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Please be advised that SAP Ariba may update their User Interface (Ul) from time to time.
Some of the screens captured here may differ slightly from what you are able to see, but
please note that the functionality will remain the same.

Your sincerely,
Supply Chain

Anglo American and/or De Beers Group
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HOW TO GET STARTED

Dear Valued Anglo American and / or De Beers Group supplier, congratulations you have been enabled to transact with
us digitally via the Ariba Network using an Ariba Network Standard Account!

WHAT DOES THIS MEAN?

We have made all the technical changes in our environment to make it possible for you to transact digitally with us. You will now need to
establish an electronic trading relationship with Anglo American and/or De Beers Group and if applicable, create a new Ariba Network
account.

HOW DO | DO THIS?

You will only be able to establish an electronic trading relationship with Anglo American and/or De Beers Group once you receive your first
electronic Purchase Order (PO) from us via email. Please note that the first PO might not be immediate. It may take a few weeks or longer
to receive your first PO as it depends on how regularly you will trade with us. IMPORTANT TIP!

* If you can’t locate the interactive email please

HOW WILL | KNOW WHEN | GET MY FIRST ELECTRONIC PO? : .
search for the domain ‘@ansmtp.ariba.com’

You will receive an interactive, system generated email from Ariba Network across your folders, including spam & junk folders
containing your new PO (see example below). You must open the email and « Ask your IT department to whitelist the domain
follow the steps to establish the relationship and where applicable, create ‘@ansmtp.ariba.com’ to ensure that you receive
a new Ariba Network account all SAP Ariba system generated messages and

future notification.

* Check your mailbox for messages from your IT
(Information Technology) department highlighting

[J Primary 2+ Social @ Promotions

‘on hold’ messages from the SAP Ariba domain
name. 3
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Ariba Network Anglo American sent a new Purchase Order 5504992913 - You can reply to this message. Ari.. 12:39PM
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HOW TO GET STARTED

HOW WILL | KNOW WHEN | GET MY FIRST ELECTRONIC PO?

You will receive an interactive, system generated email from Ariba Network containing your new PO (see example below). You must
open the email and follow the steps to establish the relationship and where applicable, create a new Ariba Network account

[J Primary 2+ Social @ Promotions
Ariba Network Anglo American sent a new Purchase Order 5504992913 - You can reply to this message. Ari... 12:39 PM

B 5504992913.htm B8 5504992913.pdf

’ IMPORTANT TIP!

* If you can’t locate the interactive email please search for the domain ‘@ansmtp.ariba.com’ across your
folders, including spam & junk folders

\ * Ask your IT department to whitelist the domain ‘@ansmtp.ariba.com’ to ensure that you receive all
,‘\? . SAP Ariba system generated messages and future notification.

* Check your mailbox for messages from your IT (Information Technology) department highlighting ‘on
hold’ messages from the SAP Ariba domain name.

/ 4
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HOW TO GET STARTED
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Anglo American - TEST sent a new Purchase Order 5505371552

. . < % e
Ariba Network <ordersender-prod@ansmtp.ariba.com> O Reply | Repy Al Fonuard

To (Test User Support Wed 2020/05/06 11:14

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

e 5505371552 .htm v K- 5505371552.pdf
42 KB /= 60KB

Message from your customer Anglo American - TEST

Dear Supplier, <br/> <br/> Anglo American have issued you your first purchase order through the Ariba Network. <br/> You will first be required to register as an Ariba Light Account supplier on the Ariba Network. <br/>
There are no charges when you use this interactive email to confirm the order or create one or more invoices. You need to save this email because in future you will use the same email and “Process Order” button to
create an Invoice <br/> Please confirm all orders and submit all future Invoices via the Ariba Network by clicking on the “Process order” button to register a FREE Ariba Network light account. Please take care not to
accidentally register a Full (Paid) Ariba Network account. <br/> If you have an existing Ariba Network account, you can link your existing account number (AN ID) to receive PO's from Anglo American by also clicking on
the “Process Order” button.<br/> <br/> After clicking on the Process Order button you will see the Sign up button which you can click if you want to open a new Ariba Light account. If you already have an Ariba Network
account (AN 1D} you can click on Log in below the Sign up button.<br/* <br/> <br/> <br/> Ariba Light Account Training: <br/> If you couldn’t attend training or would like to refresh your memory we have made a
recording of a live training session that you can access by clicking this link: Link to Recorded Anglo American Ariba Light Account Training Session. <br/> <br/> <br/> Logging a support call with Ariba Network for
assistance: <br/> The Help Center will provide assistance while using your Light Account: <br/> Click the Help Center link at the bottom of your interactive email <br/> <br/> When logged into your Light Account, click
the Help Center link in the upper right comer to expand the panel and gain access to relevant help topics <br/> <br/> <br/> If you need more information about Ariba Light you can visit Ariba Light Marketing website:
<br/> http://iwww_ariba.com/go/ariba-network-light-account <br/> <br/> <br/> For Anglo American assistance on business related matters only: <br/> Contact the Anglo American Ariba Network team at
aribasupport@angloamerican.com

I Process order

EXTERNAL

Once you've opened the email
with your new electronic PO,
you will notice there is a lot of
important information contained
in the body of the email.

Please familiarise yourself with
this content. This is what all
your electronic POs will look
like.

When you are ready to establish
the electronic relationship with
Anglo American or De Beers
Group, and where applicable,
create your new account, please
click on the Process order
button.
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HOW TO GET STARTED

Once you have clicked on the Process Order button, you will be redirected to the following page:

a The Potential existing
account pop up may appear
to notify you that an Ariba
Network account for your
organisation may already
exist.

® Potential existing accounts e ReVieW the potential duplicate
Pleae o sl you oo a et BByt comee account by clickin gon Review
Resewccoms accounts button.

e If this is not your account then

SAP Ariba Network ~

Review duplicate Account CI | Ck on GO baCk tO p I’eViO us
We noticed that your company may already register an Ariba Network account, please review the match results below, then: pa g e . CI i C k O n th e ‘X’ (C I Ose

= You can log in the account you are associated with

= Or, you can view the profile and contact ti ount administrator from there 1 1 i

* Or, iou cal _Go back to previous page é WI ndOW ICon ) t,o get tlo Slg n u p
_ page and continue with new

account setup

Match Based On

COMPANY NAME E-MAIL ADDRESS DUNS NO. TAX ID ADDRESS

Company name Email Address Physical Address

20 search results found | Search More

SUPPLIER NAME & COUNTRY & STATE & DUNs & SUPPLIERANID & COONTDRRELATIONSHIES ACTIONS
Company name 1 Gauteng R AN ID 2 6
Company name 2 Northern Province - AN ID 1

EXTERNAL

Company name 3 Gauteng AN ID 1
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HOW TO GET STARTED

You will be redirected to the following page where you can either create a new Ariba Network Standard Account or log into the Ariba
Network using an existing Ariba Network account your organisation may have.

© ! 1o 1you ity navo o ot
Network account that you would like to use to

trade with us, click on Log in

Join your customer on Ariba Network!
9 To start creating your new Ariba Network
Standard Account, click on the Sign Up

Or Search your company

e To find out more about Ariba Network’s

% I?‘ @!};E- Standard Account offering, click on Learn

Already have an account

More

Strengthen relationships Connect faster Reach more customers worldwide .
Collaborate with your customer on the Exchange documen?:s ellectrc)ru'call},r and Sign up with Ariba Discovery and TO access the Help Centre’ CIICk on the
same secure network. streamline communications. increase sales leads. question mark icon
Ariba Network standard account is Free To_sgarch !f your organisation already has an
[ e existing Ariba Network account that you could
earn more use, click on Search your company

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use © 1996-2019 Ariba, Inc. All rights reserved.

7
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HOW TO LOG IN USING AN EXISTING ARIBA NETWORK ACCOUNT
(A ——

existing Ariba Network account
clickon Log in

Join your customer on Ariba Network!

m Or | search | 9 You will be redirected to the Ariba
Network login page. Log in using
your Ariba Network account User

% I’(‘ @-};{- name and password

SAP~ Aviba Network ~ ®

Already have an account

Strengthen relatic
Collaborate with your
same secure network
SAP Ariba
Supplier Login Looking for an e-signature solution?
SAP Signature Management by DocuSign
integrates with Ariba Network for a secure,
e Mo automated workflow for electronically collecting
SAP Ariba Privacy Statement  Security] S information, tracking progress, and obtaining
legally binding electronic signatures
Password

Having trouble logging in?

New to Ariba?
Register Now or Leam More

9
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HOW TO CREATE YOUR ARIBA NETWORK STANDARD ACCOUNT

0 Once you have clicked on Sign up,
Register you will be redirected to the electronic
Company information Registration form that you need to

Ariba Network
standard account is

Free complete and create your new Ariba

Already have an account?

= Network Standard Account.

