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HOW TO GET STARTED

Dear Valued Anglo American and / or De Beers Group supplier, congratulations you have been enabled to transact with
us digitally via the Ariba Network using an Ariba Network Standard Account!

WHAT DOES THIS MEAN?

We have made all the technical changes in our environment to make it possible for you to transact digitally with us. You will now need to
establish an electronic trading relationship with Anglo American and/or De Beers Group and if applicable, create a new Ariba Network
account.

HOW DO | DO THIS?

You will only be able to establish an electronic trading relationship with Anglo American and/or De Beers Group once you receive your first
electronic Purchase Order (PO) from us via email. Please note that the first PO might not be immediate. It may take a few weeks or longer
to receive your first PO as it depends on how regularly you will trade with us. IMPORTANT TIP!

* If you can’t locate the interactive email please

HOW WILL | KNOW WHEN | GET MY FIRST ELECTRONIC PO? o . )
search for the domain ‘@eusmtp.ariba.com

You will receive an interactive, system generated email from Ariba Network across your folders, including spam & junk folders
containing your new PO (see example below). You must open the email and « Ask your IT department to whitelist the domain
follow the steps to establish the relationship and where applicable, create ‘@eusmtp.ariba.com’ to ensure that you receive
a new Ariba Network account all SAP Ariba system generated messages and

future notification.

* Check your mailbox for messages from your IT
[J Primary 2 Social @ Promotions

(Information Technology) department highlighting

‘on hold’ messages from the SAP Ariba domain
name. 3
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HOW TO GET STARTED

HOW WILL | KNOW WHEN | GET MY FIRST ELECTRONIC PO?

You will receive an interactive, system generated email from Ariba Network containing your new PO (see example below). You must
open the email and follow the steps to establish the relationship and where applicable, create a new Ariba Network account

[J Primary 2 Social @ Promotions
Ariba Network Anglo American sent a new Purchase Order 5504992913 - You can reply to this message. Ari.. 12:39 PM

B 5504992913.htm B8 5504992913.pdf

’ IMPORTANT TIP!

* If you can’t locate the interactive email please search for the domain ‘@eusmtp.ariba.com’ across your
folders, including spam & junk folders

\ * Ask your IT department to whitelist the domain ‘@eusmtp.ariba.com’ to ensure that you receive all
,‘\? . SAP Ariba system generated messages and future notification.

* Check your mailbox for messages from your IT (Information Technology) department highlighting ‘on
hold’ messages from the SAP Ariba domain name.

\\ / 4
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HOW TO GET STARTED

Once you've opened the email

Anglo American - TEST sent a new Purchase Order 5505371552 ) )
with your new electronic PO,

. . & - e

Ariba Network <ordersender-prod@ansmtp.ariba.com>  Reply © Reply Al Forward ou W|” nOt|Ce thel’e |S a |Ot Of

To Test User Support Wed 2020/05/06 11:14 y

@ If there are problems with how this message is displayed, click here to view it in a web browser. Im portant I nformatlon Contal n ed
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message. . .
in the body of the email.
=) 5505371552.htm - -~ 5505371552.pdf y
42 KB /= 60KB

Message from your customer Anglo American - TEST Please famlllarlse yourself Wlth
Dear Supplier,<br/> <br/> Anglo American have issued you your first purchase order through the Ariba Network. <br/> You will first be required to register as an Ariba Light Account supplier on the Ariba Network. <br/> th |S Conte nt Th |S |S Wh at al I
There are no charges when you use this interactive email to confirm the order or create one or more invoices. You need to save this email because in future you will use the same email and “Process Order” button to I . . ” I k
create an Invoice <br/> Please confirm all orders and submit all future Invoices via the Ariba Network by clicking on the “Process order” button to register a FREE Ariba Network light account. Please take care not to
accidentally register a Full (Paid) Ariba Network account. <br/> If you have an existing Ariba Network account, you can link your existing account number (AN ID) to receive PO’s from Anglo American by also clicking on you r e eCtron IC POS WI OO
the “Process Order” button <br/> <br/> After clicking on the Process Order button you will see the Sign up button which you can click if you want to open a new Ariba Light account_ If you already have an Ariba Network Ilke

account (AN ID) you can click on Log in below the Sign up button.<br/> <br/> <br/> <br/> Ariba Light Account Training: <br/> If you couldn’t attend training or would like to refresh your memory we have made a
recording of a live training session that you can access by clicking this link: Link to Recorded Anglo American Ariba Light Account Training Session. <br/> <br/> <br/> Logging a support call with Ariba Network for
assistance: <br/> The Help Center will provide assistance while using your Light Account: <br/> Click the Help Center link at the bottom of your interactive email <br/> <br/> When logged into your Light Account, click
the Help Center link in the upper right corner to expand the panel and gain access to relevant help topics <br/> <br/> <br/> If you need more information about Ariba Light you can visit Ariba Light Marketing website:
<br/> http://www ariba. com/go/ariba-network-light-account <br/> <br/> <br/> For Anglo American assistance on business related matters only: <br/> Contact the Anglo American Ariba Network team at

aribasuppori@angloamerican.com When you are ready to establish
the electronic relationship with

II Anglo American or De Beers

Group, and where applicable,
create your new account, please
click on the Process order

' button.

IMPORTANT TIP!
* Please do not delete these system generated emails you receive from us.
* You will need to use them to access the PO again to create your electronic invoice against this PO.

@

\
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HOW TO GET STARTED

Once you have clicked on the Process Order button, you will be redirected to the following page:

® Potential existing accounts

We have noticed that there may already be an Ariba Network account registered by your compal

Please review before you create a new account.
Review accounts

SAP Ariba Network v

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:

= You can log in the account you are associated with

* Or, you can view the profile and contact 1| ount administrator from there
* Or, you car Go back to previous page
Match Based On

COMPANY NAME E-MAIL ADDRESS

Company name Email Address

20 search results found | Search More

SUPPLIER NAME & COUNTRY & STATE & DUNs &
Company name 1 Gauteng
Company name 2 Northern Province
Company name 3 Gauteng

DUNS NO. TAX ID ADDRESS

Physical Address

SUPPLIERANID & COUNT OF RELATIONSHIPS
AN ID 2

AN ID 1

AN ID

1

ACTIONS

o The Potential existing
account pop up may appear
to notify you that an Ariba
Network account for your
organisation may already
exist.

@ Review the potential duplicate

account by clicking on Review
accounts button.

e If this is not your account then

click on Go back to previous
page. Click on the ‘X’ (close
window icon) to get to sign up
page and continue with new
account setup

6
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HOW TO GET STARTED

You will be redirected to the following page where you can either create a new Ariba Network Standard Account or log into the Ariba
Network using an existing Ariba Network account your organisation may have.

@ !0 o0 areacy hve an it e
Network account that you would like to use to

trade with us, click on Log in

Join your customer on Ariba Network!
9 To start creating your new Ariba Network
Standard Account, click on the Sign Up

Search your company

To find out more about Ariba Network’s

- Standard Account offering, click on Learn
% I?‘ @ More

Already have an account

Strengthen relationships Connect faster Reach more customers worldwide .
Collaborate with your customer on the Excl1ange documerﬂ:s e_lectrc:ru'call},r and Sign up with Ariba Discovery and e TO access the Help Centrel CIICk on the
same secure network. streamline communications. increase sales leads. q u eStI onm ark icon
Ariba Network standard account is Free To-sgarch !f your organisation already has an
[ e existing Ariba Network account that you could
earn more use, click on Search your company

SAP Ariba Privacy Statement Security Disclosure Terms of Use © 19962019 Ariba, Inc. All rights reserved.
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HOW TO LOG IN USING

YOUR EXISTING ARIBA
NETWORK ACCOUNT




HOW TO LOG IN USING AN EXISTING ARIBA NETWORK ACCOUNT
(| T ——

existing Ariba Network account
clickonLog in

Join your customer on Ariba Network!

m o | searhvourcomee 9 You will be redirected to the Ariba
Network login page. Log in using
your Ariba Network account User

name and password
% I’(‘ @‘?ﬁ' ame a

SAP~ Ariba Network ~ ®

Already have an account

Strengthen relatic

Collaborate with yous
same secure network

SAP Ariba
. . H _ei iAn?
Supplier Login Looking for an e-signature solution®
SAP Signature Management by DocuSign
’_ “ integrates with Ariba Network for a secure,
e e B - 3 automated workflow for electronically collecting
SAP Ariba Privacy Statement  Security| Jserame . -l ¢ information, tracking progress, and obtaining
o legally binding electronic signatures
3 - .i
Pas: I

Having trouble logging in?

New to Ariba?
Register Now or Leam More

9
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HOW TO CREATE A NEW

ARIBA NETWORK
STANDARD ACCOUNT




HOW TO CREATE YOUR ARIBA NETWORK STANDARD ACCOUNT

9 Once you have clicked on Sign up,
Register you will be redirected to the electronic
Company information Registration form that you need to

Ariba Network
standard account is

Free complete and create your new Ariba

Already have an account?

= Network Standard Account.

ij Strengthen relationships

Hae Collaborate with your
Line 3 customer on the same secure
network
JOHANMESBURG
© 07 (fﬂ Connect faster .
e e If at anytime you need more

electronically and streamline

T g @ information or assistance with creating

* Indicates a required fisld Sign up with Ariba Discovery

your Ariba Network Standard account,
please click on the Question Mark
icon at the top right hand side of the

Apple App Store or Google Play to
Password:* | eesssssese ® your mobile device and manage

e—— = screen to open the Help Centre
. window.

Email orders to: *

User account information

Email: *

Use my email as my username

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies. If you want to hide your company profile, you can
do so anytime by editing the profile visibility settings on the Company Profile page after you have finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be transferred outside the European Union, Russian Federation or
other jurisdiction where you are located to Ariba and the computer systems on which the Ariba services are hosted (located in various data centers globally), in accordance with the Ariba Privacy
Statement, the Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your organization or Ariba, Inc. This consent shall be in effect
from the moment it has been granted and may be revoked by prior written notice to Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of
your personal data entered or modified in the system has previously been captured by your organization in a separate data repository residing within the Russian federation

J I have read and agree to the Terms of Use

‘/ I have read and agree to the SAP Ariba Privacy Statement

11




HOW TO CREATE YOUR ARIBA NETWORK STANDARD ACCOUNT

9 Start by entering the name and full address of your company in the Company Information section. An Asterix (*) indicates a mandatory
field. Once complete scroll down to the next section in the form.

Register Cancel

Company information .
Ariba Network
standard account Is

'H' * dcicates 8 requined Seid FTEE

Already have an account?

:} Country:*  South Africa [ZAF] W Login

-
-I.ﬂ Strengthen relationships

Line 2 .
Collaborate wath your
Line 3 customer on the same securs
netwark.
City:*  JOHANMESBURG
Postal Code:® | 2107 r?ﬂ Connect faster
) ) Exchange documents
Prowincia:*  Gauteng [ZA-GT) L

electronically and streamline

i e R 12
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HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

Next you are required to complete the User account information section of your form.

User account information

streamline

CoOMMmuUnications.

‘5":.' Reach marne

' S customers worldwide
SAF Arnba Prvecy Statement - T
° : Sign up with Ariba

Dhscovery and

increase =ales leads.

Learn more
After registration download

the SAP Ariba Supplier app

from the Apple App Store or

Q 00

Google Play to your mobile

device and manage

CUSTOmMEr oroers on the go.

’
@

(=

e The Email orders to field will automatically be prepopulated. This email address is

where all your future interactive email Purchase orders (POs) will be sent to.

Should this need to change we highly recommend that you do not change it
here. Rather update this as part of your ongoing account maintenance later.

EXTERNAL

0 Enter your first name and surname

e Enter your email address

e Please note: The Use my email

as username box will
automatically be checked and it
will make your email address your
default user name.

If you want to change this, you can
uncheck the box and enter a
different username but it must be
in the format of an email address.
It can be a completely fictitious
email address. You will not receive
any notifications to that email
address, it will simply serve as
your User Name for your Ariba
Network account.

Enter your password (It must be a
minimum of eight characters long
and contain at least one number.

Remember these passwords are
case sensitive.

Please keep these credentials
safe! 13




HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

The last section you need to complete is the Tell us more about your business.

Tell us more about your business »

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies.
If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the Company Profile page after you
hzve finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be transferred
outside the European Union, Russian Federation or other jurisdiction whare you are located to Ariba and the computer systems on which the Ariba
services are hosted (located in various data centers globally), in accordance with the Ariba Privacy Statement, the Terms of Use, and applicable
lave.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your
organization or Ariba, Inc. This consant shall ba in effect from the moment it has been granted and may be revoked by prior written notice to
Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your personal data entered or
madified in the system has previously been captured by your organization in a separate data repository residing within the Russian federation.

J I have read and agree to th =
J I have read and agree to th% SAP Ariba Privacy Statement q

Cancel

EXTERNAL

Please read and accept of
the Terms of Use by
ticking the checkbox next
to them

Please read and accept
the SAP Ariba Privacy
Statement by ticking the
checkbox next to them

Review your entire form
and then click on the
Register button to create
your new Standard
Account.

14




HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

0 The Potential existing
accounts warning comes up
again, click on Review
accounts.

9 Click on Continue Account
Creation.

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then: C o n g rat u I at I o n S ! YO u r Arl ba

+ You can log in the account you are associated with N k S t d d A t h

« Or, you can view the profile and contact the account adminis} ere e tu U or an ar CCO u n as
« Or, if there is no ma ontinue Account Creation and we will progress your registration

+ Or, you can Go back to previous page n OW bee n C re ated !

Match Based On

DDDDDDDDDDDDDDDDDD

You will now automatically be
Company name Email Address Physical Address redirected tO a VIeW Of your ﬁrSt
electronic PO

20 search results found | Search More

DUNS €

Company name 2 Gauten, g - AN ID 2 508 15

compenyenes o e ) e 1 _
EXTERNAL




OVERVIEW OF AN

ELECTRONIC
PURCHASE ORDER




AN OVERVIEW OF YOUR FIRST ELECTRONIC PURCHASE ORDER

The screen shot below is a view of an electronic purchase order.

1

GAP Ariba Network Standard Account | Upgrade

©)

Purchase Order: 5505371552 En
‘ ¥ Create Order Confirmation =) Create Invoice v | Print+ | Download PDF | Download CSV | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (New)
000000001234
Amount: R5,500.00 ZAR
Version: 1
Payment Terms '{ Routing Status: Sent
Payment end of next month net
Contact Information
Supplier Address Buyer
Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http://www.angloamerican.com/suppliers/tools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement

A IMPORTANT INFORMATION!

0 Please DO NOT click on the Upgrade

button unless you want to upgrade your
account.

This initiates the process to upgrade your
Ariba Network account from a Standard to an
Enterprise Account which will incur fees.

Please note that an Ariba Network Standard
Account provides you with all the functionality
you will need to transact successfully with us.

However if you feel that your organisation
could benefit from upgrading your account,
please contact SAP Ariba before clicking the
Upgrade button to discuss the costs you will
incur

If you think that you have accidentally
upgraded your account yourself, please
contact us immediately —
gueryinvoice@angloamerican.com

17
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HOW TO SET UP
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STANDARD ACCOUNT




HOW TO SETUP NOTIFICATIONS IN YOUR NEW ARIBA NETWORK STANDARD
ACCOUNT

SAP Ariba Network Standard Account | Upgrade

?\‘
¥ Create Order Confirmation = Create Invoice v | Print - | Download PDF | Download CSV | Resend ‘\

1
Purchase Order: 5505371552 I Done |

Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (New)
000000001234
Amount: R5,500.00 ZAR
Version: 1
IMPORTANT!
Before you confirm your first PO,
Payment Terms '/ Routing Status: Sent

Payment end of next month net

Contact Information

Supplier Address Buyer
Test ID
Email: 1

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

it is highly recommend that you
set up your Notification for your
new Ariba Network Standard
Account.

This will ensure that you receive
all the relevant system generated
notifications related to your

1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http:/iwww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by va I’I ous P O’ S
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement

o To do this, click on Done
19
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HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD
ACCOUNT

Below is a view of your Ariba Network Standard Account Dashboard

o Click on the En:} icon

Home Enablement Tasks Documents v Create v e C“Ck On N0t|f|Cat|onS
al ¢ '

Trends Refresh

SAP  AribaNetwork v  Standard Account | Lipgrade ¢ {{ Help Center

»3 | need help accessing a sourcing
~ event
. . - ti
Orders, Invoices and Payments All Customers Lastl4days-  Now we're mobile. fine
= Does Ariba offer live webinar "
i training? witing
Check it out.
1 0 0 0 0
New Purchase Orders that Need Invoices Rejected Payments Pinned Documents
Orders Attention Received

More... *4 Why can't| find an event? ts

P Google Play

~ Where do | find my Ariba Network ID
* (ANID) number, as a supplier?

Customer Status Amount Date } Amount nv | Action

5505371552 ¢ g Anglo American - TEST New RS5,500.00ZAR 6 May 2020 R0.00 ZAR Select Tasks »J What is an Ariba Network error
(ANERR), and how do | resolve the
issue?

1 Enablement Tasks are pending

» How do | submit an invoice from a
Standard account?

1 requests pending for auto-generated invoices

4 How do | process an order in my
* Ariba Network Standard account?

Update Profile Information ﬂ

4/ Why does a pending task on my
* Enablement Tasks tab not go away?

4/ How do | resend an order for my
* Standard account?

E-! Py © 2019 SAP SE or an SAP affiliate company. All rights reserved. SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

viewmore [§

How do | submit an invoice from a
Standard account?

|:L| Documentation O Support 20




HOW TO RESEND AN INTERACTIVE EMAIL

Below is a view of your Ariba Network Standard Account Dashboard s

SAP  AribaNetwork v  Standard Account | Lipgrade 7 {{ Help Center ’ ‘\E *

m Enablement Tasks Documents v Create v
al ¢ \. /

Trends Refresh
* | need help accessing a sourcing

~ event . . .
Orders, Invoices and Payments All Customers Last14days-  Now we're mobile. Please keep the interactive emails
Check ftout T gy you receive containing your POs. If
1 0 0 0 0 ’ ye £ .
New Purchase Orders that Need Invoices Rejected Payments Pinned Documents I.VI“ 4 Why can' 1 find an event? yOU can t ﬂnd or have aCC|dent|y
e e e | deleted one of your interactive
——— o »<| Where do | find my Ariba Network ID . ' ..

Order Number Customer Status Amount Date } Amount Invoiced Action '(ANID)numnera;asuppuer'f SyStem generated emalls Contalnlng a
5505371552 & 3 Anglo American - TEST New R5,500.00ZAR 6 May 2020 R000 ZAR Select Tasks g maé&z;ngéng&egﬁrrezg%me P01 yOU can resend It to yourself

- e fssue?

- 1 Enablement Tasks: i . .
EE— YR — o Log into your Ariba Network
Standard account? .
Action pted invoices account. All your new POs will be
— Tacke o * A Netork St ot listed under the Home tab
Send me a copy 1o take nrlln9 g:gn:j:n?g;ﬁl':gsénl%llaaﬁgtugrg?waw
sl RS Go to the PO you want to resend
< o acsaury o the email for. Under the Actions
E’ © 2019 SAP SE or an SAP affiliate company. All rights reserved. SAP Ariba Privacy Statement  Security Disclosure  Terms of Use COIU m n , CIICk On Sel ect
View more [

e A Send me a copy to take action
o e secouns pop up will appear. Click on it and
a copy of your interactive emalil
will be sent to you

EL' Documentation O Support
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HOW TO SETUP NOTIFICATIONS IN YOUR NEW ARIBA NETWORK STANDARD

ACCOUNT

SAP Ariba Network - Standard Account

Account Settings

Customer Users Notifications
Relationships
General Network iscovery

Upgrade

Application

Subscriptions

Messaging

Enter up to three comma-separated email addressas per field. Ensure that you have any reguired user consenis before adding email addresses for sending notifications.

