Advance shipping notice ASN
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CREATING AN INDIVIDUAL OR MULTIPLE SHIPPING NOTICE

From a specific Order

It is imperative that the order is confirmed to be shipped

=N S Click on the Order
= == . number to open the
60123%)8 order form
SCHAFFHAUSEN N o 1. Click Create Shlp Notice
IWE SCHAFFHAUSEN ~ BRANCH OF RICHEMONT INTERNATIONAL s e e 6012380225

Wersion: 1

Payment Terms '/

Cﬂmmm‘s_ Create Ship Notice Download PDF l [ Save ] I Exit
In the creation page of the dispatch —
no-l-ice' O'I' heOder |eve|: BOLI.CLEDGRSA—TESFKUE Update Address We .Sthaﬂhausenrﬂlanchnfmcmmnmlnlsl\ UUUUU e Address

2. Packing Slip ID: MANDATORY
No special characters except «-», «/
NN «&» «H#Enet«\ »limitedto 16 ‘
characters and no lower case '

3. Delivery date: MANDATORY T

The invoice number and the shipping date are optional 0




CREATING AN INDIVIDUAL OR MULTIPLE SHIPPING NOTICE eSH@P

From a specific Order

Order ltems

E— I Q T 4. Qty to ship: less than or equal to
Remains to the quantity indicated on the
> deliver order form line.
Superior only for items with @
- o | tolerance (see the Maisons)
5. Add details: to add serial
numbers (for affected items)
e 6. Enter the weight and the unit
(GRM) in the case of the articles
- i ISR yowom - concerned

ASSET DETAILS

The maximum number of assets you can enter is 20, which corresponds to the shipping quantity.

Serial Number




CREATING AN INDIVIDUAL OR MULTIPLE SHIPPING NOTICE eSH@P

From a specific Order

7. Add Ship Noftice Line: in order to
split the quantities for an order
e e S e s e i line in the same shipping notice
ﬁﬁﬁﬁﬁﬁﬁﬁﬁ s : e e (interesting when the lot numbers
oy S are different)

”l““ e 8. Add Order Line Item: to add
another order line in the case of

a multi-order ASN (only if the

: addresses and delivery dates are

ot T the same)

zzzzzzzzz 4 IWIVADEA53 G 200 PCE 30 May 2021 313.18 CHF 6,263.60 CHF CHMT Remave

Line Ship Gty Supplier Batch ID

[ oo v [ N 9. ltis possible to delete a line that
should not be sent

L Add Order Line tem Manage Serial Numbers




CREATING AN INDIVIDUAL OR MULTIPLE SHIPPING NOTICE eSH@P

From a specific Order

B - 10. Use the search filters to add the
Select tems to Add o Ship Notice required order to the ASN then
I:::i:ms du groupe Richemont - TEST IWC Schaffhausen - Branch of Richemont Int. SA, Schaffhausen, SH, Switzerland C |iC k SearCh

. Select the items you want to
add tfo ASN

12. Click on Add selected items
and they will appear in the ASN

creation page

Items te Ship (2) =

[] wess comemree omwme e soesieien iy Rt o You can repeat steps 10 to 12 to
CHMT .

O | o oo wmsms 4 2 o P add as many order lines as you
CHMY

D 16 Jun 2021 IWIWRADSA53 6012384182 3 2 ‘r\:j(\:“i IWE Schaffausen - Sranch of Richemont lnt. 54 5(PCE) 5 (PCE) WO nT TO The ASN

« Once the shipping notice has been entered, click
Next.