'i: Strengthen relationships

Hoe Collaborate with your
Line 3 customer on the same secure
network
JOHANNESBURG
© o7 '?ﬂ Connect faster .
S I— If at anytime you need more

electronically and streamline

g omers @ information or assistance with creating

¥ indicates a required fisld Sign up with Ariba Discovery

your Ariba Network Standard account,
please click on the Question Mark
icon at the top right hand side of the

Apple App Store or Google Play to
Password sesssscse @ your mobile device and manage

e R screen to open the Help Centre
. window.

Email orders to:*

User account information

Email:

Use my email as my username

Aviba will make your company profile, which includes the basic company information, available for new business opportunities to other companies. If you want to hide your company profile, you can
do 50 anytime by editing the profile visibility settings on the Company Profile page after you have finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be transferred outside the European Union, Russian Federation or
other jurisdiction where you are located to Ariba and the computer systems on which the Ariba services are hosted (located in various data centers glabally), in accordance with the Ariba Privacy
Statement, the Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your organization or Ariba, Inc. This consent shall be in effect
from the moment it has been granted and may be revoked by prior written notice to Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of
your personal data entered or modified in the system has previously been captured by your organization in a separate data repository residing within the Russian federation

J I have read and agree to the Terms of Use

J I have read and agree to the SAP Ariba Privacy Statement

11
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HOW TO CREATE YOUR ARIBA NETWORK STANDARD ACCOUNT

0 Start by entering the name and full address of your company in the Company Information section. An Asterix (*) indicates a mandatory
field. Once complete scroll down to the next section in the form.

Register

Company information

South Africa [ZAF]

Line 2

Line 3

* JOHANMESBURG

e ® 2107

Gauteng [Z4-GT)

Ariba Network
standard account Is
Free

Already have an account?
Login

=
47 Strengthen relationships

Collaborate wath your
customer on the Same securs

nebwork.

r?ﬂ Connect faster

Exchange documents

electronically and streamline

mmrmrmanie m e 12
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HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

Next you are required to complete the User account information section of your form.

0 Enter your first name and surname

streamline

User account information communications. e Enter your email address
" s et P Deachmors  fuide e Please note: The Use my email
0 SAP Aiba Privacy Statement Sign up with Ariba as username box will
9 Discovery and automatically be checked and it
increase sales leads. will make your email address your
v P default user name.
e If you want to change this, you can
After registration download U!’lCheCk the box and enter a
........ T different username but it must be
qu“r.E:;It;aEb:;H:lE:razr in the format of an email address.
....... ] Q ooie Pl 1o vt b It can be a completely fictitious
e A e email aq_dress. You will not receive
L English W e any not|f|9at|(_)ns_ to that email
address, it will simply serve as
£ ? your User Name for your Ariba
Network account.
G Enter your password (It must be a
minimum of eight characters long
& . i ] ) ) ) ) and contain at least one number.
The Email orders to field will automatically be prepopulated. This email address is Remember these passwords are
“\?\ where all your future interactive email Purchase orders (POs) will be sent to. case sensitive.
\ Should this need to change we highly recommend that you do not change it Please keep these credentials
" here. Rather update this as part of your ongoing account maintenance later. safe! 13

EXTERNAL




[OFFICIAL]

HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

The last section you need to complete is the Tell us more about your business.

Tell us more about your business »

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies.
If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the Company Profile page after you
have finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be transferred
outside the European Union, Russian Federation or other jurisdiction whare you are located to Ariba and the computer systems on which the Ariba
services are hosted (located in various data centers globally), in accordance with the Ariba Privacy Statement, the Terms of Use, and applicable
lawr.

Y¥ou have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your

Please read and accept of
the Terms of Use by
ticking the checkbox next
to them

e Please read and accept

the SAP Ariba Privacy
Statement by ticking the
checkbox next to them

organization or Ariba, Inc. This consant shall ba in effect from the moment it has been granted and may be revoked by prior written notice to
Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your personal data entered or
madified in the system has previously been captured by your organization in a separate data repository residing within the Russian federation.

J I have read and agres to th :
V( I have read and agree to th% SAP Ariba Privacy Statement q

e Review your entire form
and then click on the
Register button to create
your new Standard
Account.

Cancel

14
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HOW TO CREATE YOUR NEW ARIBA NETWORK STANDARD ACCOUNT

0 The Potential existing
accounts warning comes up
again, click on Review
accounts.

Q Click on Continue Account
Creation.

Review duplicate Account

- .
We noticed that your company may already register an Ariba Network account, please review the match results below, then: C O n g ratu I atl o n s ! YO u r Arl ba

» You can log in the account you are associated wil

« Or, you can view the profile and contact the ac:t;un administ ere N etWO rk Sta n d a rd ACCO u nt h aS

ontinue Account Creation and We will progress your registration
* Or, you can Go back to previous page nOW bee n Created !

Match Based On

DDDDDDD

You will now automatically be
Company name Email Address Physical Address redirected tO a VieW Of your fi rSt
electronic PO

20 search results found | Search More
oooooooooooooooooooo
=

Company name 2 Gauteng - AN ID 2 000 1 5

compenvreme? o e i e j _
EXTERNAL
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AN OVERVIEW OF YOUR FIRST ELECTRONIC PURCHASE ORDER

The screen shot below is a view of an electronic purchase order.

1

SAP Ariba Network Standard Account | Upgrade

©)

Purchase Order: 5505371552 EN
‘ v Create Order Confirmation v = Create Invoice v | Print~ | Download PDF | Download CSY | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (New)
000000001234
Amount: R5,500.00 ZAR
Version: 1
Payment Terms '/ Routing Status: Sent
Payment end of next month net
Contact Information
Supplier Address Buyer
TestID
Email:

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http:/iwww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement

A IMPORTANT INFORMATION!

0 Please DO NOT click on the Upgrade

button unless you want to upgrade your
account.

This initiates the process to upgrade your
Ariba Network account from a Standard to an
Enterprise Account which will incur fees.

Please note that an Ariba Network Standard
Account provides you with all the functionality
you will need to transact successfully with us.

However if you feel that your organisation
could benefit from upgrading your account,
please contact SAP Ariba before clicking the
Upgrade button to discuss the costs you will
incur

If you think that you have accidentally
upgraded your account yourself, please
contact us immediately —
queryinvoice@angloamerican.com

17
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HOW TO SETUP NOTIFICATIONS IN YOUR NEW ARIBA NETWORK STANDARD

ACCOUNT

SAP Ariba Network Standard Account | Upgrade

1
Purchase Order: 5505371552 I Done |

¥ Create Order Confirmation = Create Invoice v | Print - | Download PDF | Download CSV | Resend
Order Detail Order History

From: To: Purchase Order

Rustenburg Platinum Mines (New)
000000001234
Amount: RS,500.00 ZAR
Version: 1

Payment Terms '/ Routing Status: Sent

Payment end of next month net

Contact Information

Supplier Address Buyer
TestID
Email: 1

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http:/fwww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement

o To do this, click on Done 1

EXTERNAL

-
S\

IMPORTANT!

Before you confirm your first PO,
it is highly recommend that you
set up your Notification for your
new Ariba Network Standard
Account.

This will ensure that you receive
all the relevant system generated
notifications related to your
various PO’s

9




HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD

ACCOUNT

[OFFICIAL]

- Business Network v _

Home Enablement Discovery ~ Workbench

Overview Getting s

My W|dgets Anglo American / De

[
#1 0O @ NB

s Catalogs ~ Mo -

3 Customine e

My Account

Link Lrser 103

0 0.0

Account Settings Settings >

[~ et s Dalaion chins

Contact Adminisirator

Logout

Lisers

Orders ~ Fulfilment ~ Invoices v

Payments v More v

-

Anglo American /De ... v Exact match v

Orders and Releases v
! \ AN

L4

O

scovery v Workbench

Orders v Fulfillment v

Account Settings e

i i "

Invoices v Payments v Catalogs v More v

Customer Relationships Users Notifications Application Subscriptions AP| management Generative Al
General Network Discovery Sourcing & Contracts Messaging
Enter up to
The Preferred L

Relationship

Type

Customer

Custamer Requirements Change
Trading Relationship Requests

Supplier Enablement Activity and Task

Send notifications when...

J Send a notification when a buying organization creates a trading relationship with my
company and when that buying organization publishes a new CSV invoice or service sheet
template.

‘/ Send a notification when a customer has shared or updated Master Data or Business
Requirements on my Supplier Information Portal

Send a natification when a customer responds to my trading relationship request.

| 5end a natification when a supplier enablement activity is assigned or a task is overdue

—————

Save Close
enc atifications.
To email addresses (one required) 6

EXTERNAL

You will be redirected to
the homepage/Dashboard.

To update your
notifications, click on the
initials icon on the top right
corner and a drop down
menu will open.