The Preferred Language configured by the scocount administrator controls the language used in thess notifications.

Electronic Order Routing
Type

Order

Purchase Crder Inquiry

Time Sheet

FPending Queue

AHONS winen

a notification when orders are undeliverable.

J Send a notification when a new collaboration request against an existing order is received.

Send notification for new purchase orders to suppliers.

J Send a notification when purchase order inguiries are received.

J ¥Send a notification when purchase order inguiries are undeliverable.

Send a notification when fime sheets are undeliverable.

Send a notification when items delivered through pending queue are not acknowledged.

To email addresses (one required)

.

@

« | janemaind7 @amail.com

- | 1anemaing7 @amail.com

.| 1anemaina7 @omail. com

Under the Network tab

[ You can choose to receive
25° notifications for the following
?\© e types: Order, Purchase Order
WO Inquiry, Electronic Invoice

\/ routing and receipt. Please tick
these fields if you which to
receive notifications.

e Click on the Network tab

Some notifications will already be pre-
selected. You can choose to leave these as
they are, select more or deselect those you do
not want to receive.

e If you would like to change or add additional
recipients for each notification you can do this
here.

You can enter up to 3 email addresses in total
per notification and each email address must
to be separated by a comma with no spaces
between the comma and the next email
address. E.g.
Joe.Soap@email.com,Ann.Other@email.com

22
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HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD
ACCOUNT

E|ectr0nic |nv0ice Rcuhng SCfOll dOWﬂ On the Network tab Untll
you get to Electronic Invoice
Type Send notifications when._. To email addresses (one reguired) Routing

J Send a notification when invoices are undeliverable or rejected.

Invoice Failure Email Address

Some notifications will already be pre-
Email Address Selected .

. J Send a notification when invoice statuses change.
Invoice Status Change

J Send a nofification when an invoice is created automatically on behalf of your company.

Invoice Created Automatically Email Address

o If you would also like to receive a
system generated notification

Ship Notice when the Goods you have
- o e e e delivered have been GRV’ed, go
' - . _ | | to the Receipt section.
) ) ) Send a notification when ship notices are undeliverable. .
Ship Motice Failure . Email Address
3 . ) Send notification when a Declined Document status update request is received. ) 9 TICk the bOX Ca”ed Sen d a
Ship Motice Declined . Email Address g . .
notification when a new receipt
Send notification when an Accepted with Changes Document sialus update request is ) iS rec eived .
Ship Notice Accepted with Changes received. . Email Address
Recelpt e Anglo American do not
Type Senggmaications when. To email addresses (one required) ?\6'3‘6@ Currently make use of
) «/ YTd a notification when & new receipt is received. Email Address ?}1\0" Sh|p Notices. Please
Receipt \ .
\ _ do not click that box.

23
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HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD
ACCOUNT

SAP~ AbaNetwork »  Standard Account [jncrade o When you are finished
scroll up to the top of the
page and click on the Save

button to save your

Account Settings

. L changes
Customer Users Mofifications Application
Relationships Subscriptions e Then C"Ck on ClOSe. YOU
will be taken back to your
General Metwiork Discovery Messaging dashboard

Enter up to three comma-separated emsil addresses per field. Ensure that you have any required user consents before adding email addresses for sending notificafions.
The Prefemred Lenguage configured by the sccount sdministretor controls the lenguage used in these notifications.

Electronic Order Routing

Type Send nofifications when... To email addresses (one required)
J Send a notification when orders are undeliverable.

Order . Email Address

J Send a notification when a new collaboration request against an existing order is received.

Send nofification for new purchase orders to suppliers.

\/ Send a notification when purchase order inquiries are received.

FPurchase Order Inguiry | Email Address
‘/ Send a notification when purchase order inguiries are undeliverable.

. Send a notification when time sheets are undeliverable. )
Time Sheet . Email Address

Send a notification when items delivered through pending queue are not acknowledged. .
Pending Queue . Email Address

24
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HOW TO LOG INTO YOUR ARIBA NETWORK ACCOUNT GOING FORWARD

o- ¢

[J Primary 2% Social

1-10f 1

@ Promotions

Ariba Network

B 5504992913.htm

Anglo American sent a new Purchase Order 5504992913

Bl 5504992913.pdf

Anglo American sent a new order

Your customer sent you this order through Ariba Network.

I Process order I

You can reply to this message. Ari..

12:39 PM

There are two ways to log into your
standard account:

OPTION 1

The easiest way to process your
electronic documents, is to open
your interactive system
generated email containing your
PO

Click on the Process Order
button.

You will be redirected to the Ariba
Network log in page.

Enter your user name and
password to be taken straight
into to your Purchase Order

26
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HOW TO LOG INTO YOUR ARIBA NETWORK ACCOUNT GOING FORWARD

SAP Ariba /\\ Solutio

OPTION 2

* To view your Ariba Network Standard
Account dashboard and general

Strengthening business resiliency, #4 ° settings, simply go to the official SAP
together o 2 Ariba website at www.ariba.com
& e

PPz A\ * Click on the Supplier icon button and
keep supplies flowing — andsuppllerrlsklncheck mgtte ' - IR B = % l' CIle on Suppller |n the drop down menu

That's why you choose SAP Ariba.

* You will be directed to the Ariba Network
login page.

« Enter your user name and password to
be taken to your dashboard

SAP Ariba

T DENIOS AG Won 79 New Customers with Ariba
pPp g Ne

Your company STATIONERY HOUSE LTD-TEST is already registered
If you don't have a user account, request one Now

Is your company registered?
Search

27
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http://www.ariba.com/

HOW TO LOG INTO YOUR ARIBA NETWORK ACCOUNT GOING FORWARD
The next time you log into your Ariba Network

What is your primary business role in your company? Selecting & role will help us provide you with a better experience. accou nt e. g . to cre ate you r | nVO|Ce , th |S
You can change your business role at any time on the My Account page. WI ndOW may pop u p ]

Accounts Receivables

Simply select the option that best describes

Business Ounes what your primary role in your company is and
Customer Service click on the Continue to the Ariba Network
E-Commerce bUtton

Field Senvices

You should only have to do this once.

Finance

Information Technology
Marketing

Order Management
Sales

Service Administrator

Shipping

Treasury

| 28
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BEFORE CONFIRMING

YOUR PURCHASE
ORDER




BEFORE CONFIRMING YOUR PURCHASE ORDER

SAP Ariba Network Standard Account | Upgrade

You can now proceed to check the accuracy of content of your PO and
electronically confirm it.

Purchase Order: 5505371552

¥ Create Order Confirmation v il Create Invoice v | Print - | Download PDF | Download CSV/ Resend

The process of confirming your POs via
N | SAP Ariba differs slightly for:
e «  Goods/Material Orders

@ 5505371552.pdf (application/pdf) ) SerV|Ce Orders
*  Hybrid (Material & Services

Payment Terms ! Ship All ltems To Bill To Deliver To

Payment end of next month net .
Contact Information RPM (AS) - Central Logistics Rustenburg Platinum Mines com b Ine d)
Supplier Address Thabazimbi Road Rustenburg Platinum Mines Ltd.

Rustenburg

0 You can see what type of PO it is by
Swtempeas viewing the Type column on the PO

Line ltems

Other Information

CONDITIONS| Line # Part # / Description Type turn Qty (Unit) Need By Unit Price Subtotal Tax

}h&-[]h:fm'a\:; 1 Material 6.0(EA) @ 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR Details . . - .
. 9 Check if Vat is correct i.e. if you are not
2 Material 8.0 (EA) ® 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details Vat re g i Ste re d th e Vat am 0 u nt 0 n P O

cond e roms ET— should be 0%, you will then reject the

1 Material 6.0(EA) 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR

ROSE BUSH

Status

6.0 Unconfirmed

¥ Create Order Confirmation v S 1 ’ I M P O RTA N T I

Control Keys

You must confirm your PO

not ERS

S ? .‘\?\ electronically. If you not do this

Tax

you will not be able to invoice,
which could result in payment
— delays.

1 14 May 2020 12:00 PM CAT 6.0 (EA) 30

P EXTERNAL

VAT 15.00 R 2,700.00 ZAR R 405.00 ZAR

Schedule Lines

Schedule Line # Delivery Date Ship Date Quantity (Unit)




CONFIRMING YOUR PURCHASE ORDER - IMPORTANT INFORMATION

Confirming your first PO from us:

Once you have created your new Ariba Network Standard Account from your first system generated interactive email, you will automatically be
redirected to your new Purchase Order (PO) so you can confirm it electronically.

Confirming all subsequent PO’s from us:

You will receive a system generated interactive email for every PO you receive from. You need to access each email to confirm your purchase
order.

Please take note that: - ¢ 1-Tor = O
although the system generated PO email 5 ., s social ® Promotions
reflects the PO number and/or contains
the PO attachment Ariba Network Anglo American sent a new Purchase Order 550499291 u can reply to this message. Ari... 12:39 PM
B 5504992913.htm ED 5504992913.pdf

9 you must still open the email and click
on the Process Order button to
electronically confirm ALL your
electronic Purchase Orders that you
receive from us.

r' 4

Anglo American sent a new order

Your customer sent you this order through Ariba Network.

If you do not electronically confirm your PO’s, you will not be:
\N\POR‘\'ANT" *Permitted to deliver any services or goods to any of our operations / sites
*able to create an electronic elnvoice in the system against this order, potentially resulting in payment delays a1

EXTERNAL
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HOW TO VIEW ALL DOCUMENTS RELATED TO A PURCHASE ORDER

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371552

¥ Create Order Confirmation v ‘ ‘ ) Create Ship Notice ‘ ‘ 5 Create Invoice v |
Order Detail Order History

From: To:

Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.

Rustenburg

Payment Terms ' {

Payment end of next month net

Contact Information

Supplier Address Buyer
Test ID
Email:

Related Documents

g Document Number

INV1590A

INV1590A

INV1590
R00050102431402020

Quote1590

Print - | Download PDF

Date

6 Apr 2020 7:00 AM BRT

6 Apr 2020 7:00 AM BRT

6 Apr 2020 7.00 AM BRT

9 May 2020 7:00 AM BRT

9 May 2020 1:59 PM BRT

Download CSV | Resend

Purchase Order
(Partially Receive d)
5505371552
Amount: R5,500.00 ZAR
Version: 1

-
— =
—

.

Routing Status: Acknowledged
Related Documents: ) INVL552
= RO0050102431322020
= RO0050102431332020
More(2) »

e ——
———____-

menits: =IN35

RODOS0102431 322020

RODOS0102431332020
9 Morme(d) »

e Type

Service Sheet
Invoice
Invoice
Receipt

Order Confirmation

EXTERNAL

Click on More (x) under
Related documents to
open all documents related
to the Purchase Order

Click on Document
Number to view the details
related to that document.

Use the Type value to

assist with identifying the
document

33




HOW TO MANAGE YOUR
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

This section will show you how to confirm and invoice against a Purchase Order for Goods.

ANGLO AMERICAN / DE ANGLO AMERICAN
BEERS GROUP / DE BEERS
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER RECEIVING / STORES SUPPLIER SUPPLIER GROUP
12345 6T 89
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE REMITTANCE *PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO  DELIVERS GOODS RECEIPT INVOICE IN SAP ADVICE EXECUTED
EMAIL WITH PROCESS NETWORK CREATED ARIBA RECEIVED ACCORDING TO
ELECTRONIC ORDER BUTTON PAYMENT TERMS

PO

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

, « Each step in this electronic processes is dependent on the one before it
« If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays
\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

\ / that the PO details are correct.
A" 35




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP

O O © 1 —5—s {7 89
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

o Go to your mailbox and open the system generated interactive email containing the PO you have received from us.

o- ¢ 1-10f1 =m- O
[J Primary 2% Social ¥ Promotions
Ariba Network Anglo American sent a new Purchase Order 5504992913 - You can reply to this message. Ari.p 12:39 PM

B 5504992913.htm B 5504992913 pdf

g Once in the email, please click on the Process order button

Anglo American sent a new order

Your customer sent you this order through Ariba Network.

I Process order

36
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO
INTERACTIVE CLICKS ON ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SUPPLIER

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

\e

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER
RECEIVING / STORES DE BEERS GROUP
FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO
PAYMENT TERMS

SAP Ariba

Supplier Login

Your company STATIONERY HOUSE LTD-TEST is already registered.

If you don't have a user account, request one Now. 9

Login

Having trouble logging in?

|s your company registered?
Search

DENIOS AG Won 79 New Customers with Ariba
MNetwork

- Together with SAP Ariba and the Ariba Metwork,
sell and cross-sell products through catalogs

and lower operational costs by reducing
consumption of resources by 40%.

Leam More

DENIOS was able to win 79 new customers, up-

@ You will be redirected to the
Ariba Network Supplier
Login page.

@ Enter your Ariba Network
Account User Name and
password and click on the
Login button

37
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

5 =@ 7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

SAP  Ariba Network  Standard Accoyr™ < e
( s

Purchase Order: 5505371552 1 ES o Your Purch a_-S e Order (PO)
document will open. You need to
=l Create Invoice v | Print - | Download PDF | Download CSV Resend

scroll down to see all the detalil.
proee e bere 52 Terms and conditions, payment
T e - terms etc
e Please Note: You must check the
—— accuracy of each PO you receive
S — - from us at a line item level. To do
B e angtoamerican com this scroll down to the Line Items
Line |tE' Show Item Details = SeCtI on
Ot Informatiol J / Description Type Return Qty (Unit) Need By Unit Price Subtotal Tax 3 . . .
1 Material 6.0 (EA) © 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR e TO see a” the detall Of the Ilne Item1
ROSE BUSH click on Details. You can view line
2 Material 8.0 (EA) @ 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details descrl ptlon Vat un Ioad | ng pOI ntS
PALM TREE SMALL ! ! !

other comments etc. as shown in the

Order submitted on: Wednesday 6 May 2020 12:00 PM GMT+02:00

Received by Ariba Network on: Wednesday 8 May 2020 11:13 AM GMT+02:00 -
This Purchase Order was sent by Anglo American - TEST ANO1048242614-T and delivered by Ariba Sub-total: R5,500.00 ZAR n eXt S I e
Network. Est. Total Tax: R 825.00 ZAR

Est. Grand Total: R 6,325.00 ZAR
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¥ Create Order Confirmation + %l Create Invoice v | | Print- | Download PDF | Download CSV | Resend EXTERNAL




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER

RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Line ltems Show ltem Details =

Once you have opened the line item details,
Sublotal e . please check that the following is correct:
R 13,500.00 ZAR R202500ZAR | Summary 8

Line # Part # / Description Type Qty (Unit) Need By Unit Price

1 Material 300.0 (EA) 17 Oct 2019 R 45.00 ZAR

HOLTS & FLANGES 0 Type reflects as Material for Goods POs
Status 9 Quantity & Unit (Unit of Measure)
e e Delivery date

C(;:-j?:::ﬂs-rrnation: allovied e Unit price

s nne © 12X/ VAT Rate (if applicable)

Invoice Verification Type: goods receipt

Tax

Do this for each line item.

Tax Category

Tax Rate (%) Taxsble Amount Tao Amount Tax Location Description Exempt Detail

VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated{Aspect only- Zero Rated)

Sehedule Lines @ \ﬂf everything is correct, please click on
Schedule Line # Delivery Date Ship Date Quantity {Unit) Su mm ary and go baCk to the Summary

1 17 Oct 2019 12:00 PM CAT 200.0 (EA) (@ view of your PO

Other Information

Recipient:  LEBO 39
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER

O 0 0 0 -

RECEIVES OPENS EMAIL & LOGS INTO
INTERACTIVE CLICKS ON ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON
Line ltems
Line # Part # / Description Type Qty (Unit) Meed By
1 Material 300.0 (EA) D 17 Oct 2019

BOLTS & FLANGES

Status
300.0 Unconfirmed

Control Keys
Order Confirmation: allowed
Ship Motice: allowed
Invoice: is not ERS
Invoice Verification Type: goods receipt

Tax
Tax Category Tax Rate (%) Taxable Amount Taee Amount

VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR
Schedule Lines
Schedule Line # Delivery Date

1 17 Oct 2019 12:00 PM CAT

Other Information

Recipient: LEBO

SUPPLIER

CHECKS &
CONFIRMS PO

Tax Location

Unit Price

R 45.00 ZAR

Description

SUPPLIER BEERS GROUP

RECEIVING / STORES

£ 6

\e

ANGLO AMERICAN /

A/

FULFILS ORDER & GOODS
DELIVERS GOODS RECEIPT
CREATED
Show Item Details o

Subtotal Tax

R 2,025.00 ZAR m:_L

R 13,500.00 ZAR

Exempt Detail

Input Standard Rated(Aspect only- Zero Rated)

Ship Date

Quantity (Unit)

300.0 (EA) (D)

SUPPLIER SUPPLIER DE BEERS GROUP
CREATE INVOICE REMITTANCE PAYMENT
IN SAP ARIBA ADVICE *EXECUTED
RECEIVED ACCORDING TO
PAYMENT TERMS

& Ifany of the details in the line item are

incorrect please reject the PO in the
system, providing a reason for your
rejection (Go to How to Reject a PO section
for more information)

Please Note: Electronically rejecting
your PO for being incorrect does not
mean you are rejecting doing business
with us.

The rejected PO will workflow back to the
buyer in the system & prompt them to send
a corrected PO.

You will then receive another email with the
changed PO which you must confirm.

0 Click on Summary and go back to the

summary view of your PO 40
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A
HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

SUPPLIER SUPPLIER

O 0 0 0 -

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER
ELECTRONIC PO BUTTON

Purchase Order: 5504992913

1

B Create Order Confirmab~—

Confirm Entire Order

History

Update Line ltems

Reject Entire Order ?
Rustenburg Platinum Mines
Rustenburg Flatinum Mines Lid.
Rustenburg

0300 South Africa

Payment Terms '/
60 Days from month end

Contact Information
Supplier Address

joice +

SUPPLI

ER SUPPLIER

LOGS INTO CHECKS &
ARIBA CONFIRMS PO
NETWORK
Print Download PDOF | Download CSV

To:

Buver

SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /

BEERS GROUP
SUPPLIER SUPPLIER
RECEIVING / STORES DE BEERS GROUP

FULFILS ORDER &
DELIVERS GOODS

Resend

)

GOODS CREATE INVOICE REMITTANCE PAYMENT
RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO

PAYMENT TERMS

Once you have checked the
accuracy of all the line items in your
PO, you need to confirm it in the

system
Purchase Order o Scroll up to the top of your PO
5504992913 and click on the Create Order
Amount: R46,300.00 ZAR Confirmation button

Version: 1

e A drop down menu will appear.
Click on Confirm Entire Order
Routing Status: Sent to confirm your PO

e Click on Reject Entire Order to
reject your PO (this process is
shared a little later in this
document)

41
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 29

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN /
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Once you have clicked on Confirm
Confirming PO Exit : :
g Entire Order, the following page
will open.

