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visibility
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Qualified suppliers and Preferred suppliers

= Guided Buying allows users to pick specific suppliers that are preferred for a particular
commodity and region combinations.

= The preferred/qualified suppliers allow users to have easy access to, certain previously
configured, suppliers when creating Requests.

=  The Preferred status, just makes the supplier show first in the recommended supplier section.

uest for Quote (RFQ) forms.

Sagor Inc. PCB Holdings
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Prerequisites for Qualification configuration

The common supplier / organization must exist in P2P MDS and S4 MDS.

The realm must be suite integrated i.e. both upstream and downstream are connected and
they share master data.

The commodity code must exist in P2P MDS and S4 MDS.

The ship-to country (ISO 2-digit code) must have a matching region (ISO 3-digit code) loaded
Into S4 and be available in S4 MDS.

In order to make a supplier preferred it should be made qualified first.

The supplier should exist in P2P and be available to the user.

Basically we need a supplier, aregion and a commodity code.




Uploading Qualifications using SM Admin

» Site Manager

» Integration Manager

» Master Data Manager

» User Manager

» Customization Manager

» Forms and Extensions Manager
» Intelligent Configuration Manager
» Email Notification Manager

» Supplier Manager

» Dashboard Manager

» Commodity Code Manager

» Catalog Manager

» Catalog Content Manager

» Contracts Manager

» PCard Manager

» Procure-to-Pay Manager

» Tax Manager

» Feature Manager

ADMINISTRATION

Welcome to Ariba Administrator

Ariba Administrator provides tools te manage your data.

Site Manager

ding upon your configuration: Impart and export data. Run scheduled tasks. View the audit log. M

Master Data Manager

Configure External Systems. Search & administer master data. Manage master data

Customization Manager

on: Work with |
delete partitioned commeodity codes and partitiol

Intelligent Configuration Manager
Manage configuration options of varic AP Ariba solutions in y
Supplier Manager

and delete supp

Commodity Code Manager

Work with hierarchical commodity codes, including creating mappings between commaodity code domains.

Catalog Content Manager
Manage Content

PCard Manager

0 users. and associate purchasing cards

Tax Manager
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Integration Manager

User Manager
Manage users

Forms and Extensions Manager

See and manage all existing forms and extensions f

Email Motification Manager

Customize default email notification preferences and

Dashboard Manager
Dashboard Manager
Catalog Manager
Manage catalogs.
Contracts Manager

v and search for
Procure-to-Pay Manager

Manage invoice
supplier pay

Feature Manager

Administration
Approval Processes
Contracts

Core Administration
Forms and Extensions
My Tasks

My To Do

Payments

Personal Workspace
Prepackaged Reports
Public Reports

Purchase Orders

manage email notification re

Receive
Reconcile Charges
Reconcile Invoice

Report Search Filters

SM Admin

SM Administration
Sourcing Library
Supplier data snapshots
Templates

Unassigned Charges

eForm Design

yment methods, payment terms, payment bank locations, and




ADMINISTRATION

Import supplier-related data )
Import supplier-related data

Suppliers
Upload supplier's qualification data such as vendor ID, category, region, start date, etc.
Supplier from sourcing
Supplier contacts
Supplier contacts from sourcing

Download a sample file to see its format.

-

| Choose File | No file chosen

Sample CSV File

sourceSystem,vendorld,category,region,businessUnit,status,startDate,endDate,namel,requalificationEligibleDate,statusQualifier

SAP,SupplierlD,82010203,CZE,,Quialified,,,,,
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ADMINISTRATION

Import supplier-related data

Import data such &

| Choose File | No fil

Sample CSV File
sourceSystem,vendorld,category,region,startDate,endDate,level,active
SAP,SupplierlD,82010203,CZE,,,1, TRUE
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What do we do if suppliers are not showing up?
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Is the user set up in the correct region?

EX/\ Guided Buying
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Use the ‘View all suppliers’in Guided Buying to validate if the supplier is
visible to the user. (Found when creating a Non-catalog request)

WA\\ Guided Buying

< Non-catalog request
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Does the missing supplier appear in the results?