Click on Settings and then
USERS

Click on the
NOTIFICATIONS TAB and
update the email address
on all fields

20
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HOW TO SETUP NOTIFICATIONS IN YOUR NEW ARIBA NETWORK STANDARD
ACCOUNT

Under the Network tab

SAP' ArbaNetwork ~  Standard Account [tipgede G [ You can choose to receive
25° notifications for the following
Account Settings “ Close ?"‘e'o,ﬁ_a‘h typeg: Order, Pu_rchase_ Order
W Inquiry, Electronic Invoice

\/ routing and receipt. Please tick
these fields if you which to
receive notifications.

General Metwoark ﬁvery Sourcing & Contracts Messaging 0 CIle on the Network tab

Customer Relationships ~ Users  Motifications  Application Subscriptions APl management  Generative Al

Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses for sending notifications.

The Preferred Language configured by the account administrator controls the language used in these notifications.

Some notifications will already be pre-

selected. You can choose to leave these as

Electronic Order Routing e they are, select more or deselect those you do
not want to receive.

Type a Send potifications when... To email addresses (one required)
\f Send a notification when orders are undeliverable. e If yOU WOUld “ke tO Change .OI" add addltlonall
Order . testuser@angloamerican.com recipients for each notification you can do this
\/ Send a notification when a new collabaration request against an existing order Is received. here
Send notification for new purchase orders to suppliers. YOU can enter up to 3 ema“ addresses in tota|
per notification and each email address must
Send notification to suppliers when purchase orders are changed. to be Separated by a comma with no spaces
\f Send a notification when orders are on hold due to non-payment of fee. between the comma and the next email
address. E.g.
Send a notification when orders are ready lo invoice. Joe_Soap@emaiLcom !An n 'Other@email .com
21
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HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD

ACCOUNT

Electronic Invoice Routing

Irvoice Status Change

Invoice Created Automatically from Receipts

Imvoice Created Automatically from Senvice

Irmw conversion (Supported formats: . pdf,

Png. jpg)

0 Ship Notice

Type
Ship Notice Failure
Ship Notice Declined

Ship Notice Accepted with Changes

e Receipt

Type

Receipt

v" Send a notification when invoices are undeliverable or rejected,

J Send a notilication when invoioe statuses change.

VI send a notification when an invoice is automatically created from a goods receipt
Send & notification when an invoice i sutematically created Ifom a service shest
Send a notification when the involce conversion fails
send a notification when the status of the template changes.

Send a notification when an invoice is set for manual submission after conversion

lend a notification when ship notices are undeliverable.

lend notification when a Declined Document status update request is received.

lend notification when an Accepted with Changes Document status update request is
ceived

apotifications when

end a notification when a new receipt is received

Scroll down on the Network tab until
you get to Electronic Invoice
Routing

Some notifications will already be pre-
selected.

0 If you have material/goods orders
then you will tick the boxes in the
Ship Notice notification blocks
and enter the email address to

e receive these notifications

If you would also like to receive a
system generated notification
when the Goods you have
delivered have been GRV’ed, go
to the Receipt section, tick the
box called Send a notification
when a new receipt is received
and enter the email address.

22
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HOW TO SETUP NOTIFICATIONS IN YOUR ARIBA NETWORK STANDARD
ACCOUNT

o When you are finished
0 scroll up to the top of the
. ] Close page and click on the Save
button to save your
changes

Account Settings

Customer Relationships ~ Users  Nofifications  Application Subscriptions ~ API management  Generative Al

9 Then click on Close. You
will be taken back to your
dashboard

General Metwaork Discovery Sourcing & Contracts Messaging

Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses for sending notifications
12 Frefemsd Languaege COniigured oy e aucoUint acimirisiiats! COiirons e [angudee LSeo i'l UEse ML atons.
The Preferred Language confij byt L administrat trols the languag [ tificat

Electronic Order Routing

Type Send notihcations when, To email addresses (one required)
J Send a notification when orders are undeliverable,
*/ Send a notification when a new collaboration request against an existing order is received,
Send naotification for new purchase arders to suppliers.

Send notification to suppliers when purchase orders are changed.

J Send a notification when orders are on hold due to non-payment of fee,

23
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HOW TO LOG INTO YOUR ARIBA NETWORK ACCOUNT GOING FORWARD

SAP Ariba /\\  Solutions - AribaNetwork - Resources - Support 2 ® R = Q SAP”

* To view your Ariba Network Standard
Account dashboard and general
settings, simply go to the official SAP
Ariba website at www.ariba.com

Strengthening business resiliency,

together
* Click on the Supplier icon button and

keepsuppliesﬂowing—andsupplierriskinchﬁck—no o o — ; ! _’ CIle On Supplier |n the drop down menu
A £\ Z i\ .

That's why you choose SAP Ariba.

 You will be directed to the Ariba Network
login page.

* Enter your user name and password to
be taken to your dashboard

SAP Ariba

Supplier Login NIOS AG Won 79 New Customers with Ariba
I

Your company STATIONERY HOUSE LTD-TEST is already registered
have a user account, request one Now

ba Network
If you don't £ £, request o P

Is your company registered?

25
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HOW TO LOG INTO YOUR ARIBA NETWORK ACCOUNT GOING FORWARD
The next time you log into your Ariba Network

What is your primary business role in your company? Selecting a role will help us provide you with a better experience. accou nt e. g . to Create you r | nVO|Ce’ th |S
You can change your business role at any time on the My Account page. Wl ndOW may pop u p ]

Accounts Receivables

Simply select the option that best describes

Business Ounes what your primary role in your company is and
Customer Service click on the Continue to the Ariba Network
E-Commerce bUtton

Field Services

You should only have to do this once.

Finance

Information Technology
Marketing

Order Management
Sales

Semvice Administrator

Shipping
Treasury
Other | e | 26
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ORDER




BEFORE CONFIRMING YOUR PURCHASE ORDER

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371552

¥ Create Order Confirmation v @ Create Invoice v | Print - | Download PDF | Download CSV | Resend

Order Detail Order History

From: e

[OFFICIAL]

You can now proceed to check the accuracy of content of your PO and

electronically confirm it.

The process of confirming your POs via
SAP Ariba differs slightly for:

Goods/Material Orders
Service Orders

Hybrid (Material & Services
combined)

0 You can see what type of PO it is by

viewing the Type column on the PO

Purchase Order
Rustenburg Platinum Mines Nr:
Rustenburg Platinum Mines Ltd. View more » °
Rustenburg
0300 South Africa Attachments
@ 5505371552.pdf (application/pdf) [ ]
L]
Payment Terms ' { Ship All ltems To Bill To Deliver To
Payment end of next month net
Contact Information RPM (AS) - Central Logistics Rustenburg Platinum Mines
Supplier Address Thabazimbi Road Rustenburg Platinum Mines Ltd.
Rustenburg
Line ltems Show Item Details 2
Other Information
'CONDITIONS F . _— - I
L., This purchas Line # Part # / Description turn Qty (Unit) Need By Unit Price Subtotal Tax
(http:/Awwwv.an| N In)
:efeF:encE and f 1 Material 6.0 (EA) (L 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR Details
ROSE BUSH
2 Material 80(EA © 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details
PALM TREE SMALL ;
Show Item Details =
Descripti Typ R Qty (U Need By Urit Price Subtota Tax
Material 6.0 (EA) (0 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR
ROSE BUSH
Status
6.0 Unconfirmed
¥ Create Order Confirmation v S| ’
»‘\? \
Invoice Verification Type: goods receipt
Tax
VAT 15.00 R 2,700.00 ZAR R 405.00 ZAR 15% Input VAT \
Schedule Lines \*../
Schedule Line # Delivery Date hip Date y (Uni
1 14 May 2020 12:00 PM CAT 6.0 (EA) (U

Recipient RECEPTION
60 MAIN

Check if Vat is correct i.e. if you are not
vat registered the vat amount on PO
should be 0%, you will then reject the
PO.

IMPORTANT!
You must confirm your PO
electronically. If you not do this
you will not be able to invoice,
which could result in payment
delays.
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CONFIRMING YOUR PURCHASE ORDER - IMPORTANT INFORMATION

Confirming your first PO from us:

Once you have created your new Ariba Network Standard Account from your first system generated interactive email, you will automatically be
redirected to your new Purchase Order (PO) so you can confirm it electronically.

Confirming all subsequent PO’s from us:

To view and confirm your PO’s once your standard account is set up, simply go to the official SAP Ariba website at www.ariba.com, select
Supplier login and enter your username and password. On your homepage, select WORKBENCH and a the list of PO’s will be displayed.

Home  Enablement Discovery ~ Workbench Orders ~  Fulfilment ~ Invoices ~  Payments ~ Catalogs ~ More ~

Workbench

O O O "0.0.. "0O.C

New orders Orders Rejected invoices Remittances

New orders (O)
~ Edit filter Last 31 days | [ New

Customers Order numbers Creation date order st

(®) Partial match ) Exact match

&
to!

