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Steps to be Ready To Transact

1. Trading Relationship Request Acceptance (Status “In
Progress”)

2. Profile Registration (Status “Relationship Established”)

3. Set Up and Configure Your Account (Status “Configured”)
4. Test account creation (Status “Ready To Transact”)

5. Create roles and users

6. Support
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Trading Relationship Request

Acceptance

© ALSTOM SA 2022. All rights reserved. Information contained in this document is indicative only. No representation or warranty is given or should be relied on that it is complete or correct or will apply to any particular project. This will depend on the technical and commercial circumstances. It is . A LST )M . 3
provided without liability and is subject to change without notice. Reproduction, use, alter or disclosure to third parties, without express written authorisation, is strictly prohibited.



Trading Relationship Request
Email sent by SAP Ariba

SAP Ariba /\\ Trading Relationship Request

In order to start with SAP Ariba Business Network Portal . . )
Registration, you will be sent an email from the SAP Ariba 1. Accept the Trading Relationship Request

Network

(Sent to your inbox from: "ordersender-prod") €5

1. Go to your mailbox, find the email sent by “ordersender- - : :
’ . [1] *This applies at least for the first 3 years of transaction on the Full Account, and will always be
prod” contact and open the document (Check in your free on the Light Account
Spam if you do not find it in your mailbox)
ACTION REQUIRED
2. Scroll down the page to “Action Requ ired” Your customer, is changing the way they do business with their valued suppliers. The
goal is to make the process by which your company receives purchase orders and/or gets paid as
. . . efficient as possible.
3. Click on “Accept your customer’s relationship request”
To enable your company to process orders or invoices with , click the link below to get
started.
Accept your customer's trading relationship request
(Please click the TNk above Whether or Not you Nave an existing account on the Ariba Network.)
If this invitation did not reach the appropriate person in your company, please forward as needed.
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Profile Registration
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Profile Registration
Welcome to Your Supplier Portal -

EXISTING

Depending on if you are an existing User or a New one, ACCOUNT
you will have to choose one of the suggested options

Existing user :

nvited by Avante Europe Group Procurement

1. You can create a new account for Alstom or use N -
your existing ANID (Use the ANID sent by SAP s Prossarauis e oo 68

Ariba with the Trading Relationship Request) [ eiewscouns |

u ting ar t (_
2. In case you a “Pop Up Window” is appearing, E
please click on the cross £3 Avante science

Sign in to connect with Avante Science Inc.

N ew user . LJ::‘:‘?:(TT:S,{CO"‘
Password

Please refer to Slide 9 to start Registration :
orgot password?
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Profile Registration
SAP Ariba Existing User

€ Back to classic view

In order to set up your Existing Account and link
it to Alstom, please follow the steps described

below : £ J-\p- - test-bacj testscc@gmaitcom

Invoices v Payments v Catalogs Reports v Messages TEST SCC TEST SCC

ACCOUNT SETTINGS My Account
|- TEST Vv Exact match
} Customer Relationships Link User IDs
N -
1. Please Click on your XX ID Users Contact Administrator

Notifications
BA OJII TEST SCC - TEST

1 4 3 9 Application Subscriptions ANID: ANO16 508-T [
. Pres Y Package
2. Go to "Settings" [

Account Registration

Items to confirm Orders Company Profile

NETWORK SETTINGS

Last 31 days Last 31 days : ) Settings >
Electronic Order Routin

3. Select "Customer Relationships" lectronic Invoice Routing Logout

Accelerated Payments

Remittances
Download app

Data Deletion Criteria
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Profile Registration
SAP Ariba Existing User

Update

Once you are in “Customers Relationships”

Page, please follow the actions to be done Cont()  Pondog ) Rt )
below :

Current Customers o

Filter
1. Scroll down the page till "Current

Enter customer name or Network 1D +

Customers "

2. Verify that "Alstom” is appearing =

Customer 1 Network 10 Relationship Type Approved Date Supplier Information Portal Routing Type Actions

e My Customer Name | e Ko ¥

3. Then Click on the tab "Close" b [ oo |

°
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Profile Registration
SAP Ariba New User

You are a New user for SAP Ariba Business Network Portal :

Go to “Create new account”

NEW
ACCOUNT,

Invited by Avante Europe Group Procurement

We found existing accounts based on the information in the
invite, Please review.