« You can edit the label to stick on the package by — -~ -
clicking on Download PDF | ] | =

« Click on submit to finalize the ASN ENEETE - | s |




CREATE A SIMPLE / MULIPLE SHIPPING NOTICE

eSH

*®

From the ltems to ship tile

Orders must absolutely be confirmed to be shipped

0

16

6

7

20

37

6

6

Company Code

CHOL Richemont In1 SA
CHOL Richemont Int1 SA
CHOL Richemont Int1 SA
CHOL Richemont Int1 SA
CHOL Richemont Int1 SA
CHOL Richemont Int1 SA
CHOL Richemont Int1 SA

CHOL Richemont Int1 SA

CHOL Richemont Inc1 SA

CHOL Richemont Inc1 SA

New orders Orders frems to confirm Changed orders Items to ship. Orders frems to confirm frems to confirm
PP [S— we Vesees e -
—
s iashi 20
et iter
Customers Order numbers ‘Customer locations Need by date Ship by date Creation date. Company codes Purchasing organizations Purchasing groups
‘Select or ype selections © Type seecion Type selection ‘ ‘ Next 80 days " ‘ ‘ None " ‘ ‘ Lost 80 ays . ‘ ‘ ‘Select or ype selections ® ‘ | MM x | Sefect or type © ‘ Type selection ‘
Partolmach O Exect metch
Oraering sccress D5 Par rumoers Custome pert numbers Frosuct goup s coces oraer ype Categary Stock vanster ype snp romlocation
e setecton | [ seect rope st ® | [ seecrorgpe seecions ERE <] | [ e setecion | [ HRE BRE ~ ] [ seector ype setcens ]
Suppler batch 1D Contimion sius Stipping st Receiving stes Imvlcing setus Exematcocument ype Trnspon erms Storege ocaions
[ stector e stecions 2] [ seecor ype setcons 2| [[Bwse nysnppes x | (xcusest © | [ setecror e seecions T ‘ [ setecrgpe s 2] [ suecorope secions 2]
v Order No. Item No. Schedule Line No. Customer Part No. Description NesdBy T Requested Quantity ‘Shipped Quantity Due Quantity Purchasing Organization Customer Location External Document Type:
O | oerio: 6012380225 srp To Adcress: - Branch of Richemont Int. SA, H,cHE
IWC Schafihausen - Branch
2 wwosiss 508 OR ROSE Jun 13,2021 soopce osopce S00PCE  of Fimonting SA. e CHA? W Schafivausen - Branch of Richermnt It SA o
Schaitasen, . CH
Schaffhausen - Branch
co12380225 > wwosisy Jun 16,2021 sooece ocopce So0PCE  of Fenamentint SA M CHA? W Schafhausen - Braneh o Rchement It SA Sounision
fMausen, S, CHE
WC Schafhausen - Branch
co12380225 > wwosisy H0R OR ROSE Liels Jun 28,2021 sooece ocopce So0PCE  ofRenamoneine SA M CHA? W Schafhausen - Braneh o Rchement It SA Sounision
Schaitausen, SH. CHE
WC Schafratsen - Sranch
o 6012380225 2 IAWADS453 BDR OR ROSE LI=18 Jun 30, 2021 500 PCE 0.00PCE 5.00 PCE of Richemont Int. SA, MLIWIWC (CHM?7 IW/C Schaffhausen - Branch of Richement Int. SA. ‘Soumission
Schaitausen, SHL. CHE
WC Schafhaisen - Branch
o 6012380225 3 IAWADS453 BDR OR ROSE LI=18 Jul 15, 2021 500 PCE 0.00PCE 5.00 PCE of Richemont Int. SA, MLIWIWC (CHM?7 IW/C Schaffhausen - Branch of Richement Int. SA. ‘Soumission
imausen, . CHE
WC Schathaisen - Branch
o 6012380225 3 IMAWADS453 BDR OR ROSE LI=18 Jul 15, 2021 5.00 PCE 0.00PCE 5.00 FCE of Richemont Int. SA, MLIWIWC (CHM?7 IWC Schaffhausen - Branch of Richemont Int. SA' ‘Soumission
Schaitausen, SrL. CHE
WC Schathaisen - 8ranch
o corrae0225 3 wwosisy 508 OR ROSE Lisls Jul17, 2071 soorce ocopce Scopce  ofRichemontit Sk wawine CH7 W Schafhausen - Branch of Rchemont I SA Scunission
Schaitausen, SrL, CHE
WC Schathausen - Branch
o corrae0225 3 wwosisy Jut30,2021 soorce ocopce Scopce  ofRichemontit Sh wawine CH7 W Schafhausen - Branch of Rchemont I SA Scunission
Schaffhausen, SH, CHE
v Orcer No: 6012380228 S To Adtess: - Bvanch of Richemont |
IWC Schafhausen - Branch
co12380226 2 wawosiss 50R OR ROSE Lin1a sun 30,2021 soorce ocopce S00PCE  of Fichemoncint Sh MG CH7 WG Schafhausen - Branch of Rchemont . SA Sounision
Schaifravsen, S, CHE
IWC Schathausen - Branch
12380226 3 IWIWADS453 BDR OR ROSE Li=18 Jul 15,2021 S.00PCE 0.00PCE 5.00 PCE of Richemont Int. SA, MUWIWC CHM? IWC Schaffhausen - Branch of Richement Int. SA Soumission
Schaitravsen, S, CHE
4 (] Order No.: 6012384182 Ship To Address: - Branch of Richemont I H, CHE