@wage’ “
\ ¢

\‘.5 /

If you do not electronically confirm your PO’s, you will not be able to:

- Permitted to deliver any services or goods to any of our operations / sit ’e

- To create an electronic elnvoice in the system against this order, potentially resulting in payment delays _
EXTERNAL
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HOW TO VIEW ALL DOCUMENTS RELATED TO A PURCHASE ORDER

Click on More (x) under
Related documents to

open all documents related
rrom: B to the Purchase Order

Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd.
b

lard Account e
Purchase Order: 5505371552 m

irmation w H ®| Create Ship Notice ” %] Create Invoice v | Print - | Download PDF Download CSV | Resend

Yoo [0 002
_______ related Documents: & INVISE2 Click on Document
— — i RONSHAMELIR12) Number to view the details
— - et a Mo related to that document.
e Use the Type value to
assist with identifying the
Related Documents document
QT pae =

INV1590A 6 Apr 2020 7:00 AM BRT Service Sheet

INV1590A 6 Apr 2020 7:00 AM BRT Invoice

INV1590 6 Apr 2020 7:00 AM BRT Invoice

R00050102431402020 9 May 2020 7:00 AM BRT Receipt

Quotel590 9 May 2020 1:59 PM BRT Order Confirmation

31
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

This section will show you how to confirm and invoice against a Purchase Order for Goods.

ANGLO AMERICAN / DE ANGLO AMERICAN
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER RECEIVING / STORES SUPPLIER SUPPLIER GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE REMITTANCE *PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO  DELIVERS GOODS RECEIPT INVOICE IN SAP ADVICE EXECUTED
EMAIL WITH PROCESS NETWORK CREATED ARIBA RECEIVED ACCORDING TO
ELECTRONIC ORDER BUTTON PAYMENT TERMS
PO

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

, « Each step in this electronic processes is dependent on the one before it
» If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays
\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

/ that the PO details are correct.
\ ¥ 33




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE
BEERS GROUP
RECEIVING / STORES

SUPPLIER

SUPPLIER

SUPPLIER

1 2 3

RECEIVES OPENS EMAIL & LOGS INTO
INTERACTIVE CLICKS ON ARIBA
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

SAP Ariba

Supplier Login

Your company STATIONERY HOUSE LTD-TEST is already registered.

If you don't have a user account, request ane now. 9

Login

Hawing trouble logging in?

ls your company registered?
Search

SUPPLIER

CHECKS &
CONFIRMS PO

SUPPLIER

\ [OFFICIAL]
o?

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

5

FULFILS ORDER &
DELIVERS GOODS

DENIOS AG Won 79 New Customers with Ariba

MNetwork

=
-

Together with SAP Ariba and the Ariba MNetwork,
DENIOS was able to win 79 new customers, up-
sell and cross-sell products through catalogs
and lower operational costs by reducing
consumption of resources by 40%.

) 4

67 8 9

GOODS CREATE INVOICE REMITTANCE PAYMENT
RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO

PAYMENT TERMS

@ Login to your Ariba Network
Supplier Login page.

Enter your Ariba Network

@ Account User Name and
password and click on the
Login button

34

EXTERNAL




[OFFICIAL]

HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 29

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN !
SUPPLIER REGEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

SAP Ariba Network Standard Accoy” "\\{pgﬂe

T 0 Your Purchase Order (PO)
document will open. You need to

Purchase Order: 5505371552

& Create Order Confirmation v = Create Invoice v | Print - | Download PDF | Download CSV Resend

scroll down to see all the detail.
toetretems 2 Terms and conditions, payment
E:;:‘t;:hulﬁ I':lalim’\Jdm Mi:::s b [Z;gg“}::e_:j:; te rmS etC
Rustenburg ‘ Vrion:
9 Please Note: You must check the
—— accuracy of each PO you receive
o omat - from us at a line item level. To do
;2::[Fl)testuser@angloamerican.cum thiS SCrOII doWn to the Line Items
Line Iteg Show Item Details = SeCtion
J
Ot Intonratio) % | Description Type Return Qty (Unit) Need By Unit Price Subtotal Tax 3 . . .
1 Material 6.0 (EA) 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR e TO see a" the detall Of the Ilne Itema
RosE BUSH click on Details. You can view line
2 Material 80 @ 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details deSCription vat unloading pOintS
PALM TREE SMALL ’ ’ .
Order submitted on: Wednesday & May 2020 12:00 PM GMT+02:00 Other Comments etC. aS Shown In the
o e O et e by g Anrcn TEST ANCLCAERAZ 14T e ety A Sub-total: RS 500,00 ZAR next slide

Network

Est. Total Tax: R 825.00 ZAR
Est. Grand Total: R6,325.00 ZAR
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS \

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Line ltems srowlempeme = Once you have opened the line item details,
Line # Part # / Description Type Qty (Unit) ) Need By Unit Price Subtotal Tax 6 please check that the fo"owing is correct:
1 Material 300.0 (EA) 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR d
BOLTS & FLANGES 0 Type reflects as Material for Goods POs
Status 9 Quantity & Unit (Unit of Measure)
300.0 Unconfirmed .
9 Delivery date
Control Keys
Order Confirmation: allowed e Unlt prlce
Ship Motice: allowed
Invoice: is not ERS e TAX / VAT Rate (lf appllcable)
Invoice Verification Type: goods receipt
Tax Do this for each line item.
Tax Category Tax Rate (%) Taxable Amount Tace Amount Tax Location Descripfion Exempt Detail
VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated{Aspect only- Zero Rated)
Sehedule Lines @ \ﬂf everything is correct, please click on
Schedule Line # Delivery Date Ship Date Quantity (Unit) Summary and go baCk to the Summary
1 17 Oct 2019 12:00 PM CAT 300.0 (EA) (D) view of your PO

Other Information
Recipient: LEBO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Line ltems srevtembese = 9¢ If any of the details in the line item are
Line#  Part#/ Description Type Qiy (Unit) Need By Unit Price Subtotal Tax incorrect p|ease reject the PO in the
1 Material 300.0 (EA) O 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR system, providing a reason for your
H
BOLTS & FLANGES rejection (Go to How to Reject a PO section
Status for more information)
300.0 Unconfirmed . . .
Please Note: Electronically rejecting
Commikeys your PO for being incorrect does not
Ship Notice: allowed mean you are rejecting doing business
Invoice: is not ERS with us.
ieoice Yerfieston Tupe: goods fecel! The rejected PO will workflow back to the
= buyer in the system & prompt them to send

Tax Category Tax Rate (%) Taxsble Amount Tax Amourt  Tax Location Description Exempt Detail

a corrected PO.

VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated(Aspect only- Zero Rated)

You will then receive another email with the
changed PO which you must confirm.

Schedule Lines

Schedule Line # Delivery Date Ship Date Quantity (Unit)

1 17 Oct 2018 12:00 PM CAT 300.0 (EA) (0 o Click on Summary and go back to the

summary view of your PO a7

Recipient: LEBO
EXTERNAL
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER

\ [OFFICIAL]
o?

-~

ANGLO AMERICAN / DE
BEERS GROUP ANGLO AMERICAN /

SUPPLIER SUPPLIER
RECEIVING / STORES DE BEERS GROUP

O 0 0 0 -

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER &
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON
Purchase Order: 5504992913
1
= Create Invoice Print Download PDF | Download C5V | Resend

B Create Order Confirmab~—

Confirm Entire Order

distory

Reject Entire Order 9

[RE e To:
Rustenburg Platinum Mines

Rustenburg Platinum Mines Lid.

Rustenburg

0300 South Africa

Update Line ltems

Payment Terms '/
60 Days from month end

Contact Information

Supplier Address Buver

GOODS CREATE INVOICE REMITTANCE PAYMENT
RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO

PAYMENT TERMS
Once you have checked the
accuracy of all the line items in your
PO, you need to confirm it in the
system

Purchase Order 0 Scroll up to the top of your PO

(MNew) :

E£04997913 and c_Ilck on the Create Order

Amount R46,300.00 ZAR Confirmation button

e A drop down menu will appear.
Click on Confirm Entire Order

Routing Status: Sent to confirm your PO

e Click on Reject Entire Order to
reject your PO (this process is
shared a little later in this
document)
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN !
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
- Once you have clicked on Confirm
g Entire Order, the following page
will open.
1 Confirm Entire B . ) -
Order v Order Confirmation Header " Inalcates requred field o First enter your Confirmation
Review Order N ¢ number.
Confirmation Confirmation #: ‘ | Quoted| :
Associated Purchase 5£504992013
Order #:

The Confirmation Number is

Anglo American - TEST requires that you fully confirm line items before you can add them

Customer.  Angle American - TEST  to ship notices, service sheets, or invoices. If you change or reject a line item, it cannot be YOUR reference and yOU can
added to anoher document enter any reference that is
Suppler Referencs: meaningful to you and your
organisation e.g. your quote
Additional Information
clienthNumber: num be r.
assumingCompany: .
9 Please pay attention to these
Confirmations to Anglo Ameri t be for the full ord ifi H H
quanﬁgrn{:srglli?é?r;sar’ti’al qﬂ:nﬁnr?:r;:sgn?:ss \'fil?faoi:tuepric:ssleelivery n0t|f|Cat|0nS as they Contaln