1 Confirm Entire

Order v Order Confirmation Header ™ Indkcalss required fiekd o First enter your Confirmation
i - number.
gg:ﬁ:"ﬂg{gﬁr Confirmation #: ‘ | Quotedd| a
Associated F'urchasg 5504992913
oreer® The Confirmation Number is
Anglo American - TEST requires that you fully confirm line items before you can add them
Customer.  Anglo American - TEST  to ship notices, service sheets, or invoices. If you change or reject a line item, it cannot be YO U R refe rence and yOU can
atkded to another document. enter any reference that is
Supplier Reference: meaningful to you and your
- _ organisation e.g. your quote
Additional Information
clienthumber: number'
assumingCompany: .
e Please pay attention to these
Confirmations to Anglo Ameri t be for the full ord i 1 1
quanﬁt‘:;rn(lsrgllii=l é??]sarjc:i)al q?l:nﬁty E;;I;:ggnr;l:: wil? faoi: tuepric:ssleelivery nOtIflcatI ons as they Contal n

Date only changes must be processed as Back Order.

important information

As confirmactes para a Angle American devem ser para a
quantidade tofal do pedido (as respostas de quantidade parcial ou de
quantidades com datas de entrega diferentes néo serdo processadas). 42

Somente a data de enfrega pode ser alterada.
EXTERNAL




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 29

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN /
SUPPLIER RECEIVING / STORES DE BEERS GROUP

5 =@ 7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO

ELECTRONIC PO BUTTON PAYMENT TERMS

SHIPPING AND TAX INFORMATION . . .

o After entering your Confirmation
Est. Shipping Date: 16 Oct 2019 B Est. Shipping Cost:
= number, scroll down so you can complete
et Delvery Date e e TaxCost the Shipping and Tax Information
Comments: Sect|0n .
This section is mandatory

Line ltems

Line # Part # / Description Qy (Unit) Meed By Unit Price Subtotal Tax Please Se|eCt the fO”OWIng US|ng the

1 300.0 (EA) (2 17 Oct 2019 R 4500 ZAR R 13,500.00 ZAR R 2,025.00 ZAR

calendar icons :

BOLTS & FLANGES

Current Order Status: H H
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019) e ESt Sh I ppl ng date
= 100.0 (EA) (2 24 Oct 2019 R 130,00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR e .
CONTANER CAPS Est Delivery date
Current Order Status: These can be the same date
100.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
3 200.0 (EA) (D 29 Oct 2019 R 99.00 ZAR R 19,800.00 ZAR R 2,970.00 ZAR
SILO STRIPS eThen click on Next

Current Order Status:

200.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)

43
e




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 29

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

67

) 4

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
1 You will be taken to the
i i Previous Submit Exit - - -
Confirming PO N Review Order Confirmation
page.

Confirm Entire

Order Confirmation Update

Click the Submit button
Review Order Confirmations to Anglo American must be for the full order quantity (split or partial quantity responses will fail to process). Delivery Date only changes must be f I h
Confirmation processad as Back Order. tO Inalise t e

confirmation of your PO

As confirmacbes para a Anglo American devem ser para a quantidade total do pedido (as respostas de guantidade parcial ou de quantidades com datas de
entrega diferentes ndo serdo processadas) Somente a data de enfrega pode ser alterada.

Las confirmaciones a Anglo American deben corresponder a la cantidad total de la orden (las respuestas de cantidad parcial o de cantidades con fechas
diferentes no se procesaran). Solamente la fecha de entrega puede ser cambiada.

Confirmation #  Quoted0
Supplier Reference:
Additional Information:

Line Items

Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax

1 300.0 (EA) (D) 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR

BOLTS & FLANGES

Current Order Status:
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019) 44

2 100.0 (EA) () 24 Oct 2019 R 130,00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR EXTERNAL




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

O 06 06 0 - 7 —3—0o

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT

INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED

EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Purchase Order: 5504992913 “

Once you have confirmed your
w| Create Ship Notice =| Create Invoice « | Print Download PDF Download CSV | Resend entil‘e PurChase Ol’der yOU Wl"
Orger Detal | nder Hastory be redirected to this page.

From: To: Purchase Order 0 All the documents related

Rustenburg Platinum Mines (Confirmed) ‘e

Rustenburg Platinum Mines Lid 5504992913 to your specific PO can be

Rustenburg Amount: R46,300.00 ZAR ]

0300 South Africa Version: 1 VleWGd under Rel a.ted

Documents. Hovering
over Related Documents

o J _ , shows what type of

ayment Terms Routing Status: Acknowledged .

60 Days from month end Related Documents: ¥ Quoted0 dOCU ment Is part Of the PO
Contact Information e.g. PO Conﬁrmation,

Supplier Address Buyer

Invoice, etc.
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HOW TO ELECTRONICALLY
REJECT YOUR PO FOR

GOODS

\e




REJECTING A PURCHASE ORDER

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER

BEERS GROUP

RECEIVING / STORES

£ 6

A/

O 0 0 0 -

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT
EMAIL WITH PROCESS ORDER NETWORK CREATED
ELECTRONIC PO BUTTON

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371561

B Create Order Confirmation %l Create Service Sheet =i Create Invoice v Print

Confirm Entire Order

Download PDF Download CSV Resend

Update Line ltems i

Reject Entire Order
— To: Purchase Order
Rustenburg Platinum Mines (New)
Rustenburg Platinum Mines Ltd 5505371561
Rustenburg Amount: R1,849,550.00 ZAR
0300 South Africa Version: 1
Payment Terms £
60 Days from month end
Contact Information
Supplier Address Buyer

Other Information
CONDITIONS RELATING TC GOODS PURCHASED ON THIS ORDER
1..This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (httpy/
conditinng) whirh tarme and randitinne ars incarneratad inta tha nirchasa ardar by rafaranca and ara hinding an tha

r.angloamerican.com/suppliersitools-for-suppliersiterms-and-
r aave and aveant that thasa tarme and randitinns chall

\e

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
CREATE INVOICE REMITTANCE PAYMENT
IN SAP ARIBA ADVICE *EXECUTED
RECEIVED ACCORDING TO
PAYMENT TERMS
@

Routing Status: Sent

If any of the details in the PO are
incorrect please reject the PO in
the system, providing a reason for
your rejection. This does not mean
you are rejecting doing business
with us.

The rejected PO will workflow back
to the buyer in the system & prompt
them to send a corrected PO.

You will then receive another email
with the changed PO which you can
then confirm.

Click on Reject Entire Order to
reject your PO
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REJECTING A PURCHASE ORDER

SUPPLIER SUPPLIER

O 0 0 0 -

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER

ELECTRONIC PO BUTTON

REJECT ENTIRE ORDER

©rder Confirmation Number:

Confirmation #

Rejection Reason:

Comments: ™

\e

ANGLO AMERICAN / DE ANGLO AMERICAN /

BEERS GROUP
SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
NETWORK CREATED RECEIVED ACCORDING TO
PAYMENT TERMS

REJECT ENTIRE ORDER

Order Confirmation Number:

Confirmation #:

Proposal 1561

Please Select

Please Select

Duplicate Order

Incomect Delivery Date
Incorrect Description
Incorrect Price

Incomect Quantity

Incomect StockiPart Numiber
Incarrect Supplier Code Lised
Incomect UOM

Mot our Product Line

Unable to Supply Rem(s)

Other

Proposal 1561

Incorrect Price

Price not according to quoted value on line
item 2. |

4

Reject Order

0 Enter your confirmation

reference

Select the Rejection Reason
from the drop down menu

Please add detail of rejection
reason under the Comments
section. This reason is sent to
your Buyer in the rejection
notification they receive so they
know exactly what to amend.

@ Click on Reject Order
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REJECTING A PURCHASE ORDER }9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

5 =@ 7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Iﬂ 9 Click on Done and log out of the
Purchase Order: 5505371561 browser. You will receive a

L . _ system notification on receipt of
B Create Order Confirmation v %] Create Service Sheet =i Create Invoice v Hide Changes Print Download PDF Download CSV | Resend
the change order, based on the

Confirm Entire Order

Update L toms. 15 setup of your notifications

Reject Entire Order
From: To:
Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd

Purchase Order
(+ Rejected)
5505371561

Amount: R1,849,550.00 ZAR

Rustenburg h

Version: 2 (Previous Version)
Payment Terms '{ Routing Status: Acknowledged
60 Days from menth end Related Documents: ¥ Proposal 1561

Contact Information

Supplier Address Buyer
Test ID
Email

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/Awvww.angloamerican.com/suppliersitools-for-suppliersfterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall 49

NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the




REJECTING A PURCHASE ORDER

ANGLO AMERICAN / DE
BEERS GROUP

\e

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

You will be sent a Change Order / new version of the Purchase Order. You must confirm this electronically otherwise the status of the PO will
reflect as Rejected and then Obsoleted. The interactive email containing the Change Order will be the interactive email that you must
process all documents against.

Anglo American - TEST has changed Purchase Order 550537156 " inbox x & |

Ariba Network <ordersender-prod@ansmip.ariba.com>

tome ~

@ 11:44 (O minutes ago) Y7

Anglo American - TEST changed an order

Message from your customer Anglo American - TEST

Dear Supplier <br/> <br/=You have received another purchase order from Anglo American through the Ariba Network <br/> <br/=Please confirm all orders and submit all future Invoices via the Ariba Network by clicking on “log in now” above the “Process order” button. You need
to save this email because in future you will use the same email and “Process Order” button to create an Invoice <br/= <brf> riba Light Account Training: <br/= If you couldn't attend training or would like to refresh your memory we have made a recording of a live training
session fhat you can access by clicking this link: Link to Recorded Anglo American Ariba Light Account Training Session <brf>Logging a support call with Ariba Network for assistance: <br/> The Help Center will provide assistance while using your Light Account
<brf> Glick the Help Center link at the bottom of your interactive email <brf <bri> When logged into your Light Account. click the Help Center fink in the upper right comer to expand the panel and gain access to relevant help topics <brf= <br/> <brf> If you need more information
about Ariba Light you can visit Ariba Light Marketing website: <br/> hitp:/fvww ariba.com/go/ariba-network-light-account <br/> <bri> <br/>For Anglo American assistance on business related matters only: <br/> Contact the Anglo American Ariba Network team at

aribasupport @angloamerican.com
Process order

This purchase order was delivered by Ariba Network. For more information about Aribs and Ariba Network, visit http://www.ariba.com.

From: To: Purchase Order
Rustenburg Platinum Mines (+Rejected)
Rustenburg Platinum Mines Ltd. 5503371561
Rustenburg Amount: R1,845,550.00 ZAR

Version: 2

The different statuses an order can be in:

New: a new Purchase order

Rejected: you have rejected the purchase
order

Changed: you have cancelled or replaced line
items in the original/changed purchase order

Confirmed: you have electronically confirmed
the PO & agreed to ship all line items on the
purchase order

Obsolete: original order has now been
changed and there is a change order

Partially Received: only partial deliveries were
made against this order

Always ensure you are working with the latest
version, which will reflect here 50
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HOW TO INVOICE AGAINST
YOUR PO FOR GOODS

\e




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS 29

SUPPLIER ANG;SE';%E(?%%%’\;/ DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

The only way to invoice against your Purchase Order is to go to and open the Ariba Network system generated email you received .

- 1-10f1 - -
o- ¢ ° =R € oOpen the email
[ Primary 2+ Social @ Promotions
Ariba Network Anglo American sent a new Purchase Order 5504992913 !!ou can reply to this message. Ari.. 12:39 FM

B 5504992913.htm BN 5504992913.pdf

Click on the Process
Order button to open the

Anglo American sent a new order Purchase Order.

Your customer sent you this order through Ariba Network.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

»
»

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER
ELECTRONIC PO BUTTON

SAP Ariba Network ~

SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES
LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE
ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA
NETWORK CREATED

SAP Ariba

Supplier Login

Your company is already registered.
If you don't have a user account, request one now.

Having trouble logging in?

Buyers are looking for new suppliers

To help the world's businesses continue to run
at their best, we're waiving the fee for suppliers
to respond to SAP Ariba Discovery posts. Use
code SAPARIBA2020 to respond to your
matched leads today.

Use code

SAPARIBA2020

i

Learn More

\e

ANGLO AMERICAN /
DE BEERS GROUP

SUPPLIER

REMITTANCE PAYMENT
ADVICE *EXECUTED
RECEIVED ACCORDING TO

PAYMENT TERMS

You will be redirected to the
Ariba Network Supplier
Login page.

Enter your Ariba Network
Account User Name and
password and click on the
Login button
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER

\e

ANGLO AMERICAN / DE
BEERS GROUP ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP

»
»

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER
ELECTRONIC PO BUTTON

Ariba Network

Purchase Order: 5504992913 |

9—0 0 0 0 = —-

LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
NETWORK CREATED RECEIVED ACCORDING TO

PAYMENT TERMS

Your Purchase Order (PO)
document will open.

If you have delivered your goods

B Create Order Confirmation «

w Create Ship Motice

Download FDF Download CSV | Resend

| Print

= Create

you will receive a system

woice -

Order Detail Order History

From:
Rustenburg Platinum Minas
Rustenburg Platinum Mines Lid.

Rustenburg
0300 South Africa

Payment Terms ' {
60 Days from month end

Contact Information
Supplier Address

generated notification via Ariba
that your delivery has been
GRV’ed (if you have set this up in
your notifications).

Purchase Order
(Confirmed)
5504992913
Amount: R46,300.00 ZAR
Version: 1

To:

If a GRV has not been created,
you will not be able to invoice
against your Purchase order. The
Create Invoice button will be
greyed out.

Routing Status: Acknowledged
Related Documents: ¥ Quoted(

Buyer
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER

\e

ANGLO AMERICAN / DE
BEERS GROUP ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP

»
»

9 0 0 0 0 = -

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
0 If a GRV has been created you
Purchase Order: 5504992989 EN will be able to access the drop
| [ —— R — e down under Create Invoice. You
1 o will need to follow a check of
o your receipt as described below,
ooy s prior to invoicing
oSS e - ® Al the documents related to your
specific PO can be viewed under
O o amonn Sz Related Documents. Supplier

Contact Information
Supplier Address

Cther Information

d on www.angiaamert sup|
e able to access the docurment
to CrossRoads (Stuans), at Elandsfontein, the

n.
1
»
send
=%}

will see their Goods Receipts
listed here. Click on the receipt to
open it.

Open the receipt to check which
delivery note was linked to the

i ween the N . .
e s et P s i e e e ot e GRV. This document will begin
p—’éscsaflsr,';:q. :;irr:nrst—atcan dEn e e L 3%:%3‘2?\;0;2&;'555 ntegrity Policy, Angle American Fatal Risk Standards and other policies Wlth an R’ followed by a Strlng Of

h be provided to you on reguest.
=7 must defiver T days pnor &

numbers
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
RECEIVING / STORES
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA
EMAIL WITH PROCESS ORDER NETWORK CREATED
ELECTRONIC PO BUTTON
SAP Ariba Network  Standard Account | Upgrade ('E)
Receipt: RO0050102431282020 m
Print | Export cXML
Detail History
From: To: Receipt:
Anglo American - TEST
Rustenburg Platinum Mines Ltd. Receipt No.: R00050102431282020
Rustenburg Receipt Date: 6 May 2020
0300 South Africa
Work Order Information
Work Order ID:
Routing Status: Sent
Related Documents: -] 5505371552
1
Item Order Line Number Part # / Description Customer Part # Batch # Customer Batch # Packing Slip Date Qty (Unit) Delivery Address Type Unit Rate Amount Status
Purchase Order: 5505371552
1 1 6 May 2020 20EA (O Not Specified Received
2 2 DELNOTE 1552A 6 May 2020 20EA Not Specified Received

Receipt received on: Wednesday 6 May 2020 12:00 PM GMT+02:00
Received by Ariba Network on: Wednesday 6 May 2020 12:48 PM GMT+02:00
This Receipt was sent by Anglo American - TEST AN01048242614-T and delivered by Ariba Network.

\e

ANGLO AMERICAN /
DE BEERS GROUP

SUPPLIER

REMITTANCE PAYMENT
ADVICE *EXECUTED
RECEIVED ACCORDING TO

PAYMENT TERMS

o Check column Packing
Slip ID to view which
Delivery note / Invoice nr
was linked against this
GRV/Receipt

9 The Delivery Note /

Invoice will appear as

referenced by the Goods

Receipt clerk when

creating the GRV, following

delivery of goods. Note the
number as you will use this
in the invoice generation
process
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

\e

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER &
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON
SAP Ariba Nelwork Standard Account | Upgrade @
Purchase Order: 5505371552 En
1
| + Create Order Confirmation v ‘ w Create Ship Notice 4 Create Invoice v | Print- | Download PDF Download CSV | Resend

andard Invoice

Order Detail Order History

Line-ltem Credit Memo

Line-ltem Debit Memo
From: To:
Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd.
Rustenburg
0300 South Africa

Payment Terms '/
Payment end of next month net

Contact Information
Supplier Address Buyer

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http:fwww. ican.com/suppliers/tools-for-supy d-conditions) which terms and conditions are incorporated into the purc
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing execu
between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the Supplier is not in agp
"

Purchase Order
(Partially Received)
5505371552
Amount:

Version:

SAP Ariba Network Standard Account | Upgrade

Select receipts to be invoiced

Receipt List

Receipt Number t
R0O0050102431282020
R00050102431322020

~/ R00050102431332020

En! ':' © 2019 SAP SE or an SAP affiliate company. All rights reserved.

BEERS GROUP
RECEIVING / STORES

ANGLO AMERICAN /
DE BEERS GROUP

)80

SUPPLIER SUPPLIER

GOODS CREATE INVOICE REMITTANCE PAYMENT
RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO

PAYMENT TERMS

When a GRV has been done by site, the Create
Invoice button is no longer ‘greyed out’ and you
can select Standard Invoice under the dropdown

If there are multiple GRV’s posted against this PO,
because there were multiple deliveries, this screen
will pop up first. Please select the appropriate
GRYV to invoice on.

Customer Date Routing Status
Anglo American - TEST 6 May 2020 12:48:20 PM Sent
Anglo American - TEST 6 May 2020 1:19:17 PM Sent
Anglo American - TEST 6 May 2020 1:19:16 PM Sent

SAP Ariba Privacy Statement ~ Security Disclosure  Terms of Use



HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS 29

SAP Ariba Network Standard Account | Upgrade

Create Invoice

! Please correct the following errors and resubmit

¥ Invoice Header

Summary
Purchase Order:

Invoice #:
Invoice Date:

Service Description

Remit To:

Bill To:

Tax paid through a Tax Representative

Supplier VAT

Supplier VAT Tax D

5505371552

INV1552

GRASS TOWER (PTY) LTD-TEST

JOHANNESBURG
GautengSouth Africa
Rustenburg Platinum Mines

Rustenburg
South Africa

Customer VAT

Swubtotal: R 1,050.00 ZAR
Total Tax: R 157.50 ZAR
Amount Due: R 1,207.50 ZAR

Add Discount/Penalty Term

Customer:  Rustenburg Platinum Mines

Rustenburg
South Africa

f Max1D: 4310113883

Line Items

Insert Line Item Options

2 -

Receipt Detaits

Pricing Details

* Indlicates required field Add to Header w

Description

MATERIAL PALM TREE SMALL

Receipt & ROD0S0102431332020

jon: 1

zory:* VAT

Description:  15% Input VAT

View/Edit Addresses

View/Edit Addresses

58
EXTERNAL

€ Populate the invoice number and invoice date
as it appears on your company’s physical
invoice.

The supplier VAT/Tax ID is a mandatory field
and must be populated with your VAT ID
number. In the event that suppliers are not
registered for tax please populate the field with
‘Not Registered'.

e Please verify that the line item
information is correct and then
click on update.

et s O T s e Please ensure you match the
subtotal, total tax and amount
, due to those on your company’s

physical invoice.

Click on Next. This will take you
to a summary page.




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS }9

RECEIVING / STORES
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT
EMAIL WITH PROCESS ORDER NETWORK CREATED
ELECTRONIC PO BUTTON

SAP Ariba Network Standard Account

Create Invoice

Upgrade

ANGLO AMERICAN / DE

Previous | | Save |

Confirm and submit this document. It will be electronically signed ing to the ies of origin and ination of invoice. The document’s originating country is:South Africa. The s ination country is:!

Africa.

If you want your invoices to be stored in the Ariba long term d

Standard Invoice [/ Tax Invoice

Invoice Number.