Cancellation rule:

An ASN can be deleted until the day before the scheduled
delivery date.

)

Cancel

L

Actions

1. Display the orders to ship using
the search filters (see guides on

the ltems to ship tile)

Select the order line (s) to ship
(the delivery dates must be

identical)

3. Click Create Ship Notice

The procedure continues exactly
like an individual ASN (see previous
paragraph

You cannot create the same
shipping notice for two different
delivery addresses.
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MASS SHIPPING NOTICE (1/2) eSH@P

)y The Shipping Notice mass load consists of uploading a file (Excel format) in the Ariba portal that contains
all the information for several orders

»  The mass load principle is similar for order confirmations and ASNs:

Downloading the Modification of the
file to your PC data

Upload the file to

Create/Run a task the Ariba server

Edit the file fo complete Upload the modified file

Create and run a new task Download the Excel file
: the Shipping nofices i ; fo create mass

. (entering the selection criteria | | based on the previous ' _ o
. for the orders) i ' selection (once the task details to be created. confirmations / Shipping
| : 1o TTTTTTTTmoommoommosmmmsmmmseees notices

_______________________________

\ OR Run an existing task to is completed)
' download the data; Type: .
1 Confirmations / Shipping Noftices

_________________________________________

_______________________________



MASS SHIPPING NOTICE (272

Ariba Supply Chain Collaboration ~ Enterprise Account  TEST MODE € Back to classic view ®

rkbench Orders ~ Fulfillment v Invoices Reports v

Track

*

Pending Queue
Orders and Releases v Maisons du groupe Richem... v Exact match
D

uments to Resend
- AT
e TEE—— { Product Activity Messages

Notifications

Overview  Getting started®

14 6 | . oy \

Order Confirmation

onfirm Orders Ship No

€SV Download

My widgets  wa

groupe Rich... v 4t customize

at

Excel Files
Purchase orders Last 3 months v Invoice aging My leads Download app

1124 O el

Upload/Dow

P Sedrch Fen

. 3 - ’ ’
< tesece May 2000 € 2240 A ¢ > M T At
v e A0l A # 02000 TS0 AN (VPP S



MASS SHIPPING NOTICE — CREATE A TASK eSH@

The very first step consists of

_ creating a task that will then
be reused the following times
by clicking on Create.

o - (A fask once created can be
= B i o " modified or deleted)

1. Give a name to your report
2. Choose the "Ship notice" type.
3. Choose other criteria if necessary.
4. Itisrecommended that suppliers define a date range for
"Need by" date, as the number of lines is limited to a
R maximum of 10,000.
! Click on Save
Return to the list, select your task and click on Run

Create/Edit Job

Job Search Criteria

o on




MASS SHIPPING NOTICE — RUN A TASK eSH@P

) When the task is created the first
time, it will be reused the following
times.

