer of the receipt of subcontracting
components. The contract manufacturer can issue the component receipt against one or more component ship
notices.

A component inventory report has been added to inform suppliers about quantities of components available for
manufacturing.

The ship notice message has been enhanced to include consumption details in a backflush component
message. A backflush component consumption message is a type of ship notice request that informs the buyer
of the completion of finished goods from subcontracting components. Unlike real-time component consumption
reporting, backflush reporting is done only once, at the end of the production process.

A real-time component consumption message informs the buyer of consumption of components at any phase of
the production cycle.

Customer confirmation of final product receipt

@ ZUIQ'ZUZU SRF SE !’ 5 SRF 5 EIE E" r’g Ty. AITTIgNC FPUBLIC

reserved. |
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Sub Contracting Collaboration

COMMSCOPE

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

Sub Contracting

Sub Contracting

PO
——_______a

Sub Contracting

A 4

PO
J

Sub Contracting

a

PO Confirmation
J-

Component ASN
J-

Component GR
J

Component

PO Confirmation
J—

\ 4

Component ASN
J-

Inventory Report

Finished Product

Component GR
J-

Component

Ariba Network

A 4

Inventory Report

Finished Product

J-

Finished Product

ASN )y

ASN

J

Finished Product

GR

J

A 4

GR

J

KEY

Sender

——

Receiver

——

Supplier
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Sub Contracting Collaboration

From the Homepage:
oo © o
Click on Workbench/ Items to 6 2

Confirm ‘[||e Home Enablement Workbench Planning ~
ltems to ship Items to confirm
Use filters to identify the qrder. Set et 31 dage P
category as Subcontracting. d v Edit filter
You can identify Subcontracting PO as Category
well using Items to ship tile. \ Subcontract v
Search results will appear. To view the O O
order click its number.
. . . . (B
To configure your view click configure
bUtton' A |:| ltem No. T Supplier Part No. Description MNeed By Est Actions
To export data click on export button. Q
a4 Customer: SCC Delivery Team - Global H19 Client 400 - TEST Order No.: 4500003594

For more info on how to manage your
workbench and create specific tiles please
refer to SCC General Functionality Guide.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 107
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Sub Contracting Collaboration

From the Homepage: W Ariba Supply Chain Collaboration ~ Enterprise Account T
Click Orders/ Orders and Releases.
. . . Home Enablement Workbench Planning v Orders v
Use search filters in the Items to Confirm sub-tab. Set category M
as Subcontractlng. \r Orders and Releases
Check the box in case you would like to view only refurbishment O
or replacement subcontracting types. Orders and Releases ltems to Confirm ltems to Ship

You can identify your order as well from the Items to Ship sub-

tab.
. ¥ Search Filters
To open order click its number. M
o/
Qategory; Subcontract ~ | G

To configure your view click configure button.

Only Replacement and Refurbishment

(D

For long term PO agreements that typically are valid for a year - O—
and have line items with unlimited over delivery, use the Order Items to Confirm (1) &=
Number: Exact number filter on the Items to Ship or Multi-tier

Type t Order Mumber ltem Schedule Line Actions

Items to Ship tabs to create ship notices for the PO until the
expiration date is reached. ®) o |
Order 4500003734 10 Edit / View Actions

An item with unlimited quantity tolerance still appears on the
Items to Ship tab even if the full quantity has already been shipped
for as long as order’s expiration date has not been reached.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 108
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Sub Contracting Collaboration

Review the line items section in subcontracting purchase order layout.

Click Details to view the schedule lines.

Click Show Components to view the components.

Line Items

10 DR-SM-501 Matarial Subcontract
Reqular

Submarine Generator 1, 400kW 440V DC

5.0 (EA)

13 Dec 2018

5100.00 USD

§500.00 USD

Show hem Details

Schedule Lines

13 De

2018 700 PM CET

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Sub Contracting Collaboration

You can confirm entire order. Component details can be _
reVIeWed Only. L3 eata Ship Nal = Create lnv - ate CQuality Molfication

You can update line items. Component details can be onfim '_"“"' Ordes
ed|ted . Update Line [tlems

Reject Entire Order

You can reject entire order.

Please align with the customer components editability
options.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 110
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Sub Contracting Collaboration

Expand Schedule lines to view Component section. Line ltems
Expand Components to view the details. ,
9 PROC-IM-FF-To0 acl 10
Hsipulan
Olympus EM1 Mark || Body
O' S hidule Lines
1 24 Dec 2018
O v Components
Evapore ~
PROC-B-CM-T 200 0.0 |{E
3 PROC-BM-CM-T300 0.0 (E
4 PROC-B-CM-7400 50.0{EA
[ PROC-B-CM-T500 0.0 (EA
100 Confirmed As s
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 111
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Sub Contracting Collaboration

Click Edit Components button. The new window will pop
up.
You are allowed to perform the following actions:

Edit batches.

Edit quantities (only for the checked component lines).

Add component line.
Delete component line.

Click Revert All Edits to reset all changes (according to
subcontracting order).

Click Cancel to exit the window without saving any
changes.

Please align with the customer components editability
options.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Line tems

v Scheduke Lines

Current Order Stabus
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Sub Contracting Collaboration

Clck Fulfliment/ Extendec

Collaboration/ Component Shipments.

Home Enablement Workbench Planning v Orders v Fulfillment v

Expand Search Filters to display the
query fields.

Extended Collaboration

Extended Collaboration

O Click Search. Matching results will appear
Multi-Tier Orders Component Inventory Component Shipments Return Shipments Consignment Movements Multi-Tier Shipments at the bottom ()f your screen. Open and
view component shipment by clicking its
C 2 ] number.

w Search Filters

You can use the configure function:
To configure your orders view by

- adding/ removing extra columns.
19 Nov 2018 = To export the results list.
* 20 Dec 2018 =

Componenl Ship MNolices Page 1 y @

HALA CLACHBUYER? Bion-PO) 17 Dec 2018 90 13 4 PM Copr
HALA CLADBUYERY Fion P 17 Dec 2018 6056 7T PR Copred
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 113
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Sub Contracting Collaboration

Component Ship Notice: 80000047

Create Component Receipt Print Export cXML
Detail History
SHIP FROM

Shipping Point 1710 - Address Name
3475 Deer Creek

Palo Alto . CA 94304-1355

United States

Phone:

SHIP

TO:

SHIPPING
Ship Motice #: 80000047
Notice Date: 14 Jul 2020
Actual Shipping D 9 Jul 2020
Actual Delivery Date: 9 Jul 2020

Components
Line # Customer Part # / Description
10 RM33

RAW33,PD,Subcontracting
20 RM34

RAW34,PD,Subcontracting

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Customer Batch #

Comments:

Expiry Date

To view components details, such as serial
numbers and asset tags, click Show Item

Details.
SHIP TO
Domestic US Subcontractor A
GILES RD
Blacksburg . VA 24060-7206
United States
Phone: +1 () 999 326 5303
SHIP
TO:
Email: info@17100007.com
TRACKING
Tracking No.:
Routing Status: Sent
Part # Batch # Quantity
10.0
10.0

Unit Order #

PC

PC

@

1

how Item Details
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Sub Contracting Collaboration

Click Fulfillment, Extended Collaboration,
Component Shipments.

Identify the component ship notice using search
filters.

Select the desired component ship notice by
clicking the box.

Click Create component receipt button.

You can create a component receipt as well
from the component shipment screen.

SAP Ariba Supply Chain Collaboration ~  Enterprise Account TEST MODE

Home Enablement Workbench Planning v Orders v

Extended Collaboration

Multi-Tier Orders Component Inventory Companent Shipments Return Shipments

Fulfillment v Quality v

Extended Collaboration

Q

¥ Search Filters
Customer:
Ship Notice #:
Order #

Date Range:

All Customers

Last 31 days ~

5 Apr 2020 - 5 May 2020

©

BO019464
BODIS4EZ

BOM194E1

o

L' naln miponant Hi

NALA CLAQIBUYERZ MNon-FO

MALA CLAQITBUYERZ Mon-FQ

MALA CLACBUYERZ MNon-PO

5 Doc 2018 10:36:52 PM
& Dc 2018 710:57 AM

5 Dec H018 54408 AM

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Sub Contracting Collaboration

Fulfill all mandatory fields to be able to submit component receipt.

Note: Supplier to give ‘Receipt # same as ‘Shipment Reference # while submitting Component Receipt in Ariba for Multi-tier shipments

Create Receipt

SHIF FROM

Atlanta Shipping Point

867 1 300 Peach trée shreel South
Atlamla , GA 30310

Unmited S1abes

v 20 Dec 2018 K
Additional Fields
Components
1 PROGC-IM-CM-T100

Evaparaior Fan

PROC-IM-CM-T200

250

L]

SHIF T

Plant 3200 Atlanta
Main Dekalb
Allanla , GA 30345
United S1ates

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Sub Contracting Collaboration

SAP Ariba Supply Chain Collaboration ~

Enterprise Account TEST MODE

Home Enablement Workbench Planning v Orders v Fulfillment v Click Fulfillment, Extended Collaboration,
Component Inventory.
Extended Collaboration Extended Collaboration
Expand Search Filters to display the query fields.
Multi-Tier OrderSOComponenl Inventory Component Shipments Return Shipments Consignment Movements Multi-Tier Shipments MatChed results Wl” appear at the bottom Of your
screen.
@) searcn Fiters You can use configure icon to customize your
_ component inventory view.
Customer Location
T When the View all component inventory checkbox
Q is checked, records with a Balance quantity of O are
Customer part number View All Component Inventory . . .
displayed in the Component inventory table.
Customer batch number Otherwise’ those are hidden.
If serial number information is provided, you will be
able to review it.
VN
Component Inventory (2) e
Customer Location Customer Description Customer Part no Batch no Expiry date Qty (unit) Conmamed Balance qty £est Serial no
part no. P batch no. : ’ piry Y qty an updated ’
BP SCC RAW34,PD, S e
Buyer - Plant 1 US RM34 Subcontract 30.00 (PC) 0.00 30.00 14 Jul 2020 “K.‘I‘r'qurf
TEST ing e
BP SCC RAW33,PD, Show Serial
Buyer - Plant 1 US RM33 Subcontract 20.00 (PC) 0.00 20.00 14 Jul 2020 “l.ff};'m;,:
TEST ing NUn T
« C[1]>»

© 2019-2020 SAP SE or an SAP affiliate company. All rights

reserved. |
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Sub Contracting Collaboration

Click Workbench, Items to Ship tile.
Identify the right order and select it.
Click Create Ship Notice button.

You can create ship notice as well from
purchase order screen.

For more info on how to manage your
workbench and create specific tiles please refer to
SCC General Functionality Guide.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Home

Business Network

Enablement Workbench Planning ~

~ Enterprise Account

S

ltems to ship

Last 31 days
©
ﬁ Create ship notice
v L] Order No. [tem No. Supplier Part No. Description
v [v] Customer: SCC Delivery Team - Global H19 Client 400 - TEST Ship To Address: Storage Locaiton 1]
@
[v] 4500003719 10 S_BP0O011 RAW13, PD, Lohnbearbeitung

Purchase Order: 4500046643

Ohrder Dietail

Idder History

O
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Sub Contracting Collaboration

Click Orders/ Orders and Releases/ Items to
Ship.

Search filters allow you to search using multiple
criteria. Expand Search Filters to display the
guery fields.

Identify the subcontracting order. Select identified
order by checking the box.

Click Create Ship Notice button.

You can create ship notice as well from purchase
order screen.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Ariba Supply Chain Collaboration »  Enterprise Account TEs

Home Enablement Workbench Planning v Orders v

Orders and Releases

Orders and Releases Items to Confirm Items to Ship Return ltems

2

» Search Filters

©
@)

L

Purchase Order: 4500046643

©.

Oirded Doetail Order Hislory
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Sub Contracting Collaboration

You can remove order items.

You can add details, such as serial numbers, retail and delivery details and others.

You can add ship notice line.

You can download pdf.

You can submit component consumption document, return to the previous page or exit without saving.

Order ltems

4h00046643 10 PROC-IM-RIF-T002 20.0 EA 28 Dec 2018 $120.00 USD 5240000 USD 1200

Refrigarator

Shipment Status
Tolal lem Dee Quanlity. 20 EA
Lonfirmation Status

Tolal Confirmed Cuantity: 0 EA Tolal Backordered Quantity. 0 EA

L Ship -'_-I:.' Supplier Batch 1D Prosducison [Date E n_||i":.' Date

1 20

@

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Sub Contracting Collaboration

You can add a component.

You can copy order quantities.
You can clear all quantities.

You can duplicate a component.

You can use Look up functionality to review stock figures.

Please align with the customer components editability options.

Creale Ship Notice

SHIPMENT STATUS
1 Shipping #0EA

Consumed Components

Linaz Customes Parl # | Description Custoemer Bisich #
1 PR Ol I -CR- 10

o0 __60

UTI"ZUZU SAT ST U aT SAF COMparTy- AT TIgImSs T ODLTC
reserved. |
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Sub Contracting Collaboration

Finished goods receipt is available on the Portal once Finished Goods are received by CommScope
Finished goods receipt belongs to the list of PO related documents.

When finish goods receipt reaches the Portal, the correspondent PO status is being automatically updated to Received.

Atlanta

Order 4500046708 NALA CLAQ1BUYER2 Mew York, NY Received
United States |
Receipt: 300050000054222019 m
Print Expaort cXML
Detail History
From: To: Receipt:
NALA CLAQ1BUYER2 LOB NALA Supplier 9
1230 Lincoln Avenue PO12129 Receipt# 300050000054222015
NEW YORK , NY 10019 Pittsburgh , PA 15222 Receipt Date: 18 Jan 2019
United States United States
Phone
Fax
Email:
Routing Status: Sent
Related Documents: 4500046708
tem Order Line Number Part # Customer Part # Batch # Customer Batch # Packing Slip ID Packing Slip Date Qty (Unit) Delivery Address Type Unit Rate Amount Status
Purchase Order: 4500046708 (Closed For Receiving)
1 10 GBS-WD7-EBM SBATCH123 0000000695 FINPRODASN123 28 Dec 2018 10.0EA Not Specified Recsived
Description
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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CommScope Supplier Training

Lesson 9: Consignment Collaboration

Introduction, Document Description, and Workflow

Viewing and Understanding Consignment Purchase Orders
Order Confirmation Collaboration

Advanced Shipping Notice Collaboration

Goods Receipt Collaboration

Consignment Movements

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |
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Consignment Collaboration

Most manufacturing and distribution companies (with the exception of make-to-order firms) hold inventory at the

customer’s in the form of finished goods. This enables quick reactions in case of fluctuations in demand.
Provides buyers and suppliers with end-to-end visibility of movements related to consigned inventory
Benefits of Consignment Collaboration within Ariba

Provide real-time information of consigned inventory status to Suppliers

Improves reconciliation time

Improves Supplier service level resulting in reduced replenishment lead times and stock-outs

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 125
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Consignment Collaboration

Purchase Order (PO)

Order Confirmation (OC)

Advanced Shipping Notification (ASN)

Goods Receipt (GR)

Consignment Movements

A purchase order is a formal request or instruction from a Buyer to a Supplier to supply or
provide a certain quantity of goods or services at or by a certain point in time, at a certain
location for a certain price.