Invoice Date:
QOriginal Purchase Order:
Receipt:
REMIT TO:
BILL FROM:

you can

INV1552

Wednesday 18 Mar 2020 12:00 PM GMT+02:00
5505371552

R00050102431332020

BILLTO:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):

Rustenburg Platinum Mines Ltd.
Rustenburg
0300 South Africa

CUSTOMER:

Rustenburg Platinum Mines

Postal Address:
Rustenburg Platinum Mines Ltd.

ibe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Subtotal:
Total Tax:
Amount Due:

SUPPLIER:

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

CREATE INVOICE REMITTANCE PAYMENT
IN SAP ARIBA ADVICE *EXECUTED
RECEIVED ACCORDING TO
PAYMENT TERMS

The summary page allow suppliers to
verify that all the information is correct.

o Once confirmed that all information
Is correct, click on Submit.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT
EMAIL WITH PROCESS ORDER NETWORK CREATED
ELECTRONIC PO BUTTON
Asiba Network  Standard Account | Uipgrade
Invoice INV1552 has been submitted.
i copy af ihe s 2
SAP Ariba Network S(andard Account | Upgrade @
Purchase Order: 5505371552 EN
—_.'_:- 2019 SAP SE or an SAP affilid ‘ v Create Order Confirmation v H wi Create Ship Notice H <] Create Invoice v ‘ | Print~ | Download PDF Download CSV | Resend
i | Do
Rustenburg Veraon 1

0300 South Africa

Payment Terms ¢
Payment end of next month net

Contact Information
Supplier Address Buyer

Test ID

Email: © ~

‘Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
L., This purchase order is subject to the terms and conditions (document

ANGLO AMERICAN /

SUPPLIER SUPPLIER

DE BEERS GROUP

CREATE INVOICE REMITTANCE PAYMENT
IN SAP ARIBA ADVICE *EXECUTED
RECEIVED ACCORDING TO
PAYMENT TERMS

You will receive confirmation that your
invoice was submitted. Click on Exit to take
you back to Purchase Order screen.

Suppliers can view all documents related to
the specific PO under Related documents.
Suppliers can hover over each document to
see what type of documentitis, e.g. PO
confirmation or Receipt

Routing Status: Acknowledged
Related Documents: ) INVL552
= RO0050102431322020
= RO0050102431332020

= INV1552
RO00S0102431322020
RO00S0102431332020
More(2) »

reference: AA-SC-SA-01) available from
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HOW TO VIEW YOUR
INVOICE STATUS & DUE
DATE
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HOW TO SEE YOU INVOICE STATUS AND DUE DATE }9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

O O 0 0 0 0 - R —

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO

ELECTRONIC PO BUTTON PAYMENT TERMS

SAP Ariba Network Standard Account | Upgrade @
Purchase Order: 5505371552 E
¥ Create Order Confirmation v H &) Create Ship Notice < Create Invoice v ‘ | Print- | Download PDF | Download CSV | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (Partially Received)
Rustenburg Platinum Mines Ltd. 5505371552
Rustenburg Amount:
0300 South Africa Version: 1
Payment Terms '/ Routing Status: Acknowledged
Payment end of next month net Related Documents: ) INV1552 Previ
) =l ROD0S0102431322020 revious
Contact Information =l ROD0S0102431332020
Supplier Address Buyer More(2) »

o) e o Click on the invoice created

o under Related documents
Other Information CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER to O p e n th e I nVO I Ce .

Subtotal: R 1,050.00 ZAR
Invoice: Approved Total Tax: R 157.50 ZAR

Routi Acknowledged 3 ,207.. 1
e o WSS e o e The Payment Due Date will
Invoice Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00
O | Purchase Order: 5505371552 Iy fI t th
e as:ec[e\:: R00050102431332020 O n re e C O n Ce e
Invoice status Is

Approved.

This document is digitally signed

REMIT TO: BILLTO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.

Rustenburg 6 2

0300 South Africa

EXTERNAL




HOW TO SEE YOU INVOICE STATUS AND DUE DATE %9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONEIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE “EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
SAP Ariba Network Standard Account | Upgrade @

reate a line-item credit memo for the selected invoice m
9 Click on the History tab
‘ Create Line-ltem Credit Memo ‘ Copy This Invoice Export cXML

3 Q The Acknowledged section

Detail Scheduled Payments .
will reflect the Payment Due
Invoice: INV1552 To: Anglo American - TEST date details
Invoice Status: Approved Routing Status: Acknowledged

Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

History

Status Comments Changed By Date and Time
I his document has been digitally signed. LegalizationLispatcher-125U4303Y b May 2UZU £UL1l/ FM
This document has been digitally verified. LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
The document has been transferred to the next integration point. CommunityWeb-125004072 6 May 2020 2:01:21 PM
The document is ready to be picked up by the recipient. CommunityWeb-125004072 6 May 2020 2:01:21 PM
Comments from Anglo American - TEST: The document was added to the pending queue for download. TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM

Sent Supplier 6 May 2020 2:01:22 PM
Comments from Anglo American - TEST: TXNDocSupplierApp-125040069 6 May 2020 2:05:06 PM

'Acknowledged Supplier 6 May 2020 2:05:06 PM 63

The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 TXNDocSupplierApp-125037078 6 May 2020 2:12:04 PM _
EXTERNAL
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HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
RECEIVING / STORES

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

O 0 0 0 6 0 0

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA

» »
» »

REMITTANCE PAYMENT
ADVICE *EXECUTED
RECEIVED ACCORDING TO

PAYMENT TERMS

EMAIL WITH PROCESS ORDER NETWORK CREATED
ELECTRONIC PO BUTTON
GAP Ariba Network Standard Account | Upgrade ©)]
Purchase Order: 5505371552 E
¥ Create Order Confirmation v ‘ ‘ w) Create Ship Notice ‘ ‘ € Create Invoice v ‘ | Print+ | Download PDF | Download CSV | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (Partially Received)
Rustenburg Platinum Mines Ltd. 5505371552
Rustenburg Amount:
0300 South Africa Version: ! / —
Felated Documenits: = INYLSS S
RODOS00243] 322020
P. i
Fovment and of next morth net el o o P
et Dot S 1322020 RODOS01024 31 332020
Contact Information 5| RO0050102431332020 r
Supplier Address Buyer More(2) » M':lr I"'..l-'"l L
Test ID E
Email _\

- To Search Results Previous
Create Line-ltem Credit Memo Copy This Invoice Cancel  Print Download PDF v Export cXML

Detail Scheduled Payments 2 tory

Standard Invoice / Tax Invoice

Status Subtotal:
Iny : Sent Total Tax
: Acknowledged Amount Due
 TSTINV2M
: Thursday 30 Jan 2020 3:00 PM GMT+05:30

5505371046

Receipt: RO0050102429572020
Submission Method: Online

Origin: Supplier
Source Document: Order

This document is digitally signed
REMIT TO: BILLTO: SUPPLIER: EXTERNAL

Click on the invoice created
under Related documents
to open the invoice.

9 Click on the Remittance
tab
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HOW TO FIND YOUR REMITTANCE ADVICE }9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Invoice: TSTINV2M

B L Click on the
Remittance number
to open the details.

Create Line-ltem Credit Memo Copy This Invoice Cancel

Detail Scheduled Payments Remittance History

Payment Proposa Status Payment Date VT feceied On ] ¢’ The I‘emlttanCe
Remittance Advice: RO0015000000492020 (Paid) d ocument W| " reﬂeCt

all relevant invoices

R00015000000492020 3

Detail History - d
paid.
From To
Anglo American - TEST - REMITTANCE ADVICE

PAYER: Rustenburg Platinum Mines (Show Payee Details) R0O0015000000492020 (Paid)
(Show Payer Details)

Gross Amount R 3,300.00 ZAR
EX Withholding Tax (R 0.00 ZAR)

Amount Paid: R 3,300.00 ZAR

Estimated Settlement on 6 May 2020

Create Line-ltem Credit Memo Copy This Invoice Cancel

Payment Detail

Wire Routing Status: Sent
1 1500000049 (1 Transaction Date: 6 May 2020
ROD015000000492020 (1)

Identified Differences: None

ADDITIONAL INFORMATION

Line Items (1)

Line Payable Reference Gross Amount Discount withholding Ta: Adjustment Net Amount Paid Scheduled Payment
1 I Invoice: TSTINVZM (Show Detais R 3,300.00 ZAR R0.00 ZAR R 3,300.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000 _
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HOW TO CREATE A CREDIT NOTE

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371552

| ¥ Create Order Confirmation v H w) Create Ship Notice H =i Create Invoice v ‘ | Print - | Download PDF Download CSV Resend

‘Order Detail Order History

From: To:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.
Rustenburg
0300 South Africa

Payment Terms '/
Payment end of next month net

Contact Information

Supplier Address Buyer
TestID
Email:

Invoice: INV1552

Purchase Order
(Partially Received)
5505371552
Amount:

Version: 1

Routing Status: Acknowledged
Related Documents: =l INV1552
[z RD00S0102431322020
=/ R0O0050102431332020
More(2) »

I Create Line-ltem Credit Memo Copy

Print

Scheduled Payments History

Standard Invoice / Tax Invoice

Status
Invoice: Approved
Routing: Acknowledged
Invoice Number: INV1552

1 DaCLimienis

INVL55E
RODOS0102431 3220320
RODOS01024 313320320
More{2) »

Download PDF ¥ Export cXML

Invoice Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00

Original Purchase Order: 5505371552

Receipt: R00050102431332020
Origin:  Supplier

This document is digitally signed

BILLTO:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.

Subtotal:
Total Tax:
Amount Due:

SUPPLIER:

Click on the invoice created
under Related documents
to open the invoice.

Click on Create Line-ltem
Credit Memo.
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HOW TO CREATE A CREDIT NOTE \‘

-~

o

SAP Ariba Nelwork Standard Account | Upgrade

Create Line-Item Credit Memo

Credit Memo Type

@ Quantity Adjustment (0 Price Adjustment (0

¥ Invoice Header

Summary
Credit Memo #: I CN1552

Credit Memo Date:* | 6 May 2020

Original Invoice No:  INV1552
Original Invoice Date: 18 Mar 2020

Remit To:

JOHANNESBURG
GautengSouth Africa
Bill To: Rustenburg Platinum Mines

Rustenburg
South Africa

Populate the Credit Memo
number

@ scroll down to Reason for
Credit Memo and populate
the reason for the credit
memo

* Indicates required field Add to Header v

Subtotal: View/Edit Addresses
Total Tax:

Amount Due:

9 Click Next and submit

Comment

Reason for Credit Memo: *| INCORRECT INVOICE NR POPULATED|

Default Credit Memao
Comment Text
} receiver|D:
batchMNo:
articleMumber:

transactionCategoryOrType:

Add to Header

69
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Al
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES '1

The next steps will show you how to confirm a Purchase Order for Services.

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR SERVICES

' « Each step in this electronic processes is dependent on the one before it
* If one is not actioned, the system will not allow the next step to be completed
b * For example — if you do not confirm your PO in Step 4, our stores are unable to create a Services Receipt
e":‘ < Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.
N P&\ « This may result in payment delays

It is VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed
that the PO details are correct.

S
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES 1'11

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

o Go to your mailbox and open the system generated interactive email containing the PO you have received from us.

o- ¢ 1-10f1 ¢ > gm- 0
[J Primary 2% Social ¥ Promotions
Ariba Network Anglo American sent a new Purchase Order 5504992913 u can reply to this message. Ari... 12:39 PM

B 5504992913.htm B 5504992913 pdf

9 Once in the email, please click on the Process order button

Anglo American sent a new order

Your customer sent you this order through Ariba Network.

I Process order I
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED

INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS

ELECTRONIC PO BUTTON

@ You will be redirected to the
Ariba Network Supplier

_ Login page.
SAP Ariba gin pag
: . DENIOS AG Won 79 New Customers with Ariba .
Supplier Login Network Enter your Ariba Network
etwor

Your company STATIONERY HOUSE LTD-TEST is already registered. Together with SAP Ariba and the Ariba Network, Account User Name and
If you don't have 8 USEr BCCOUNE, request one now. DENIOS was able to win 79 new customers, up- H

e sell and cross-sell products through catalogs paS SWO l'd and CIICk On the

and lower operational costs by reducing .
luser Mame consumption of resources by 40%. Log In button
|
Login
Having trouble logging in?
|s your company registered?
Search
73
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES "1'

SUPPLIER SUPPLIER

O 0 0 0 -

SUPPLIER SUPPLIER

RECEIVES OPENS EMAIL & LOGS INTO CHECKS &
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371561

¢ Create Order Confirmation v ‘ %l Create Service Sheet =l Create Invoice ¥ Print Download PDF Download CSV | Resend

Order Detail Order History

From:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.
Rustenburg
0300 South Africa

Payment Terms
60 Days from menth end

Contact Information
Supplier Address

buyerlD: 126001

Other Information

To:

Email:

Buyer
Test ID
Email: testuser@angloamerican.com

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1 Thic nirchorn ardar e cohinet fn tho farme and candib

nne fdncimant rnfarancn: AA_ €0 CA AN avnilabhln fram

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
SERVICES IN SAP ARIBA ADVICE ACCORDING TO

RECEIVED PAYMENT TERMS

Purchase Order
(New)
5505371561
Amount:

Version: 1

0 Your Purchase Order (PO)

EN document will open. You need to

Routing Status: Sent

scroll down to see all the detall,
Terms and conditions, payment
terms etc

Please Note: You must check the
accuracy of each PO you receive

from us at a line item level. To do
this scroll down to the Line Items

Section
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - FULL

INVOICING

SUPPLIER

SUPPLIER

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER
ELECTRONIC PO BUTTON
P

Ling = Pant 7 | Description Customer Pan & Type
v ki Service

Consulting - Financist Reports

CEO CONSULTING FEES

CORPORATE COMMUNCATIONS CONSULTING FEES
Y G

AUDIT FEES SD REPORT KPMG

3315001
INFRASTRUCTURE MODELS

Retuen

SUPPLIER

O 0 0 0 -

LOGS INTO
ARIBA
NETWORK

A
v
[AA

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER OE BEERS GROUP
CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

RECEIVED PAYMENT TERMS

R 10,000.00 ZAR R 10,000.00 ZA

You are required to check the accuracy

- of each PO you receive from us at a line
item level. To do this scroll down to the
Line Items section.

e The Type column will identify what type
of PO this is

0.00 ZAR

—— e Please Note: You must consider how

you will be invoicing us before you

el confirm your PO for Services. You need

to determine upfront if you will be
invoicing us once for the full amount or
invoicing us partially (e.g. per month) as
this has an impact the Qty (Unit) and
Price fields of the PO.

FULL INVOICING: If you intend to invoice us once for the full PO amount, please check that the PO you receive from us reflects the Qty (Unit)
field as 1, with the Rand value displayed in the Price field. If the PO you have received from us does not reflect the values in the appropriate
fields based on your invoicing approach, please follow the PO rejection process. This does not mean you are rejecting doing business with us.
You are just letting us know that our PO is incorrect and we need to provide you with a correct one.




HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - "‘
PARTIAL INVOICING AL

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
- vorinces m (@ PARTIAL INVOICING: if you intend
Line # Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax Invoice us mUItIpIe tlmes for partlal
vi1 4] Service 4 Jun 2020 R 950,000.00 ZAR Details amounts, based on the work Completed.
Consulting - Financial Reports ) ) L. . ) .
11 998153241 Service 450,000.0 (EA) () R1.00ZAR |R450,000.00ZAR R 67,500.00 ZAR Details Durlng INvVoICINg the Price field is not
CEQ CONSULTING FEES editable but the Qty (Unlt) field is. In
12 998155351 Service 500,000.0 (EA) (D R1.00ZAR |RS00,000.00 ZAR R 75,000.00 ZAR Details Order to accommodate for thlS Scenario
CORPORATE COMMUNCATIONS CONSULTING FEES the price’ quantity values need to be
v 2 ey Service 10 Jun 2020 R 899,550.00 ZAR Details - -
swopped around. For partial Invoices the
consuiing - T reviens _ _ _ Qty (Unit) field needs to contain the
2.1 993910101 Service 223,900.0 (EA) (O R1.00ZAR |R223,900.00ZAR R 33,585.00 ZAR Details Rand | f the PO d the Pri field
and value of the and the Price file
AUDIT FEES SD REPORT KPMG ) - )
2.2 993915001 Service 675,650.0 (EA) (D R1.00ZAR |R675,650.00ZAR R 101,347.50 ZAR Details will contain the value 1, which means
INFRASTRUCTURE MODELS R1.00.
e o e e o 2y o 0200 " senvice sheet Required -
This F'urchaysé Orde‘rwa‘s sent by;‘inglo;n{er\:a:—TESTrﬁ.r\[>1048242614—'r and delivered by Ariba Sub-total: R 1,849,550.00 ZAR If the PO does nOt reﬂeCt the Values In
e Est. Total Tax: R 277,432.50 ZAR the appropriate fields based on the way
Est. Grand Total: R 2,126,982.50 ZAR

you intend to invoice us, please reject the
PO. This does not mean that you are
rejecting doing business with us. You are
just rejecting the PO for being incorrect.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

e To view the detail of each line item, click on

Ship All Items To Bill To Deliver To Det ai I S .
RPM (AS) - Central Logistics Rustenburg Platinum Mines
Thabazimbi Road Rustenburg Platinum Mines Ltd
Amandelbult Rustenbury - - . .
1500 S s 9 You can view line description, VAT, Other
information etc.
Location Code: WBUD
e teme Please Note: If you are NOT vat registered
Line # Change Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax . .
.. . and the PO contains VAT, please reject the
Consulting - Financial Reports PO . The buyer WI I I n eed to Send you a
11 998153241 Service 450,000.0 (E4) © R1.00ZAR R 450,000.00 ZAR R 67.500.00 ZAR reVl Sed P O Wlth th e VAT re m Oved
CEO CONSULTING FEES '
contelkeys e If everything is correct, please click on
Summary and go back to the summary
Ta:ex Category Tax Rate (%) Taxable Amount Tax Amount  Tax Location Description Exempt Detail Vi eW Of yo u r PO
VAT 15.00 R 950,000.00 ZAR R 67.500.00 ZAR 15% Input VAT
Generic Service
Other Information
External Line Number: 1
Classification Domain:  not available
Classification Code:  CONSULTATION SERVICE 77
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES PAAY

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS

ELECTRONIC PO BUTTON

@ scrol up o thetopofyour PO and cck

on the Create Order Confirmation
Purchase Order: 5505371561 “ button

1

[ Create Order Confirmation v I 4 Create Service Sheet 5 Create Invoice v Print Download PDF | Download CSV | Resend

Confirm Entire Orde 2
I

Update Line Items

A drop down menu will appear.

Reject Entire Order

- Purchese e Click on Confirm Entire Order to
Rustenburg Platinum Mines (New) .
Rustenburg Platinum Mines Ltd 5505371561 CO nfl rm yO U r P O
Rustenburg Amount:
Version
Payment Terms Routing Status: Sent

60 Days from month end

Contact Information

Supplier Address Buyer
Test ID
Email
buyerlD: 126001

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-3C-5A-01) available from (hitp:/fwww.angloamerican.com/supplierstools-for-suppliers/terms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall 78
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining fo the goods andlor services as set out in the Purchase Order. If the

Supplier is not in agresment with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the _




Al
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

5 =@ .7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

SAP  Ariba Network  Standard Account | Upgrade

Confiming PO o Populate your Est. Completion Date of
service you are going to render.

1) Confirm Entire L ) o
Order ¥ Order Confirmation Header * Indicates required field

Review Order Confimat

Confirmation fron = Proposal 1561 '
s Click on Next.
‘

er: Anglo American - TEST

Supplier Reference:

Additional Information

e s e o 7t e e The Review Order Confirmation page
will open. Once you are sure that
everything is correct, click on Submit.