_ - To do this, simply select the
desired task and click on Run.

You will then switch to the
“Downloads’” tab.

) Itis also possible to modify a task if necessary.
To do this, select the task and click on Edit.
You will find the proposed selections in the previous slide “Create a task’.



MASS SHIPPING NOTICE — DATA DOWNLOAD

> ARIBA = Excel

y  Switch to the "Downloads" tab

Jobs Downloads Uploads

» Search Filters

Downloads
Job Name Type Last Run & Last Run By Status File
Ship Notice 28 Oc1 2020 11:01:29 AM KU user Boucledor Completed kA
Order Confirmation 28 Oct 2020 8:14:09 AM KU user Boucledor Completed <2
Ship Notice 19 Oct 2020 7:51:01 AM IT Admin Completed . ]
— Ship Notice 13 May 2020 8:22:56 AM 1T Admin Completed 23
Order Confirmation 4 Jul 2019 7:57:04 AM KU user Boucledor Completed R 1

L Refresh Status

y  Once your task appears with the *Completed* status, just click on the icon in the File
column (see image above)

) If the task is in *quevued®* status, then click on Refresh Status to refresh the list.

13



MASS SHIPPING NOTICE — EXCEL FILE CREATION 112

) Work in the Excel file (you can save a copy)

& B C 8] E F [E} H . K. L i h ] F

Time Zone: UTC+01:00

Ship From Ship From Postal

Ship Motice Ship Motice Date

T FEn R Ship From Country

4 |Number (%) Order ID (*) Order Date Senvice Level Shipment Type Shipment Date Delivery Date Ship From Ship From Street Tt e Ship From City Ship From State Tt
] 2020-1-10T06: 12 00-C"5012200548 2020-06-18T0%:00:00- 2020-07-17T03:00:00-
5 2020-1-10T06: 1200012204901 2020-06-24T05:00:00 2020-07-17T03:00:00-
7 2020-1-10T06:1200-C5012248225 2020-03-03T05:00:00 2020-10-21T03:00:00-
g 2020-1-10T06:12.00-CB012248225 2020-09-03T05:00:00 2020-10-307T04:00: 00-
9 2020-1-10T06:1200-CE012248225 2020-09-03705:00:00 2020-11-15T03:00:00-(
10 2020-1-10T06:1200-C"501227 4673 2020-10-09T 0% 00:00- 2020-12-14T03:00:00-
Cl &l =] T L i R * i 2 Ab AB AL AD AE

) ) Ship To Ship To Postal ) : ) Ship To Country ) } ) ) ; Item Ship Motice  Item Line Mumber Item Parent Line
Ship To Ship To Street Municipali e Ship To City Ship To State Code Ship To Country Carrier name Tracking Number Tracking Date Shipping Method Line Number (%) ) T
kanufacture Officine Foute de Pierre-a-Bc "2000 Meuchatel ME CHE CHE 1
Manufacture OFficire Route de Fierre-a-Bic 2000 Mevichatel = CHE CHE 1
Manufacture OFficine Route de Pierre-4-Bc 2000 Meuchatel ME CHE CHE 2
Marifacture OFficire Route de Fierre-3-Bc 72000 Mevichatel ME CHE CHE 2
kanufacture Officine Route de Pierre-4-Bc 2000 heuchatel ME CHE CHE 2
kanufacture Officine Foute de Pierre-a-Bc 2000 Meuchatel ME CHE CHE 1
AF A5 AH A A A AL Ab A 40 AF A0 AR A5 AT AL