A Purchase Order confirmation is a formal acknowledgement of receipt of a Purchase Order by
the Buyer. It also serves to confirm or reject the (lines of the) purchase order.

An Advanced Shipping Notification is a document from a Supplier to a Buyer that provides
details of an imminent shipment. An Advanced Shipping Notification consists of a document
header and a number of items. It can also contain packing information. Barcode Labels can be
printed at the time of ASN Creation.

A Goods Receipt is a posting in the Buyer System of a physical inward movement of goods from
an Supplier. It marks the completion of the transfer of goods, which leads to an increase in the
warehouse stock.

Withdrawals done by the customer from consigned stocks.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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Consignment Collaboration

COMMSCOPE

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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Consignment Collaboration

From the Homepage:
Click on Workbench.

You can use Items to Confirm
and Items to Ship tiles to search
for Consignment orders.

Enter specific search criteria in
the Workbench search filters. Set
order category as Consignment.

For more information about
Workbench tiles configuration please
refer to SCC General Functionality
Guide.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Business Network ~ Enterprise Account

22

14

Home Enablement Workbench Planning ~ Items to ship Items to confirm
Last 31 days Last 31 days
v Edit filter
Customers Order numbers Customer locations MNeed by date
Select or type selections ! ‘ Type selection ‘ Type selection ‘ Next 90 days v ‘
(®) Partial match () Exact match
Ship by date Creation date Company codes Purchasing organizations
None v Last 31 days v ‘ Select or type selections o ‘ Select or type selections Y
Purchasing groups Ordering address IDs Part numbers Customer part numbers
Type selection Type selection ‘ Select or type selections ! ‘ Select or type selections o
Product group Planner codes Order type Category
Type selection ‘ All v ‘ Consignment v ‘

‘ All
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Consignment Collaboration

SAP Business Network ~ Enterprise Account

From the Homepage Home Enablement Workbench Planning v Cj)rders W Fulfillment v Quality v
Click on Orders/ Orders and Releases. Orders and Releases !
. Ord Order Inquiries
Select Items to Confirm. it
Use search filters to identify the order. Select Orders and Releases
Consignment in the Category field.
. . Orders and Releases Items to Confirm Items to Ship Return ltems
Choose other required parameters and click Search.
; w Search Filters
Search results will appear. You can add Category column | | | -
. . . . . . Customer: All Customers v Part # Look Up
to your view by clicking on configure icon on the right hand | 0 | o
. Order Number: L) Customer Part # Look Up
side of your screen. | | | . k
Planner Code: Supplier Batch 1D Look Up
Consignment as a category will be reflected as well on the Produc crous: S E
line item level in the PO screen. | | orderng addess | |
OR Need by Date Range: @ Status Only items that can be confirmed v|
T l:‘ Search only stock transport orders
Follow the same process from Orders/ Orders and o Company cote: | | ookup
ReleaseS/ Items to Shlp SUb'tab. Q h g Purchasing Organization ‘ | Look Up
Category: i) o
Number of Results 500 V Search

Iterns to Confirm (4) U =
Order Number } tem Category Part # Customer Part # Description Customer Customer || + Order Number
Non CMR Stratus 3200 v ltem Line Items U
4500042368 10 Consignment Catalog CMR-300 Component .
Atlantic Atlanta
Item 300 v Category Line # Pan # Customer Part # Type Category
Non CMR . .
10 -
4500042165 10 Consignment  Catalog  CMR-300 Component  oUatus 3200 v Part# Non Catalog ltam CMR-300 Material Consignment
Atlantic Atlanta
Item 300
+ Customer Part # Description:  CMR Component 300
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€ Back to classic view

Ariba Supply Chain Collaboration ~ Enterprise Account

You can confirm, update or reject your orders
on the Portal.

Home Enablement Workbench Orders v Fulfillment ~

Planning v

Orders and Releases

Go to Orders / Orders and Releases.

reserved. |

Search filters will help you to identify the Relsses 50 Gallegs v | e v | Orderrumse Q|
PO you need to manage. Enter search s LA N . ‘
criteria and click Search. v Search Filters
To reset search criteria click Reset. Gustomer: | AL Guslomers v
Order Number: * Partial number @ Exact number
Search results will appear. Select your 500053312
order and click Create Order o - .
confirmation.
Select from the drop down required action. Orders and Releases (1) Q =
T Order Numbe Customer Inquiries Ship To Address Ordering Address Amount Date Crder Status Settlement Amount Invoiced Revision Actions
Or Czech Rep BP 1 BP TST VA ] ] 3 :
Order 4500053312 1 BP SCC Buyer- TEST Prague ATLANTA, 01 $1,000.00 AUD 25 Jun 2019 Shipped Invoice $0.00 AUD Criginal Actions
. . . Czech Republic France
On the right hand side of your screen click . | | [ i
. . . Create Order Confirmation + Create Ship Notice Create Service Sheet Create Invoice v . 10NS »
Actions and select required action from the pe——— : Purchase Order: 4500053312 e
dropdown' Update Line ltems () onfirm Entire QOrder
= Create Invoice Create Quality Notification )
. . Reject Entire Order . Update Line Items
You can create order confirmation as well Confm Eneo O | -
. . Update Line ltems Reject Entire Order
from the PO screen by clicking Create et e
Order Confirmation. BP SCC Buyer - TEST Barna S
168 Walker Street 210 Sixth Avy
North Sydney NSW 2060 Plt!sburgh N:
Australia United Stateg
Phone: +61 () (02) 9935 4 500 Phone: +420
Fax: +61 () (02) 9935 4 999 Fax:
Email: bogdal
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 130
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If you select Update Line Items, you can confirm, reject and update line item
information. Order confirmations have a header and a line items section.

At a header level, you can add comments, attachments and further order
confirmation details.

At a line level, you can confirm or reject items, fully or partially.

Click Details button at a line level to modify information about the price,
shipping and delivery dates or add comments. Once completed, click OK to
return to main screen.

After confirming all requested items, click Next button in the bottom of the
screen.

Review the order confirmation and click Submit to send it to buyer’s system.
Click Exit to leave the page without saving any changes. Click Previous to
return line items update.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Cancelled Actions v

Ocmfirm Entire Order

Update Line ltems

Exit Next
Chang Reject Entire Order
Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price O Subtotal
10 BP-QM-01 1.0 (EA) 7 Mar 2019 $2.00 AUD $2.00 AUD
Description:  BP TST QM 01
» Schedule Lines
Current Order Status
@ 1 Confirmed With Changes
Confirm: Backorder:
Confirm Based on Schedule Lines
Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price Subtotal Customer Location
10 BP-QM-01 100.0 (EA) 6 Mar 2019 $2.00 AUD $200.00 AUD

Description:  BP TST QM 01

» Schedule Lines

Current Order Status:

EA)

100.0 Confirmed With Changes (Estimated Delivery Date: 6 Mar 2019 ; Confirmed Unit Conversion: 4; Confirmed Price Unit Quantity: 2; Confirmed Price Unit:

: ;Prev\c:us Exit
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When you have various schedule lines with different delivery date, you can

alternatively confirm per schedule line:

Extend the schedule lines to see the requested delivery dates.

Click on Confirm based on Schedule Lines.

Select the Schedule Lines you wish to confirm and click on Create status.

The new status will appear and decrease unconfirmed quantities.

To choose a referenced schedule line click Details.

Chose a reference schedule line from the dropdown.

You are not able to change quantities, price or delivery date when choosing

this option.

@

Current Order Status

20.0 Confirmed As Is

C ® 15.0 Unconfirmed

Reject All (i

Confirm Based on Schedule Lines ‘

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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CONFIRM BASED ON SCHEDULE LINES

Latest Confirmed Delivery Date: MNone
Schedule Lines
D Quantity (Unit)
\/ 1 15 Sep 2018 20.0 (PCE)
2 16 Nov 2018 10.0 (PCE)
3 1 Nov 2018 5.0 (PCE)
PUBLIC

-

O

Schedule Lines

1

» Components

2

» Components

3

» Components

Current Order Status

® 35.0 Unconfirmed

Confirm:

Reject All (i

Confirm Based on Schedule Lines

15 Sep 2018
16 Nov 2018
1 Nov 2018
i

Choose a schedule

Choose a schedule line
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SAP~ Ariba Supply Chain Collaboration ~  Enterprise Account
In case of multiple POs to be confirmed at the same time, you e e Heben - Hemne v mosen v T S e e e v e
should use the tab “items to confirm”. The “items to confirm” tab orders and Rele Orders and Releases
summarizes for you all line items across different POs, and gives @ Order Ingiries
you possibility to confirm multiple lines at once. Orders and Releases  ltems to Confirm  ltems toShip _ Return Items
it is not possible to propose price changes, split a single
PO line into several confirmations, and reject quantities with this » Search Filters
option. O
Status: Only items that can be confirmed '
Items to Confirm (0)
Only items that can be confirmed
Go to Orders / Orders and Releases/ Items to Confirm sub- e Odernumber  tem par Alltems with unconfirmed quantiy
tab. Only fully confirmed items

Identify relevant items to confirm using Search Filters.
In the Status field you can specify the items to be identified.
After entering search criteria click Search.

You can configure your view of identified items by clicking
configure icon on the right hand of your screen.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Number of Results:

ltems awaiting buyer response or supplier reconfirmation :|
ltems approved by buyer

ltems rejected by buyer

()
N\
»)

Page | 1 v

Schedule Line
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Select the lines you wish to confirm.
To confirm requested quantity without changes click Confirm Requested Quantities

button. Choosing this option, you will be able to edit estimated delivery date. O
. . . . . . v 4500042553 10
Review confirmation and click Submit to send it to buyer system.
v 4500042546 10
You are able to confirm up to 20 items at once. Q
L} Confirm Requested Quantities Confirm Entire Order
CONFIRMATION REVIEW
Total: 4
Items to Confirm
Part No. Customer Part No Customer Estimated Shipping Estimated Delivery Supplier Batch ID Confirm Qty Need By Ship By
BP SCC 11 Mar
10 SUP 2917 2 2917 $EySeTr 11 (EA) 2019
Description:  BP TST 2917
Schedule Lines
Schedule Line # Estimated Shipping Date Estimated Delivery Date Requested Delivery Date Supplier Batch ID Quantity (Unit)
1 11 Mar 2019 11 Mar 2019 O 11 (EA)
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 134
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There are 3 possible ways to start creating an individual shipping
notice.

Access the order worklist from your Orders / Orders and releases
tab:

Click Actions on the PO line for direct access to the data entry
page.

You can create ASN as well by selecting PO and clicking
Create Ship Notice button on the bottom of the screen.

You can also create ASN from the PO screen. For this open PO
by clicking it's number.

Click Create Ship Notice button at the top of the PO page.

: Suppliers will see a “Pack Items” button when creating
an ASN but they should not click this button.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

VRN

Uﬁacﬁons

Dric Confirm Entire Order
Update Line ltems

Dric Reject Entire Order

Ship Mofice

Orders and Releases

» Search Filters

Orders and Releases (2)

Order 4502856739 1

3/

(@) Order 4502856731

Orders and Releases ltems to Confirm Iltems to SH

Centf
Ficti
Belg
Cent]
Ficti
Belg

L | Create Order Confirmation ‘\['/C'ea'.e Ship Notice

Purchase Order: 4502856739

¥ Create Order Confirmation \:Trn Create Ship Motice | =
Order Detail Order History
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Osmv FROM O DELIWVER TO

Supplier test - TEST 3te ADress Buyer test - TEST

Fill out the requested information on the Shipping PO form.
Do not modify the “Deliver To” address at the top.

Prague
Czech Republic

Do not edit the “Ship From” address. By default this is your
company address in your Ariba Network account.

o

The Packing Slip ID is a mandatory field. Enter there supplier
unique delivery number.

w

© ¢ od

Provide the invoice number for these items if applicable.
Specify the Ship Notice Type.

Provide shipping/ delivery date.

Upload tool to attach additional documents if needed.

In section “additional fields”, provide comments if needed.

ATTACHMENTS

2

Choose File Nof r O

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 136
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Information from the purchase order is copied to the ship notice (part ID, qty, need by, price, etc.).
Scroll down to view line item information and update the quantity shipped for each line item.

Populate all required fields for your product type at line level. For all orders, the quantity can be equal or lower than the purchase order line.
Also, over-delivery may apply (the system will show what it possible).

Click Remove button to exclude the whole line from this ship notice.
If you click Add Ship Notice Line button, you can split the quantity to populate multiple batch ID’s per quantity.

If you click Add details button, you can add manually the serial numbers. To be able to click on Details, you need to fill at least the packing
slid ID and delivery date.

Multiple shipping notices per purchase order can be

sent until the quantities are fully shipped. Order ltoms
Order # Line # Part # Customer Part # Oty Unit Meed By Ship By Unit Price Subtota Customer Locafion
6008458069 1 Test customer partl 30,0 PCE 15 Oct 2018 10.00 CHF 300.00 CHF CHM1 O Remove

Description: Test description

Shipment Status
Total tem Due Quantity: 30 PCE

Confirmation Status
Total Confirmed Quantity: 30 PCE  Total Backordered Quantity: 0 PCE

Line O Ship Qty O Supplier Batch ID
: -

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 137
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The individual shipping notice interface will propose by default the lines of the initial purchase order that are not shipped yet. You
additional line items that do not belong to this purchase order. Your shipping notice can contain PO lines from different PO’s.

Click Add order line item.

Access a list of PO lines that need to be shipped. Use search filters such as order number, date or others to identify the right line.

Select the line, click Add selected items.

Back to the ship notice, the line has been added. You can adjust the quantity and populate required information.

Click Remove button if you need to delete a complete PO line from your document.

; | Add Order Line Item ‘

Confirmathon Status

Total ConSrmed Quantity 0 PCE Total Backo

fcered Cluanity

Q v  20Sep2018 148708 65008375888 6 (PCE) 6 (PCE)
O Add Selected ltems
2 148708 Test customer partl PCE 20 Sep 2018 12.00 CHF rzeocHF 5 Remove
Tes! description
S ] l:_ll'r' "‘\:_||:i lier Batch 1D
Shipment Status
Total Bem Due Cuantity: 60 PCE &0 id Delai

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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To save a draft document click Save on the top of ASN
screen. Saved draft will not be sent to the customer.