SHIPPING AND TAX INFORMATION 1

Est. Completion Date:* 2

GAP” Ariba Network  Standard Account [[Upgiade

Co —
Confirming PO | ‘Subemit
- This will take you back to PO page.
Line Items @ ‘L‘JJ@W s Confirmation Update
Line # Part # / Description Customer Part Qty 2\ R 5t be
v 1 = G

New Date (Estimated Completion Date: 31 Dec 20,

Line Items

Confirmed With New Date (Estimated C

79
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HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

A
-
FAAY

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
SAP Ariba Network  Standard Account | Upgrade @
Purchase Order: 5505371561 ES 0 To your PO click on
| ot
[ Create Order Confirmation + %l Create Service Sheet = Create e v Print Download PDF Download CSV | Resend . ]
Confirm Entire Order Confl rmatl On
Update Line Items er
Reject Entire Order . . .
o pucase o e Click on Reject Entire
Rustenburg Platinum Mines New) .
Rustenburg Platinum Mines Ltd. 5505371561 Ord er tO I'EJGCt your PO
Rustenburg Amount:
0300 South Africa Version:
Please note by rejecting a
PO it does not mean you are
Payment Terms i Routing Status: Sent . . . . .
60 Days from month end I’ejeCtIng d0|ng bUS|neSS Wlth
. ) . -
o Az Buyer us. You are simplifying
I - - -
b notifying us that the PO is

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) availzable from (http:/Avww.angloamerican.com/suppliersitools-for-suppliersiterms-and-
ronditinng) whirh terme and randitinng are incarmnnratad intn tha niirchaza arder by refarenca and ara hinding nn the Sunnlier gave and evrant that thasa terms and ronditinnz chall

incorrect.
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HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES "1 )

REJECT ENTIRE ORDER

Order Confirmation Number

Confirmation # | Proposal 1561

REJECT ENTIRE ORDER -1
Rejection ReaSon Incorrect Price W
-
Order Confirmation Number -7
-

ks /
“ Proposal 1561 /
Commen(<:*} Price not according to quoted value on line

item 2.|

5

Unable to Supply Rem(s)

Other

Comments field

IMPORTANT! If you are rejecting the PO because the values were incorrect or it wouldn’t allow you to do Partial
Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the

The Rejecting Order window will
open

Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

Select your Rejection Reason
from the drop down menu

It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

Once you have completed all the
necessary fields click on Reject
Order. You should receive a
Change Order (new electronic

version of the POi soon. ©2



HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO
INTERACTIVE CLICKS ON ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON
Purchase Order: 5505371561
%] Create Service Sheet = Create Invoice v Hide Changes Print

Confirm Entire Order

Histos

Update Line Items v
Reject Entire Order

From: To:

Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.

Rustenburg
0300 South Africa

Payment Terms {
60 Days from menth end

Contact Information

Supplier Address Buyer
Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

SUPPLIER SUPPLIER SUPPLIER

A
v
[AA

ANGLO AMERICAN /

CREATE INVOICE
IN SAP ARIBA

DELIVERS
SERVICES

CHECKS &
CONFIRMS PO

Download PDF Download CSV | Resend

Purchase Order l
(+ Rejected)
0
Amount:
Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

1..This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersfterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/for services as set out in the Purchase Order. If the

SUPPLIER DE BEERS GROUP
REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

Your PO will now reflect as
Rejected

9 Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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A
HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES "1 )

o Once the buyer has amended the PO you will receive a Change Order. (your new PO) e You must electronically confirm this
new PO. Click on Process order. If

? . | you do not, do so, the status of the

Anglo American - TEST has changed Purchase Order 5505371561 sent to EXTREME CONSULTING (PTY) LTD-TEST inbox & ) )

PO will reflect as Rejected and then
Ariba Network <ordersender-prod@ansmtp.ariba.com= @& 11:44 (O minutes ago) 1y ¥
Arba Netvor pecgenss ) Obsoleted.

i cfferent statuses an order can be
n:

* New: a new Purchase order
* Rejected: you have rejected the

Dear Supplier,<br/= <br/=You have received another purchase order from Anglo American through the Ariba Network. <br/> <brf=Please confim all orders and submit all future Invoices via the Ariba Network by clicking on “log in now” above the “Process order” button. You need

to save this email because in future you will use the same email and “Process Order” button to create an Invoice. <br/> <brf= <br=Ariba Light Account Training: <br/> If you couldn’t aftend training or would like to refresh your memory we have made a recording of a live fraining

session that you can access by clicking this link: Link to Recorded Anglo American Ariba Light Account Training Session. <bri> <brf> <brf=Logging a support call with Ariba Network for assistance: <bri> The Help Center will provide assistance while using your Light Account: re I ace d I I n e Ite m S I n th e
<br/= Click the Help Center link at the bottom of your interactive email <br/> =br/= \When logged into your Light Account, click the Help Center link in the upper right comer to expand the panel and gain access to relevant help topics <br= <br/= <brf> If you need more information
about Ariba Light you can visit Ariba Light Marketing website: <brf= http: v ariba. com/go/ariba-network-light-account <brf= <brf= <bri=For Anglo American assistance on business related matters only: <br= Contact the Anglo American Ariba Network team at

e e original/changed purchase order

* Confirmed: you have electronically

confirmed the PO & agreed to ship
all line items on the purchase order

Anglo American - TEST changed an order

Message from your customer Anglo American - TEST

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit http://www.ariba.com.

Purchase Order * Obsolete: original order has now
Rustenburg Platinum Mines (+Rejected) .

Rustenb Plat Mi Ltd. 5505371561

Rustonbary | Hines been changed and there is a

0300 South Africa Version: 2 h d

Ph : 427 () (014) 598-1110

Fa)?:ne+27()(014) 598-1346 C ange oraer

* Partially Received: only partial
deliveries were made against this

order
e Please Note: The previous version of the PO you received is now Obsoleted and you need to use this 84

new interactive email containing the Change Order to invoice against the new PO. Always ensure you
are working with the latest version, which will reflect here
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1‘

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

The only way to invoice against your Purchase Order is to go to and open the Ariba Network system generated email you received .

O- ¢ Tt ¢ > = W 0 Open the emall

Prima - Social Promotions
ry

0 Ariba Network  Anglo American - sent a new Purchase Order 5505371561 - Anglo American - TEST sent a new order If more than one email addres: 1239 PM

B 5505371561.htm B8 5505371561.pdf

Click on the Process

) Order button to open the
Anglo American sent a new order Purchase Order.

Your customer sent you this order through Ariba Network.

Process order I
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
1 i _
SAP Ariba Network ~ @
You will be redirected to the
Ariba Network Supplier
: Login page.
SAP Ariba gin pag
Supplier Login Buyers are looking for new suppliers 9 Enter your Ariba Network
To help the world's businesses continue to run Account User Name and
at their best, we're waiving the fee for suppliers paSSWOrd and click on the
Use code to respond to SAP Ariba Discovery posts. Use .
L T TONPNE  code SAPARIBA2020 to respond to your LOg in button
S matched leads today.
User Name &

Learn More

Password

Having trouble logging in?
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SAP Ariba Network Standard Account | Upgrade @)

Purchase Order: 5505371561 ES

‘ ¥ Create Order Confirmation v & Create Service Shel 1 1 Create Invoice v Hide Changes Print Download PDF Download CSV | Resend

Order Detail e Line-ltem Credit Memo
Line-ltem Debit Memo

From: To: Purchase Order

Rustenburg Platinum Mines (+ Confirmed)

Rustenburg Platinum Mines Ltd 5505371561

Rustenburg Amount

0300 South Africa Version: 2 (Previous Version)

Payment Terms 1 Routing Status: Acknowledged

B0 Days from month end Related Documents: ¥ Proposal 1561
¥ Proposal 1561

Contact Information

Supnlier Address Buyer

Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http://www.angloamerican.com/suppliersitools-for-suppliersiterms-and-
conditions) which terms and conditions are incorperated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

9 Click on Create Invoice

9 Select Standard Invoice
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1 )

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

A WARNING! will pop up just to
inform you that Service Sheets will
automatically be created once
you have submitted your invoice.

) You can tick next to Don’t show
WARNING! me this message again so this
o This customer requires service sheets for service orders. When you create an invaice without first creating = message doesn’t appear again_

senvice sheet, Ariba creates a service sheet for you. The invoice i sent after the customer approves the

5 4 gl
J.\- mie this medisge sgain

Then click on the X to close the
message
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES AAY

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

@ sclect the line item you want
[ e | to invoice against

Line ltems e C“Ck neXt.

Line # Part ID / Description

Al

Consulting - Financial Reports
4l

Consulting - IT reviews

Al service sheet Required.

Select Item to Create Invoice with Auto-Generated Service Sheet

w £ 2019 SAP SE or an SAP affiliate company. All rights reserved SAP Ariba Privacy Statement Security Disclosure Terms of Use
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES Yy

SUPPLIER SUPPLIER SUPPLIER

o 0 0 0 0 O

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SAP Ariba Network  Standard Account | Upgrade

Create Invoice

v

Invoice Header

Summary

Purchase Order: 5505371561

Invoice # 4  INV1561A

nvoice Date:

9 Apr 2020

Service Description

Remit To:

MNIGEL
GautengSouth Africa
Bill To:  Rustenburg Platinum Mines

Rustenburg
South Africa

({ Help Center

‘ Previous ‘ ‘ Update ‘ ‘ Save ‘ ‘ Exit

Subtotal:
Total Tax:
Amount Due: |

Shipping
@) Header level shipping @ Line level shipping (&
Ship From Ship To:  RPM (AS) - Central Logistics
Amandelbult
NIGEL LPSouth Africa
GautengSouth Africa Deliver To:
Payment Term
Net Term(days) Discount or Penalty Term(days): @ Percentage(%)

23| How do | create
invoice for a pul

* Indicates required field

Add to Header v
shipping Cost
Shipping Documents

Special Handling

Additional Reference Documents and Dates

Comment

Attachment

3 How do | edit ar
invoice that | ha

3 How do | view n
invoicing / trans

w3 How do | add st
charges tomy il

o3 How do | attach

23] How do | know
invoice on my p

View/Edit Addresses

How do | submit
Standard

Add Discount/Penalty Term

@ ;@

REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

o Enter your company’s physical
Invoice number in the Invoice #
field

e Populate your company’s physical
Inv date in the Invoice Date* field.
Payment terms get calculated
from this date.

e Click on the Add to header button
and select Attachment from the
drop own menu. This will then
open a section further down in the
invoice document.
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1 )

SUPPLIER

RECEIVES
INTERACTIVE
EMAIL WITH
ELECTRONIC PO

Additional Fields
Supplier Account 1D #
Customer Reference
Supplier Reference:
Payment Note
Supplier

NIGEL
GautengSouth Africa

Bill From

NIGEL
GautengSouth Africa

Field Contractor
Name

Email

Phone: | ZAF 27 ~

Tax paid through a Tax Representative

OPENS EMAIL &
CLICKS ON
PROCESS ORDER

SUPPLIER

LOGS INTO
ARIBA
NETWORK

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

CHECKS & DELIVERS CREATE INVOICE
CONFIRMS PO SERVICES IN SAP ARIBA

Service Start Date:*
Service End Date:*
Customer: Rustenburg Platinum Mines View/Edit Addresses
Rustenburg
South Africa
Email:

Field Engineer

Name:
Email:

Phone:

Approver
Name:

Email:

Phone:

View/Edit Addresses

ZAF 27~

ZAF 27~

REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

o Enter Service Start Date and
Service End date.
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES I'II

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

€ Enter your VAT or Tax number in the

Suppier VAT CustomervaT mandatory Supplier VAT/Tax ID field. If
v o you are not VAT registered then enter the
SgperConmercl | 1o0i04on words Not Registered. If you captured
st conmercl your VAT information in the your

- y company settings, this will automatically
populate

Remove

Attachments
Chlﬁf"ﬂf?' Click on Choose File to browse for the
invoice you want to attach. Please
e Sl 1 ensure your invoice is in PDF format.
TEST SES ATTACHIENT IV st appcatono and then

L Delete
e Once you have selected your invoice,

click on Add Attachment.

Add to Header v

Your attachment will appear in this

section if successfully attached
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A
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES '1
FULL INVOICING

0 Scroll down to the Line Items section. This section highlights the line items from the Purchase Order.

Ij _ , _ 9 If you are invoicing for the full
— amount (full invoicing) you do not
; need to change the Quantity
value. It must stay as 1.

If ' S e Slide the button under Include to

the right to include that service
—— = - line.

PLEASE NOTE: If you slide the
green dot to the left it will become
greyed out and exclude that
service line from the invoice. You

o . ' - . _ should do this if that particular
Ee - |f oo : service has not been rendered yet
and it will not form part of your
invoice. You can generate another

9 invoice at a later stage to invoice
against the excluded service line.
eThe Quantity should be 0 once
excluded from the invoice.

GCIick Next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES ‘vl
PARTIAL INVOICING

Line ltems .
; 0 Scroll down to the Line Items

section. This section highlights
e 9 the line items from the
Purchase Order.

Senvice Period

}
N

~

[ A

9 IMPORTANT! For Partial
’ / Invoicing you need to use the
Quantity field to capture the
value as the Price field is
= = greyed out. Update the
Quantity field value of each line

Tax abl E__ ﬁag;.ss&t»a ZAR 4 ) ]
e you are invoicing to the value of
- your company’s physical
' invoice, excluding VAT.
L . I e B : ne
Line hem Actions ¥ | | eete | if you are adding unplanned service lines 1o the Invoice please specify the Unit of Measure for the unplannsd senvice line in UPPERCAS
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

PARTIAL INVOICING L

— S A o To exclude a line item from an
By invoice, slide the button under
I ey Include to the left. Sliding the
No cude  Tpe  Pat4  Dessipton Subtota green dot to the left will turn the dot
N Consuling - T Addupdat grey and exclude that service line
oo e ua| O RiomR Rusmons from the invoice.
Senice Peid = serves End o = You should follow this step if the
e ; service has not been rendered yet
Tax MU R 2100.00 24 and it will not form part of your
e, e - iInvoice. You can generate another
- . invoice at a later stage to invoice
Yo Pty Descipton o against the excluded service line.
9 The Quantity should be 0 once
‘ B excluded from the invoice.
L Line I | | Delete If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE.

e Click Next.

‘ Previous ‘ | Update | | Save | ‘ Exit ‘ é
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "1'

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

SAP” Aviba Network  Standard Account Once you have checked that all

the information you needed to
include is correct, click on

Upgrade

Create Invoice

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document's destination country is:South Africa. S u b m I t
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.
Standard Invoice / Tax Invoice 9 You will receive a message
confirming that your invoice has
Invoice Number: IN1561A Subtotal: R 14,000.00 ZAR been Smeltted C“Ck on EXlt
nvoice Date: Thursday 9 Apr 2020 12:00 PM GMT+02:00 Total Tax: R 2,100.00 ZAR
Original Purchase Order: 5505371561 Amount Due: R 16,100.00 ZAR

SERVICE PERIOD

Start Date: 9 Apr 2020
End Date: 9 Apr 2020

Invoice IN1561A has been submitted.
REMIT TO: BILL TO: SUPPLIER:

Rustenburg Platinum Mines . ] inygire.
= Exit invoice creation.

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

W £ 2019 SAP SE or an SAP affiliate company. All rights reserved.

EXTERNAL




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

A4
ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SAP Ariba Network  Standard Account | Upgrade

Purchase Order: 5505371561

&) Create Service Sheet Hide Changes Print Download PDF Download CSV | Resend

‘ v Create Order Confirmation v

Order Detail Order History

From: To: Purchase Order
Rustenburg Platinum Mines (+ Partially Invoiced)

Rustenburg Platinum Mines Ltd 5505371561
Rustenburg Amount: R1,849,550.00 ZAR
0300 South Africa Version: 2 (Previous Version)

I Related Documents: &/ IN1561A q
= IN1561A

Contact Information v Plopoca

Payment Terms 1
60 Days from month end

Supplier Address Buyer More(1) » g
nab EEEH 2 N

Emal e

Related Documents

Document Number Date
Gther Information IN1561A 9 2020 7:00 AM BRT
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER Apr i

1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http/iw 15614

anmditianal udiak barmna and sanditiane aen innsarmarabad inka the noeahans ardae b eafaranan and aes bindins an tha

9 Apr 2020 7:00 AM BRT
Proposal 1561 7 May 2020 6:51 AM BRT

Proposal 1561 7 May 2020 5:52 AM BRT

REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

Your newly created invoice
will reflect under Related
Documents.

e Click on More, to view all the
documents.

Type

Service Sheet
Invoice

Order Confirmation

Order Confirmation
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DATE




HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER

O 0 606 0 6 O

SUPPLIER

ANGLO AMERICAN /
DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

7
REMITTANCE

ADVICE
RECEIVED

> 8

*EXECUTED
ACCORDING TO
PAYMENT TERMS

A
v
ALY

Ariba Network Standard Account e
@ o to the email with the PO

Purchase Order: 5505371552

‘ « Create Order Confirmation » H ) Create Ship Notice H =i Create Invoice ‘ | Print + | Download PDF Download CSV Resend

Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (Partially Received)
Rustenburg Platinum Mines Ltd. 5505371552
Rustenburg Amo_unt: )
0300 South Africa Version:
Payment Terms '/ .
Payment end of next month net Related Documents: =

Contact Information
Supplier Address

Other Information

Buyer
Test ID

INV1552

Izl RO0050102431322020
Iz RO0050102431332020
More(2) »

want to your invoice status
for. Click on the Process
Order button and log into
your Ariba Network Standard
Account

g Click on and open the

invoice you want under
Related documents

Email:

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is sub]ect to the terms and conditions (document reference: AA-SC-5A-01) available from

Ftbee [hananae PR Linretonle far commnlinesbarmas amel canditinne) ahick barmae amd condifiane ars imearnaratod inka tHhe soeehaes cedae b

Felated Documenis: = |H'..']_H;|.E’
o RODOS0L0E431 322020

o RODOS0102431 332020
More{d) w

EXTERNAL
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

A
v
[AAY

SAP Ariba Network Standard Account

Invoice: INV1552

Upgrade

| Create Line-ltem Credit Memo ‘ Copy This Invoice Print Download PDF v Export cXML

Detail Scheduled Payments

Standard Invoice / Tax Invoice

Routing:

Invoice Number:

Invoice Date:

Original Purchase Order:
Receipt:

Origin:

This document is digitally signed

REMIT TO:

Status 2
Invoice: Approved

History

Subtotal:
Total Tax:
oWedged Amount Due:
INV1552

‘Wednesday 18 Mar 2020 12:00 PM GMT+02:00

5505371552

R00050102431332020

Supplier

SAP Ariba Network Standard Account | Upgrade

reate a line-item credit memo for the selected invoice

m Previous

e You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

= e If your invoice is in Approved status,
o | click on the History tab

| Create Line-ltem Credit Memo ‘ Copy This Invoice Download PDF v Export cXML

Detail Scheduled Payments 3

Invoice: INV1552 To: Anglo American - TEST
Invoice Status: Approved Routing Status: Acknowledged

Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00

Submitted By

History
Status Comments Changed By
Ihis document has been digitally signed. LegalizationUispatcher-12oU43U39
This document has been digitally verified. LegalizationDispatcher-125043039
The document has been transferred to the next integration point. CommunityWeb-125004072
The document is ready to be picked up by the recipient CommunityWeb-125004072
Comments from Anglo American - TEST: The document was added to the pending queue for download. TXNDocSupplierApp-125041066
Sent Supplier
Comments from Anglo American - TEST: TXNDocSupplierApp-125040069
Acknowledged

lier
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078

Date and Time
b May 2020 2UL:1/ FM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

e The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR REMITTANCE ADVICE

A
v
[AA Y

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
SAP Ariba Network Standard Account | Upgrade 6]
Purchase Order: 5505371552 “ Click and open the invoice
you want to see the
| v Create Order Confirmation v H w| Create Ship Notice H =1 Create Invoice v ‘ | Print+ | Download PDF Download CSV Resend Remittance advice for under
Order Detail Order History Rel ated d O C u m ents
From: To: Purchase Order
ustenbury inum Mines o /s (Partially Received) .
Fustenours P ines 1. 5505371552 9 Once open, click on the
Rustenburg ) er:ig::. .
R ’ Remittance tab
——— - Felated Documenis: = INY1552
Fayment o next month et . Rouling Status: Acknowciged 4 ROD0S0102431322020
_ S O L Ros0m0 102431322020 o RODOSDA0243133 2020
Collta_(.'t Information l=l RO0050102431332020 i
Supplier Address Buyer e I_ _ More(2) »
Invoice: TSTINVZM ' -

Create Line-item Credit Memo

Detail Scheduled Payments

Other Information Standard Invoice / Tax Invoice
CONDITIONS RELATING TO GOOD!