Date only changes must be processed as Back Order.

important information

As confirmactes para a Anglo American devem ser para a
quantidade tofal do pedido (as respostas de quantidade parcial ou de
quantidades com datas de entrega diferentes ndo serdo processadas). 39

Somente a data de enfrega pode ser alterada.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO

ELECTRONIC PO BUTTON PAYMENT TERMS
SHIPPING AND TAX INFORMATION . - -
0 After entering your Confirmation
Est. Shipping Date: 16 Oct 2019 : Est. Shipping Cost:

number, scroll down so you can complete

=st Defvery Date = Fot Tax Cost the Shipping and Tax Information
Comments: section.
This section is mandatory
Line ltems
Line # Pari # / Description Qty (Unit) Need By Unit Price Subtotal Tax Please select the foIIOW|ng us'ng the
1 300.0 (EA) (0 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR

calendar icons :

BOLTS & FLANGES

Current Order Status: . .
_ . | 9 Est Shipping date
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
2 o
100.0 (EA) L} 24 Oct 2019 R 130,00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR .
CONTANER CAPS e Est Delivery date
Current Order Status: These can be the same date.
100.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
3 200.0 (EA) (D 20 0Oct 2019 R 99.00 ZAR R 19,200.00 ZAR R 2,970.00 ZAR
SILO STRIPS eThen click on Next

Current Order Status:

200.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)

40
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER REGEIVING | STORES DE BEERS GROUP

) 4

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
1 You will be taken to the
rmi Previ Submit Exit . . .
Confirming PO : Review Order Confirmation
page.

Confirm Entire

Order Confirmation Update

Click the Submit button
Review Order Confirmations to Anglo American must be for the full order quantity (split or partial guantity responses will fail to process). Delivery Date only changes must be t f I th
Confirmation processed as Back Order. O TInalise e

confirmation of your PO

As confirmacdes para a Anglo American devem ser para a quantidade total do pedido (as respostas de quantidade parcial ou de quantidades com datas de
entrega diferentes nio serdo processadas). Somenie a data de entrega pode ser alterada.

Las confirmaciones a Anglo American deben corresponder a la cantidad total de la orden (las respuestas de cantidad parcial o de cantidades con fechas
diferentes no se procesaran). Solamente la fecha de entrega puede ser cambiada.

Confirmation #  Quoted40
Supplier Reference:
Additional Informiation:

Line ltems

Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax

1 300.0 (EA) (0 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR

BOLTS & FLANGES

Current Order Status:
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019) 41

2 100.0 (EA) (1) 24 0ct 2019 R 130.00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR EXTERNAL
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS 09

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN !
SUPPLIER REGEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Purchase Order: 5504992913 “

_ Once you have confirmed your
% Create Ship Notice =i Create Invoice | Print Download PDF Download CSV | Resend entire Purchase Order yOU W|”

P be redirected to this page.
From: o To: Purchase Order @ Al the documents related
Rustenburg Platinum Mines {Gonfirmed) o
Rustenburg Platinum Mines Lid. 232;?%{3320% N to your specific PO can be
BRBUEEJE ggﬂﬁ Africa version 1 viewed under Related

Documents. Hovering
over Related Documents

o J _ , shows what type of

ayment Terms Routing Status: Acknowledged .

&0 Days from month end Related Documents: ¥ Quoted0 documentis part Of the PO
Contact Information e.g. PO Confi rmation,
Supplier Address Buyer

Invoice, etc.
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REJECTING A PURCHASE ORDER }9

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
SAP Ariba Network  Standard Account | Upgrade @ . .
If any of the details in the PO are
Purchase Order: 5505371561 BEN  incorrect please reject the PO in
& Create Service Sheet S| Create Invoice Print Download PDF Download CSV Resend the syStem, prOVIdlng a reason for
Confirm Entire Order your rejectlon- Thls does not mean
ate Line Items Fy H H H H
:p‘“t; ';d you are rejecting doing business
GJGC ntire AQrder
= o: Purchase Order H
Rustenburg Platinum Mines " (New) m
5505371561

Rustenburg Platinum Mines Ltd

Rustenburg Vorion 1 2000 AR The rejected PO will workflow back

0300 South Africa

SRR to the buyer in the system & prompt
them to send a corrected PO.

Payment Terms £ Routing Status: Sent
60 Days from month end

e epapmagin Buyer You will then receive another email
with the changed PO which you can
then confirm.

0 Click on Reject Entire Order to
CONDITIONS RELATING TO GOODS PURCHASED OM THIS ORDER rejeCt you r PO

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersiterms-and-

randitinne) whicrh tarms and randifinns are incarnaratad intn the niirchase arder b refaranca and ara hinding nn the Sunnliar cave and evrant that theza terms and canditinne <hall

Other Information
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ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER REGEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO

ELECTRONIC PO

REJECT ENTIRE ORDER

Propesal 1561

Please Select

Please Select

Duplicate Order

Incorect Delivery Date
Incomrect Description . 4
Incormect Price

Incommect Quantity

Incomrect StockiPart Number
Incormect Supplier Code Used
Incormect UOM

Niot our Product Line

Unable to Supply Rem(s)

Other

Ingoemgct Price

* | Price not accoeding bo quoted value on line
e 2|

PAYMENT TERMS

a Enter your confirmation
reference

9 Select the Rejection Reason
from the drop down menu

@ Please add detail of rejection
reason under the Comments
section. This reason is sent to
your Buyer in the rejection
notification they receive so they
know exactly what to amend.

9 Click on Reject Order
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REJECTING A PURCHASE ORDER

SUPPLIER

SUPPLIER

RECEIVES
INTERACTIVE
EMAIL WITH
ELECTRONIC PO

Purchase Order: 5505371561

OPENS EMAIL &

CLICKS ON

PROCESS ORDER

BUTTON

B Create Order Confirmation % Create Service Sheet = Create Invoice

Confirm Entire Order
i
Update Line Items story

Reject Entire Order
From:
Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd
Rustenburg

Payment Terms i
60 Days from month end

Contact Information
Supplier Address

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES
LOGS INTO CHECKS & FULFILS ORDER & GOODS
ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT
NETWORK CREATED
v Hide Changes Print Download PDF Download CSV | Resend
To: Purchase Order
( + Rejected)
5505371561
Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)
Routing Status: Acknowledged
Related Documents: |¥ Proposal 1561
Buyer
Test ID
Email

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/Aww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the

SUPPLIER

CREATE INVOICE
IN SAP ARIBA

[OFFICIAL]

\e

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
REMITTANCE PAYMENT
ADVICE *EXECUTED
RECEIVED ACCORDING TO
PAYMENT TERMS

Click on Done and log out of the
browser. You will receive a
system notification on receipt of
the change order, based on the
setup of your notifications
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SyUPPLIER SUPPLIER DE BEERS GROUP
BE GROUP TN
o e e o G \\-,,,,/; Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS
Purchase Order: 4502509397 E
@ @ Once you have confirmed
Create Order Conlirmation Create Ship Notice 2 = your entlre Purchase Order
the ‘Create Ship Notice’
bl -l button will become available
for you to access.
From:; Purchase Order
Rustenburg Platinum Mines Limited Confirmed
1931/003380/06 4502509397 . . .
Johanneshurg .ﬁ::'”';“" ;-H 000 zaR C“Ck on ‘Create Sh|p N0t|Ce,
VETSIOn:

2196 South Africa
Phone: +() 0112736111

button to start this process.

Track Onder

Payment Terms ! Routing Status: Acknowledged
B0 Days from month énd External Document Type: Standard PO (NB)

] [ eTils; 45 0
Contact Information

Supplier Addrass Sales
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

R ' L= 9 * Complete the relevant
information as outlined:
——— oo * Populate your delivery note
_ e number in the Packing Slip ID
field, under the SHIPPING
S section
9 e * Add your Shipping and
R — — * Delivery Date. Please Note:

both date fields are mandatory.
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER

LOG INTO ARIBA  CHECKS &

v DELIVERY AND TRANSPORT INFORMATION

Transport Terms Equipment Identification Code

Select v

Add Transport Term

¥ Additional Fields

Reason for Shipment

Comments

Ordor lteme

SUPPLIER SUPPLIER

© 0 o

FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

ANGLO AMERICAN / DE

a BEEGROUP G

CREATE SHIP
NOTICE IN SAP

GOODS RECEIPT

CREATED (RECEIVING /

STORES )

SUPPLIER SUPPLIER

[OFFICIAL]

\e

-~

ANGLO AMERICAN /
DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

Shipping Pa

Account

Shipping Ce

Sealing Party Code Seal ID

overnment Issued Shipping ID;

Document Title:

Supplier Reference:

Transit Direction:

EXTERNAL

0

REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Ensure that
the Shipping
Payment
Method field
always has
the Account
option
selected