The saved ASN will be saved for 60 days.

The draft can be accessed and modified from Outbox/
Drafts.

Select Ship notice.

Click Edit to modify the document and finalize it.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

2]
1)
@

?

<-’\édit Ship Notice.

@ Ship notice "21212121" is saved. The saved ship notice will be kept until 11 Nov 2018.

Home Inbox w Outbox Vv Quality v Planning v Catalogs Enablement Tasks Reports Upload/Download
Drafts
This page displays documents you saved in draft state. You can edit them and submit them, which removes them from this page. This page stores documents

Invoices Ship Notices Service Sheets

Ship Notices

M1 CUSTOMER TEST 6008460418

@

L Edit | Delete e ontent
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In ASN main screen check if all required O
fields (*) were populated. Click Next on O ol
the top of the screen.

At header level, please review the delivery| s —

date applicable to all shipped lines. TEST SUPPLIER NAME TEST CUSTOMER NAME

At line level, check the shipped quantity TRl TR e A TEST CUSTOMER DELIVERY ADDRESS
And review the serial numbers, if

applicable.

Click Submit to send ASN to the

customer. Q

In case there is information to be edited, —

click Previous.

After submitting your shipping notice,
the Order Status will be updated to Shipped (if
fully shipped), or Partially Shipped.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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To save a draft document click Save on the top of ASN Pack ltems save ? Exit
screen. Saved draft will not be sent to the customer.

The saved ASN will be saved for 60 days. an Ship Notice.

The draft can be accessed and modified from Outbox/
Dl’aftS @ Ship notice "21212121" is saved. The saved ship notice will be kept until 11 Mov 2018.

Select Ship notice.

Click Edit to modify the document and finalize it.

Home Inbox w Outbox Vv Quality v Planning v Catalogs Enablement Tasks Reports Upload/Download
Drafts
This page displays documents you saved in draft state. You can edit them and submit them, which removes them from this page. This page stores documents

Invoices Ship Notices Service Sheets

Ship Notices

M1 CUSTOMER TEST 6008460418

@

l+ Edit . Drelete View Content

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 141
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Pack Items Save Exit

In ASN main screen check if all required
fields (*) were populated. Click Next on O Q.'.'.I
the top of the screen.

At header level, please review the delivery| — wwms peLveR o
date applicable to all shipped lines. TEST SUPPLIER NAME TEST CUSTOMER NAME

At Iine Ievel, CheCk the Sh | pped quantity TEST SUPPLIER SHIPPING ADDRESS TEST CUSTOMER DELIVERY ADDRESS

And review the serial numbers, if
applicable. '

Click Submit to send ASN to the
customer. Q

In case there is information to be edited,
click Previous.

After submitting your shipping notice,
the Order Status will be updated to Shipped (if
fully shipped), or Partially Shipped.

123123

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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_ o _ _ ‘ Pack Items Save ‘ Exit Next

Prior to clicking Next, Suppliers should click

“Pack Items” to enter in the Quantity field that

amount of each product that will appear on

each Pallet. Then click “Next”
Example, if the Ship Notice is for a Quantity of 14
and each Pallet will contain a Quantity of 2, 2 , o | k
should be entered in the Quantity field. This will e pretasng emetons L e ]
cause a total of 7 Labels to generate (Quantity per o ©)
Pa”et dlvided by total Quantity Of the Shlp Notlce Create ship notice Define instructions Confirm packing Print labels Review ship notice
NOTE: Failure to update the Quantity will resultina |~
different label being created for every item on the e ,
Ship Notice 301 4500520967 0G23570STOR CTRL PNL BKW ENCL PORT BACK 14 EA

Iltems to be packed
0G23570STOR CTRL PNL 8KW ENCL v
Pallet 0G23570STOR - Pallet H Contains 0G23570STOR CTRL PNL 8K’ 2 EA 0 0 KGM m
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 143
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During the “Confirm Packing” Step, Suppliers should
confirm the items in Ariba are accurate based on what
and how the material will actually be shipped. If
everything looks accurate, click “Next”

If something does not look accurate, Suppliers can

Either click “Define Instructions” near the top or bottom of the
Page to return to the previous screen.

Or click “Edit” near the details Pallet View of the Ariba Screen.

« The “Edit” process is outlined on the next slide

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Confirm packing plan

o 0 0

Create ship notice Define instructions Confirm packing

@ All your items are packed, but you can still rearrange handling units within the packing hierarchy.

Summary

Number of items 1
SN item no PQ no. Part no. and description
30.1 4500520967 0G23570STOR CTRL PNL 8KW ENCL PORT BACK

v

Packing hierarchy Whats this?

Pallet 7

ASN item
no.

Vv Handling unit type Part no. and description

~ Handling Unit 1

Pallet 1 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 2 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 3 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 4 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 5 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 6 ( 2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK
Pallet 7 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK

2EA

2EA

2EA

2EA

2EA

2EA

2EA

Print labels

Review ship notice

X

Total packed 100.00 %

Packed percentage

100.00%
I

Move to...

Move to...

Move to...

Move to...

Move to...

Move to...
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If a Supplier clicked “Edit” during the Confirm Packing step, the Quantity fields can be adjust. The Supplier can use
this to change the number of items that appear on each pallet.

The Supplier can also use this time to delete any unneeded lines.
This is done by clicking the small garbage can icon to the right of each line item that needs delete.

The garbage can icon next to the Save button will delete all line items

After all changes have been made, the Supplier should click Save then Next (as outlined on the previous slide).

Production

date

Expiry date

Move to...
Move to...

Move to...

' Handling unit type ASN:E'“ Part no. and description qi::r:;l'e; Batch ID
v Handling Unit 1
Pallet 1 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 2 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 3 (2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 4 (212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 5 ( 2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 6 ( 2/2) 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
Pallet 7 (212 30.1 0G23570STOR CTRL PNL 8KW ENCL PORT BACK 2EA
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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V' Handling unit type

v Handling Unit 1

Pallet 1 (2/2)

Pallet 2 (212)

Pallet 3 (2/2)

Pallet 4 (212)

Pallet 5 (2/2)

Pallet 6 (2/2)

Pallet 7 (2/2)

ASN item
no.

Part no. and description

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

0G23570STOR CTRL PNL 8KW ENCL PORT BACK

Batch ID

Production
date

Expiry date

Cancel Save

\

B &8 &8 & & & &

El
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Print labels | Exit

0, O,

Create ship notice Define instructions Confirm packing Print labels Review ship notice

©
©

The “Print Labels” step of the process is where

the Suppller Can prlnt a Iabel from Ariba for (¥) You're all set to print labels and confirm this ship notice. :
each pallet that is being shipped. summary

Number of items 1 Total packed 100.00 %
Th iS iS d O n e by e ith e r: 3\;1 o ;;\;;20%7 :);135[?:;;\1; (:Vﬂ:kl .;I;lL BKW ENCL PORT BACK = b \‘1;; o :4:,‘1[4 :;'L;:[’ ’

v

Clicking the “Print all labels” link to print all the gty o

labels associated with this Ship Notice
Clicking the small printer icon to the right of each 7 1

line item to print the labels one by one.

Package
V' Handling unit type i Handling unit no. Part no. and description Batch ID document

A PDF copy of the label(s) will appear at the _
bottom of the page. O —

Productiol  Expiry

Pallet 1 (2/2) 30.1 00047 0G23570STOR CTRL PNL 8KW ENCL 2EA E‘/
The Supplier should_ then open and p_rint the N e e 2o n
PDF label(s) then click Next to Submit the S e e e, a0 .
ASN. The printed labels should then be affixed R e e 2o )
to the pallets s 2, oo e e aon -
NOTE: The submission process of the ASN has not Palets (22) 01 ooos2 0G23570STOR CTRLPNLBKWENCL 2 EA s
changed. Pater7 (22) 01 oouss 0G23570STOR CTRLPNL GKWENCL  2€A &

€  pdflempFile17969...pdf A
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Opening the PDF will produce a label(s) similar to the document pictured below. A individual label will

appear for each line item of the ASN

Labels should then be affixed to the physical product that is being shipped to CommScope

VENDOR BATCH : test

test

00

000000000

ek NOT TOUCH

QTY : 4300

4100001251

MATERIAL DESCRIPTION :

PO NUMBER : 4100001251

PRODUCTION DATE : 07-MAR-21

07-MAR-21

MATERIAL NUMBER : 000000000001000661

UOM: LBR

PACKING SLIP :
ASNO0000035

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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(400)4100001251(2401000000000001000661 (92)test(11107-MAR-21
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€ Back to classic view

SAP Ariba Supply Chain Collaboration ~ Enterprise Account

In case of to be shipped and Gl el WeRED. PR OREY  RRNWEY DRNE  NEE RS e
y you - Orders and Releases n ——
should use Items to Ship tab for a one-step action. Reloases v | G Gallegos
N d
Items to Ship tab summarizes for you all line items across Orders and Releases
diﬁerent POS’ and gives you possibility to notify multiple Iines Orders and Releases Items to Confirm Items to Ship Return ltems. . :?;OSN’W!HME Columns
to be shipped and delivered at once. You can select up to Os%mh o Coa | P
1000 lines in a single shipping notice. L SubPrierly
ftems to Ship (18) Inventory Level
+ Need By

. v Ship By
Go to Orders / Orders and Releases/ Items to Ship tab. 7 PartNo
Use search filters to identify the items you need to ship. ) z“"i’”” E:CQIND
You can configure your view of items by clicking the icon on Customer Batch ID

+ Description

the right hand side of the screen.

Export to Excel More...

The drop down list with configure options will appear.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Export all Rows

Export Current Page
Date Display

Show Time
Table Size

100
200
300
400

~ 500

Group by Column

Need By

Need By and Ship To
Ordering Address

Order Number and Ship To
Customer Location / Descr.

Customer

Grouping Expansion

+ Collapse All

Expand All




Consignment Collaboration

Use search filters to identify the items to ship.

You may populate an order number or Need by date
range (the date range can be set as “none”).

Always select Schedule Line Date Range option.
Choose what items you want to view.

Advanced filters are available for more refined

search.

For more information about other search criteria, please

check Appendix.

¥ Search Filters

qshnw Advanced Filters

Order Number: @ Partial number

Part #:
Customer Part #:

Supplier Batch ID:

Exact number

Look Up

Look Up

Look Up

/—:\ov‘.‘ orders by:

N / Search By:
Date Range:
Start Date: *

End Date:*

@ Need by date Ship by date
Schedule Line Date Range ~ ®
Other v @

S Apr 2020 =]

13 May 2020 =)

Only items that can be shipped  ~ | @
View by PO priority ®

Search only scheduling agreement releases or scheduling agreements

For better performance of the search query, always populate a date range, and click Reset button every time you start

from scratch.

For long term PO agreements that typically are valid for a year and have line items with unlimited overdelivery, use the
Order Number: Exact number filter on the Items to Ship or Multi-tier Iltems to Ship tabs to create ship notices for the

PO until the expiration date is reached.

An item with unlimited quantity tolerance still appears on the Items to Ship tab even if the full quantity has already

been shipped for as long as order's expiration date has not been reached.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Review line items and create a shipping notification by selecting the relevant purchase orders

Click Create Ship Notice at the bottom of the page.

The truck icon will only allow you to create individual ship notices (with one PO line as a start). If the icon is colored, a ship notice
was already sent via Ariba Network for this line.

You are allowed to combine multiple PO’s in one shipping notice if they are delivered to the same address. Or else, the system will
show an error message.

You can choose lines with different “Need-by” dates for the same shipping notice.

' @
BP SCC
16 Mar 2018 4500053067 10 0 (EA) 10(EA)  Buyer
2018 .
TEST
_ BP SCC
10 Mar 26 4500052641 10 0 (EA) 10(EA) Buryer -
2019 .
TEST
BP SCC
19 M S e T — -
;;m«:.al 526 Fal0UaIGaT 10 0 (EA) 10(EA) Buryer
- TEST
( \ |

L, Create Ship Notice ‘ Create Quality Mot '-i:a'-igr\\T 1A ship natice can have only one location.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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@

. . . . Ship Notice Header
The system will create a unique ship notice
including multiple PO lines. SHIPPING
Packing Slip 1D
Populate the mandatory and relevant fields I
in the header section. Requesied Delivery Date: —
. . . Ship Notice Type | Select W
If needed, adjust quantity and serial numbers S =
line per line. Defvery Date g
If you have many serial numbers to populate,
you Can uSe the Serlal number upload tOOl . 4500052641 Wjemmw — SERNiZZ;TCH 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 U Remove
You can remove order items ol D Gty 0 EA
Confirmation Status
. . . Total Confirmed Quantity: 0 EA Total Backordered Quantity: 0 EA
or add extra PO lines via Add order line
ite ms . Line Q Ship Qty Supplier Batch ID Production Date Expiry Date
1 100 =] Download PDF Add Details
For more details on how to populate the
. . Add Ship Notice Line
fields and use serial number upload tool, refer
to the prev'ous Chapter |nd|V|dual PO 4500052667 Tj) B 2926 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 Q Remove
Description:  BP TST 2926 SERN&BATCH
Man agement. Shipment Status
Total ltem Due Quantity: 10 EA
Confirmation Status
Total Confirmed Quantity: 0 EA Total Backordered Quantity: 0 EA
Line Ship Qty Supplier Batch ID Production Date Expiry Date
1 100 =] Download PDF Add Details
Add Ship Notice Line
Q 3
Add QOrder Line ltem h-/h‘anaga Serial Numbers v
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Consignment Collaboration

Line level details — information taken from
the initial orders:

Order numbers

When selecting orders with different
Need By dates, the soonest date will be
populated on the ship notice.

The Line number is the one from the
original purchase order.

Schedule lines from the same purchase
order appear as separate ship notice
lines under the PO number.

Serial number and quantity to be
shipped must be adjusted on each
schedule line.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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tems to Ship (58

® o @)

Shapmen] Satus

o

Shapmen] Satus

Tkl 1

Tokal Hem Dus Qusstity: 20 PCE

Confirmation Status
Telal Conbimed 3l

Description test

CE 2 B Lhuar

O..

a0
50

6.0

123ABC
Description test

o 16 Ot 2018 12ABC Description test 2 5 (FCE

v Do aoe 123ABC Description test - 5{PCE

v 7o ang 1Z34ABC Description test 2 & (PCE

v 16 Oct 2018 12345ABC Descripfion test : 4 2 (PCE
O’-rt:ﬁ' !-=|'.© O
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Consignment Collaboration

Finished good receipt is available on the Portal once Finished Good is received by [Customer].
Finished good receipt belongs to the list of PO related documents.

When finish good receipt reaches the Portal, the correspondent PO status is being automatically updated to Received.