1.,,This purchase order is subject to
fhttn:thansnns

snclanmarican comics
Status

Invoice:

Routing

Invoice Number

nvoice Date:

Original Purchase Order

Receipt
Submission Method
Origin

Source Document

This document is digitally signed

REMIT TO:

i

Download PDF v Export cXML

Subtotal:
Total Tax
Amount Due:

Sent

Acknowledged

TSTINVZM

Thursday 30 Jan 2020 3:00 PM GMT+05:30
5505371046

R00050102429572020

online

Supplier

Order
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BILL TO: SUPPLIER:




HOW TO FIND YOUR REMITTANCE ADVICE

Invoice: TSTINV2M

A
A4

em Credit Memo Copy This Invoice Cancel

Detail Scheduled Payments Remittance History

RO0015000000492020

dit Memo Copy This Invoice Cancel

Export cXML

Status Pay t Date Method
Paid 6 May 2020 Wire
Export cXML
| Remittance Advice: RO0015000000492020 (Paid)
Print  Export cXML  Download CSV
Detail History
From To
Anglo American - TEST -
PAYER: Rustenburg Platinum Mines
(show Payer Details)
Payment Detail
Payment Method: Wire
T 1500000043 (&
RR00015000000492020 ()
s: None
ADDITIONAL INFORMATION
Line Items (1)
Line G Disco
1 R 3,300.00 ZAR R000ZAR

originalinveiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000

Click on the Remittance
number to open the details

The Line Items will reflect all
invoices paid on this specific
Remittance.

Gross:

Discount:

Adjustment:
Net.

REMITTANCE ADVICE
R00015000000432020 (Paid)

Gross Amount: R 3,300.00 ZAR
Withholding Tax (R0.00ZAR)

Amount Paid: R 3,300.00 ZAR
Estimated Settlement on 6 May 2020

mountPaid  Schedule

R 3,300.00 ZAR
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HOW TO CREATE A
CREDIT NOTE FOR

SERVICES




A
HOW TO CREATE A CREDIT NOTE FOR SERVICES ['1!
Go to the email with the PO & Invoice you want to create

a Credit Note for. Click on the Process Order button and
log into your Ariba Network Standard Account

SAP Ariba Network Standard Account | Upgrade o

Purchase Order: 5505371552

‘ v Create Order Confirmation v H ) Create Ship Notice H =] Create Invoice v | | Print - | Download PDF Download CSV Resend

Order Detail Order History

Click on and open the invoice you want to credit under

From: : Purchase Ordk
RSe':';enhurg Platinum Mines b (Pl::ial;eRercet_eerd) Rel a.t Ed d O C U m e n tS
Rustenburg Platinum Mines Ltd. 5505371552
Rustenburg Amo_unt:
Version:

0300 South Africa

e Once open, click on Create Line-Iltem Credit Memo

— ., . -
Payment Terms ' ¢ Routing Status: Acknowledged ——— Helated Documents: = INVLSSE
Payment end of next month net elated OCLUMENTS: =
) 5 RO0050102431322020 RODOSO102431 322020
Contact Information =/ RO0050102431332020 - =
Suppler Address Buyer More(2) » RODOSDI02431 332020
Test ID
—
Email: -~ |
mil - o More(2) »
—
W Ariba Network Standard Account Upgrade TEST MODE @
Other Information A .
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER Invoice: INV1552 “
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
ican. o cunnli for nd itinne) aihich torme And. canditione. Ara incarnaratad.inta tha ni
‘ Create Line-ltem Credit Memo Copy This Invoice Print Download PDF + Export cXML
Detail Scheduled Payments History
Standard Invoice / Tax Invoice
Status Subtotal:
Invoice: Approved Total Tax:
Routing: Acknowledged Amount Due:
Invoice Number: INV1552
Invoice Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00
Original Purchase Order: 5505371552
Receipt: R00050102431332020
Origin: Supplier
This document is digitally signed
REMIT TO: BILL TO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.



HOW TO CREATE A CREDIT NOTE FOR SERVICES

A
v
[AA Y

SAP Ariba Network Standard Account | Upgrade

Create Line-ltem Credit Memo

Credit Memo Type

®  Quantity Adjustment ()

¥ Invoice Header

Summary

Price Adjustment ()

Credit Memo #:} | CN1552]

e

Credit Memo Date:* | 6 May 2020

Original Invoice No:  INV1552
Original Invoice Date: 18 Mar 2020

Remit Ta:

Bill To:

®
‘ Update ‘ ‘ Save ‘ ‘ Exit ‘

Subtotal: |
Total Tax:
Amount Due: |

* Indicates required field Add to Header v

View/Edit Addresses

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment

Reason for Credit Memo: *

Default Credit Mema

transactionCategonyOr Type:

Comment Text:

recenveriD:

batchMo:

articleblumber:

INCORRECT INVOICE NR POPULATED|
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HOW TO MANAGE YOUR
DIGITAL PURCHASE
ORDERS

FOR GOODS & SERVICES

(HYBRIDS)

PUTPA




Al
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS A & Y
(o )2 [AAY

This section will show you how to confirm a Purchase Order for Hybrids.

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

« Each step in this electronic processes is dependent on the one before it.

’ « If one is not actioned, the system will not allow the next step to be completed.
* For example — if you do not confirm your PO in Step 4, the solution will not allow you to invoice
N against the PO in Step 6.
e N . Th |
N VL‘P\“ This may result in payment delays.
\“\?0 It is VITAL that you confirm your electronic Purchase Orders in the system as soon as you have

established that the PO details are correct.

* Please note that full invoicing or partial invoicing is a key considerations that will impact the
Services and Hybrid PO confirmation step
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A
W
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS },9 & M

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
0o- c¢ : 1-10f1 ¢ > Em~ L
[J Primary 2*  Social @ Promotions o Goto your mailbox and
open the system
Ariba Network Anglo American - TEST sent a new Purchase Order 5505371561 - Anglo American - TEST sent a new order If more than one email addr 12:39 PM generated interactive
B 5505371561.htm | | [ 5505371561.pdf email containing the
PO you have received
from us.

_ 9 Once the email is open,
Anglo American sent a new order please click on the

Process order button

Your customer sent you this order through Ariba Network.

I Process order
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'
A4
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS }9 & FAAY

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

5 =@ .7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

€ You will be redirected to
the Ariba Network

SAP Ariba . .
Supplier Login page.

Supplier Login CQVID-19 Customer Confidence Pulse

The ongoing development surrounding COVID- .
Your company EXTREME CONSULTING (PTY) LTD-TEST is already registered. r 19 has led to customers re-evaluating who they e Enter your Ariba Network
If you don’t have a user account, request one now. buy from' KtnO\.'; the EXpe‘tCtatlons aLn? A

requirements of your customers related to this

pandemic to ensure they have the confidence ACCOU nt US er Nam e and

User Name they need to keep doing business w... p aSSWO I‘d

Password

w e Click on the Login button

Having trouble logging in?

Is your company registered?
Search

Supported browsers and plugins 113

E- " £ 2019 SAP SE or an SAP affiliate company. All rights reserved SAP Ariba Privacy Statement Security Disclosure Terms of Use _




'
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS }9 & I_Y_\

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

0 e Your Purchase Order (PO)

v Create Order Confirmation ‘ ‘ %] Create Ship Notice %l Create Service Sheet =] Create Invoice v Print Download PDF Download CSV | Resend :
document will open.
Order Detail Order History
You are required to check the
From: To: Purchase Order
Rustenburg Platinum Mines (New) aCccu I’aCy Of eaCh PO yOU
Rustenburg Platinum Mines Lid. 5505371590 H H
Rustenburg mour: receive from us at a line
0300 South Africa fersion: |

item level. To do this scroll
down to the Line Items
Payment Terms '/ Routing Status: Sent SeCtlon

60 Days from month end

o " uer Please scroll down to the
i Line items section to see the
details.

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-5C-5A-01) available from (http:/fiwww.angloamerican.com/suppliers/tools-for-suppliersiterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

Term: Purchaser as aforesaid, in the event that the Supplier delivers the goods and/or supplies the services as set out in this purchase order, it will be deemed that the Supplier has read
understood and unconditionallv accepted the terms and conditions
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS '},9 &

SUPPLIER SUPPLIER SUPPLIER

O 0 0 0 -

SUPPLIER

SUPPLIER

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

{6 ) {7

N

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
RP"’L)CIM “bwm ok 0 The Type column will identify what type of
. PO this is, namely a Goods/Material &
Service (Hybrid) PO.
— — 9 Please Note: When confirming your line
e e _»0 e — e items for Services you must consider how
: w0 @ you will be invoicing against them. You
- Coodobeg: v pon etk Al need to determine upfront if you will do full
invoicing or partial invoicing because it will
e impact the Qty (Unit) and Price fields
L . 1 — —— e — linked with those with the Service lines.
4 9 e Full invoicing: You will be invoicing once
s for the full PO amount. The PO should
reflect the Qty (Unit) field as 1, with the
== currency value displayed in the Unit Price
Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields field, as with other types of PO's.

based on your invoicing approach, please reject the PO. Important! Goods/Material line(s) are

not impacted.
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A
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS }9 & M

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
Ship All Items To Bill To Deliver To e Partl al I nvo I CI n g You WI”
b roat, R ltrum e 1 generate multiple invoices for
Amandelbult Rustenburg .
LP0362 South Africa 0300 Southaffica parnal amounts, based on the

Ship To Code: WBOO

work completed.

Line ltems shouttemeals B During invoicing the Price field is
Line # Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit P'lceo Subtotal Tax nOt ed Itable bUt the Qty (U n I t)
1 Material 450 (E8) © 12 Jun 2020 R 250.00 Z2R R 11,250.00 ZAR R 1,687.50 ZAR Details fl e I d |S ] | no rd er to accomm Od ate
Goodie bags with pen and notebook . for thls Scenarlo the prlce’
vz 4] Service 12 Jun 2020 R 587,500.00 ZAR Details

S guantity values need to be
21 998153241 Service 2500 (EA) @ R 750.00 ZAR R 187,500.00 ZAR R 28,125.00 ZAR Details SWO p ped aro u n d . For partlal
CEO CONSULTING FEES I nVO|CeS the Qty (U n it) fleld
2.2 998155351 Service 4000 (EA) & R 1,000.00 ZAR R 400,000.00 ZAR R 60,000.00 ZAR Details .
' needs to contain the currency
- o , R value of the PO and the Price
Order submitted on: Saturday 3 May 2020 12:00 02:00 Service Sheet Required. . . .
Received by Ariba Network on: Saturday 9 May 21 47 PM GMT+02:00 fl e I d WI II CO ntal n th e Val u e 1 .

This Purchase Order was sent by Anglo Americar ST ANO1048242614-T and delivered by Ariba Network Sub-total: R 598,750.00 ZAR
Est. Total Tax: R 89,812.50 ZAR
Est. Grand Total: R 688,562.50 ZAR

CORPORATE COMMUNCATIONS CONSULTING FEES

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields based on your invoicing approach, please
reject the PO. Important! Goods/Material line(s) are not impacted. 116
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS }9 & I-Y-\

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

5 =@ .7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
SAP Ariba Network Standard Account Upgrade @)

Scroll up to the top of your
| o | PO and click on the Create
51| Create Invoice Print Download PDF Download CSV Resend Ord er Confirmation button

Purchase Order: 5505371561

B Create Order Confirmation v
Confirm Entire Order 2

Update Line Items

9 A drop down menu will
Reject Entire Order . .
appear. Click on Confirm

Rustenburg Platinum Mines QEVOJ%371561 . .
Rutonbarg, T Entire Order to confirm your
0300 South Africa Version

PO

Payment Terms i Routing Status: Sent
60 Days from month end

Contact Information

Supplier Address Buyer
Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/iwww.angloamerican.com/suppliersitools-for-suppliersiterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS o> & FAAY

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

5 =@ .7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

SAP Ariba Network  Standard Account | Upgrade | 1

F—— (e 9 Enter your estimated completion
date of the service you are

1) Gonfirm Entire

v Order Confirmation Header * Indicates required field . .

going to render in the Est.

Fég\rz’ifmwggg:v Confirmation #: | Proposal 1561 i i
i s Completion date field
Customer: Anglo American - TEST
Supplier Reference:
Additional Information Cl k N
st be for the full order quantity (split or partial quantity e IC On eXt

Co Anglo Ar
respunsas il al to Ty Demevy Date only changes must i processed as Back S

GAP™ Ariba Network  Standard Account [IUpgradel] est
SHIPPING AND TAX INFORMATION

e The Review Order

E t. Completion Dats 31 Dec 2020} Confas BO . . .
,,,,,, Confirmation page open. Click
| on Submit if you have
confirmed that all the details are
L‘i‘*’l' FEEA P TIET (EISITIED P s foche de ortans Fita et Correct
Cu:wﬁnnz;i-\hlit;\i;\l; Date (Estimated Completion Date: 31 De _— Th is WI I I take yo u bac k to yO ur
PO.
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HOW TO REJECT YOUR
DIGITAL PURCHASE ORDERS
FOR GOODS & SERVICES

(HYBRIDS)
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\g o ¥
HOW TO REJECT YOUR HYBRID PURCHASE ORDERS (o )2 & [AAY

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED

INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

@ To your PO click on

Purchase Order: 5505371561 m Create Order

1 Confirmation
L Create Order Confirmation v %l Create Service Sheet = Create Invoice v Print Download PDF Download CSV | Resend

Confirm Entire Order . . .
spdte Line ems 4O 9 Click on Reject Entire
Reject Entire Order Order tO reJeCt your PO

To: Purchase Order

Rustenburg Platinum Mines (New)
5505371561

Rustenburg Platinum Mines Ltd. Amount: PI eaS e n Ote by reJ ectl ng a

Rustenburg

0300 South Africa Version: ! .
PO it does not mean you are
rejecting doing business with

g:meenlfTerms E| . Routing Status: Sent us You are Slmpllfylng

ays from month en . . .
Contact Information nOtlfymg US that the PO IS
Supplier Address Buyer .
Test ID Incorrect.
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersfterms-and- 120
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HOW TO REJECT YOUR HYBRID PURCHASE ORDERS }’9 & M

o The Rejecting Order window will
open

9 Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote

Order Confirmation Number number

Confirmation # | Proposal 1561

REJECT ENTIRE ORDER

? Select your Rejection Reason
Rejectio n Reaton Incorrect Price W
-t from the drop down menu

REJECT ENTIRE ORDER

e CDmmen;‘J'I Price not according to quoted value on line o - -
R ey ’ It is mandatory to provide more

detail about your rejection reason
in the Comments field. This

Refct Ot additional information is sent to
your buyer and help them to send
you a correct PO.

5

i Sape e Once you have completed all the
necessary fields click on Reject
Order. You should receive a

@ IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial Change Order (new electronic

Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the version of the PO) soon. '
Comments field m




HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO
INTERACTIVE CLICKS ON ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON
Purchase Order: 5505371561
&) Create Service Sheet = Create Invoice v Hide Changes Print

Confirm Entire Order

Histos

Update Line Items v
Reject Entire Order

From: To:

Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

Payment Terms {
60 Days from menth end

Contact Information

Supplier Address Buyer
Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

Download PDF

SUPPLIER

CHECKS &
CONFIRMS PO

Download CSV

Resend

SUPPLIER SUPPLIER

\e & 5\

ANGLO AMERICAN /

CREATE INVOICE
IN SAP ARIBA

DELIVERS
SERVICES

{+ Rejected)
5505371561
. il 7 /R

Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

1..This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersfterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the

SUPPLIER DE BEERS GROUP
REMITTANCE *EXECUTED
ADVICE ACCORDING TO
RECEIVED PAYMENT TERMS

2
o Your PO will now reflect as

Rejected

9 Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

\e & 5\

o Once the buyer has amended the PO you will receive a Change Order. (your new PO) e You must electronically confirm this

Anglo American - TEST has changed Purchase Order 5505371561 sent to EXTREME CONSULTING (PTY) LTD-TEST inbox ? &
Ariba Network <ordersender-prod@ansmtp.ariba.com= @& 11:44 (O minutes ago) 1y ¥
tome =

Anglo American - TEST changed an order

Message from your customer Anglo American - TEST

Dear Supplier,<br/= <br/=You have received another purchase order from Anglo American through the Ariba Network. <br/> <brf=Please confim all orders and submit all future Invoices via the Ariba Network by clicking on “log in now” above the “Process order” button. You need
to save this email because in fulure you will use the same email and “Process Order” button to create an Invoice.<br/= <brf= <brf=Ariba Light Account Training: <br/= If you couldn’t aftend training or would like to refresh your memory we have made a recording of a live training
session that you can access by clicking this link: Link to Recorded Anglo American Ariba Light Account Training Session. <bri> <brf> <brf=Logging a support call with Ariba Network for assistance: <bri> The Help Center will provide assistance while using your Light Account:
<br/= Click the Help Center link at the bottom of your interactive email <br/> =br/= \When logged into your Light Account, click the Help Center link in the upper right comer to expand the panel and gain access to relevant help topics <br= <br/= <brf> If you need more information
about Ariba Light you can visit Ariba Light Marketing website: <brf= http: v ariba. com/go/ariba-network-light-account <brf= <brf= <bri=For Anglo American assistance on business related matters only: <br= Contact the Anglo American Ariba Network team at

arbasupport@angloamernican.com
Process order

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit http://www.ariba.com.

From: To: Purchase Order
Rustenburg Platinum Mines (+Rejected)
Rustenburg Platinum Mines Ltd. 5505371561
Rustenburg Amount: R1,845,550.00 ZAR
0300 South Africa Version: 2

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

9 Please Note: The previous version of the PO you received is now Obsoleted and you need to use this
new interactive email containing the Change Order to invoice against the new PO. Always ensure you
are working with the latest version, which will reflect here

new PO. Click on Process order. If
you do not, do so, the status of the
PO will reflect as Rejected and then
Obsoleted.

The different statuses an order can be
in:

* New: a new Purchase order

* Rejected: you have rejected the
purchase order

* Changed: you have cancelled or
replaced line items in the
original/changed purchase order

* Confirmed: you have electronically
confirmed the PO & agreed to ship
all line items on the purchase order

* Obsolete: original order has now
been changed and there is a
change order

* Partially Received: only partial
deliveries were made against this

order
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HOW TO INVOICE AGAINST
YOUR DIGITAL PURCHASE
ORDERS

FOR GOODS & SERVICES
(HYBRIDS)
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A
A 4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS },9 & N

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO

EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

The only way to invoice against your Purchase Order is to go to and open the Ariba Network system generated email you received .