Review accounts

' Use existing account

[ Create new account ] v/ h
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@ Help

Profile Registration
SAP Ariba New User B Ao scenc

Create an account to connect and collaborate
with Avante Science Inc. on SAP Business
Network Review the information

Company information @

Company (legal) name *

KIT TEST 02

You are a New user for SAP Ariba Business
Network Portal :

Country/Region *

United States [ USA ) v

Address line 1 *

1. Please enter your “Company Information” S ok 2

rpee [ine

i Administrator account information @ i

2. Scroll Down the page until Click on “User R psau
account Information® (Account Administrator) John Doe

Email *

Johndoe@test.com

V' Use my email as my username

3.Click on Create account

Password * Repeat password *

Business role *

Choose your primary business role v D

N 1 have read and agree with the Terms of Use

Please read Privacy Statement to learn how we process
personal data.

\/ I'm not a robot
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Profile Registration
SAP Ariba New User

Almost done! We just need a
little bit more information.

Please provide the information below and you will be discovered by
more customers looking for companies like yours,

Product and Service Categories

‘ Enter Product and Service Categories J Add or  Browse

Ship-to or Service Locations

l Enter Ship-to or Service Location /
Remind me later Don't show this to me again

of Browse

© ALSTOM SA 2022. All rights reserved. Information contained in this document is indicative only. No representation or warranty is given or should be relied on that it is complete or correct or will apply to any particular project. This will depend on the technical and commercial circumstances. It is

[ Please provide your business
role

Please choose the business role which best describes the day-to-day
tasks you perform for your company. Your experience is tailored to the
business role you choose,

Business Role *

Business Owner v

| Sulmit l _

sap Business Network ~ Enterpr

Home Enabloment  Workbench  Order: Fulfiliment woice Pay

yments Catalog Reports v
, -
L

Orders and Refeoses v Ben's Company v Exactmatch v

v LTV

YOU ARE NOW CONNECTED WITH YOUR
CUSTOMER ON ARIBA NETWORK

|
"
<

My widgets  Bens Company v } Gustomize

Purchase orders Last 3 months v/ Invoice aging Download app Company profile

€0 €0 B

55%

provided without liability and is subject to change without notice. Reproduction, use, alter or disclosure to third parties, without express written authorisation, is strictly prohibited.
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Set Up and Configure Your Account
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Set Up and Configure Your Account
Routing Settings

TEST SCC TEST SCC
Now that your account has been duly I | beciiestscc@gmaicom
registered, you can set up your account : dy-needed humanitarian aid for My Account
of Link User ID=
1. Please click on your Initials at the top right Contact Administrator
1 13 kb
corner in “Home Page Switch to Test Account
Account Settings
) ) BA QJII TEST SCC
Customer Relaticnships J——
AMNIL AR ULDSY 00 Dol
2. Go to “Settings” e Eremium Packags
Motifications Company Profile
3. Select “Electronic Order Routing” Account Hierarchy Marketing Profile
Application Subscriptions Senvice Subscriptions
Account Registration Settings >
'_ Account Type Change Log Logout
Hetwork Settings
Electronic Order Routing °
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Set Up and Configure Your Account
Routing Settings

Network Settings “

Electronic Order Routing Electronic Invoice Routing Settlement Data Deletion Criteria

This step to configure “Electronic Order Routing”:

* Indicates a required field

External System Integration

Configure cXML (native) integration

1. Select “Email”

Configure Cloud Integration Gateway (non-native integration)

. . . . Non-Catalog Orders with Part Numbers
2. Enter one to five Email addresses for notifications e e

Process non-catalog orders as catalog orders if part numbers are entered manually

3. Tick the two boxes as described

New Orders
H Document Type Routing Method Options
4. Click Save

Email address: | baoji.test.scc@gmail.com

‘ J Attach cXML document in the email message

Catalog Orders without i 7 Include document in the email message
Email v
Attachments

‘ Leave attachments online and do not include them with email message. This

Online applies to all orders with attachments that have the routing method "Same as
new catalog orders without attachments”.
cXML
! ‘M Attach PDF document in the email message
Email
Catalog Orders with EDI Current Routing method for new orders: Email
Afinchriont : without attachments
AR XML Pending Queue Attachments will be included in the order.
" Fax
:on-(ri]atalog Orders without -~ without attachments Current Routing method for new orders: Email
ttachments >
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Set Up and Configure Your Account
General Email Notifications

This step to configure “Email Notifications”:

SAP Business Network

1. Please Click on “XX ID” Account Settings

2. Go to “Settings”

3. Select “Notifications” and select “General” tab

4. Tick the chosen boxes, enter one to three Email
addresses for notifications and Save

S
The Preferred Lanj

Users Notifications

TEST SCC TEST SCC

I test-baoji.test.scc@gmail.com

ACCOUNT SETTINGS My Account

. Customer Relationships Link User IDs

Users Contact Administrator

BA OJII TEST SCC - TEST

Application Subscriptions ANID: ANO1639586608-T
Premium Package

Account Registration
Company Profile
NETWORK SETTING

Electronic Order

Remittances

Data Deletion Criteria

N Network Notifications
Application
..

