
Procure – to – Pay
Sourcing Event Response and Contract Negotiation

Supplier Sourcing and Contract Response

Get Started



01 Supplier’s – Ariba Proposal and Questionnaire

02 Sourcing Event – RFI / RFP / Auction Response

03 Contract Negotiation – Proposal Acceptance

04 Contract Negotiation – Counter Proposal



Supplier Ariba Proposal and Questionnaire
Dashboard 

After you are registered in Ariba Network and has linked his Ariba Network account with IsDB account, Use link  -

Isdb.supplier.mn2.ariba.com to access Ariba Proposal and Questionnaire from IsDB.

a. Provide AN user id linked 
with IsDB Account

b. Provide Password
c. Click on Login

a

b

c

http://isdb.supplier.mn2.ariba.com/


Supplier Ariba Proposal and Questionnaire
Dashboard 

After successful login, you will land up in Ariba Proposal and Questionnaire Dashboard of IsDB Account
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Dashboard has 5 major sections.
1. Events – consists of sourcing 

events (RFI / RFP / Auction), in 
which IsDB has invited you to 
participate, with 3 status –
Completed, Open and Pending 
Selection.

2. Registration Questionnaires –
has IsDB registration 
questionnaire

3. Qualification Questionnaires –
has IsDB Qualification 
Questionnaire

4. Questionnaires – has IsDB 
certificate questionnaire to 
collect your certificate details

5. Tasks – This will show a task for 
contract negotiation if IsDB sends 
contract to you for negotiation



Participate in IsDB Sourcing Events

You will receive this invitation mail to 
participate in IsDB’s sourcing events.

a. Click on “Click Here” to login 
to Ariba Network to access 
the Sourcing Event

a



Participate in IsDB Sourcing Events

After login to correct AN user id and 
password, you will be directed to 
Sourcing Event overview. Here, RFP 
is used for demonstration

Review below section in Sourcing event 
overview page.
1. Sections – Shows all the section in 

Sourcing event content. IsDB Sourcing 
Event will have below sections –

1.1 Introduction / Instructions –
Instructions to suppliers
1.2 Technical – consists of technical 
Questions
1.3 Commercial – Consists of commercial 
and pricing questions
2.  Content – Review the content under 
selected section in this area

1.1

1.2

1.3

2 After reviewing content of 
sourcing event, click here to 

process further to 
participate in sourcing event.

1



Participate in IsDB Sourcing Events

After you click on “Review 
Prerequisites”, you will be directed 
to this agreement.

a. Accept the agreement
b. Click on “OK”

a
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Participate in IsDB Sourcing Events

After accepting the agreement, 
select lots for providing quotations

a. Select the required lots
b. Click on “Confirm Selected Lots”

a

b



Participate in IsDB Sourcing Events
Submit Reponses

Fill and submit responses Sourcing 
Event after selecting lots.

a. Read all requirements and instructions 
carefully in Introduction / Instruction

b. Answer technical questions appropriately in 
Technical Section. Do not provide or attach 
commercials anywhere in this section

c. Provide quotation for all lots and answer 
other commercial questions in this section

- Provide Unit price (mandatory, excluding 
taxes) in price for each item

- Provide Tax in Tax %
- Provide Discount (mandatory, without tax) in 

discount fields
- Provide retention or down payment as 

agreed with IsDB in other questions for each 
item

- Confirm delivery date
d. Click on “Submit Entire Response” and 
confirm it to submit responses.

b
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Contract Negotiation 

You will receive this mail to negotiate with IsDB 
on Contract. 

a. Click on “Click Here” next to 
System Reference to login to 
Ariba Network to accept the 
proposal or provide counter 
proposal

a



Contract Negotiation – Accept Proposal 

After you click on system reference link 
and login to Ariba Network, you will be 
directed to negotiation task list. Here, 
either you can accept proposal or provide 
deviations in counter proposal.

a. Download and go through 
the agreement.

b. Click on “Accept Proposal” to 
accept the proposal

c. Enter the message to IsDB 
procurement team

d. Click on “OK”
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Contract Negotiation – Counter Proposal 
After you click on system reference link and login to 
Ariba Network, you will be directed to negotiation task 
list. Here, either you can accept proposal or provide 
deviations in counter proposal.
If you provide counter proposal, IsDB Procurement 
team will review your deviations and send back revised 
agreement for your acceptance

To provide counter proposal, follow below steps
a. Download and go through the agreement.
b. Make the relevant changes. Make sure you 

maintain the formatting and add and delete 
clauses in the agreement sent by IsDB and do 
not stop tracking

c. Click on “Counter” to accept the proposal
d. Enter the appropriate message to IsDB 

procurement team
e. Attach the revised agreement
f. Click on “OK”
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Thank You