Atlanta
Order 4500046708 MALA CLAQ1BUYER2 Mew York, NY

United States

Received

Receipt: 300050000054222019 m

Print Export cXML

Detail History
From: To: Receipt:
NALA CLAQ1BUYER2 LOB NALA Supplier 9
1230 Lincoln Avenue PO12129 Receipt# 300050000054222019
NEW YORK , NY 10019 Pittsburgh , PA 15222 Receipt Date: 18 Jan 2019
United States United States
Phone
Fax:
Email
Doutina, Statuc Sant
Related Documents 4500046708
tem Order Line Number Part # Customer Part # Batch # Customer Batch # Packing Slip 1D Packing Slip Date Qty (Unit) Delivery Address Type Unit Rate Amount Status
Purchase Order: 4500046708 (Closed For Receiving)
1 10 GBS-WDT7-EBM SBATCH123 0000000695 FINPRODASN123 28 Dec 2016 10.0 EA Not Specified Received
Description
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Consignment Collaboration

SAP Business Network ~ Enterprise Account

Click on the Fulfillment/ Extended Home Enablement Workbench Planning ~ Orders v OFulﬂleent v Quality v
Collaboration.

Extended Collaboration

Select Consignment Movements sub-

tab. Extended Collaboration
Search filters enable searches for
Consignment movements W|th|n Spec|f|ed Multi-Tier Orders Component Inventory Component Shipments Return Shipments Consignment Movements

date ranges, by customer or customer

part number. Use Look up function to v Search Filters

SeaI'Ch fOI’ the Pal’t and Customer part Customer: |ﬁ.lLCustomer5 /_4 Customer Location: ‘ ®
numbeI‘S. Temi | s Look Up D Show consignment movements that are not settled
H H Show consignment movements that are not invoiced
ghoosr? the required parameters and click cusomer par . | . v
earcn.
. Movement Date Range: ®
To reset search parameters click Reset.
. . . . Start Date:* | 2 Mar 2021 ‘
Click on configure icon for table heading
options, a tick indicates it is selected. Fd Date:™ | 30 Apr 2021 =) Search
You can extract consignment list in Excel. (6 ] :
) ) Consignment Movements (4) =
There is a Consignment report Export to Excel
avallable for the Supp“erS CheCk Appendlx Customer Part No./Description Part No. Settlement Invoice No. i R
. R xport all Rows
for more detalls I:‘ E‘ETIE_:L; PD. Lohnbearbeitung S_BPOOLL ¢
|—‘ BPOO11 _ s BPOOLL Export Current Page
RAWT3 PD | ohnbearheifiine —

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 154
reserved. |



S riba

SAP Ariba Supply Chain Collaboration (SCC)
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CommScope Supplier Training

Lesson 10: Ariba Support
Types of Support
Types of Documentation
Supplier Information Portal
Contacting Ariba Support
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Ariba Support

There are a number of help options available to Suppliers, there are two types of help:
Generic Help — that is general in nature about SAP Ariba
Buyer Specific — that provides information specific to transacting with the Buyer
The options are:

Active Onscreen Help — provides users with information on the screen, only available on the Seller Dashboard/Home page and
Workbench

Help Topics Pane — provides users with access to different types of help, the help provided in the pane is general in nature and can
be a document, and FAQ or a video clip

Help Centre Home Page — provides users with a query entry field to provide self help options and is the first tab
Guided Help — takes users through possible options relating to their query
Documentation & Learning — options and access to documentation and video clips

Contact Us — users completing the Contact Us form will be directed to the help that best suits their query and the type of account
they have

Supplier Information Portal (SIP) — provides users with information that is specific for transacting with a Buyer using the Ariba
Network



Ariba Support

Onscreen help allows users to identify the
areas they require help with while not
leaving the Seller Dashboard/Home page

To activate onscreen help:
1. Click on the

Blue boxes will appear around each
section

2. Click on the ? on the corner of the field
further help is required with, only
sections with the  provides help
information

The example shows a training clip that a
user can watch there are some fields
that will contain steps others with
information only

Note: the available help is displayed in
the Help Topics Pane

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |
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Workbench

Orders v

Fulfillment ~

; ST
o

All customers v

Planning v Quality v Invoices v Messages

. Orders and Releases v

V- 4

Support

Overview Getting sranedo What's New (2:54)

144

New orders

What is SAP Business Network?

19

Changed orders

I

More

Introducing the new SAP Busin...

123 8

Orders to invoice Rejected invoices

a\rders and invoices (2:59)

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

Common browser issues

Personalizing your transaction
workbench (2:04)

How do | create an invoice?
All customers Vv

My widgets

I need help accessing a sourcin...

Purchase orders Last 3 months v

$1.81M

$900K

$800K — @
$700K o

600K a

$500K

Download app Why has my invoice or service ...

When will my invoice be paid?
We are now

mobile. How do | know which type of inv. .

1 need help connectingwithac...

You have no open leads matching your

Google play
company profile. View all leads \/
RGeS N "dben. peeent’

Personalizing your transaction ...

Feedback

$400K
WA

e \f Vs ;'-‘“f
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Ariba Support

Note: All information contained within
the Help Topics Pane is generic, to
access Buyer specific requirements for
transacting using the Ariba Network,
refer to Accessing the Supplier
Information Portal

The options available on the Seller
Dashboard/home page:

1) Enter a search topic into the Search Help
Topics field

2) Access Guided Tours on the Seller
Dashboard/Home page

3) See What's New
4) Click on Documentation to locate generic
documents to complete items in the Ariba

Network

5) Click on Support to receive Hep Centre
assistance

>> Closes the Help Topics pane

Feedback can be provided on the Homepage

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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< SAP Help Center Learning Center
Home Learning Contact us

Documentation & Learning

This section offers product documentation, release updates, tutorials, and other resources.

Ariba Network Supplier Tutorials
> Administration

> Development

> Getting Started

> Integration

> End User Information

Certificate Update Portal

Supplier Release Readiness

How can we help you?

Try "cancel order”, “email notifications", "user authorization”

Find answers from your buyers

Help Topics

What's New (2:54)

What is SAP Business Network?

I need help connectingwithac...

Personalizing your fransaction __.

Feedbadk

Customizing your widgets (2:54)
Purchase orders widget

Download app widget

Please Note: This feedback will only be used to improve the Home Page capabilities. If you need to
get in contact with our team, please visit the Help Center.

The Home Page capabilities meet my requirements.

Neither agree

Strongly
‘ nor disagree

disagree

Somewhat
disagree

Somewhat
agree

Strongly agree

Help Topics

Why has my invoice or service en__.

Guided Tours

2 Home Page Tour

L2 Personalize your homepage

New Trading Partner Portal
What's New (2:54)

Coming Soon: Activity feed
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Ariba Support

The Help Centre Home page gives suppliers

access to further information, documentation ome
and options for help

There are 3 tabs available:

Home — Provides access to Buyer
Supplier Information Portals
Learning — provides access to generic
Ariba Network documentation and videos
Contact Us — complete the form to gain
access to other options for assistance
such as:

Email

Return Phone call

Chat

“How can we help you?” is displayed, enter
your query into the field, to activate the
search click on the magnifying glass ( ) or
press Enter on your keyboard

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Learning

Contact us

How can we help you?

|5-ea.f-c."‘- knowledge base articles, documentation, and tutorials Q ‘

Try "cancel order”, "email notifications”, "user authorization"

News highlight

-

' Welcome to Help Center 2.0

Find answers from your buyers

=3 =2
Name of Buyer Name of Buyer Name of Buyer
See more
Topics we recommend for you
Coming May 21: New portal for Enterprise accounts
Welcome to the New Supplier Portal and Workbench Watch the video below to learn what's new for Enterprise account users .
Click the icons to the right for additional videos! Note: Videos are only available in English, German, French, ltalian, Chinese, EI

Japanese, Spanish, and Portuguese Discovering new insights in the... Article

View homepage Supplier workbench

May 6, 2021
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Ariba Support

On the Documentation & Learning tab is GAP  Help Center Learning Center
browsable Product documentation from
help.sap.com

Home Learning Contact us

Provides quick access to certificate updates Hocumentation & L eatning

and information about past changes

This section offers product documentation, release updates, tutorials, and other resources.

Ariba Network Supplier Tutorials
Access to updates for “Release Readiness”
which contains content for Suppliers on a > Administration
guarterly basis, providing information about

) . > Development
changes, enhancements and functionality

>  Getting Started

Suppliers can also access On-Demand > Integration
success sessions that provide further
information on features and functionality of
the network

> End User Information

Click on the required folder where any -F |
subcategories will be displayed, select the Db =x™ & '
required information L' Be, r\"“ b "
o _
Success Sessions are on-demand sessions \j/‘;_" - | v
that suppliers can watch at a time that suits -
On-demand quick tips and longer webcasts Supplier Release Readiness Certificate Update Portal
Watch now Learn more Learn more
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Ariba Support

The Contact Us tab provides access to Guided
Help (Assistance) which provides Suppliers with
options to their query based on the information
entered into the “How can we help” field

It also starts the Service Request (help) process
that identifies the recommended help options
based on algorithms, account type and best
help option

The recommendation are matched to the
words entered in your search based on
previous Frequently Asked Questions
(FAQ’s)

The blue bubbles provide access to further
information on how to correct or perform
processes associated with the query you
have entered

Anything in blue can be selected to provide
further information

Continue to next step opens a form with a
series of questions to identify the support
that is required

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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w Help Center Contact us

Home Learning Contact us

Start here to find your answer.

Invoicingj

x

Browse below for our Al-based recommendations*

How deo | enable the PDF Invoicing feature?

Question How do | enable the PDF Invoicing feature? Resolution You can enable the PDF Invoicing feature by
following the below steps: Sign in to the Ariba Network . In the top right corner, click Account Settings =
Settings

What are the available Close Order options and how can we change them?

Question When trying to close the Order we see multiple options, how can we change that? And is there a way
to restrict users from selecting some of the options? Answer The possible Close Options are as follows: Closed
For Change :

How do | view my customer's transacti les? Wy
— i um.,f"js i -\.'Jyw-*--.;—-' " T a i it ol

*Powered b, s# ... sowuet Matern, .

Choose from the options below to continue.

What do you need to do?

Edit and resubmit invoice Receive payment

@ FAQ
Sep 23, 202(

@ FAQ
Dec 17, 202C

B

Raise another invoice against PO Invoice was rejected

Can't find what you're locking for?
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Ariba Support

After clicking on the Contact us you can access
other help options

1. Click on the Contact us button on the
bottom of the Contact Us tab screen

The Contact Us form is open on the screen,
many fields will be pre-populated based on
the information previously captured,
however review the information on the form
and enter information into all fields that
have an asterisks

All fields with an asterisks must be
completed you cannot move onto the next
step in a process without all fields with an
asterisks having information provided

A Recommendations Pane is displayed, this
provides information based on the query
entered

Note: For Supply Chain Collaboration
Suppliers (Direct Suppliers) ensure you select
SCC from the drop down menu

2. Click on One last step

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Can't find what you're looking for?

Home Learning Contact us

Requested language of support:  English Change?

Q]

Mote: If agents are unavailable to support in the language you've chosen, support will be

provided with the assistance of a translation service.

1. Tell us what you need help with.

> nvoicing feature?
-

« .se Order options

[E—1

Subject:* | Invoicing

Full description:* | Affected items, expected results, efc.

’{ ~r's transaction

2. How does this impact your normal business processes?

Business Impact:*

Issue type:*

Issue area:*

¥ |

3. Please review your contact information for correctness:

Affected buyers: |

v .
| First name:*

PO/Invoice Number: |

| Last name:*

Administration

Top Recomm

API
(@) Howdo
AribaPay
@) Whatarel Catalogs we
change t
Integration

Invoice or Service Sheet
Purchase Orders or Change Orders
Subscription fees

Supply Chain Collaboration

Trading or customer relationships

Username: |

Company:*

Email:*

Phone:*

Confirm phone:*

[[] My phone number is correct.

Ariba Network ID:*

To see how your data is used by SAP Ariba, you can

visit the SAP Ariba Privacy Statement.

One last step
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Ariba Support

Based on the information provided, Suppliers
will be shown a list of customised options
indicating the channel that can provide
assistance

The Recommendations are based on the
issues type, Supplier type (direct supply
source suppliers) and Support Availability

1. Select the method you wish to use by
clicking on the radio button

2. Click on Submit

Once you have clicked on Submit,
information to access the Help is provided

Ensure any attachments required have
been provided, use back to add an
attachment to the Contact Us form

If the issue has been resolved or the
information has been found to assist click
on Cancel

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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w Help Center Contact us

Home Learning Contact us

Choose this contact method for the fastest resolution of your issue:

© o J
Phone

A support engineer will respond to your Service
Request by phone.

‘ Estimated wait time in minutes: 2

D Do not record my phone call.

Other methods you may choose:

Q
Live chat: open

You will chat with the same product expert that
would normally work your Service Request, soon
after you click Submit.

Note: Pop-ups need to be enabled in your
browser.

Back
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Ariba Support

How can we help you?

Each Buyer that a Supplier transacts with will
have the Supplier Information Portal (SIP)
displayed

|Search knowledge base articles, documentation, and tutorials Q

Try "cancel order”, "email notifications", "user authorization"

News highlight
The SIP contains information that is specific
to transacting with a Buyer

« Welcome to Help Center 2.0

Find answers from your buyers

1. Select the SIP required

: C1S8 er Information . @
2. Locate and select the information required = === SAP Ariba
Name of Buyer O Name of Buyer Name of Buyer

The SI P prOVideS informatlon that |S bOth ganization, this means the traditional way of transacting with us is changing fundamentally. On this site
generic and specific for transacting with - T

each Buyer

Supplier Information Session
L. . Ariba Network General Resources
Adapt Training Link Review a recording introducing you to our Ariba Network

General resources for suppliers transacting using
the Ariba Network.