Audit Logs

General Network Discovery Sourcing & Contracts |~ 7

Relationship

Type

Customer

Customer Requirements Change

Trading Retationship Requesis

Supplier Enablement Activity and Task Reminder

Other Notifications

Network Senvice

Send notification:

Send a notificat]
organization

hien & buying organization creates a trading relationship with my company and when that b
shes a new C5V invoice or service sheet template.

Send a notification when a customer has shared or updated Master Data or Business Requirements on my Supplier
Infarmation Portal

Send a ol

thon when a customer responds to my trading relationship request

when a supplier enablement activity s assigned or a task Is overdue.

Send a notification In advance of planned network downtime, unplanned downtime, and new releases.

Send a notification when company centification information has expired. Examples of company centifications include, Small

© ALSTOM SA 2022. All rights reserved. Information contained in this document is indicative only. No representation or warranty is given or should be relied on that it is complete or correct or will apply to any particular project. This will depend on the technical and commercial circumstances. It is .
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To email addresses (one re

baojl.test.scc@gmall.com

baojitest seci@gmall com

baojitest scci@gmail.com

baojitest scci@gmail.com

baojitest. scci@gmall.com
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Set Up and Configure Your Account
Network Email Notifications

This step to configure “Email Notifications”:

SAP Business Network  Enterprise Account TEST MODE

Account Settings

1. Please Click on “XX ID”

2. Go to “Settings”
3.

Select “Notifications” and select “Network” tab

4. Tick the chosen boxes, enter one to three Email
addresses for notifications and Save
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TEST SCC TEST SCC

I test-baoji.test.scc@gmail.com

ACCOUNT SETTINGS. My Account

Customer Relationships Link User IDs.

Users Contact Administrator

Notifications

Application Subscriptions

BA OJII TEST SCC - TEST

ANID: AN01639586608-T
Premium Package
Account Registration

Company Profile

Pi
NETWORK SETTING!

v

Electronic Order

Electronic Invoice Routing

Logout

Accelerated Payments

Remittances

Customer Relationships Users Notifications Application Sub .
Data Deletion Criteria
—
General Network Discovery Sourcing & Contracts Network Nofifications
Enter up to three comma-separated email addresses per field. Ensure that y: | Auditlogs | notifications.
The Preferred Language configured by the account administrator controls th ~r

Error Email Notification

General Notification Options

Electronic Order Routing
Type

Order

Purchase Order Inquiry

I:l Send immediate notification upon failure.

+ | Iserres@deloitte.fr

@ Send notification digest this often, in hours:

Send notifications when... To email addresses (one required)

I:l Send a notification when orders are undeliverable.
+ | baoji.test.scc@gmail.com

Send a notification when a new collaboration request against an existing order is received

Send notification for new purchase orders to suppliers.

Send notification to suppliers when purchase orders are changed.

Send a notification when purchase order inquiries are received.
« | baoji.test.scc@gmail.com

HEN NN

Send a notification when purchase order inquiries are undeliverable.

ALSTOM
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Test account creation
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Test account creation
Switch to Test ID

SAP  Ariba Network ~ Enterprise Account & @ EC
Home Inbox Outbox v Catalogs Enablement Tasks Reports Documents v Create
Orders and Releases v  All Customers Order Number Q Us ol ("J

Guide Trends  Refresh

Now we're mobile.

This step to create “Test account”: Check it out. i

[Test Account Creation

Tasks

1. Please Click on “XX ID”

1 Enablement Tasks are pending

Update Profite Information m

2. Go to “Switch to Test ID”

SAP Ariba Network v  Enterprise Account

Home Inbox Outbox v Catalogs Enablement Tasks Reports

Orders and Releases  ~  All Customers \ Order Number Q

Nota Bene : Only the Supplier Ariba i, (ols i PRt MDmonsisy  Li24 s
Administrator cab realize this task

My Account

0 0 0 0 .
Orders to Involce Orders that Need Orders with Pinned Documents :A.o.n» Link User IDs
Attention Setvice Lines .