50




HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER SUPPLIER SUPPLIER

© 0 o

LOG INTO ARIBA  CHECKS & FULFILS ORDER &

CREATE SHIP

NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE INSAP CREATED (RECEIVING /  IN SAP ARIBA
e ARIBA STORES)
Order Items Hide Item Details
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509398 0 2! EA 19 May 202 3 R 4,900.00 ZAR R 122,500.00 ZAR R 18.375.00 ZAR Remove
QUADRANT:FIRE:DIGITAL IN:IOC3:342424
Shipment Status
Total Item Due Quantity: 25 EA (i
Confirmation Status
Total Confirmed Quantity: 25.0 EA (i Total Backordered Quantity: 0EA (i
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
250 - Select Country - v E ] Ad
Det
Add Ship Notice Line
£ 19\ R R1 AR R R F
QUADRANTFIRE:DIGITAL IN:IOC3;342424
Shipment Status
Total Item Due Quantity: 50 EA (i
Confirmation Status
Total Confirmed Quantity: 50.0 EA (i Qual OEA
Line Supplier Batch ID Country of Origin Production Date Expiry Date
- Select Country - v = = Ad
De!
I Add Ship Notice Line
L Add Order Line ltem ] 6
(=) = |

ANGLO AMERICAN / DE

a BEEGROUP G

GOODS RECEIPT

SUPPLIER

[OFFICIAL]

\e

-~

ANGLO AMERICAN /

CREATE INVOICE

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll down to the Order
Items section.

The line item details are
displayed and corresponds
with what was confirmed as
part of the Order
Confirmation step.

To create the FULL
Advance Shipping
Notification, meaning
inclusive of all lines and
ship quantities, click on
Next
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER SUPPLIER

© 0 o

SUPPLIER

LOG INTO ARIBA  CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS
Order Items
Order # Line No. Part #/ Description Customer Part # Qty Unit
4502509398 10 250 EA G
QUADRANTFIRE DIGITAL IN;I0C3;342424
SHIPMENT STATUS
v 1.ShipQty: 25.0€A (D
No detail information provided.
Additional Information
erlD:
ticleNumber:
4502509398 20 50.0 EA (&

QUADRANT,FIRE:DIGITAL IN;I0C3;342424
SHIPMENT STATUS
« 1. shipQty: S0.0EA (1)

No detail information provided.

Additional Information

CREATE SHIP
NOTICE IN SAP

Need By

19 May 2023

19 May 2023

ARIBA

Ship By

ANGLO AMERICAN / DE

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

Hide Item Details

Unit Price Subtotal

R 4,900.00 ZAR R 122,500.00 ZAR

R 2,300.00 ZAR R 115,000.00 ZAR

@

SUPPLIER

a BEEGROUP G

CREATE INVOICE
IN SAP ARIBA

Tax

R 18,375.00 ZAR

Hide Details

R 17,250.00 ZAR

Hide Details

\ [OFFICIAL]
o?

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

If you are ready to
proceed, click on Submit
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

Purchase Order: 4502509401 Once submitted the
screen will return to the
purchase

order view.

e Note that the Confirmed
- " Q i status changed to

Ratetusg Patrum Mires Limeed Shipped. The Create
Ship Notice button is
greyed out (not
available) as you've
completed this step.

Click on Done to exit this
view.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SUPPLIER SUPPLIER DE BEERS GROUP
BE GROUP TN
o e e o G \\-,,,,/; Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS
Purchase Order: 4502509397 E
(1) €@ Once you have confirmed
Create Order Confirmation - Create Ship Notice # i your entire PurChase Order
the ‘Create Ship Notice’
Crder Detail Order Histor . .
button will become available
From: Purchase Order for you to access.
Rustenburg Platinum Mines Limited Lonfirmed
1931/003380/06 4502509397
Johannesburg AMCLINT _#-IJJ:II: 00 ZAR
2196 South Africa vershan: 1 ] ) .
Phone: + () 0113736111 Click on ‘Create Ship Notice’
Track Order .
button to start this process.
Payment Terms ! Routing Stalus: Acknowdedged
60 Days from month end External Bocument Type: Standard BO [NE)

i ited Documents: 4502509397
Contact Information

EUiilier Address
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

Create Ship Notice

9 * Complete the relevant

* information as outlined:
svep FROM oeLVER T * Populate your delivery note
Motoscie s Store Boras shan number in the Packing Slip ID

repoor field, under the SHIPPING
section

Ship Notice Header e * Add your Shipping and

e S — * Delivery Date. Please Note:
' both date fields are mandatory.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER

LOG INTO ARIBA  CHECKS &

v DELIVERY AND TRANSPORT INFORMATION

Transport Terms Equipment Identification Code

Select v

Add Transport Term

¥ Additional Fields

Reason for Shipment

Comments

Ordor lteme

SUPPLIER SUPPLIER

© 0 o

FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

ANGLO AMERICAN / DE

a BEEGROUP G

CREATE SHIP
NOTICE IN SAP

GOODS RECEIPT

CREATED (RECEIVING /

STORES )

SUPPLIER SUPPLIER

\ [OFFICIAL]
o?

ANGLO AMERICAN /
DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

Shipping Pa

Account

Shipping Ce

Sealing Party Code Seal ID

overnment Issued Shipping ID;

Document Title:

Supplier Reference:

Transit Direction:

EXTERNAL

0

REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Ensure that
the Shipping
Payment
Method field
always has
the Account
option
selected
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) 09

SUPPLIER SUPPLIER

© 0 o

FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

LOG INTO ARIBA  CHECKS &

SUPPLIER

SUPPLIER

Order # Line No. Part # [ Description Customer Part # Qty

4502509401 10
QUADRANTFIRE;DIGITAL IN;IOC3;342424

Shipment Status

Total Item Due Quantity: 2.0 EA (i)

Confirmation Status
Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Motice Line

4502509401 20
QUADRANTFIRE;DIGITAL IN;I0C3;342424

Shipment Status

Total Item Due Quantity: 4.0 EA (D)

Confirmation Status

Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Notice Line
L Add Order Line ltem

Total Backordered Quantity: 0 EA (i)

Ship Qty

Total Backordered Quantity: 0 EA ()

Ship Qty

CREATE SHIP
NOTICE IN SAP

ANGLO AMERICAN /DE  SUPPLIER

a BEEGROUP G

ANGLO AMERICAN /

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING/ IN SAP ARIBA

Unit Need By ship By Unit Price Subtotal eax
ea 25 May 2023 R 4,900.00 ZAR R 49.000.00 ZAR R 7.350.00 ZE
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘  Select Country - v| ‘ ‘ ‘ = 2dd
Details
ea () 25 May 2023 R 2,300.00 ZAR R 23,000.00 ZAR R 3,450.00 ZAR Remove
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘ - Select Country - v| ‘ ‘ ‘ = Add
Details

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

e Scroll down to the Order Items
section.

The line item details are displayed
and corresponds to what was
confirmed as part of the Order
Confirmation step.

PARTIAL Advance Shipping
Notification can be created by
removing line items, and / or
reducing the ship quantities to
align with your pending deliveries.

To create a PARTIAL Advance
Shipping Notification by removing
a line item, click on Remove
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SUPPLIER SUPPLIER SUPPLIER SUPPLIER

© 0 o

ANGLO AMERICAN / DE

a BEEGROUP G

SUPPLIER

\ [OFFICIAL]
o?

ANGLO AMERICAN /

LOGINTOARIBA CHECKS &  FULFILS ORDER&  CREATE SHIP GOODS RECEIPT  CREATE INVOICE
NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE INSAP CREATED (RECEIVING /  IN SAP ARIBA
ARIBA STORES)
Order Items
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509401 10 10.0 EA (D 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove
QUADRANT,FIRE;DIGITAL IN;10C3;342424
Shipment Status
Total Item Due Quantity: 2.0 EA (D)
Confirmation Status
Total Confirmed Quantity: 10.0 EA (1) eﬂackordered Quantity: 0EA (D)
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
1 2.0 ‘ ‘ ‘ - Select Country - V‘ ‘ E‘ ‘ éitdails
o oo .
N

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

The updated view is displayed
with only the remaining line items.

To illustrate the PARTIAL Advance
Shipping Notification by reducing
the ship quantity we will click in
Ship Qty and change the value to
reflect your quantity pending
delivery.

0 Clicking on Next will allow you to
Submit your PARTIAL Advance
Shipping Notice.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) 09

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

Op BusessNebook . Entepise ccount. v

Once submitted the screen
will return to the purchase
order view.

Purchase Order, 4502503400

IRTPU L © Note that the Confirmed
" status changed to Partially
Shipped. The Create Ship

Orer Detl e i Notice button is still
available to create the
- 3 9 Purtas O Advance Shipping Notices
Rustnburg Platinum Mines Linied .uwm for the remaining lines or
RUOTEHING e quantities.