-

EaCh Buyer may ha've dlfferent process E Adapt interactive training provides users with information about using the @ Initiative end all s details.
1 Ariba Network - Click Here
requirements

Coming Soon
Ariba Network Introductory Video

Links are blue

Standard Account Information

ADAPT is a online training for generic Integration & Catalog A o e ARG Training Guides & Videos
i ) Documentation regarding catalog & integrations processes Standard Account Welcome Page Learn how to transact with
F)r()cesseS as ma‘y nOt be d Ispla‘yed . for transacting via the Ariba Network. Help Poral EEhET

Coming Soon plier Info Pack

Summit and Training Sessions can be Eungional Taining Video
accessed from the SIP, suppliers can watch
sessions using an On-Demand process. A

supplier registers to access the content and %
can watch at a time the suits -

Support Methods for Getting Your Specific Questions Answered:

= My account is not working properly and | have a technical issue: Contact the Ariba Support Team by clicking on the question mark in the upper right-hand corner of your account then Support to submit a
service request to Ariba Support. Be as clear as possible in your communication and provide any screenshots to expedite your request
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CommScope Supplier Training

COMMSCOPE’ SAP Ariba
Jeffrey Espiritu Nate Smith
Sr Manager Indirect Procurement Network Deployment Lead

CommScope SAP Ariba
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S riba

SAP Ariba Supply Chain Collaboration (SCC)
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CommScope Supplier Training

Appendix
Ariba Access and Navigation
Ariba User Interface Customizations

Order Confirmation Creation and Advanced Shipping Notices from Uploads
Forecast Uploads
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Ariba Access

After logging in, the blue ribbon at the top of the
screen will display SAP Business Network

» Go to https://supplier.ariba.com

Supplier Login
To Login:

1. Enter Username @

2. Enter your Password

3. Click on Login

O
4. If you have forgotten your User name or
password, click on Forgot Username or O Forgot Username or Password
Password

New to SAP Business Network?
FOFgOt Username or Password Register Now or Learn More

1) Enter your email OR username
2) Click Submit
3) An email from Ariba Commerce Cloud

will be sent to the registered email
address Recover your username

Enter the email address you used to register with Ariba Metwork.

Email address

|
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https://supplier.ariba.com/

Ariba Access

The System Administrator creates users, @ Bs ‘
applies permissions and should be contacted
when there is questions, updates or changes to

User's Name

your log in profile I users Login
Contact the Business System Administrator ~ My Account
when: Q

.. Link User IDs
You need permissions to access a

tab required for your role Il Contact Administrator O
You need to have you password reset

Back to Classic View

1. Click on your user Initials >, i
o il oo oo : Business Name ;
2. Select Contact Administrator from the _ . 1D Busimess ANID umb
. Jip More Al : Lsiness number
dI‘Op dOWh I|St : Premium Package

. . Company Profil
There are different options to contact Sresy e

the System Administrator, use the S — ;
. Contact Your Account Administrator
option wanted {
L Tﬂg account ad"f'n'strator role is ass'gljed to the individual at your organizat io!1 '.'.u'|'IO is re.s;pms;i::lle for sy distrator also serves as your primary
3. CI|Ck on Done to Return to the page yOU e point of contact if you need help resetting your password, changing your permissions, or if you have an‘,:/u...
accessed the drop down list from Account Administrator Information !
Name:
Email Address: «
Office Phone: r
Fax:
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 170
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Ariba Access

« Accessing “My Account” allows users to make
updates to their SAP Business Network
Account

Note: Only change information that requires
updates

Changes in My Account should only be completed
when required, for example:

A name Change

Business Role Change

Changing your Password
Note: All changes will trigger and email to confirm
that you have requested the changes
1. Click on your user Initials
2. Click on My Account

» The My Account screen is displayed

Note: that your System Administrator has entered
the information while creating your account

Update the required fields

3. Click on Save, a green ribbon indicates the
changes have been saved successfully a red
ribbon indicates that information is missing or
incorrect

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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User's Name

' Users Login

n My Account O

Link User IDs
| ¥
Account Settings Mobile Settings
* Indicates a required field
Account Information
Username: * | Your User Name will be displayed ‘ "‘.-i.;

Change Password

Email Address: *

Your Business Address ‘

First Mame:*

Your First Name ‘

Middle Name: ‘ ‘

Last Name:*

Your Last name ‘

Personal Information Change Log

Business Role:

]
Information Technology ~ |

Preferences

Preferred Language: | English VR

CET v ‘ @

Preferred Timezone: *

Default Currency:* Euro ‘ Select Currency

Allow Me to Save Filter Preferences in the Inbox/Outbox

A 4

Accounts Receivables
Business Owner
Customer Service
E-Commerce

Field Services
Finance

Information Technology
Manager

Marketing

Order Management
Sales

Service Administrator
Shipping

Treasury

Cther
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Ariba Access

1) Access to Help .
BS

SAP  Business Network v Enterprise Account

2) User Name Initials — a drop down provides
applicable accesses @ Home Enablement Workbench Planning v Orders v Fulfillment v Quality v Invoices v Payments v Catalogs Reports v Messages Create v

ol

3) ... (More) - a drop down provides access to
track, CSV upload and CSV download options-
can also be accessed from other screens

- BB
L] r

O Orders and Releases Vv All customers Vv Exact match Vv | Order number n
\&
-

& 'y LD - 1

4) Create — a drop down that provides short cuts to

processes, can be accessed from other screen Overview

Getting started

79 | 11 | 152 | 91 | 132

5) Accessible Tabs — the tabs that you have
permissions to access

o
@
s

6) QUiCk search OptiOﬂS _ A”OWS Searching for Items to confirm New orders Orders Items to confirm Items to ship More
SeleCted parameters from the Se”er DaShboard Last 24 Hours ‘ last 24 hrs Last 24 hrs Last 31 days Last 31 days .
/Home page

7) Overview Bar — helps to focus on important O My widgets  Alcusomers v 4 Customize O

tasks related to orders and Invoices

Y

8) More — indicates there are more tiles Purchase orders Last 3 months v Invoice aging Activity feed = All v View all

{

9) My Widgets — Allows users to change the
identify what widget they want to see on the
Seller Dashboard /Home page

10) Customize — Shows the available options for
My Widgets
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Ariba Access

Review , i -
Ariba Discovery Early Payments
Only the tabs that your Businesses System Aviba Proposals & Questionnaires Ordere and Relomses Inspection Scheduled Payments
Administrator has assigned to you will
appear, contact your System Administrator if Ariba Contract Management Order Inquiries Notification Remittances
you require other tabs to access required SAP Business Network _
processes Settings
When working with tabs, remember:
T e I I R
The Tabs that each User can see is based
on the permissions assigned by your Home Enablement Waorkbench Planning Orders ~ Fulfillment ~ Quality ~ Invoices ~ Payments ~ Catalogs Reports ~ Messages
Businesses System Administrator and the
required processes determined from the
Buyer Forecast Order Confirmations Invoices Reports
Not all tabs have drop down lists Planning Collaboration Service Sheets Credit Mermos
P H Time and Expense Sheets
Not_aII shown down list selections may be Capacity Collaboration P Debit Memos
avallable Ship Notices
Sales Report Timestamp Verification
Some functions can only be performed by Transport Requests
the System Administrator o Drafts
Transport Confirmations
The order of the tabs cannot be changed Goods Receipts
Refer to the Supplier Information Portal for Extended Collaboration

your Buyer for more information about the
processes required

Product Replenishment
Sales Orders

Drafts
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Ariba Access

Tile Bar Overview

The overview bar help suppliers focus on specific
tasks related to orders and invoices, tiles can be
customized, each tile takes the user to the
Workbench

The Overview tile bar can be personalized so
that a user can keep track of order and/or
invoices as part of their job

Where there is a number in the indicates
that there are more tiles to display in
Overview

A number indicates that there are more tiles
to view, click on More and the tiles will be
displayed

The time frames (hours & days) shown on
the tiles can be changed based on the user’s
requirements

You can access each tile by clicking on it

The name of each tile can be adjusted to
reflect the needs to the user

Tiles can be added or removed

Personalisation enables suppliers to prioritise
and keep track or order and invoices

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Overview Getting started

5

New orders

Last 24 hours orders

190

Orders to invoice

90 Days of Invoices

0

ltems to confirm

Last 24 Hours

1

Orders with service line

Last 31 days

/7 21

Orders ltems to confirm

Last 24 hrs Last 31 days

0

Enablement Tasks

2

Items to ship

Last 31 days

. :

Maore

174



Ariba Access
My Widgets

Widgets that show insights such as invoice
aging, leads, purchase order volume and more
can be selected, use widgets to gain insights
into your Buyer

The My widgets section can be customized by:
* Buyer
» Tile Type

All Items in Blue can be clicked on to:
* Provide more information
» Change time frame of the information
» Update parts of the Ariba Network

* To Display Customers that you work with:
1) Click on All Customers drop down and
make your selection

* To Customize:
2) Click on Customise and make your
selection, refer to Customising My

Widgets

* My Widgets provides users the options to
display information relevant to their function

Note: Not all widgets are the same size, some
are larger, also some widgets provide bar
graphs, pie graphs, line graphs or information
only
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My W|dget5 All customers 1 46 Customize 2

Purchase orders Last 3 months

€155K.

€140K
E120K
€100K

€30K

60K /
40K
£20K /
-f
0
Feb Mar

B Al Customers

My leads

Invoice aging

€O EUR

€1
€0.8
€06
€04
€0.2

€0

0-30 31-60 61-00

B sent @ Rejected @ Approved

Paid invoices Last 12 months ~

Download app

We are now
mobile.

Learn more —»

Benchmarking: On-time Payment Rate

All industries ~

Company profile

40%

Completed

Complete your company profile to increase
your chances of being discovered by new
buyers.

Complete profile =

Last 12 months ~




Ariba Access

Widgets can be customized to provide
information on the Seller Dashboard/Home

page

1. Click On Customize

The Customize my widgets screen is displayed:
Hover over the Available widgets name to
display a Preview of the widget and what

data it shows

2. Select the widget/s required from Available
widgets

3. Click on Save

The widget is now added to the Seller
Dashboard/ Home Page

Note: Clicking on All Customers and selecting a
customer from the drop down list the information
on the widget is displayed.

Widgets cannot be customised by customer

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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My widgets

All customers Vv

Purchase orders fast 3 months v

474 Customize O

Invoice aging

+  All customers

Best Run Buyer - Aust...

BP SCC Buyer - TEST

SCC ANK - TEST BUY..

SCC Delivery Team - ...

Paid invoices Last 12 months ~

$540 .

1

oe L3
D JFMAMIIJASON

2010 020
B invoice value (3 @ invoice volury

Paid invoices +

Customize my widgets

Add, remove, and rearrange widgets to personalize your home page.

Purchase orders Last 3 months w

Enun .
20K / \
[ ] L ]
€0
Feb Mar Apr
B All Customers
Available widgets O
On-time payment rate ==
Paid invoices ==

Invoice aging

o
€0.2
€0
0-30 31-60 61-90
B sen: @ Rejected B Approved
Feeds
My leads

Download app

Learn more =—»

Application gateway ==

Benchmarking: On-time Payment Rate =+
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Ariba Access

The ... (More) selection provides a list of ®
actions, be aware that not all actions are *

accepted by your Buyer
B

BS

logs Reports ~ Messages

There are 4 separate options, they are:

\
. |
1. Track — allows users to view documents that

are in different statuses and opportunities to atch v | Order number o} Pending Queue
create, open and review documents

displayed “‘_ Y Documents to Resend
Pp————

2. CSV Upload - users upload CSV files they Product Activity Messages
have created using the templates that the
Buyer has uploaded for specific documents

: : CSV Upload
3. CSV Download — provides the available 9 l 5 1 3 2 E ”oo ‘ @

MNotifications

templates for specific documents and the g g Order Confirmation
format they must be in ltems to confirm i Items to ship i More
: Ship Motice
4. Excel Files — the upload download can be Last 31 days Last 31 days
used to transact with Buyers using excel file
format

CSV Download O

Note: Any items that are greyed out

are not available for selection and not Templates
al] Buyers accept CSV f|Ie§, con.flrm _wnload app Company profile Evcel Files O
with your Buyer prior to using this

process Upload/Download

Ve are now A .
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Ariba Access

The Create enables suppliers to create the
available options from the Dashboard/Home

SAP Business Network ~ Enterprise Account

page Home Enablement Workbench Planning ~ Orders Fulfillment ~ Quality ~ Invoices ~ Paymenis ~ Catalogs Reports ~ Messages !
The options available are based on - | NonPO Invoice
th d t th t t t d Orders and Releases v All customers v Exact match ~ | Order number Q,
e documents that are transacted o _ Semce Entny Shest
with your Buyer, however, using this \ ok - s E‘_ _——
selection is general rather than Overview  Getting started
specific to a document

To create documents such as Order 5 O 7 2 l 2 e

-
Confll‘matlons, Shlp Notlces and InVO|CeS New orders ltems to confirm Orders ltems to confirm Items to ship
refer to the applicable tralnlng documents On Last 24 hours orders Last 24 Hours ' Last 24 hrs Last 31 days Last 31 days
the relevant business Supplier Information
Portal (SIP) ,
My W|dget5 All customers v &% Customize
1. Click on Create to display the drop down list
Purchase orders Last 3 months v Download app Company profile
€1555F We are now <
i . b
mobile. . -
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Transactional Workbench

The Transaction Workbench provides one Home Enablement Workbench Planning ~ Orders ~ Fulfillment ~ Quality ~ Invoices ~ Payments Catalogs Reports ~ Messages Create
p
location for users to find documents that relate —
to their role
Workbench $74 Customize C
Tiles provide filtered views of information
and are customizable, tiles can be created
and saved with the ability to name the tile Q
and determine the numberS Of dayS Of New orders ltems to confirm Items to ship Orders to invoice Orders with service line
|nf0rmat|0n to be dlsplayed Save filter Last 31 days Last 31 days 90 Days of Invoices Last 31 days
To access the Workbench click on the - .
New orders (110)
Workbench tab - , Q
> Edit filter | Save filter Last 90 days | |New
1. Customize — allows users display the tiles Q (e C
based on their requirements
Order Number Customer Amount Date J Order Status Actions
2. Export — allows users to export a specific tiles
information tO an Excel Spreadsheet 4500003641 SCC Delivery Team - Global H19 Client 400 - TEST €100.00 EUR Apr 23,2021 MNew ooo
3. Settings — users can Change the SettingS 4500003640 SCC Delivery Team - Global H19 Client 400 - TEST €100.00 EUR Apr 23, 2021 Mew auo
based on their requirements
4500003593 SCC Delivery Team - Global H19 Client 400 - TEST €100.00 EUR Apr 21, 2021 New aoe
4. Actions — allows users to perform actions ——

without opening the document first

5. Active Filters — indicate the active filters for
the tile displayed and the filters attached

6. Tiles — allows users to display the information
required
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Transactional Workbench

The transaction Workbench allows users to
display the information they require for faster
access and it can be customized by:

Customer

Type of Document or process

Time frame

Tiles provide a filtered view, from the
Workbench Screen:

1. Click on Customize

2. Toadd aTile, click on +

A list of all the available tiles appear,

Note: Multiple Tiles with the same name, for
example, New orders and have them for
different customers or time periods