O- ¢ Tt ¢ > = W 0 Open the emall

[ Primary &% Social @ Promotions

Ariba Network  Anglo American - sent a new Purchase Order 5505371561 - Anglo American - TEST sent a new order If more than one email addreg 1Z:39 PM

B 5505371561.htm B8 5505371561.pdf

Click on the Process

) Order button to open the
Anglo American sent a new order Purchase Order.

Your customer sent you this order through Ariba Network.

I Process order
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }\,‘, &

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

c_.e_.e_.@_.e_.@ @ =@

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
1 i
SAP~ Ariba Network ~ ©)
You will be redirected to the
Ariba Network Supplier
SAP Ariba Login page.
Supplier Login Buyers are looking for new suppliers 9 Enter your Ariba Network
To help the world's businesses continue to run Account User Nam € and
at their best, we're waiving the fee for suppliers password and click on the
U d to respond to SAP Ariba Discovery posts. Use .
SAP:;I;:ZZZO code SAPARIBA2020 to respond to your LOg in button
? S matched leads today.
User Name

Learn More

Password

Having trouble logging in?
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ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
SAP Ariba Network Standard Account | Upgrade ®
IMPORTANT!
Purchase Order: 5505371561 . . . . .
[=] When invoicing against Hybrid
yy ® .
‘ ¥ Create Order Confirmation v &) Create Service Sheet [ Print Download PDF Download CSV | Resend purChase OrderS you Can t InVOICe
Standard oo material and service lines on the
Order Detail Order History - . .
Line-ltem Credit Memo Same InVOICe.
Line-Item Debit Memo
From: To: Purchase Order
Rustenburg Platinum Mines %*58%”;’;;251
Rustenburg Plati Mines Ltd - . - .
it Amaurt The following section will explain

0300 South Africa

Payment Terms 1
B0 Days from month end

Contact Information
Supplier Address Buyer

Test ID

Email

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561
¥ Proposal 1561

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http://www.angloamerican.com/suppliersitools-for-suppliersiterms-and-
conditions) which terms and conditions are incorperated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

the process of separately invoicing
Goods / Material line items and
Service line items.

o Click on Create Invoice

QSeIect Standard Invoice
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ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS

ELECTRONIC PO BUTTON

SAP Ariba Network  Standard Account Upgrade @) (( Help Center 0 Enter yOur Company’s phySiCaI
Create Invoice ENEEEREN - | Invoice Number in the Invoice #
1Pl t the followi and bmit fleld
1Please correct the following errors and resubmi

»3 How do | create
invoice for a pul

¥ Invoice Header * Indicates required field Add to Header v

Shipping Cost

Summary Shpping Documents 9 Enter your company’s physical
T 0 ol B Invoice Date in the Invoice Date

Amount Due: Additional Reference Documents and Dates

oo owmon = 9 I e field. Please Note: The
Remit To: EXTREME CONSULTING (PTY) LTD-TEST - - payment terms are CaICUIated
NIGEL * feace ot from thiS date-

GautengSouth Africa

Service Description

23 How do | view n

Bill To:  Rustenburg Platinum Mines * invoicing / trans
Rustenburg

. »a3 How do | add st

South Africa * charges to my i

e Click on Add to header

~3 How do | attach
Shipping

@ Header level shipping (D Line level shipping (© m;fﬂwulﬂ*(xvp

R~ Select Attachment from the
o 9 drop down menu to open a
—— e section further down in the
invoice document

60 Days from menth end '] pecumentation 128
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Deliver To:

0 Percentage(36)

Net Term(days) Discount or Penalty Term(days): (0
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 & ALY

A

Additional Fields
Supplier Account ID
Customer Reference:
Supplier Reference:
Payment Note:
Supplier

NIGEL
GautengSouth Africa

Bill From

NIGEL
GautengSouth Africa

Field Contractor

Email:

Phone: | ZAF27

Tax paid through a Tax Representative

Service Start Date:*

Service End Date:*

Customer:  Rustenburg Platinum Mines View/Edit Addresses

Rustenburg
South Africa

Email:

View/Edit Addresses

Field Engineer

Email:

Phone: | ZAF27 ~

Approver
Supplier VAT Customer VAT
I Supplier VAT/Tax ID:* Customer VAT/Tax ID: 4310113883

Supplier Commercial* | 1900/0004/01
der H
Supplier Commercial
Credentials:

2

Attachments
The total size of all attachme exceed 10MB
I Choose File | No file chosen I Add Attachmer
Name Size (bytes) Content Type
TEST SES ATTACHMENT INV.pdf 193582 application/pdf

Remaove

Enter your Service Start Date and
Service End date.

Enter your VAT or Tax number in the
mandatory Supplier VAT/Tax ID field. If
you are not VAT registered then enter the
words Not Registered. If you captured
your VAT information in the your company
settings, this will automatically populate

Click on Choose File to browse for the
invoice you want to attach. Please
ensure your invoice is in PDF format

Once you have selected your invoice,
click on Add Attachment. Your
attachment will appear in this section.

« To Invoice against a Material Line, click
here

« To Fully Invoice against a Services
Line, click here

» To Partially Invoice against a Service

Line, click here
129
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HOW TO INVOICE A MATERIAL LINE FOR A HYBRID PO %, & 1_7_\

1 IMPORTANT!
When invoicing against Hybrid purchase orders
- you can’t invoice material and service lines on

No. I;::Ie Type Part # Description Customer Part £ Quantity Ur\:’ Unit Price Subtotal th e Sam e i nvo i Ce .
1 MATERIAL Goodie bags with pen and notebook 200 EA (1) R 250.00 ZAR R 5,000.00 ZAR
This invoice will be for the Goods/ Material
Receipt Details Receipt # R0O0050102431402020 Receipt Line # 1 I I ne Item on |y an d th e se rV| ce I | nes n eed tO
Pricing Details Price Unit: | EA b e eX C I u d ed "

it omvrsns= [1 9 Scroll down to the Line Items section. This
displays the PO’s line items

Tax

Category:* | VAT y Taxable Amount: R 5,000.00 ZAR

Rate(%): 15.00

To exclude the Services Line Item slide the
9 button under Include to the left. This will grey
out the dot and exclude that line item from your
g Tansacion: N Invoice

Consulting Review
No. ﬁ Part # Description Customer Part £ Unit Price Subtotal e The Qu antity Should be O Once the Ilne Item IS
21 © SERVICE -ONSULTING FEES 998153241

_ excluded from the invoice.
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal e TiCk the CheCk boXeS Of the Iines you Want to

22 © SERVICE CORPORATE COMMUNCATIONS CONSULTING FEES 998155351 0 Ea (0 R 1,000.00 ZAR ROZAR eXCI u d e .

9 Click on Delete
o [ O ciick on Update
tem Act . . fyou are adding unplanned senice lines to the Invoice please e 6 CIICk On NeXt

9 Then click here to find out how to submit yag¥

Regime:

Quantity

0
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HOW TO FULLY INVOICE A SERVICE LINE FOR A HYBRID PO ‘é! & FAAY

IMPORTANT! This invoice will be to fully invoice

When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the for a Service line only and the

same invoice. material line(s) need to be excluded
o Scroll down to the Line Items section. This displays the PO’s line items e REMEMBER! For full invoicing no

change is required for the Quantity
value as you will invoice the entire
value of the PO. It will remain as 1.

R

Insert Line Item Options

To exclude the Material Line Items,
slide the button under Include to the

Add to Included Lines ’

Unit Price Subtotal
left. This will grey out the dot and
e exclude that line item from your
v 2 R dd/Upd .
. - Invoice
No Include ype Part £ Description Customer Part £ Unit Price Subtotal
22 @ SERVICE CORPORATE COMMUNCATIONS CONSULT 998155351 R 20,000.00 ZAR

The Quantity should be 0 once the
line item is excluded from the invoice

Service Period Service Start Date : Service End Date =

Tick the check boxes next to the line
items you want to exclude.

Tax Taxable Amount: R 20.750.00 24

Click on Delete
Click Update
Click Next

Then click here to find out how to
B [ upame ﬁ swe | [ ex | submit your invoice 133
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If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE
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AR
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR HYBRID PO '},9 & M

IMPORTANT! When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the same invoice.

This invoice is to partially invoice
against a Service line item only and the

material line item(s) must be excluded.
REMEMBER! For Partial Invoices the

o Scroll down to the Line Items section. This displays the PO’s line items

Insert Line Item Options

Qty (Unit) field needs to contain the
@ j monetary value of the PO and the Price
S 7:7-:-;“7::.{ MATERIAL Goodie bags with pen and notebook 0 EA (D) R 250.00 ZAR ROZAR fleld WI” Contain the Value 1
. 8. L e To exclude the Materials Line Item, slide
21 @ I CEQ CONSULTING FEES 908153241 120 EA (G R 75000 AR R 07 500.00 ZAR the button under Include to the Ieft_ ThlS
will grey out the dot and exclude that line
- odsoo shmonsne item from your Invoice
| @ The Quantity should be 0 once the line
item is excluded from the invoice.
22 @ SERVICE CORPORATE COMMUNCATIONS CONSULT 08155351 20 %6 R 1,000.00 ZAR R 80,000.00 ZAR e Tle the CheCk boxes Of the Ilnes you Want
to exclude
T e Click on Delete
ﬂ Click on Update
" D e Click on Next

Then click here to find out how to submit

& 8 your invoice
-
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HOW TO PARTIALLY INVOICE A SERVICE LINE FOR A HYBRID PO },9 & M

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON

Create Invoice ‘ Erevious H e ‘

Once you have checked that all

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document’s destination country is:South Africa. H H
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will alse be able to archive old invoices once you subscribe to the archiving service. th e I n fo rm a-tl O n yo u n e e d e d to

Standard Invoice / Tax Invoice include is correct, click on
Submit
Invoice Number: INV1590A Subtotal: . .
nvoice Date: Monday 6 Apr 2020 12:00 PM GMT+02:00 Total Tax: 9 You W|I| receljve a message
Original Purchase Order: 5505371590 Amount Due: . . . .
SERVICE PEROD confirming that your invoice has
P b been submitted.

REMIT TO: BILLTO: SUPPLIER: e C“Ck on EXlt

Invoice INV1590A has been submitted.

- 1 1 a
-I Exit invoice -::reation.a

136
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ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
GAP Ariba Network  Standard Account Upgrade (i)

Your newly created invoice
Purchase Order: 5505371561 “ will reflect under Related

‘ ¥ Create Order Confirmation v &0 Sheet Hide Changes Print Download PDF Download CSV | Resend
Order Detail Order History
Click on More, to view all
From: To: Purchase Order
Rustenburg Platinum Mines (» Partaly Inve the documents.
Rustenburg Platinum Mines Ltd 5505371561
Rustenburg Ameunt:
0300 South Africa Version: 2 (Previous Version)
Payment Terms 1 < Acknoy
60 Days from month end Related Documents: &l IN1561A
=l IN1561A

Contact Information T Eronosal 158
Supplier Address Buyer More(1) » 2

Testo e — Y e

Emall testuser@anglosmericancom ___eeee=emmmT T T e e e e e e e

P A OO e S ™SS e T >

Related Documents

Document Number Date Type
Other Information IN1561A 9 2020 7:00 AM BRT S Sheet
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER Apr k ervice shee

1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http/iw 15614

anmditianal udiak barmna and sanditiane aen innsarmarabad inka the noeahans ardae b eafaranan and aes bindins an tha

9 Apr 2020 7:00 AM BRT Invoice
Proposal 1561 7 May 2020 6:51 AM BRT Order Confirmation

Proposal 1561 7 May 2020 5:52 AM BRT Order Confirmation
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

\e & N

SAP Ariba Network Standard Account | Upgrade o

Purchase Order: 5505371552

‘ v Create Order Confirmation v H ) Create Ship Notice H =] Create Invoice v | | Print - | Download PDF Download CSV Resend

Order Detail Order History

From: To:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

Payment Terms ' {
Payment end of next month net

Contact Information
Supplier Address Buyer
Test ID

Email: testuser@angloamerican.com

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from

saihich tarme and condifione Ara incarnaratad inta tha o

comle for and

Go to the email with the PO & Invoice you want to create

o | a Credit Note for. Click on the Process Order button and
log into your Ariba Network Standard Account

Click on and open the invoice you want to credit under
(Pl e Related documents

5505371552
Amount: |
Version: 1

e Once open, click on Create Line-Iltem Credit Memo

—
Routing Status: Acknowledged -——
elated Documents: =
=/ R00050102431322020
=/ R00050102431332020
Mare(2) »
-~
— — -
-~

Hated Documienl:

= INWL33E
RODOSOL0E43] 322020
RODOSDL0Z431ZI2A020
More(d) »

SAP Ariba Netlwork Standard Account | Upgrade | TESTMODE

Invoice: INV1552

Detail Scheduled Payments History

Standard Invoice [/ Tax Invoice

Status

Invoice: Approved

Routing: Acknowledged

Invoice Number: INV1552
Invoice Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00
Original Purchase Order: 5505371552

Receipt: R00050102431332020

Origin: Supplier

This document is digitally signed

REMIT TO: BILLTO:

‘ Create Line-ltem Credit Memo Copy This Invoice Print Download PDF v Export cXML

@

“ Previous

Subtotal:
Total Tax:
Amount Due:

SUPPLIER:

EXTERNAL
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HOW TO CREATE A CREDIT NOTE FOR SERVICES 09 & AL
@ crie your Cre o mumber

@
Create Line-Iltem Credit Memo ‘ Update ‘ ‘ Save ‘ ‘ Exit ‘ the Credit Memo field
Scroll down to the Comment

Credit Memo Type section and enter your Reason for
®  Quantity Adjustment () Price Adjustment () Cred |t Memo

v Invoice Header * Indlcates required field e Click Next and then Submit

Summary
Subtotal: ; i
i H# View/Edit Addresses
Credit Memo #:} | CN1552] ? Total Tax:

Amount Due:
Credit Memo Date:* 6 May 2020 °
Original Invoice No:  INV1552 Comment
Original Invoice Date: 18 Mar 2020
Remit To: Reason for Credit Memo

INCORRECT INVOICE MR: POPULATED| ‘

Bill To: Default Credit Memo
Rustenburg Comment Text:
South Africa
:* recenser|D:
batchMo:

articleMumber:

transactionCategoryOr Type:

140
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER
RECEIVES OPENS EMAIL & LOGS INTO CHECKS &
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SUPPLIER SUPPLIER SUPPLIER

\e & N

ANGLO AMERICAN /
DE BEERS GROUP

7

> 8

DELIVERS CREATE INVOICE REMITTANCE *EXECUTED

SERVICES IN SAP ARIBA ADVICE
RECEIVED

ACCORDING TO
PAYMENT TERMS

Ariba Network Standard Account e
@ o to the email with the PO

Purchase Order: 5505371552

‘ « Create Order Confirmation » H ) Create Ship Notice H =i Create Invoice ‘ | Print + | Download PDF Download CSV Resend

Order Detail Order History

From: To:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.
Rustenburg
0300 South Africa

Payment Terms '/
Payment end of next month net

Contact Information

Sunnlier Address Buye[
Test ID
Email

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is sub]ect to the terms and conditions (document reference: AA-SC-5A-01) available from

EXTERNAL
Tt Thananar i e e Linretonle far commnlinesbarmas amel canditinne) ahick barmae amd condifiane ars imearnaratod inka tHhe soeehaes cedae b

Purchase Order
(Partially Received)

5505371552
Amount:

Version:

want to your invoice status
for. Click on the Process
Order button and log into
your Ariba Network Standard
Account

Click on and open the
invoice you want under
Related documents

Related Documents: =] INV1552

Felated Documenis: = |H'..']_H;|.E’

F RO00S0102431352020 B RODOSOL0BAS1 322020
More(2) » i RODO20102431 332020
1 More{2) »
=~ ~
142




HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

A
v
(o )2 [AAY

SAP Ariba Network Standard Account

Invoice: INV1552

| Create Line-ltem Credit Memo ‘

Detail Scheduled Payments

Standard Invoice / Tax Invoice

Routing:

Invoice Number:

Invoice Date:

Original Purchase Order:
Receipt:

Origin:

This document is digitally signed

REMIT TO:

Status 2
Invoice: Approved

Upgrade
Copy This Invoice Print Download PDF w Export cXML
History

Subtotal:
Total Tax:
oWedged Amount Due:
INV1552

‘Wednesday 18 Mar 2020 12:00 PM GMT+02:00

5505371552

R00050102431332020

Supplier

SAP Ariba Network Standard Account | Upgrade

reate a line-item credit memo for the selected invoice

Download PDF v Export cXML

| Create Line-Item Credit Memo ‘ Copy This Invoice

Detail Scheduled Payments m

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: .

@)

m Previous

m Frevious

To: Anglo American - TEST
Routing Status: Acknowledged

Changed By
LegalizationUispatcher-125043U3Y

LegalizationDispatcher-125043039
CommunityWeb-125004072
CommunityWeb-125004072
TXNDocSupplierApp-125041066
Supplier

TXNDocSupplierApp-125040069

History
Status Comments
Ihis document has been digitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent
Comments from Anglo American - TEST:
Acknowledged

The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30

Supplier

TXNDocSupplierApp-125037078

Date and Time
b May 2020 2UL:1/ FM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

e You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

If your invoice is in Approved status,
click on the History tab

e The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR REMITTANCE ADVICE

\e & N

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & DELIVERS CREATE INVOICE REMITTANCE *EXECUTED
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO SERVICES IN SAP ARIBA ADVICE ACCORDING TO
EMAIL WITH PROCESS ORDER NETWORK RECEIVED PAYMENT TERMS
ELECTRONIC PO BUTTON
SAP Ariba Network Standard Account | Upgrade 6]
Purchase Order: 5505371552 [ bone | Click and open the invoice
you want to see the
| v Create Order Confirmation v H w| Create Ship Notice H =1 Create Invoice v ‘ | Print+ | Download PDF Download CSV Resend Remittance advice for under
Order Detail Order History Rel ated d O C u m ents
From: To: Purchase Order
ustenbur, inum Mines (Partially Received) .
Fustenours P ines 1. 5505371552 9 Once open, click on the
Rustenburg ) e:itérr::.' .
0300 South Africa v Rem Ittance tab
——— - Felated Documenis: = INY1552
Fayment o next month et . Rouling Status: Acknowciged 4 ROD0S0102431322020
_ e L Ro00S0102431322020 sl RODOS002431 332020
Contact Information 5 RODD50102431332020 i
Supplier Address Buyer e o _ More(2) »
Invoice: TSTINV2M A

Create Line-item Credit Memo

Detail Scheduled Payments

Other Information Standard Invoice / Tax Invoice
CONDITIONS RELATING TO GOOD!

1.,,This purchase order is subject to
fhttn:thansnns

Andanmarican ~amiens

Status
Invoice:

Routing

Invoice Number

nvoice Date

Original Purchase Order
eipt

Submission Method
Origin

Source Document:

This document is digitally signed

REMIT TO:

i

Download FDF v Export cXML

Subtotal:
Sent Total Tax:
Acknowledged Amount Due:
TSTINV2M

Thursday 30 Jan 2020 3:00 PM GMT+05:30
5505371046

R00050102429572020

online

Supplier

Order
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HOW TO FIND YOUR REMITTANCE ADVICE

Al

(o ) =2 &I—Y—\

Invoice: TSTINV2M

Credit Memo C Cancel Export cXML
Detail Scheduled Payments Remittance History
Re ce No. Status Payment Date Method
RO0015000000482020 Paid 6 May 2020 Wire
Cancel Export cXML

Remittance Advice: RO0015000000492020 (Paid)

Print  Export XML  Download CSV

Detail History

From

Anglo American - TEST

PAYER: Rustenburg Platinum Mines
(Show Payer Detals)

To
Anglo_QA_DC1@anglo.com - TEST
(Show Payee Details)

Payment Detail

yment Method: Wire

& Number: 1500000049

R00015000000492020 (1)

Identified Differences: None

ADDITIONAL INFORMATION

Line Items (1)

Invoice: TSTINV2

R 3,300.00 ZAR R0.00ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000

To Search Results

6 May 2020

Gross:

Discount

Adjustment:
Net:

Click on the Remittance
number to open the details

The Line Items will reflect all
invoices paid on this specific
Remittance.