Contact Administrator

jor Number Customer Status Amount Date | Amount [nvolce Action

ny Orders and Reloase —* Switch To Test ID

Logout

UPOate ProTe mioTmaniorny (157
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Test account creation
Switch to Test ID

SAP Ariba Network v  Enterprise Account

Changing Account Mode “ Cancel ‘

U WARNING: You are about to switch to Test Mode,

Whien you switch, Anba Network logs you off of your Production Mode. Any unsaved changes will be lost

To stay In Production Mode and save changes, cick Cancel
To switch 1o Test Mode, click OK

1 13 ”
Th |S Step to Create Test accou nt : The trading relationship with the buyer test and development account will be automatically established. This appiies 10 all existing buyer acccunt relationships and also once a new trading relationship is

ostablished in the Production and Test mode respectively

“ i

1. Please Click on “Ok”

SAP Ariba
2. Go to “Fulfill Username (automatically Create Test Account — B -
created, do not change it)” and password (same |

H H You are about 1o create a new account in the Test Mode. The trading relationship with the buyer test and development account will be automatically established. This applies to all existing buyer account relationships  Move
Password as in Production Mode)

Usormame: ff test.1 1tesi@Test.com

ﬁ Password CLLLL LT

3. Please Click on “Ok” ﬁ Contiim Password - eesesssssece

OK ‘ Cance

SAP Ariba /)\

SAP Anba Privacy Stalement Securty Disclosure Terma of Use
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Test account creation
Test account created

Finance

: Information Technology

Markating

Ordor Managemant

Sales

This step to create “Test account”:

Saervice Administrator
Shipping

Treasury

1. Please select the right Position and Tick it

Other Please Specily

Continue 1o Ihe Anba Network

2. Go to “Continue on Ariba Network” ————

SAP Ariba Network « Enterprise Accout ! TEST MODE
Home Inbox v Outbox Catalogs Enablement Tasks orts Documents v Create v
3. Your Test Account is done, and you are “Ready ,
Orders and Releases ~  All Customers /| Order Number Q -2 .l ¢
” Gude Trends Relresh
To Transact

Orders, Invoices and Payments All Customers Last 14 days Now we're mobile.

0 0 0 0 Check it out,

LLL)
Orders to Invoice Orders that Need Orders with Pinned Documents More...

Attention Service Lines

Order Numbe Customer Statu Amount Date | Amount [nvoiced Action

1 do not have any Orders and Releases Tasks

1 Enablement Tasks are pending

Update Profite Information

© ALSTOM SA 2022. All rights reserved. Information contained in this document is indicative only. No representation or warranty is given or should be relied on that it is complete or correct or will apply to any particular project. This will depend on the technical and commercial circumstances. It is . A LST )M . 20
provided without liability and is subject to change without notice. Reproduction, use, alter or disclosure to third parties, without express written authorisation, is strictly prohibited.



Create roles and users
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Create roles and users
Roles

Messages TEST SCC TEST SCC

test-baoji.test.scc@gmail.com

ACCOUNT SETTINGS My Account
rnur
i i £ M. Customer Relationships Link User IDs
This step to configure “Roles”: (e
Users. Contact Administrator
C?
Notifications

BA OJII TEST SCC - TEST
Application Subscriptions ANID: AN01639586608-T "

1. Please Click on “XX ID” Premium Package

Account Registration

SAP Ariba Network TEST MOOE Company Profile
NETWORK SETTINGS p—
. ) . Settings >
Account Settings Electronic Order Routing
—

2 ] Go tO 113 Setti ngsu Electronic Invoice Routing Logout

Accelerated Payments

Customer Relationships Users Notifications Application Subscriptions Acc
P— Remittances
Manage Roles Manage Users Manage User Authentication
- Data Deletion Criteria

3. Select “Users” and select “Manage Roles”
tab Roles (1)

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Network Notifications

Filters

Permission

4. Please click on | +

Select permis

n assigned N
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Create roles and users
Roles

Selected Role Information

H H n H ", Description:
This step to configure "Functions":
A
Permissions
1 . Enter the name Of the fU nCtlon Zach role must have at least one permission.
P
. " . . " ) -
2. Select applicable "Permissions" and check the | snow me altthe available permissions
required boxes
Permission Description
3. Click Save
@ Goods Receipt Report Administration Access to Reporting, and Goods Receipt report type
IZ‘ Planning Collaboration Visibility Access to planning collaboration visibility
IZ‘ Outbox Access View and search documents in Outbox and take actions based on your role
|Z‘ Purchase Order Report Administration Access to Reporting, Purchase Order and Order Summary report types
@ Inbox and Order Access View and search documents in Inbox and take actions based on your role
© ALSTOM SA 2022. All rights reserved. Information contained in this document is indicative only. No representation or warranty is given or should be relied on that it is complete or correct or will apply to any particular project. This will depend on the technical and commercial circumstances. It is . A LST )M . 23
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Create roles and users
Users Vs Role