The ? provides further information about the tile

3. Click on the + at the end of the tile you wish
to add

The Tile is added

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Home Enablement Workbench Planning ~ Orders ~ Fulfillment ~ Quality ~ Invoices ~ Payments v~ Catalogs Reports ~ Messages u
Workbench 494 Customize :>
New orders ltems to confirm Items to ship Orders to invoice Orders with service line
Save filter Last 31 days Last 31 days 90 Days of Invoices Last 31 days
New orders (110) Edit Workbench m | Coneel |
» Editfilter | Save filt{ Youcan add, delete, re-arrange tiles (using drag and drop) and set filters on your workbench -
x ¥ x % x
A 110 21 2 197 1
New orders :D New orders Items to confirm tems to ship Orders to invoice Orders with service line + O
I
Changed orders @ + Items to ship
Pinned Documents can be used in conjunction with the SAP Ariba
Supplier mobile app to follow up on documents you marked
@ important.
invoice @ @
Orders to invoice = + Early payment offers = The Pinned documents tile shows all documents a user has pinned in
the SAP Ariba Supplier mobile app. The Pinned documents list view
displays information such as Customer, Document Type, and Status.
Rejected invoices @ + Invoices pe nding payment ;E; From there, users can navigate to the document details page to take
further actions. Users can also unpin documents
Orders @ + Invoices pending approval (@) +
Invoices @ + Service sheets @ 4 o
You'll see the actual
I count on the
Remittances @ - Orders with service line f@ | Workbench page.
Or
Scheduled payments (@ + Pinned documents 4 . Llast3tdays | e mETEE
]
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Transactional Workbench

When a Tile is added to the Workbench it

appears at the end of the list Edit Workbench
You can add, delete, re-arrange tiles (using drag and drop) and set filters on your workbench O m | Cancel |
Tiles can be moved, hover over the y 5 y » ™ %
when a hand appears holds down the L ——_
mogge button and move to the desired tile Sk mage. +
pOSItIOﬂ New orders Items to confirm tems to ship Orders to invoice Orders with service line Changed orders
The information above the dotted line can

be changed from the default to reflect

something else, for example “Jane’s View” Norbenc
Note: The pop up box indicates that the number
of Changed Orders does not appear in the

Customize view 11 O

New orders ltems to confirm Items to ship Orders to invoice Orders with service line Changed orders

Further TI|eS can be added by C“Cklng on the + Save filter Last 31 days Last 31 days 90 Days of Invoices Last 31 days Last 31

1 days

To remove tiles, Click on the X

1. Once you have added and removed the
required Tiles, click on Apply

Drag and drop any of the workbench tiles to
re-arrange the order in which they appear
and the tile order will appear in the overview
bar of the homepage
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Transactional Workbench

The information contained within each tile can
be exported into an excel format document

1. Click on the Tile to display the information
2. Click on the icon

The Spreadsheet is shown as an icon at the
bottom of the screen

3. Click to open, the spreadsheet is displayed
Spreadsheets can be used to perform matching
to your ordering system or ERP (for non-

integrated suppliers)

Note: Only one tile at a time can be
exported

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Workbench

110

New orders

Save filter

21 2

Items to confirm

Items to ship

Last 31 days

Items to confirm (21)

197 1

Orders to invoice Orders with service line

90 Days of Invoices Last 31 days

> Edit filter Next 80 days| [Last 31 days| |Exclude confirmation not all...., +1| |Exclude fully shipped| |Exclude fully received| |Exclude fully invoiced
v Item No. P Supplier Part No Description Need By Ship By Requested Quantity
v Customer: SCC Delivery Team - Global H19 Client 400 - TEST Order No.: 4500003384
10 Lager Jun 10, 2021 50.00 PCE
v ) Customer: SCC Delivery Team - Global H19 Client 400 - TEST Qrder No.: 4500003386
] 10 ‘ S_BP0O1 ‘ Lager Jun 10, 2021 50.00 PCE
v [ Customer: SCC Delivery Team - Global H19 Client 400 - TEST Order No.: 4500003387
O 10 ‘ S_BP0OOL ‘ Lager Jun 17, 2021 50.00 PCE
v [ Customer: SCC Delivery Team - Global H19 Client 400 - TEST Qrder No.: 4500003389
e SAP Ariba /\\
O 20 ‘ S_BPOO1 ‘ Lager Jun 10, 2021
| Results
Inm;, Number Customer Amount
4500003620 SCC Delivery Team - Global H19 Client 400 - TEST -
641 SCC Delivery Team - Global
H19 Client400 - TEST
4500003619 SCC Delivery Team - Global H19 Client 400 - TEST Bsa0 SCC Delivery Team - Global
H19 Client 400 - TEST
4500003618 SCC Delivery Team - Global H19 Client 400 - TEST 631 SCC Delivery Team - Global
H19 Client 400 - TEST
397429382 xlsx A~ 9397407198 xlsx A k2 i
1619397429302.xlsx @ 1619397407198.xlsx @ 1619397399732 xlsx CSSZD SCC Delivery Team - Global
H19 Client 400 - TEST
2500003619 SCC Delivery Team - Global
H19 Client400 - TEST
1500003618 SCC Delivery Team - Global
H19 Client 400 - TEST
2500003616 scc Delivery Team - Global
- PSR SR g PN

6

494 Customize

Changed orders

Confirmed Quantity

O:- -
Est Actions

Requested Unit Price Estimated Shipping

50.00 PCE €1.00 EUR s
0.00 PCE €1.00 EUR ‘ iz} | Ji
0.00 PCE €1.00 EUR ‘ = | Ji s

100.00 EUR
100.00 EUR
140.00 EUR
33.00 EUR
10.00 EUR
10.00 EUR

10.00 EUR

Date Order Status

24 Apr 2021 05:51:30 AM New

Amount Invoiced

24 Apr 2021 05:44:20 AM New

23 Apr 2021 01:06:14 AM Partially Received
22 Apr 2021 10:51:41 PM Partially Shipped
22 Apr 2021 08:06:16 PM Partially Shipped
22 Apr 2021 07:51:22 PM Partially Shipped

22 Apr 2021 05:34:07 PM Changed R
r » peraitmmanton b AR L »~
4 r
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Transactional Workbench

The Workbench table Settings allow suppliers to
identify the table headings displayed

The headings provide information without
opening the document

Some table headings can be sorted by
clicking on the heading in the heading
ribbon
To change the Table column headings:
1. Click on the icon
Screen opens the Table Settings menu
2. Hover over the =until it turns into a
hand, drag and drop from one column

to the other

To change the table settings Date and Time
information

3. Click on Date and Time in the side
menu

Once all updates have been made

4. Click on Apply

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Nork
A1 \ ~ ~ — =
110 % 197 :
L LA L L “ . Epw iy ala
¢ O
An 1
ers v
Table setting x Table setting
feble columns Use drag and drop to configure the table columns to be displayed and their order Teble columns ; ; ; i
g P 8 played a To display timestamps in a date column, turn on the respective toggle.
Date and time Available columns Displayed columns Date and time Q Timestamp
(Example: Aug 2, 2019, 8:20:50 AM)
Type Order Number
Date
Version Customer
Inquiries Amount
Ship To Address Date
Ordering Address Order Status
Routing Si Ar Invoiced
outing Status ¢ Amount Invoiced
External Document Type
Settlement
[n - Glol
Revision
n - Glol
Company Code
n - Glol Purchasing Organization
»
n - Glol
m Cancel Q
- Glol




Transactional Workbench

The Edit Filter allows users to filter tiles by
parameters such as:

Customer

Date

Status

Customer Locations

Order Type

Routing

Each Tile has its own set of filters, review the
filters and select the ones that are required
based on the Tile and the parameters
associated with it.

The process remains the same irrespective of the
tile used:

1. Click on the Tile you want to customize

2. Click on Edit filter

Note: The available parameters are displayed,
some selections will have a Checkbox while

others a drop down list

Choose the options from the available filters, once
all parameters have been selected

3. Click on Apply, the filters appear next the Edit
Filter selection

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Workbench

Mew orders

L

74 Customize

ltems to confirm Items to ship Orders to invoice Orders with service line
Save filter Last 31 days Last 31 days 90 Days of Invoices Last 31 days
New orders (110)
> Edit filter e filter Last 90 days | [New
fa %
Order Number Customer Amount Date Order Status Actions
4500003641 SCC Delivery Team - Globgl H18.Client 400 - TEST €100.00 EUR Apr 23, 2021 New a3
Orders to invoice (197)
v Edit filter
Customers Order numbers Creation date Order status Company codes
Select or type selections ey Type selection Last 90 days Include ~ Select or type .. o Select or type selections !
8) Partial match Exact match Last 24 hours
Purchasing organizations Customer locations Last 7 days Routing status Min amount  Max amount  Currency
Select o [ Typ Last 14 days All v EUR v
Last 31 days
Last 90 days
Last 365 days
Cancel
Custom date range




Transactional Workbench

Save Filler allows users (o save the parameters

for a tile, edit filter only edits the view at the
moment a user makes filter changes but is not
saved until Save Filter is performed

Home Enablement Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs Reports ~ Messages

Workbench
Once all parameters have been set

1. Click on Save Filter 0 339 13 564 22 1 194

Changed orders Orders to invoice Rejected invoices Orders Invoices MNew orders

Confirm the description, this can be .
Changed to reﬂect a Specrﬁc Customer or Save filter Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

other description
Save filter X
. Changed orders (0)
2. Click on Save > Edit filter | Save filter | Before you save this filter, we recommend that you add a
5t 90 days| |Changed description for easy identification.
Order Number Customer Amount Date J. Order Status Amount Inveiced
Changed orders
1
o lastitdays
=3 O
T~ L]
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Purchase Order Collaboration

0
Home  Inbox v  Outbox v  Qualty v  Planning v Catalogs  Enablement Tasks  Reports  Upload/Download TRACK EXCELFILES
Pending Queue Upload-‘Dow-wloaQ
Jobs Downloads Uploads Documents To Resend
. . Product Activity Messages
Click on the box with 3 Dots under your . B
initials and click Upload / Download under the Search Filters
Excel Files heading Jobs Jobs Order Contimaton
Click the Jobs sub-tab, click Create button. Name — — E— s Notes
. 9 123abc
Prepopulate a” mandatory flelds: — 1ASN190214 ASN 14 Feb 2019 12:09:56 AM -
Enter a name for the report. rohoui e . B R
. . ASN1902141DWLD ASN 13 Feb 2019 11:48:33 PM
Set a type as Order confirmation. ASNISO21AIDWD o S
Select a customer name. L ceme || Ewt T R || Cearownionss |

Enter other Job Search Criteria if needed.

You can choose if you'd like to include already Create/Edit Job
confirmed data or do not include new data in the G\ — -
report. . :
Job Search Criteria
Once done, click Save.
* Customer BP SCC Buyer - TEST Supplier part number
The report will appear in the Jobs list. Select o
it and click Run. '
oot oo Line of Business v Location
You can extract up to 10000 lines. Set Date ® NeedBy Q Include already-confirmed data
Range value in search filters to narrow down S e Jonetinelde e omnaworders
your search.
Date Range Current Date Minus v
The generated Excel file now excludes items 265 Deys
that are fully shipped, fully received, or both. .
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Purchase Order Collaboration

The report will appear in the Download sub-tab.
To download a report click on the icon on right hand of the screen.

Use Refresh Status button to update report status to Completed.

JI.IL1~='C> Dewnloads Uploads

>
Search Filters

Downloads

Job Name Type Last Run 4 Last Run By
123abe Order Confirmation 7 Mar 2019 4:54:01 AM

1ASN190214 ASN 14 Feb 2019 12:10:03 AM

ASN19021410DWLD ASN 13 Feb 2019 11:49:45 PM

==

Status
Completed
Completed

Completed

0.
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Purchase Order Collaboration

SAP Ariba /\\

Confirmations
onfirmation Mumber Crder Mumber Order Crder Date Shipping Shipping Tax Tax Comment ltem Line Item Type ltem [tem ltem ltem ltem Unit  ltem ltem Item Unit ltem Unit ltem ltem ltem Tax Item Tax ltem [tem
Version Currency Money  Currency Amount number Supplier Customer Revision Quantity Of Delivery ~ Shipment Price Price Shipping Shipping Currency Amount Comment Supplier
"as00053022 2 08 Feb 2013 60 accept SUP_ZBI?_'ZSI? 16 EA SR 2 AUD
‘500053022 2 08 Feb 2013 70 accept SUP_ZBI?_'ZSI? 17 EA T 2 AUD
"500053022 2 08 Feb 2013 80 accept SUP7291?7'291? 18 EA HHHHH 2 AUD
"1500053022 2 08 Feb 2019 90 accept SUP_ZBI?_'ZBI? 19 EA HHHHHHH 2 AUD
ﬁqnnnqzmq 2 11 Eah 2019 20 arcant <lip 'Jﬂ17'7f-l17 1 Een 2. A1ID
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Purchase Order Collaboration

To update the delivery date for the full line only, follow the
below steps:

Fill your confirmation number.

Change the Item delivery date column populated with your
new date.

Item type: leave the field as “accept’.

To update the price for the full line, follow the below steps:

Fill your confirmation number (You cannot use the same
confirmation number across different orders. Populating a
confirmation number is also optional, you may leave it
blank).

Set Item Type as “detail”.
Update Item Unit with your new price.

Leave the other columns without any change.
Delete the lines that you do not want to confirm for now.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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onfirmations

Order tem tem tem ltem wom Delivery
Confirmation Number  Order Number Viassion Order Date Line Type  Quantity UnitOf Date

Order tem  fem kem Rtem lftem kem  MemDelivery kem  ltem
]ConﬁrmauonNumber Ordar Number Version OrderUaje Line Type  Supplie Custom Quantity Unit Of Date Unit Unit
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Purchase Order Collaboration

If you need to split quantity of a line item into multiple delivery date,
follow the steps below.

Copy the initial line
Fill the order confirmation number on both lines.

Write 5 in the initial line, and 15 in the 2 line you have copied.
In the Item quantity field enter the number of items to be shipped
per each of delivery dates.

Adjust the dates accordingly for each of the lines.

The total of the quantity in each line must always be equal to the
initial order line quantity.

In case of price update, the price of the different confirmation lines
against a single PO line must always be identical.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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SAP Ariba /\\
Confirmations

] Order ltem ltem ltem ltem ltem Delivery
Confirmation Number  Qrder Number YRS Order Date e Type Quantity Unit Of | Date
6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018

Confirmations . .
I ———— .1 I
Q Order Item Ite fem

SAP Ariba /\\
Confirmations
] Order ltem ltem ltem ltem ltem Delivery
Confirmation Number  Order Number .~ Order Date i ) :
Version Line Type Quantity Unit Of Date
6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018
O 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018

] ltem ltem Delive
Confirmation Number  Order Number . Order Date i ) : v
Version Line Type Quantity Jnit Of | Date
0C6007624647 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 5 'CE 12 Sep 2018
|0C6007624647 | 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 15 'CE 14 Sep 2018
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Purchase Order Collaboration

; . Pending Queue Uplead/Download
For the Classic View Go to Upload/Download, Uploads ot o e
sub-tab. For the New User Interface click the box with 3 @ Product Actily Messages
dOtS Under yOUI' Inltla|S then CI|Ck Upload / Download Home Inbox Vv Outbox v Quality v Planning v Catalogs Enablement Tasks Reports Upload/Downloa Notifications
Click Upload button. A new window will pop up. lobs  Downkoads | Usioats | () N
Fill in the name for your file upload and a customer ° stip Notce
name. g Search Filters I
In the type field choose Order Confirmation. Uploads Templates
C“Ck Browse and SeIeCt the flle Name Type Last Uploaded Last Uploaded By
Click Upload. O
L,‘ Upload ‘ ‘ Refresh Status
. « » Upload File
Do not use the link “Download template”. Q O
If you do not want to confirm some of the lines at the “Name: | Mass 0C_Apr R O Corfimation N
moment of upload, do not forget to delete them from the Customer | BP 56 Buyer-TEST) |
[ file.
up Oad O File Browse_
Download templates
0 =
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Purchase Order Collaboration

The status column displays whether upload was successful or not:

If upload is successful, the status will turn into Completed. Order status will be updated with confirmed
guantities, price or date.