EXY/\\ Guided Buying

Choose a supplier XHR J5 €35 Img N )oc WS Manifest Ot Has blocked cookies

Country Mame X Header

B smSupplierfcommodityCode=... -

vl _worker_wrapper.htm

& trackdata

Org=30888purchasingUnit=Primelnit

Request Method: GE

Status Code: & 200

¥ Response Headers

Cache-Control: no-cache, no-store,

B IOOr 2021 ArEe, The. Bl Rt res

Connection: K
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How to check the Partitioned Supplier Unique Name?

Log into your Ariba Buyer realm and follow the navigation:

Manage>Core Administration>Suppliers>Supplier Manager

Suppliers

or more common suppliers. Edit one common supplier at a time,  More
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View Details of "Global Commodity" Done

View details for the selected common supplier. Depending on whether you are in view or edit mode, you may also edit the common supplier. A common supplier must be linked to at least one partitioned supplier. Click Save to save the supplier information, or click Cancel to return to the previous screen

General Organization IDs | Owner Information

View partitioned suppliers for the selected common supplier. Depending on whether you are in view or edit mode, you may also create, edit, and delete partitioned suppliers that link to this common supplier. You can also relink a partitioned supplier from another common supplier to this common supplier.

oplier Mame 1 D st o

artito

Global Commodity prealm_2804

Supplier Locations Crganization IDs

Good practice!

View supplier profile information for this partitioned supplier. Depending on whether you are in view or edit mode. you may also edit the supplier profile

DES Deutschland, IDES UKL, IDES Canada

DES USA

o s In this case, the common supplier ID matches the

prealm_2804

partitioned supplier ID. This is strongly recommended
to avoid misconfiguration issues.
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To recap...
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Supplier
Unique Name: 00001234

I
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Qualified supplier is not available in the RFQ form

Verify the commodity code specified for the form is mapped to the supplier to be preferred/qualified.
To check the commodity code that will be used for supplier filtering (qualified and preferred):

1. Go to Admin.

2. Click Manage Landing Pages using Ul.

3. Navigate to this form.
4. Click Edit and check the Commodity Code field.

MAdmin Home &

EIN\  Guided Buying
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ETY/\\ Guided Buying

¢ Admin

FOorms

Landing pages

GB resources - Full publist
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Search for goods Test, services, and suppliers
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MAdmin Home & (DAny changes are saved automatically and immediately viewable by the end user.

7N\  Guided Buying
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Issues while importing supplier qualification data

4

J

Is there an error?

Can | check for more details?
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Error while importing Supplier Qualification data

While importing qualified or preferred supplier data in SM Admin/SM
Administration, | get the following error message:

Other Settings

1. Make sure the suppliers in the import file exist in Supplier Management
(SM). Click Suppliers > Export to export the Suppliers.csv file and look for
the required supplier on the list.

2. Ensure the commodity code domain in SM is set appropriately in
the Other Settings section of SM Admin.

3. Verify that the data values in the file are active and enabled in SAP
Ariba Buying (commaodity code) and SAP Ariba Sourcing (commodity code
and region), including all the parents to the top of the commodity code and
region hierarchies.
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Error while importing Supplier Qualification data

Even though the Supplier Qualification data was imported to SM Admin successfully, the supplier
wasn't visible as qualified in Guided Buying.

If the supplier exists in P2P, verify the Partition Supplier UnigueName.

Import the supplier qualification data with a vendorld that would match the UniqueName of the
respective partitioned supplier in the SAP Ariba Buying application.
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Best Practices -

Sequence to follow while importing supplier files.

v Ensure Commodity Code and Region codes are imported in your Sourcing
v Remember to import the Preferred Levels.
v Supplier.csv, SupplierQualification.csv and PreferredSupplier.csv.

erpVendorid field in the Supplier.csv will in most cases be the Partition Supplier Unique

Name and the Vendorld fields in the SupplierQualification.csv and PreferredSupplier.csv will
take lead from this value.

Assign the Supplier to the Purchasing Unit associated with the user who is unable/to see the
desired Supplier.

For SAP variant site, supplier needs to be mapped to the Purchase Organization of the user.

SAP affiliate company. All rights reserved. | PUBLIC
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Our realm has the qualified suppliers working correctly, now what?

To narrow down the suppliers available for selection, site admins can set up policies.

< Admin

This will be covered in a future seminar that will help you set up another level of customization to
your realm.
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SAP Ariba /\\

Thank youl!