Messages TEST SCC TEST SCC

test-baoji.test.scc@gmail.com

This step to configure “Create Users Vs Roles”: o ACCOUNTSETINGS My Account

Customer Relationships Link User IDs
p—
Users Contact Administrator
C?
H Notifications
1. Please Click on “XX ID” n BA OJII TEST SCC - TEST
Application Subscriptions ANID: AN01639586608-T »

Premium Package

" Account Registration

NETWORK SETTINGS —,

2 ) G 0 tO 13 Setti n gs ” Account Settings T — Settings > m Close |
C?

Electronic Invoice Routing Logout

Customer Relationships Users Notifications Application Subscrif

Manage Roles Manage User Authentication
“Users” and select “M Users” tab
3. Select “Users” and select “Manage Users” ta
Users (1)
+f | Enabl of o 5 with limited acc
Filter
: Username | Enter usermame ‘
4. Please click or | + +]
pr—
S
v Usermame Emadl Address First Name Last Name Auiba Discovery Contact Rele Assigned Authorization Profiles Assigned Customer Assigned Actions
V|  GTes@aistomgroup.com G-Test@Alstomgraup.com G GAlstorn o G Test A1) Actions ¥
L [ AddtoComactList | | Remove from Contact List
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Create roles and users
Users Vs Role e

SAP  Business Network Enterprise Account  TEST MoDE

New User Information

This step to configure “Create Users Vs Roles”: e

1. Please fulfil the asterisk boxes (email has to be in

Emall Format) Role Assignment

2. Under role Assignment, select the checkbox for

desired role

“interprise Account  TESTMODE

SAP gyisiness Network

3. click on “Done”

The New User will receive an email prompting him to macedll

create a password and a Log in e

4. Select “Manage Users” tab and tick the S

B . B Userna w +
corresponding box with the required Username
. + 7

5. Please click on Save - R
v G-Test@Alstomgroup.com G GAlstom No G Test All{L) Action
L l d l Remove fram Contact List

Drovidet wihout ity and 1 Subject 1 change wihout ntce. Reproccion. e aer o GIScoBLTe 1 i pares, wihout express witen authorisation, s iy prohbited - -1 o A Pericur project This wil depen on he echrice and commereia ccumstances. e © ALSTOM o 25



Connexion and Support
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Login
Get logged in

SAP Ariba

To login :
https://service.ariba.com/Supplier.aw/125013038/aw?awh=r&awss s lier Logi
k=KrlIXInd&dard=1 uppuer Login

1. Enter Username user Name
Account Administrator (to make User Settings) or User Account

Password

2. Enter your Password
=0
3. Click on Login

Forgot Username or Password

Mew to Ariba? Register Now
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Introduction to the SAP Business Network Alstom SCC Summits Alstom Trading Relationship Request
View links to the resources that provide more Summit Presentation decks to help suppliers Materials supporting the configuration of the
information on the SAP Business Network. understand project scopes. supplier account.
&> ="y
« SAP Business Network Resources Page « Alstom Supplier Summit « Supplier Account Creation
| g > English > English
888 o Espafiol o Espariol
o Erancais o Erancais
o [taliano o Pycckuid
o Portugués
Alstom Training Guides Additional Support Resources Frequently Asked Questions (FAQ Document)
Training guide to help SCC suppliers transact via Find out who you can contact for your SAP This document will answer all frequently asked
the SAP Business Network. Business Network and Business - related questions of suppliers
uestions
E « SAP Business Network Supplier Training Guide q « Frequently Asked Supplier Questions
"_"_H o English « Alstom's Supplier Support Page
ﬂ ﬂ o Espaiiol
o Erancais
o Italiano
o Portugués
o Pycckunii
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Alstom SAP Ariba Business Network
Support references

Supplier Support During Deployment

SAP Ariba Business Network Registration or Configuration Support

e Regqistration, Account configuration

Alstom Enablement Business Process Support
Business-Related Questions
Email: Vincent.mathieu@alstomgroup.com

 Email: gerald.cagnin-ext@alstomgroup.com

Alstom Supplier Information Portal

) X)X

SAP Ariba Portal Supplier Registration to Test account Creation (screencast.com)

Supplier Support Post Go-Live

Global Customer Support
Use the Help Center directly from your Ariba Network Account.
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