If the status changes to Failed, you need to download the audit log to view the errors.
If the status changes to Completed With Errors, you need to download the audit log to view the lines with

errors.

You can always download your uploaded file by clicking in the blue arrow in the File column. Correct the
errors. Reupload the corrected file by following the previous steps.

Jobs Downloads

» Search Filters

Uploads
Name
PO.Tipos.3
PO.Tipos.2
PO.Tipos
PO.GTUp4

PO.GTUp3

PO.GTUp2

Uploads

Type

Order Confirmation
Order Confirmation
Order Confirmation
Order Confirmation
Order Confirmation

Order Confirmation

18 Feb 2019 1:37:17 PM

18 Feb 2019 1:06:25 PM

18 Feb 2019 1:04:01 PM

15 Feb 2019 9:11:50 AM

15 Feb 2019 9:06:12 AM

15 Feb 2019 8:53:50 AM

jU-8870DQ0t5a14890d 1003652331 lastName
JU-9870DCQ0t5a14890d1003652331 lastName
JU-9870DQOt5a14890d 1003652331 lastName
jU-8870DQOt5a14890d 1003652331 lastName
JU-9870DC0t5a14890d 1003652331 lastName

jU-9870D0Q0t5a14890d1003652331 lastName

Completed
Completed
Completed
Completed
Completed With Ermrors

Failed
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Purchase Order Collaboration

Open the .csv file with Excel. If you do not see the
columns properly filled in, follow the steps below:

Select the first column containing all

concatenated data.

Click on Data > Text to columns.

Select “delimited”.
Click Next.

In “delimiters” screen select “comma” and un-

select everything else.
Click Next.

Do not edit next page. Click Finish.

The data will appear in columns.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
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Ship Notice Number;Ship Motice Datk;Order ID;Order Dat]
Required;Required;Required;Requirpd;Optional;Optiona
5 |String;Date;String;Date;String;String;Date; Date;String; Strij
6 |Ship notice ID;Ship notice date; formjat: YYYY-MM-DDThh:
7 |;2018-10-28T08:26:50-07:00;60084174D0; 2018-08-06T05:00:
2 |;2018-10-28T08:26:50-07:00;60084182p4;2018-08-07T05:00:
o l.onio 10 =25 0. - =00

Data Review View Q Tell e what you wan‘
[CQueries & Connections ¢ ¥
E=
il Sort Filter Text ta
o T Advanced

Columns
es & Connections Sort & Filter

{ginal data type
r\ A B c C:)se th.e f.ile type that best describes your data:
N—
2
3
4

elimite - Characters such as commas or tabs separate each field.

- Fields are aligned in columns with spaces between each f

Preview of selected data:

1
[2| csv_serial:SERIAL DEFAULT SHIP NOTICE V. 1
hip Notice Date
equired
Pate

Cancel < Back

Delimiters

[O1ab

Semicolon [] Treat consecutive delimiters as one

[ space

D Other:

Text qualifier: |~ ~

Data preview

_csv_serial:SERIAL DEFAULT SHIP NOTICE V_1

equired
ate

Column data format

@genera\

‘General’ converts numeric values to numbers, date values
O Text to dates, and all remaining values to text.
O Date: | MDY ~

Advanced...
O Do not import column (skip)

Destination: | SBS1

>

Data preview

IAL DEFAULT_SHIP_NOTI

< Back

hip Notice Date
Cancel < ﬁa(kQ Next » |

_serial: L_DEFAULT_SHIP_NOT _csv_type:ShipNc_csv_template:Standard Template
\ MNotice Date Order ID Order Date

Required Required Required
Date String Date
Ship notice date; farmat: YYYY-MM-DDTI Purchase order ID Purchase order date; format: YYYY-MM-DD
2018-10-28T08:26:50-07:00 6008417400 2018-08-06T05:00:00-07:00
2018-10-28T08:26:50-07:00 6008418234 2018-08-07T05:00:00-07:00
2018-10-28T08:26:50-07:00 6008418235 2018-08-07T05:00:00-07:00
2018-10-28T08:26:50-07:00 6008419716 2018-08-08T05:00:00-07:00
2018-10-28T08:26:50-07:00 6008420214 2018-08-09T05:00:00-07:00

10, i26.20. 0700 8002220212 2071205
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Purchase Order Collaboration

If you had to perform the steps of the previous slide (problems
to open comma-separated file in Excel), you will need to follow
these steps to reupload you saved .csv file into Ariba Network.

Open your saved .csv file in Notepad or similar text editor.
Click Ctrl + H

In Find what field enter ; (semi-colon), in Replace with
field enter , (comma).

Click Replace all.
Click Close. Save the file and close it.

If you reopen the file in Excel, the columns are again
concatenated (this is the expected result). Now you can
reupload your .csv file into Ariba.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC

reserved. |

UTE=S,vrrrrrrrrrrrrrreceaarreeearrrrrrerrrrrsrrearreeees

_csv version:1.0, _csv_serial:SERIAL DEFAULT SEIP NOTICE V 1, _csv _type:ShipNotice , csv_template:Standard Templa
5 Ship Notice Number,Ship Motice Date,Order ID,Order Date,Service Level,Shipment Type,Shipment Date,Delivery Date,S
4 Required,Required,Required,Required,Optional,Optional,Cptional,Optional,Optional,Cptional,Optional,Optional,Cptio
String,Date, String, Date, String, String, Date,Date, String, String, String, String, String, String, String, String, String, St

Ship notice I ip notice 00, Purchase orde
7+ 0 Replace

C)N_SF_zE«Om—Z[H 8_16_29_58.csv E3

0 Prrrcrcrrrrenery
1oy Find Replace  Findin Files Mark

) + + ¢ JMANUFACTURES
Erd what: 1 -] fEnd Next O MANUFACTURES
B Replace with: |, Replace + + ¢ JMANUFACTURES
B = + + ¢ JMANUFACTURES
106 In selectiof Replace All ¢ ¢ JMBNUFACTURES
7:0( + » + MENUFACTURES
7:00 [ Backward drection Replace Allin All Opened + » + MENUFACTURES
7:00 Documents v+ » JMANUFACTURES

[(IMatch whole word enly

7:0( Gose + » + MENUFACTURES
7:00 [Match gase v r ¢+ t MENUFACTURES
7:0( [Awraparound + » + MENUFACTURES

7:00 + + » JMBNUFACTURES
Sy | Search Mode [ Transparency s » »  MENUFACTURES

7:01 ® ormal ®)0nlesing focus + ¢ + (MANUFACTURES
7:00  OExtended (n, v, \t 10, ... O Always v+ » JMENUFACTURES
7:00 ()Reqular expression . matches newline ] ¢ ¢ JMBRNUFACTURES
7100 + ¢ + (MANUFACTURES
7+ Olpeplace All: 13 occurrences were replaced. r ¢ r (MANUFACTURES

i, e e B e , , }L.HU EACTURES
0-01T05:00:00-07:0 018-11-01T04:00:00-07:00,,,,,,,, MANUFACTURES

Bl

7:00,6008445216,20
7:00.6009430720 20

/!v_version:l.oz _csv_serial:SERIAL Ip EFAULT_SHIP_NOTICE_V_1;

Ship Notice Number;5Ship Notice Date;Order ID;Order Date;Servicd
Required;Required;Required;Required;Optional;Optional;Option
String;Date;5tring; Date;String;5tring; Date; Date; String; String;String)
Ship notice ID;Ship notice date; format: YYYY-MM-DDThh:mm:ss-Z.
;2018-10-28T708:26:50-07:00;6008417400;2018-08-06T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008418234;2018-08-07T05:00:00-07:00;
;2018-10-28708:26:50-07:00;6008418235;2018-08-07T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008415716;2018-08-08T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008420214;2018-08-09T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008420214;2018-08-09T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008420306;2018-08-09T05:00:00-07:00;

8-29T05:00:00-07:00 2018-11-01T04:00:00-07:00 MANUFACTURES
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You may need to reconfirm orders, for example for a new delivery date in case of delay. This action is possible on Ariba
Network and will resend a new confirmation to the Buyer.

For the Classic View Go to Inbox/ Order and Releases/ Items to confirm sub-tab. For the New User Interface click
on Orders / Orders and Releases / Iltems to Confirm

Use search filters to identify the already confirmed lines.
Click Actions/ Update line item on the right hand side of your screen.
You can as well open the PO and reconfirm from the PO screen. (See chapter “Individual PO confirmation”).

Home Inbox OOutbox v Quality v Planning v Catalogs Enablement Tasks Reports Upload/Download Messages SAP Ariba Supply Chain Collaboration ~ Enterprise Account
Orders and Releases Home Enablement Waorkbench Planning . Orders ~ Fulfillment ~ Quality ~ Invoices ~ Payments ~ More ~
3 ~ . . Orders and Releases
rders and Releases Items to Confirm Items to Ship Return Iltems Orders and Releases
Crder Inguiries
<’> » Search Filters Orders and Releases Iterns to Confirm tems to Ship Return ltems

Items to Confirm (3)
Schedule Line

Action
Q S — BP SCC 8540 BP TST V1 Edit / View f""or °
4500053126 10 2918 2018 Buyer - Best Run Czech Republi ATLANTA, 01 )
TEST st kun L.zech Republic France Confirm Entire Order
BP SCC BPTSTW1 Confirm Requested Quantity
4500053127 10 2018 g’;gST Buyer - 25;? un Cooch Renublic ATLANTA, 01
TEST i France Update Line Item
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When reaching the PO again, you will see the split of your previously confirmed quantity.

You can change the date again by selecting the correct line (blue circle) and clicking the Details.

You can reconfirm the line only partially and split the line again. Fill the quantity in the cell.

5 from the 9 items selected by the blue circle. Click also on details to change only the date of these 5

items.

The order confirmation will be updated.

Line Items

part1

Tiplior Test description

¢ Schedule Lines

Current Order Status

& 9 Confirmed Wilh Mew Date

1 Confirmed Wilh Mew Date

O Confirm L} Backorder

10.0(PCE)

15 Oct 2019

Reject

121.60 CHF

1,216.00 CHF

Oturrenl Order Status

4 Confirmed With New Dale
1 Confirmed With Mew Date

[ ] 5 Confirmed YWith Mew Date

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |
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With the order reconfirmation using Excel upload/download
feature, suppliers can reconfirm partially or fully confirmed items
by using the existing order confirmation Excel upload
functionality.

For Classic View Go to Upload/ Download tab,
Jobs sub-tab. For the New User Interface click the box
with 3 dots under your initials then click Upload /
Download

Click Create to create a new report..

Prepopulate all mandatory fields:
Enter a name for the report.
Set a type as Order
confirmation.
Select a customer name.

Check Include already confirmed data.
Click Save.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

TRACK EXCEL FILES

Pending Queue Upload/Download

Documents To Resend

Home Inbox v Quthox v Quality v Planning v Catalogs Enablement Tasks Reports Upload/Download
Product Activity Messages
CSV UPLOAD
Jobs Downloads Uploads
Order Confirmation
ol Ship Notice
)
L Create Edit Run Clear Downloads
C DOWNI D
Templates
Create/Edit Job
O * Name *Type  Order Confirmation v
Job Search Criteria
* Customer : | BP SCC BuyerfTESTI Supplier part numbe
Order number : Buyer part number
Line of Business v Location
Product group :
Planner code
@ Need By C’ Include already-confirmed data
Date type : Do not include data from new orders
Ship By
Date Range : Current Date Minus r
365 Days
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The report will appear in the Jobs list. Select it and click Run.

You will be transferred to Downloads sub-tab. Click Refresh Status button
in the bottom of the screen until the report status is Completed.

Download the Excel report and save it at your computer.

In Excel file you can reconfirm partially or fully confirmed items.

For more details how to confirm OC via Excel file refer to
chapter described above.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

Jobs Downloads Uploads

» Search Filters

Jobs
Name Type
[ ] OC Reconf Order Confirmation
6
L Create ‘ ‘ Edit ‘ }’) Run ‘ ‘ Clear Downloads

Downloads

» Search Filters

Downloads

0 Reconf Order Confirmation
9/1-»‘ Refresh Status
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For Classic View Go to Upload/ Download tab. For the
New User Interface click the box with 3 dots under your
initials then click Upload / Download

Click Upload button. A new window will pop up.

Fill in the name for your file upload and a customer
name.

In the type field choose Order Confirmation.
Click Browse and select the file.
Click Upload.

If reupload fails or is completed with errors, download the Log
information. After errors are fixed, try to reupload the file
again.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

(=
TRACK EXCEL FILES Q
Pending Queue Upload/Download

Documents To Resend

Product Activity Messages

Notifications
Home  Inbox v  Outbox v  Quality v  Planning v  Catalogs  Enablement Tasks  Reports load/Download

CSV UPLOAD

Order Confirmation
Jobs Downloads Uploads

Ship Motice

>
Search Filters

CSV DOWNLOAD

Uploads
Templates
Name Type Last Uploaded Last Uploaded By
Upload File
“Name Mass OC_April *Type: Order Confirmation j

Customer | BP SCC Buyer - TEST| |

Q File Browse...

Download templates

Upload | Cancel
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For the Classic View, Submitted order confirmations
can be viewed from Outbox, Order Confirmation
sub-tab. Search filters are available. For the New
User Interface, Submitted order confirmations can be
viewed from Fulfillment, Order Confirmation sub-
tab. Search filters are available

Or from the PO view, you may click the link under the
Related Documents.