. :E’m Supplier Part . Quantiy () ;L:’;Sﬂ'r’: O EZT:;:; ;r}'ce :;”;ml'tp?”ce ltem Description  tem Hazard Code :;eonr;:izam g‘g;xzf {tem Batch ID ltem Asset Tag :im]g:r”a' gz‘::lgusmmr E’;hnfs;':e Lne ¢\ stomer Location gde””g REEEES
5 10 FCE ELR 8787/ STRAP ALL BLACK, PRIMXO0EFFG 1 CHVH 2527
5 50 PCE ELR 87.57 STRAP ALL BLACK, PHMXO0EFFG 1 CHVH 2527
7 B PCE ELR 87.87 STRAP ALL BLACK, PHMXO0SRF G 1 CHVH o527
8 o PCE ELR 87.87 STRAP ALL BLACK, PHMXO0SRF G 2 CHIvH o527
3 0 PCE ELR 87.57 STAAP ALL BLACK, PHMX00ERF G 3 CHvH 2527
10 100 FCE ELR 37.1 LUM DUE PYEC DK PRMKXEOCISG 1 CHvH 2527
Al Al A A AZ BA BE BC

Ship notice item - Ship notice item - Ship notice item - Ship notice item-  Ship notice item -
Shipping container Unit net weight Unit net weight Gross weight Gross weight UoM

Agreement ID Agreement Type  Agreement Date




MASS SHIPPING NOTICE — EXCEL FILE CREATION 212 eSH®

) Do not delete rows 1 to 4, do not delete columns or change the boxes format, otherwise the loading will not work!

) Delete unnecessary lines, the ones you do not want to ship

) If you are duplicating a line to split quantities and deliver on two different dates, remember to enter a different shipping notice
number.

y  Fields to be filled in:

Ship Notice No.: mandatory; No special characters except"=","/","_","&","#"and "\ "; No lower case letters
Several lines can have the same Shipment Notice Number if ’rhey all have ’rhe same dellvery date and the same delivery
address (this is a multi-order ASN).

Do not change the ship notice date: it corresponds to its creation date.
Do not change the order date

Delivery date can be in the following format: YYYYY-MM-DDTHH:MM:SS-TZONE or YYYYY-MM-DD (deleting everything at the
right of the "T"); This rule is valid for all date fields in Excel; it is recommended to use the same format for all the dates you enter.

Delivery (Ship To) + Delivery Address (Ship To Street): MANDATORY: The address must be the same for a single ASN

ltfem Ship Notice Number: MANDATORY: Line number for the same shipping notice number.
Example: A shipping notice has 3 lines, enter 1 on the first, 2 on the second and 3 on the last.

ltfem quantity: can only be modified if you duplicate the order line to make confirmation deadlines. The total line quantity must
be confirmed.

Do not change the item line number.
ltfem Quantity: editable shipping quantity
ltem Unit Price Amount: can be modified (in this case, it is important to contact the Maison)



MASS SHIPPING NOTICE — DATA UPLOAD

Ariba Supply Chain Collaboration ~

» Excel & ARIBA

Home Workbench Orders v Fulfillment v Invoices v

Jobs Downloads Uploads

y  Switch to the "Uploads" tab
= Click on Upload

» Search Filters

Uploads
Name Type
TEST FX Ship Notice
TEST FX Ship Notice
Confirmation21122018 Order Confirmation
|-)[ Upload [ Refresh Status
Upload File
* Name | test *Type : Ship Notice ~
* Customer : [Maisnns du groupe Richemont - TE

File: | Choose file |Nofile chosen

Download templates

Enterprise Account  Test Mope

Reports v

€ Back to classic view

Messages

Last Uploaded Last Uploaded By Status File Log
19 Oct 2020 7:59:28 AM KU user Boucledor Failed 2 3
19 Oct 2020 7:51:59 AM IT Admin Failed 3 3

21 Dec 2018 6:49:39 AM IT Admin Completed 3

- Name: Mandatory; free choice

- Type: Order confirmation

- Customer: Maisons Richemont

- Select the file to be uploaded on the platform
- Click on Upload

e