REMITTANCE ADVICE
R00015000000492020 (Paid)

Gross Amount: R 3,300.00 ZAR
Withholding Tax: (R 0.0024R)

Amount Paid: R 3,300.00 ZAR
Estimated Settlement on 6 May 2020

Routing St:

fus: Sent
Transaction Date: 6 May 2020

R 3,300.00 ZAR
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

SAP Ariba Network Standard Account | Upgrade o

Purchase Order: 5505371552

‘ v Create Order Confirmation v H ) Create Ship Notice H =] Create Invoice v | | Print - | Download PDF Download CSV Resend

Order Detail Order History

From: To:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

Payment Terms ' {
Payment end of next month net

Contact Information

Supplier Address Buyer
Test ID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from

comle for and

saihich tarme and condifione Ara incarnaratad inta tha o

Go to the email with the PO & Invoice you want to create

o | a Credit Note for. Click on the Process Order button and
log into your Ariba Network Standard Account

Click on and open the invoice you want to credit under
(Pl e Related documents

5505371552
Amount: RS,500.00 ZAR
Version: 1

e Once open, click on Create Line-Iltem Credit Memo

—
Routing Status: Acknowledged -——
elated Documents: =
=/ R00050102431322020
=/ R00050102431332020
Mare(2) »
-~
— — -
-~

= INWL33E
RODOSOL0E43] 322020
RODOSDL0Z431ZI2A020
More(d) »

SAP Ariba Netlwork Standard Account | Upgrade | TESTMODE

Invoice: INV1552

‘ Create Line-Item Credit Memo

Detail Scheduled Payments History

Standard Invoice [/ Tax Invoice

Status

Invoice: Approved

Routing: Acknowledged

Invoice Number: INV1552
Invoice Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00
Original Purchase Order: 5505371552

Receipt: R00050102431332020

Origin: Supplier

This document is digitally signed

REMIT TO: BILLTO:

Copy This Invoice Print Download PDF v Export cXML

@

“ Previous

Subtotal:
Total Tax:
Amount Due:

SUPPLIER:

EXTERNAL




HOW TO CREATE A CREDIT NOTE FOR SERVICES

SAP Ariba Network Standard Account | Upgrade ()

Create Line-ltem Credit Memo

Credit Memo Type

®  Quantity Adjustment ()

¥ Invoice Header

Summary

Credit Memo #:

Credit Memo Date:*

Original Invoice No:

Original Invoice Date:

Remit Ta:

Bill To:

Price Adjustment ()

CN1552)

e

6 May 2020

INV1552

18 Mar 2020
GRASS TOWER (PTY) LTD-TEST
JOHANNESBURG

GautengSouth Africa
Rustenburg Platinum Mines

Rustenburg
South Africa

Enter your Credit Memo number in
the Credit Memo field

@
‘ Update ‘ ‘ Save ‘ ‘ Exit ‘

Scroll down to the Comment
section and enter your Reason for
Credit Memo

" eates requrea eld e Click Next and then Submit

Subtotal: R -1,050.00 ZAR
Total Tax: R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

View/Edit Addresses

Comment

Reason for Credit Memo: *

Default Credit Mema

Comment Text:

recenveriD:

batchMo:

articleblumber:

transactionCategonyOr Type:

INCORRECT INVOICE NR POPULATED| ‘
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HOW TO MANAGE AD
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PURCHASE ORDERS




HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

SAP Ariba

Supplier Login

User Name

Password

Having trouble logging in?

Supported browsers and plugins

EA! ‘? £ 2019 SAP SE or an SAP affiliate company. All rights reserve

COVID-19 Customer Confidence Pulse

- Lol The ongoing development surrounding COVID-
- gm 19 has led to customers re-evaluating who they
s V™ buy from. Know the expectations and
i -ijh— requirements of your customers related to this

pandemic to ensure they have the confidence
they need to keep doing business w...

Learn More

€ You will be redirected to
the Ariba Network
Supplier Login page.

@ Enter your Ariba Network
Account User Name and
password and

9 Click on the Login button

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

151
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

SAP Ariba Network  Standard Account | Upgrade ®@

Purchase Order: 5505371561 = 0 Scroll up to the top of your PO and click

on the Create Order Confirmation
I Create Order Confirmation v
button.

A drop down menu will appear.
menburg Pt Mines oy Click on Confirm Entire Order to confirm

Rustenburg Platinum Mines Ltd 5505371541
Rustenburg Amount

0300 South Africa Version: yo u r P O

te Service Sheet & Create Invoice » Print~ | Download PDF | Download CSV | Resend

Update Line Items

oS, @ Populate est. completion date of service

Contact Information H
S L you are going to render.
Test ID
Email: testuser@an  Confirming PO
Confirm E ‘
1) Grger™ ™" v Order Confirmation Header * indcats rquad fikd e IICk on NeXt'
buyerlD: Lee001 Review Order ation #: Proposal 1561
Confirmation P
Other Information Associated P 5505371561

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-5A-01) availab,
conditions) which terms and conditions are incorporated into the purchase order by reference and are bin(

Review Order Confirmation Page will
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertail dditionsl Information . .
Supplier is not in agreement with these terms and conditions. it must inform the Purchaser in writing imme mspnf_“ﬁf;’jjl“,"s"‘lix’;:fi;'“;:ﬁjg:‘g:ffs;@'C‘;Zy{;ﬁ;"ﬁ;’f‘;:;‘,‘;‘E’e':ﬁ‘d‘;'j;;‘c‘i‘g;fe’:“‘y 0 p e n for I ast C h e Ck, th e n Cl I C k O n S u b m I t .
This will take you back to PO page.

Anglo American - TEST

st Tax
Confirming PO [ |
Confirmation Update ns
Part # Description Customer Part ay (Uit Need By Unitprice Sublota Tax
442020 R 950,00000 AR

Consulting - Financial Reports

2 fecha de entrega puede ser Current Order Status

Confirmed With New Date (Estmated Completion Date: 31 Dec 2020)

Line Items

‘,u,,:r_J; - ‘A;A‘ 00.0 (€A R10025R R 450.000.00 ZAR R 67.500.00 ZAR 152
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HOW TO INVOICE AGAINST
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Purchase Order: 4501199470 m

Print Download PDF Download CSV | Resend

¥ Create Order Confirmation v

Please Note:

Qrder Detail Order History
Unplanned / Ad hoc
From: To: Purchase Order . .
ottt 0070 Service Orders require
London mouni

Version: :

. suppliers to add their
own line on the invoice,
royraceens @ populating details of

External Document Type: Standard PO (NB)
Pay immediately

S their invoice.

Supplier Address Sales
Sales Man
Phone: + () 44020 123333

transactionCategoryOrType: Service PO

Ship All Items To Bill To Deliver To
AA SERVICES UK AA Services (UK) Ltd
e 20 Carlton House Terrace 20 Carlton House Terrace
London London
Line ltems Show Item Details =
Line # Part # / Description Type Return Qty (Unit) Need By Price Subtotal Tax
10 4] Service 1.0 (AU) ® 4 Sep 2020 $50.000.00 AUD $50,000.00 AUD $0.00 AUD Details

Software Licenses - Test

Order submitted on: Saturday 3 May 2020 12:00 PM GMT+02:00 ] service sheat Required.
Received by Ariba Network on: Saturday 9 May 2020 9:59 PM GMT=02:00
This Purchase s sent by Anglo American - TEST ANO1048242614-T and delivered by Ariba Network. Sub-total: $50,000.00 AUD

Est. Total Tax: $ 0.00 AUD
Est. Grand Total: $50,000.00 AUD

v Create Order Confirmation v Print Download PDF Download CSV Resend

154
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Purchase Order: 4501199470 “

0 Click on Create Invoice and select

¥ Create Order Confirmation v &l Create Service Sheet rint Download PDF | Download CSV | Resend .
Standard Invoice
Order Detail Order History
Line-ltem Debit Memo
From: To: Purchase Order
AA Services (UK) Ltd Slcgafﬁgg 470 , .
2 Caton o Tarece mount Populate your company’s physical Inv nr
Version:
in the Invoice #* field.
Payment Terms ' Routing Status: Acknowledged
0.00% 0 External Document Type: Standard PO (NE)
rents: ¥

Pay immediately Related Documents: ¥ Quote 9470 e Populate your Company’s phySicaI InV

i ao date in the Invoice Date* field. Payment
terms get calculated from this date.

Create Invoice Update H Save || Exit ‘m

IPlease correct the following errors and resubmit

¥ Invoice Header

Amount Due:

155
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Supplier VAT
S upplier VATITax 1D+ | GB1000100 ? 9 Enter Service Start Date and Service
Supplier Commercial End date
dentifier:
Service Start Date: | 4 May 2020 Supplier Commercia . .
' = et 9 Supplier VAT/Tax ID is a mandatory
arvice End Date: a . .
I L s field and must be populated with
VAT/TAX ID nr.
Attachments If supplier is not VAT registered they
The total size of all attachments cannot exceed 10MB need tO pOpUIate the f|e|d W|th NOt
Shooma Fie | o file chosen P a Registered. This information can be
prepopulated in the supplier’s
Name 9 company settings, and then they don’t

need to populate it every time they

TEST SES ATTACHMENT INV.pdf . .
create an Invoice.

|| Add to Header B
L, Delete

Shipping Cost a Click on Add to header button drill
] Shipping Documents down and select Attachment, this will
Special Handling s then open a section further down in
151 Additional Reference Documents and Dates peene: the Invoice document'
Comment articleNumber:
ransactionCategoryOrType: | Sersios PO Click on choose file / browse to fetch
. sa egoryOrType: ervice .
ftachment your Invoice from your saved

documents (must be in PDF format)
and then click on Add Attachment.156
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Line Items

Insert Line Item Opticns

ULINe Ilers, UIncaeyd, U rreviousty rulty mvoicea

Tax Category. Discount Add to Included Lines
No. No. Include Type Part # Description Customer Part Quantity Unit Unit Unit Price Subtotal
10 Software Licenses - Test Add/Update
Line Item Actions ¥ ‘ | Delete “ Reset Tax from PO Add/Update ~
Add General Service
Add Labor Service
Add Material
Update ‘ ‘ Save |
v 10 Software Li Test
No. Include Type Part Description Customer Part| Unit Price Subtotal
1 @ SERVICE I TCPT LICENSE @ $6,790.00 AUL 6,790.00 AUL
Senvice Period Service Start Date =] Service End Date: =]
Additional Fields If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
rvice line in UPPERCASE.
" pnons +_| | | -
Line ftem Actions Delete Reset!
No. include 1
v 1 @ Additional Fields If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
service line in UPPERCASE.
Service Period

Additional Fields

L
ine Item Actions Dele
Edit
add
Shipping Documents
Special Handling
Pricing Details
z = o

Click on Add/Update button then select Add
General Service.

In the Description field populate description
as per description of the service rendered on
physical invoice.

DO NOT populate anything under Part # field.
Populate 1 in the Quantity field

Always populate Unit (Unit of Measure) field
with EA.

NB! EA must always be UPPERCASE.

Populate Unit Price as per amount of your
invoice exclusive of VAT/Tax.

Tick check box of the line item.

Click on Line Item Actions and select Tax
from the drop down.

DO NOT populate anything under Customer
Part # field. 157
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

A\ 10 Software Licenses - Test POpUIate Category* field With VAT
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal Selected from the drop down Iist.

1 G SERVICE TCPT LICENSE 1 EA @ 56,790.00 AUT $6,780.00 AUC

Service Period Senvice Start Date: Service End Date

Populate Rate(%) field with Tax/VAT

Tax Category.™ VAT M Texable Amount: | $6,790.00 AUD Femove . .
’ percentage as per invoice.
Location: N, Tax Rate Type:
N\,
‘\
Description \\ 20
N,
Regime \\( Tax Amount:  $1,358.00 AUD
®, .
N, ta
| = B Eh Click on Update and then Next.
Date OF Pre-Payment AN Fsupply: | 4 May 2020
| ooyt \\ Standard Tax Selections sular Transa
Law Reference \\ fiangular Transaction
Location: S

‘ VAT . - - .
fyou ar ading nplarned senic] 057 Check invoice detail is all correct then

service line in UPPERCASE.

Regime: . -
HST
click on Submit.
Line ltem Actions v ‘ | Del H FsT
are adding unplanned service lines to the Invoice please sp osT 12 unplanne
2 in UPPERCASE.
Usage

Withholding Tax
Other Tax CIiCk On EXit
| Update | ‘ Save ‘ ‘ Exit ‘
Configure Tax Menu
| &

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invice. This transaction qualifies as Domestic Trade. The documents originating country is:United Kingdom. The document's destination country
is:United Kingdom. If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service

Create Invoice

Standard Invoice

BC has been submitted.
Invoice Number: INV9471ABC Subtotal: $6,790.00 AUD
nvoice Date: Monday 4 May 2020 12:00 PM GMT+02:00 Total Tax: $1.358.00 AUD Bt the invoice.
Original Purchase Order: 4501199471 Amount Due: $8,148.00 AUD

SERVICE PERIOD

StartDate: 4 May 2020
End Date: 4 May 2020

REMIT TO: BILLTO: SUPPLIER: 158
w © 2019 SAP SE or an SAP affiliate company. All rights reserved.
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HOW TO RESUBMIT INVOICE
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PURCHASE ORDERS




HOW TO RESUBMIT A REJECTED INVOICE FOR AN UNPLANNED PO

Purchase Order: 5505371590 “ ] ) ) )
| o Click on rejected invoice under
W) Create Ship Notice § Create Service Sheet & Create Invoice v Print Downlead PDF Download CSV | Resend

Related Documents, to open it.

¥ Create Order Confirmation v

Order Detail |  Order History

From: - Purchase Order . .

Rustenburg Platinum Mines (Partly Invoiced) The reason that your invoice was
Rustenburg Platinum Mines Ltd .‘;505(3

Rustenburg Amount

rejected is in the blue section. Your
Invoice can be rejected for a
55 e o month e Reltes oo S v number of reasons e.qg. The

ppter s o o) Incorrect price, insufficient support
Email Routing Status: Acknowledged .
Related Documents: %/ INV1591A documentat|0n etC.
= INV1591A
%l INV1591

Other nformation CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER hﬂﬂre"tﬁ] ’ e DO NOT CIiCk On Edit a'nd
Resubmit to rectify mistake. A new
Invoice needs to be created.

Invoice: INV1591

Edit | Create Line-item Credit Memo ‘ ‘ Copy This Invoice

@ ciick on the Previous button to

take you back to the PO screen.

Detail Scheduled Payments History

Rejected Invoice:

Reasons:

INV-38: The invoice was successfully received. . .

DOC-1: GXML InvoiceDetailRequest queued purchase Order: 4501129470 “ ( I k ( t I d I t
INV-35: The invoice status has been successfully updated to Rejected by Anglo American - TEST. Description:Incomplete Signat ICK ONn reate invoice ana seiec
DOC-1:

¥ Create Order Gonfirmation v ) Create Service Shee

Edit & Resubmi Order Detail Order History

S Create Invoce v

Standard Invoice

Standard Invoice

TR Crea T Mo,

Linz-Itsm Debit Memo.

From: Tor Purcrase Order
AA Services (UK) Ltd (“ngﬂg‘guo
; : 20 Carlion House T
Standard Invoice / Tax Invoice Longn e = Amount
Version
Status
Invoice: Rejected
Paymen: Terms (| Routing Status: Acknowledged
oice " 154 . me g
nvoice Wednesday 15 Apr 2020 12:00 PM GMT+02:00 0.00%0 Extemal Decument Type: S:andard PO (NE)
original Purcha: 5505371590 Pay immediately Relsted Documents: ¥ Quote 9470 160

Submission Method: Online Contact Information

Origin: Supplier Supplier Address Sales
Source Document: Order g:iﬁ Man EXTERNAL
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HOW TO GET TECHNICAL SUPPORT

®
o

SAP Ariba Network ~

Home

Orders, Invoices and Payments

0 0
New Purchaze Orders that Meed
Orders Attention

Ariba Exchange User Community

Standard Account

Upgrade

Enl  STATIONERY HOUSE LTD...
ANID: AND1477040263-T

Company Profile
ACCOUNT SETTINGS

0 Customer Relationships
Invoices Rejected
Users
Motifications
Application Subscriptions
Account Registration

Wiew All

NETWORK SETTINGS

Electronic Order Routing

Electronic Invoice Routing

Accelerated Payments

Remittances

Metwork Motifications

Audit Logs

WView All

Support Center

I need help wi||
Accoun 1ssigni
ogin/ !
mi

Home | Leaming | Support

Commeon Troubleshooting Tags

Standard accounts ~ Search invoices

Invoice status

View home dashboard

SAP Cloud Trust Center

£{ Help Center ET

w1 | need help accessing a sourcing

event
Now
= Does Ariba offer live webinar
training?
Che

u w1 \Why can't | find an event?

s~3 \Whene do | find my Ariba Network 1D
[AMNID) numiber?

Task e \Whatis an Ariba Metwork emror
[ANERR], and how do | resolve the

ssue?
1En
*~5 How do | submit an invoice from a
1in Standard account?

*~1 How do | process an order in my
Avriba Metwork Standard account?

w~q WWhy does a pending task on my
Enablemant Tasks tab not go away®

1 \Where do | find a purchase order in a
Standard accouni?

View more [

D 1001

How do | submit an invoice from a
Standard account?

I::-I :':}:urwenta:ior O E‘ et

Information and latest notifications about

There are multiple channels available to assist
you with technical support

The icon in the top right corner of the
screen opens the Help Centre which
contains helpful FAQs and Documents to
assist you.

The icon opens the Company setting
menu where you can update your profile, set

up your notifications and administer your
Ariba Network Account. Under Customer
Relationships you will find Anglo American,
and next to that the Supplier Information
Portal, where you will find training material.

The icon opens a library of
support documentation, FAQs and video
tutorials

The £ === jcon opens a chat feature
where you can get real time support for your
Discovery queries

162
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SUPPLIER SUPPORT

Ariba Network Training Guide SIPSA-AngloAmerican

' Frequently Asked Questions ' https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay

. Additional Ariba Network . https://connect.ariba.com/KAAcontent/1,,173443,00.html

: Training Material : :
Procurement Process Queries Your Supply Chain Buyer

. Ariba Network Queries: . Anglo American

: Purchase orders, Invoicing, : Any queries regarding Purchase Orders, Invoices and Payments (both manual and

. Payments, Issues transacting with : electronic) must be logged with our Global Shared Services Contact Centre. These

: the Ariba Network . will be routed to the correct resolver groups for resolution

. E: queryinvoice@angloamerican.com (ZA & UK)
. T: 0860 289 987 (0860 BUZZUS) - ZA Only
. T: +44 (0) 203 450 7627- UK Only

De Beers Group
: SMM-Ariba@debeersgroup.com

. Ariba Network Technical . https://connectsupport.ariba.com/sites/Company? ANID=AN01048242614AFR&h=RK :
. Queries : 6BWmIXu8swx913cAzQ#Enablement-Inquiry :

163
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https://connect.ariba.com/item/view/173443
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://connect.ariba.com/KAAcontent/1,,173443,00.html
mailto:queryinvoice@angloamerican.com
mailto:SMM-Ariba@debeersgroup.com
https://protect-za.mimecast.com/s/FY60C1jpKgUMrMN16CGO4AD?domain=connectsupport.ariba.com