Purchase Order
(Partially Invoiced)
20170215_DMPO7
Amount: 295.00 EUR

Routing Status: Acknowledged
Related Documents: ¥ OCPOT
w 12313123
v OCPOT
More(2) »

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
reserved. |

SAP Supply Chain Collaboration ~

Home

Order Confirmation

Inbox W Outbox v

Invoices

Order Confirmations

Enterprise Account TEST MODE

Planning w Catalogs Enablement Tasks Reports

Home

Enablement Workbench Planning ~

Orders and Releases

Orders and Releases [tems to Confirm

SAP Ariba Supply Chain Collaboration ~  Enterprise Account

Orders Fulfillment ~ Quality ~ Invoices -~ Payments -~ More -~

: : Order Confirmations

Time and Expense Sheets
F ship Notices

Goods Receipts

Extendad Collahoration

» Search Filiers

Order Confirmations (17)

Confirmation 1D
v ocCPOT
v QCPOT

Customer Order #
Ariba sro - TEST 20170215_DMFPO7

Ariba sro - TEST 20170215_DMPO7
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Example of order confirmation sent to Buyer.

Confirmation reference and purchase order
reference.

Original requested date and quantity.
Actions from supplier:

Confirmations of 2 items “As
requested”.

Confirmation of 8 items with updated
delivery date.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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Print  Export cXML

Detail History
O Confirmation #
Motice Date

Purchase Order.

Order Confirmation: CONF305

CONF305
16 Jul 2013
6007625305

Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Ship By Unit Price Subtotal

10 504890-1 Test customer partl 10.0 (PCE) 25 Jul 2018 121.60 CHF 1,216.00 CHF
Description: Test description
Ourrent Order Status:

2 Confirmed As Is (Estimated Delivery Date: 25 Jul 2018 )

8 Confirmed With New Date (Estimated Delivery Date: 26 Jul 2018 )
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Serial numbers are optional or mandatory depending on the type of
purchased product.

They are mandatory if indicated in the purchase order. If mandatory,
then the number of serial numbers must be equal to the shipped
guantity.
Populate the serial number of the first item and Asset Tag, if
needed.

Click on Add asset to add additional serial numbers. Please fill out
only one serial number per asset field.

If you have many serial numbers to provide, you can use the
Serial number upload tool described on the next slides.

If a list of serial numbers is provided in the purchase order, the serial
number entered in the ship notice against this PO must be one from
the list.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC
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SHIPMENT STATUS
1. Shipping 11.000 EA

ASSET DETAILS

) Serial Number Asset Tag
123

D ‘ Add Asset

» HAZARD DETAILS

» DELIVERY DETAILS
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Click Manage Serial Numbers in the shipping notice
screen. L

Add Order Line [tem Manage Serial Numbers

Choose Download template from the dropdown list.

Upload new file

Extract and save the .zip file on your computer. Q Download template
Open the file in Excel. If you do not see the columns
like on the screen, see Appendix. Upload Serial Numbers CI> - gpe.. _—
. ) . pen with Win
Enter the serial numbers in the Item Serial Number Q B dract files..
B
column. Save the changes. The other columns are rowse B Btract Here
. . . E Extract to ShipMotice\
prefilled automatically, do not edit them. O Add Attachmen O Editwith Notepadi-s
. - . Q are
To upload the updated file, choose Upload new file in = o
the dropdown I|St O 8859_1 Code page 8859_1 is for Western European values. For more information see the documentation for Sup( %nablemen‘r Automation.
Ship NoticiOrder ID  Item Line I ltem Suppl Item Custc Item Ship [ Item Quan Item Batck Item prodt Item expir Batch Quiy Item Serial Numberl tem Asset
H Optional Required Required Optional Optional Required Required Optional Optional Optional Optional | Optional Dptional
Browse your Comleter and SeIeCt the flle String String Integer  String String Integer  Decimal String Date Date Decimal | String string
. Ship notice Purchase ¢ Purchase ¢ Supplier Pz Item custc Ship notice Item quan' ltem batck Productior Expiration Batch Qua Item serial number | tem asset
4.5E+09 10 2018 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
When shipping partial quantity (for example 5 out of 4.5E+09 10 2918 1 10 123
. . 4.5E+09 10 2918 1 10 123
10), you can delete the remaining unneeded 5 lines, and 4.5£+09 10 2918 1 10 123
H H H 4.5E+09 10 2018 1 10 123
update the total item quantity (column G) to 5 on each line. 4 oe100 0 ro1e . 0 s
4.5E+09 10 2918 1 10 123
© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 203
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It is not possible to update a shipping notice after the document
is sent. Suppliers need to cancel the document and resubmit.

a shipping notice can be cancelled until the
day before the expected delivery.

For the Classic View go to Outbox / Ship Notices. For the
New User Interface go to Fulfillment / Ship Notices

Identify the document by using search filters.

Open shipping notice that you would like to cancel by
clicking on Packing Slip ID number.

Click Cancel.

After ASN cancellation, the items will be visible again in Items to
Ship tab and a new shipping notice can be created.

© 2019-2020 SAP SE or an SAP affiliate company. All rights
reserved. |

PUBLIC

SAP~ Ariba Supply Chain Collaboration +

Planning Orders . Fulfillment -~ Quality

Home

Enablement Workbench

Orders and Releases

Enterprise Account

Order Confirmations

Time and Expense Sheets

v Invoices -

Payments -

More -~

Crders and Releases Items to Confirm tems to Ship ship Motices
Goods Receipts
- Eviandad Collahnratinn
&/
Home Inbox W Outbox W Quality Planning Catalogs
Ship Notices
» Search Filters
Ship Notices (244)
BP SCC Buyer - - 29 Mar 2019 10:35:44
= 2ASN190329 TEST Multiple AM
BP SCC Buyer - 29 Mar 2019 10:32:00
= 1ASN190329 TEST Multiple AM
BP SCC Buyer - 25 Mar 2019 12:23:21
‘Q1ASN190325 TEST Multiple PM
BP SCC Buyer - 12 Mar 2019 6:20:15
= 2ASN190312 TEST 550000029500010FOR PM
Ship Notice: 2ASN190329

~
Cancel | Edit

Print  Export cXML

Download PDF ~

204



Purchase Order Collaboration

@ s
T
For the Classic View Go to CSV Documents. For - e e
the New User Interface click on the box with the 3
ey . Pending Queue Upload/Download
dots under your initials and click Templates under ¢ ’
the CSV Download heading Pocuments o Resend
Product Activity Messages
Select CSV Templates from the drop down menu. .
otifications
Select Ship Notice and click Download. ey uonn
Save the f||e — Order Confirmation
]
Ship Notice
Home Inbox v  Outbox Vv  Quality v  PlanniPPIng Estimated Delivery rouments v Create V
CSV DOWNLOAD UPLOAD
If any of your customers use custom CSV templates, | “eeefeaess v Ao Q ~
H emplates rder Confirmation
a Custom Template section appears below. If so, Order Confirmation €5V

select a customer from the pull-down menu, and then Ship Notice CSV

download the custom templates. Otherwise,
download the standard templates. Standard Templates s

O CSV Templates

Order Confirmation

v Ship Notice

Download

Do you want to open or save Standard Template.zip from service.ariba.com? Open Save 7

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 205
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Add to the CSV template ship notice/s data. Fill s
|n a” requu’ed CO|UmnS Save and Close f||e _csv_versi _csv_seriz _csv_type _csv_template:Standard Template
Ship Notici Ship Notici Order ID  Order Date Service Ley Shipment 7 Shipment [ Delivery D: Ship From Ship From Ship From Ship From Ship From Ship From Ship From Ship From Ship To Ship To
From the Portal homepage go to CSV Required Required Required Required Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Optione
String Date String Date String String Date Date String String String String String String String String String string
DOC um ents . |Ship notice Ship notice Purchase ¢ Purchase ¢ The level c Shipment t Shipment « Delivery di Ship From Ship From Ship From Ship From Ship From Ship From Ship From Ship from (Ship To na Ship To

Select Ship Notice CSV from the drop down.
Select the customer.

Browse the updated template from your Home  Inbox v  Outbox v  Qualty v  Planning v  Catalogs  EnablementTasks ~ Reports ~ Upload/Download ~ Messages O Documents v Create v
computer.

Click Import CSV Ship Notice. Upload Import CSV Ship Notice

In case any mandatory information is missing or Order Confirmation C&v o

you have errors in the updated template, you will C> stomer

see the error message. You can download and Ship Notice CSV Downioad CSV Templates OO

CSV Ship Notice file path-* Browse

. ) ) Download e )
Fix the errors accordingly and reupload the file O Import CSV Ship Notice
following the same steps. CSV Templates

view the errors.

Upload Errors

You can upload several ship notices from one CSV file, but they
need to be for the same customer. The first line of the file specifies unsupported encoding (

Enter the header information in the first row for the ship notice. q Download Errors
You don't need to repeat the header fields on subsequent rows.

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 206
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For the Classic View To view submitted ASN go to Outbox / Ship Notices. For the New User Interface,

cl

ick on Fulfillment / Ship Notices

Or to related order screen, Related Documents section.

When reviewing the Ship notices you have sent in mass upload, you will see all the lines submitted for this
particular ship notice number, potentially referring to various orders

and you will see the files you have attached.

After submitting ASN, related order/s status will be updated to shipped or partially shipped.

© 2019-2020
reserved. |

SAP Ariba Supply Chain Collaboration ~  Enterprise Account

Home  Enablement  Workbench  Planning ~  Orders v.—_ Fulfillment ~  Quality ~+  Invoices v Payments ~  More v
Orders and Releases : Order Confirmations
Time and Expense Sheets
Orders and Releases Items to Confirm

tems to Ship Ship Motices

Goods Receipts

P T Extended Collaharation

Home Inbox O Outbox Vv Quality v Planning Catalogs Enablement Tasks

Ship Notices

Order ltems

» Search Filters

Ship Notices (244)

BP SCC Buyer - 29 Mar 2019 10:35:44

L ] 2ASN190329 TEST Multiple Completed Fully Received
- 1ASN190329 BP SCC Buyer - Multiple 29 Mar 2019 10:32:00
TEST
BP SCC Buyer - 25 Mar 2019 12:23:21
s L] 1ASN190325 TEST Multiple PM Completed Fully Received
W& ZASN190312 BP SCC Buyer - 550000029500010FOR |2 Mar 2019 6:20:15

TEST PM

Acknowledged
Acknowledged
Acknowledged

Sent

Purchase Order
(Shipped)
20130415 PO2
Amount: 295.00 EUR

g 2

outing Statuc- Ackncadodnad
ocuments: & Ship_TEST

o

Mittachment]s):

BPF TST 2018

SHIPMENT STATUS
, * Shipped 1

20

BPF TST 018

EHIPMENT STATUS
; ¥ Bhipped 20
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@)

Home Inbox Outbox v Quality ~ Planning v Catalogs Enablement Tasks Reports Upload/Download Messages
. . . . Reports
ASN report consolidates detailed information
from Sh i p noti CeS an d thei r related pu rchase Use CSV ar Excel reparts to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF|
orders and goods receipts. Report Templates SAP™  arossuppy hai Colaboration = e Accou & Ba.ssw

The report can include schedule-line RS PR MRS T RRSRR  GESE RS RO e
information from purchase orders when the l\‘k S S P ] e — B
related ship notice was created using the Items = s S ——

to Ship tab. Q
Ly ‘ Run H Download ‘ ‘ Edit ‘ ‘ Copy ‘ ‘ Delete ‘ Create ‘ ‘ Refresh Status ‘ J

From the Home screen:
Report
Click Reports. <>
CI'Ck Cl‘eate 1 ) Report Description

Enter a title and description for this report. Check the Time Zone and Language settings. You can set the Time Zone and Language for each report. Then, select the Report Type.

To create a report template enter your (@) crieta Tite:+ | ASN Repord
criteria and fulfill all mandatory fields. Set
report type as Ship Notice. )

SeIeCt the report template you’ve Created Time zone: Singapore ~
and CIICk Run. Language: English ~

Use Refresh Status button to update the
status.

Schedule Type
When the status changes to Processed, o
@ ASN REPORT Manual Ship Notice Processed 23 Apr 2020

click Download. Q 6 )
‘ Run \T’( Download ‘ ‘ Edit ‘ ‘ Copy ‘ ‘ Delete ‘ ‘ Create ‘Q Refresh Status

© 2019-2020 SAP SE or an SAP affiliate company. All rights PUBLIC 208
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From the Home page:

SAP Business Network ~ Enterprise Account ®@ Vs
Click H button and select
UpIoad/DownIoad from the Home Enablement Workbench Planning v~ Orders ~ Fulfillment ~ More ~ B
drop down.
In the Jobs sub-tab click Excel Files
Create in the bottom of the ?L' — 1) Spload/ oo
screen to create a new Job.
New window will appear. _
Create/Edit Job
Set job type as Forecast. G @
L. . . . * Name “ ] “Type | Forecast v
Minimum required is to fulfill "
. Job Search Criteria
all mandatory fields:
* Customer BP SCC Buyer - TEST Program code :
\]Ob name Supplier part number Planner code :
Customer name Buyer part number Part category :
. . Product family Part type :
Time period
Product sub-family Manufacturing type :
CIICk Save Location Line of business :
* Time period : Weekly J
Buyer last modified :
Supplier last modified :
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Select the job you created and click Run. You ®  Forecastxcel -~ Forecast

will be transferred to Downloads sub-tab. L crene i W - FS——

Click Refresh status to update job status to —— —

Completed.

Download a job by clicking the icon. > Search Fiters

Save Excel file on your computer. Update the Downloads O

qualities you desire within the file. s e

Cﬁ L Refresh Status

If a buyer se_ts a commit freeze horizon_, SAP Ariba /\

a ForecaSt JOb downloaded by a Suppller from Ariba Supply Chain Collaboration - Forecast

the Upload/Download tab app“es the freeze tO Customer ANID Customer Name Customer part no. el Description Plant ID bessie Lgad Last Line_ of Prov.:iuct Product.
part no. n Time updated busines family  subfamil

any time-series view the download
uses: Daily, Weekly, Monthly, and Yearly.

AN01055993515-T BP SCC Buyer - TEST 2918 BP TST 2918 8540 Czech Rep 0 8 Oct 201¢

When the buyer sets the preferred time series
granularity to a value other than All, suppliers can
edit and commit Excel files only in the preferred
time series granularity selected by the buyer.
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To upload updated Excel file go to Uploads

sub-tab. Jobs Downloads UUploads
Click Upload. New window will appear. _

Enter a job name and set the type as Forecast. <J L, Refroch Status
Browse the file from your computer.

Click Upload. Upload File

Status indicates whether upload was

successful: O .

* Type : Forecast v

Choose file | No file chosen

Failed — upload failed due to errors. Download Dowrload templates
Log file, fix the errors and reupload. @
Completed with errors — the lines without

errors were submitted. Download Log file, fix

the lines with errors and reupload.
. Uploads
Completed — the file has been successfully
SU b m Itted Name Type Last Uploaded Last Uploaded By Q Status File Log
. Failed i +
Failed 12 X
gl O
Failed 12 X
Completed |+ X
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