) 9 Click on Done to exit this
= view.
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ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  sypPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS
Order ltems
| , N | | . . In the event that a line item
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax . .
i is accidentally removed,
4502509401 10 10.0 Ea (0 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove .
QUADRANT,FIRE;DIGITAL IN;10C3;342424 the fO”OWIng Steps Can be
Stipment Staus used to replace the line
Total ltem Due Quantity: 2.0 EA (1) item.
Confirmation Status
Total Confirmed Quantity: 10.0 EA ® Total Backordered Quantity: 0 EA ® @ Continuing With the
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date exam ple Where Ilne NO ) 20
2.0 - Select Country - v = Add .
: X | | [ty || | " e was removed, click on Add
Order Line Item.
Ly Add QOrder Line Item @
[ Save l [ Exit } Next
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) }9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

GAP Business Network Enterprise ACcount  TESTMOGE

Select Items to Add to Ship Notice — Under the Search Filters select

g T the Exact Match option.
Anglo American, De Beers Group and Thungela Resources Group Mototolo Main Store Borwa shaft, Steelpoort, MP, South Africa

@ Add the specific purchase order
¥ Search Filters m number in question.

Search anly stock transpart orders

@ —— @Cnck on Search

@ Select the previously excluded
line item, 20 in this example,

S @ and tick the box to include the
ber of Resu 500 I Search I Resat item
@ Click on Add Selected Items to
Items to be Shipped (1) @ E exit this view.
@ o | MeedBy Part # | Description Order Number | hem Schedule Ling No, Commitment Level  Ordering Address Requested Cy D Oty

The usual Advance Shipping
10X 4168 Notice process steps will again
apply to the replaced items.

| 61
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS }9

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN / DE

BEERS GROUP SUPPLIER

» »
» »

LOG INTO ARIBA CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

Home Enablement Discovery ~ Wcrn Fulfillment ~ Invoices ~ Payments ~ Catalogs ~ More ~

Orders (O)

~ Edit filter

Customers Order numbers

ANGLO AMERICAN /

GOODS RECEIPT
CREATED (RECEIVING /

CREATE INVOICE
IN SAP ARIBA

Select or type selections (=] [ 4502456789 x | |[Tvpe selection

tems to tems to ship

9 Order numbers

E 2
2 5
0 2
w ©
¥ a
g o

(s I 4502456789 xI\rwm selection

Partial match II Exact match I

SUPPLIER DE BEERS GROUP
//6\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 On the homepage, click on the
Orders tab, this will display the
most recent purchase orders. You
can either select a specific
purchase order from the list or
alternatively:

Q In the Order number block, type in
the specific PO you need to

confirm, click on Exact number
and APPLY.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///6\\\ 7
o/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Purchase Order: 5505371561 0 e
e 0 Your Purchase Order (PO)
p—— wsSQL | | Pint. | Dowlosd POF | DownlosdCsv | Resend document will open.

If you have delivered your goods
. R you will receive a system
A 5505371561 generated notification via Ariba

sin: 2 (Pevous Veson that your delivery has been
GRV’ed (if you have set this up in
your notifications).

Payment Terms !

Conltact Information
Supplier Address

o @ !fa GRV has not been created,
you will not be able to invoice
against your Purchase order. The
Create Invoice button will be
greyed out. You will need to
contact the stores you delivered
the goods to to create the GRV.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS o>

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER BEERS GROUP

ANGLO AMERICAN /

LOG INTO ARIBA

CHECKS & FULFILS ORDER & GOODS RECEIPT

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES)
Purchase Order: 5505371552 [ oo
w Create Ship Mot Q Download PDF Download CSV Resend
Frome Line-itemn Debit Mr:::ﬂl\l Purchase Order
Rustenburg Platinum Mines (Partially Recelved)

R Platinum Mines Lid,

Payment Texms |
Payrment end of next manth net

‘Contact Information
Adchess

‘Dther Information

5505371552
Armount: RS,500.00 ZAR

Version: 1

SUPPLIER SUPPLIER DE BEERS GROUP
G //6\\ @
CREATE INVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

When a GRV has been done by site, the Create
Invoice button is no longer ‘greyed out’ and you
can select Standard Invoice under the dropdown

If there are multiple GRV’s posted against this PO,
because there were multiple deliveries, this screen
will pop up first. Please select the appropriate
GRV to invoice on.

Select receipts to be invoiced

Receipt List

Receipt Number t

R00050102431282020
R00050102431322020

\/ R00050102431332020

E- :" © 2019 SAP SE or an SAP affiliate company. All rights reserved.

Custome Date Routing Status
Anglo American - TEST 6 May 2020 12:48:20 PM Sent
Anglo American - TEST 6 May 2020 1:19:17 PM Sent
Anglo American - TEST 6 May 2020 1:19:16 PM Sent

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER

» »
» »

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

SUPPLIER

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

[OFFICIAL]

\e

-

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

) 4

///\\\ >
O 6 "7

Receipt: R00050102431282020

Print Export ¢XM

Fromy

Anglo American - TEST
Rustenburg Platinum Mines Lid

Work Order information

Receipt received onc Wednesday & May 2020 12.00 PM GMT+02.00

Receipt

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Check column Packing
Slip ID to view which
Delivery note / Invoice nr
was linked against this
GRV/Receipt

@ The Delivery Note /
Invoice will appear as
referenced by the Goods
Receipt clerk when
creating the GRV, following
delivery of goods. Note the
number as you will use this
in the invoice generation
process

Routing Status
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS %9

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
'

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

"//71\\ »
9 0 O -

Create Invoice

A Ploase corect th Tollowing erron wd (esutimi

v Invoice Header

Summmary

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
|I=-p o Populate the invoice number and invoice date as

it appears on your company’s physical invoice.

SspeIgices

INV1552

2 ol R 1,050.00 ZAR

e R 1,207.50 ZAR

e VieaEdE Adtresse

The supplier VAT/Tax ID is a mandatory field and

8 Mae 20204 =

must be populated with your VAT ID number. In the
event that suppliers are not registered for tax
please populate the field with ‘Not Registered'.

srer- Rustenbarg Platinum Mines

Customes VAT

4310113883

Please verify that the line item
information is correct and then
click on update.

1 Line ltems, 1 Included, O Previousl ly Fully Invoices d

30 Ea R 350,00 ZAR R 1,050.00 ZAR

pr#: ROOOS0102431332020 Receipt Line #: 1

= stee e Please ensure you match the
e 1 subtotal, total tax and amount
o due to those on your company’s
o physical invoice.

P @ Click on Next. This will take you
T to a summary page. &7
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///7\\\
O © 3 O 5 6 7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Create Invoice Prev y -l v

Confirm and submit this document. It will be electronically signed according to the countries of ongin and destination of invoice. The document’s originating country is:South Alvica. The document’s destination country is:South
Africa.
I you want your invoices 1o be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice [/ Tax Invoice

mi Subtotal R 1,050.00 ZAR
D sdoy 18 Mar 2020 12:00 PM GMT+02:00 Tax R 157.50 ZAR
Ord 2 Amount Due: R 1,207.50 ZAR
pt: RODOS0102431332020
REMIT TO: BILLTO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinam Mines Limited)
Rustenburg Platinum Mines Ltd

Rustenburg

0300 South Africa

Address ID: RO00

Phone : +27 () (014) 598-1110
Fax : +27 () (014) 598-1346

BILL FROM: CUSTOMER

Rustenburg Platinum Mines

Postal Address:
Rustenburg Platinum Mines Lid

The summary page allow suppliers to
verify that all the information is correct.

0 Once confirmed that all information

is correct, click on Submit.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS %9

SUPPLIER SUPPLIER

[OFFICIAL]

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
1

/7\ >
o © ©0 -

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
You will receive confirmation that your

invoice INV1552 has been submitted. invoice was submitted. Click on Exit to take

R you back to Purchase Order screen.
Suppliers can view all documents related to

Purchase Order: 5505371552 “

If-a

Oirder Ditail

Hom
Rustenburg Platmum Mines

R 1 Mirwes il

Ot Indnemeation

the specific PO under Related documents.
Suppliers can hover over each document to
see what type of document it is, e.g. PO
confirmation or Receipt

Dosnioad POF Dowrdosd C5Y | Resend

Paryer
Test 1D
Crmait. tetusend

. INV1EES
Y L9

RO0050102431322020
RO0050102431332020

"'._’(r':-' "
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HOW TO SEE YOU INVOICE STATUS AND DUE DATE

ANGLO AMERICAN / DE

SUPPLIER

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES )
Purchase Order: 5505371552 | e |

Ottes Indnemation

iy
Tost 1D

SUPPLIER

- ~

/ N

/ \

»
L

CREATE INVOICE
IN SAP ARIBA

\[OFF|C|AL]
o

ANGLO AMERICAN /
DE BEERS GROUP

REMITTANCE
ADVICE RECEIVED

Invoice: INV1552

Detail Scheduled Payments

Standard Invoice / Tax Invoice

Histary

This document i digitally signed

REMIT TO:

Excport XML

Subtotal

SUPPLIER:

R 1,050,00 ZAR
R 157.50 Z4R
R L207.50 ZAR

EXTERNAL

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

0 Click on the invoice created
under Related documents
to open the invoice.

e The Payment Due Date will
only reflect once the
Invoice status is
Approved.
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\e

-~

ANGLO AMERICAN /

ANGLO AMERICAN / DE
SUPPLIER DE BEERS GROUP

BEERS GROUP SUPPLIER

» »
» »

LOG INTO ARIBA CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

Qo O

GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

reate a line-item credit memo for the selected invoice

Download PDF » Export cXML

Create Line-ltem Credit Memo ‘ Copy This Invoice

Detail Scheduled Payments

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

e Click on the History tab

The Acknowledged section
will reflect the Payment Due
date details

To: Anglo American - TEST
Routing Status: Acknowledged

Date and Time
b May 202U 20111/ P

Changed By

LegalizationUispatcher- 125043034
LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM
Supplier 6 May 2020 2:01:22 PM

TXNDocSupplierApp-125040069 6 May 2020 2:05:06 PM

History
Status Comments
I nis document has been digitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient.
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent
Comments from Anglo American - TEST:
Acknowledged

The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30

Supplier 6 May 2020 2:05:06 PM

TXNDocSupplierApp-125037078 6 May 2020 2:12:04 PM
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
»

CHECKS &
CONFIRMS PO

SUPPLIER

» »
» »

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES )

Purchase Order: 5505371552

Oreer (eai Ireder History

From:
Rustenburg Platnum Mines
i

Payrrerd Terrme

Payrent el of next morlh nel

Condact bnbormaion
Supgilba A

B
Test ID

Download C5Y | Resend

Purchase Ooer
Prawtindly Recsive
5505371552
Amourt; 5, 500,00 ZAR

Verson 1

»
»

CREATE INVOICE
IN SAP ARIBA

[OFFICIAL]

\e

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Invoice: TSTINV2ZM

This document is digitally signed

REMIT TO:

Anglo QA DC1@anelo.com - TEST

Subtotal:
owledged Amount Due:

Thursday 30 Jan 2020 3:00 PM GMT+05:30
5505371046

RO0050102420572020

online

Supplier

Order

BILL TO!

Rustenburg Platinum Mines

R 3,000.00 ZAR
R 300.00 ZAR
R 3,300.00 ZAR

SUPPLIER:

Test Default

=1 INV1552 «—

ROCOSO102431 3220020
RODOSD102431 3320020
More{d) =

To Search Results

Click on the invoice created
under Related documents
to open the invoice.

9 Click on the Remittance
tab
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER
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\e
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ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

LOG INTO ARIBA
NETWORK

CHECKS &

CONFIRMS PO

» » »
» » »

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES )

Invoice: TSTINV2M

Create Line-ltem Credit Memo

Detail

Scheduled Payments

Create Line-item Credit Memo

Remittance

Cancel

History

Cancel

Export cXML
Status Payment Date Method Received On

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Click on the
Remittance number
to open the details.

Ex}

Remittance Advice: RO0015000000492020 (Paid)

Print  Export cXML  Download CSV

Detail History

From To

Anglo American - TEST Anglo_QA_DC1@anglo.com - TEST
PAYER: Rustenburg Platinum Mines (Show Payee Details)

(Show Payer Details)

Payment Detail

Payment Method: Wire Routing Status
eference Number: 1500000049 () Transaction Date
Re : ROD015000000492020 (1)

entifie nces: None

ADDITIONAL INFORMATION

Line ltems (1)
1 Invoice: TSTINVZM (show Detais) I

ADDITIONAL INFORMATION

R 3.300.00 ZAR R 0.00 ZAR

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Gompany Code: RO0O

e The remittance
document will reflect
all relevant invoices
paid.

REMITTANCE ADVICE
R0O0015000000492020 (Paid)

Gross Amount R 3,300.00 ZAR
Withholding Tax (R 0.00 ZAR)

Amount Paid: R 3,300.00 ZAR

Estimated Settlement on 6 May 2020

Sent
6 May 2020

R 3.300.00 ZAR
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HOW TO CREATE A CREDIT NOTE

ANGLO AMERICAN / DE

[OFFICIAL]

e

-

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
PLEASE NOTE THE
Purchase Order; 5505371552 m b ARIBA NETWORK DOES
N NOT SUPPORT PARTIAL
Y Pik | CowinsdPOF | Dowond GV | e \je"* < P»‘“ CREDITS. ONLY THE
wovmen | oo \“\90"* FULL INVOICE VALUE
CAN BE CREDITED OUT
From: Purchase Order
Rustenburg Platinum Mines {Partially Received)
Rustenburg Platinum Mires Lid. 55053-‘”?52
Rustenburg Amaunt: R5,500.00 ZAR
0300 South Alrica Version: 1 . .
'F:’I»cfr\e.aglal':]'\Ull:-gleB-‘:.JIU o Logln to your ariba account and
an: +27 () (014) 558-1345
e Jated Documents: & INVISS? search for the PO you need to

Payment Terms |
Payment end of next month net

Conlact Information
Supplier Address

Routing Status: Acknowledged
felated Documents: = INV1552
RO0OS0102431322020
RO00S0102431332020
Buyer Mare(2) =
Test ID ——
F = = —
Email: testuseri@angloamerican.com ——

RO0S0102431 322020
RO0DS0102431332020
More(Z)

issue the credit against, once in
the PO click on the invoice
created under Related
documents to open the
invoice.
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HOW TO CREATE A CREDIT NOTE

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

SUPPLIER

» »
» »

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS CREATED (RECEIVING /

Detail Scheduled Payments History

Standard Invoice [ Tax Invoire

Invoice: INV1552
reate L Item Credit Memo Print Download POF - Export cXML

STORES )

SUPPLIER

»
»

CREATE INVOICE
IN SAP ARIBA

Create Line-ltem Credit Memo

Credit Memo Type

¥ Invoice Header
This document is digitally signed

"
s Q
REMIT TO:

®  Quantity Adjustment Price Adjustment (4

I Cr Mema #:* | CN1552

redit Memo Date:* | 6 May 2020 m
gin sice No:  INV1552

Original Involce Dat 18 Mar 2020

=]l

[OFFICIAL]

\e

-~

ANGLO AMERICAN /
DE BEERS GROUP

»
»

REMITTANCE
ADVICE RECEIVED

Reason for Credit Memo:* | INCORRECT INVOICE MR POPULATEDY

Default Credit Mema

Comment Tex

EXTERNAL

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Click on Create Line-ltem
Credit Memo.

Populate the Credit Memo
number

scroll down to Reason for
Credit Memo and populate
the reason for the credit
memo

Click Next and submit
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Al
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES '1

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
o e // 3\\ @ // 5\\ // 6\\ @
\>/ 0/ \>/ >/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

« Each step in this electronic processes is dependent on the one before it
» If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

« This may result in payment delays

» Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

that the PO details are correct.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

SUPPLIER

e A\\
0 "2

LOG INTO ARIBA
NETWORK

=y

[ ‘,\
AP~ ArbaNetwork ~ | 1 )

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

Supplier Login

Your company STATIONERY HOUSE LTD-TEST is already registered.
have a user accou e €s e V.

If you don't INt, request one no

'

-

==

Having trouble logging in?

Is your company registered?
Search

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

FULFILS ORDER &
DELIVERS GOODS

[OFFICIAL]

A
v
ALY

ANGLO AMERICAN /

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

DENIOS AG Won 79 New Customers with Ariba
Network

Ariba Network

SUPPLIER SUPPLIER DE BEERS GROUP
4 5\\ 4 6\\ @
CREATEilNVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES :'11

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Home nt Di: W o~ Wor h neﬂt - Invoices ~ Payments ~ Catalogs ~ More ~

Orders

On the homepage, click on the ORDERS
O O O @) O tab, this will display the most recent
e o cont e e R e purchase orders sent to your profile. You
can either select a specific order from the
T list or alternatively:

Customers. Order numbers

Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days

Select or type selections o? [ 4502456789 x | |[Type selection J

9 In the order number block, type in the
specific PO you need to confirm, click on
Exact number and APPLY

Order numbers. E

o Il 4502456789 xI |Tvpe selection ]

Partial match ®) Exact match 9
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

[OFFICIAL]

W
ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

o) A
0 'e "3 'k4/

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES )

/ - \\\ // \\\
"9 "6 '@

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Purchase Order: 5505371561 | 6

598-1110

3-1245

Payment Terms !

50 Days from manth end

Contact Information
Supplier Address

Banyer
Test ID
Email: testuser@angloamencan.com

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
i3I " T L

Amount: R1,849,550.00 ZAR

0 Your Purchase Order (PO)
document will open. You need to

Print | Download POF | Download CSV | Resend scroll down to see all the detail,
o— Terms and conditions, payment
terms etc
From: Purchase Order
B P s RE05371561 Please Note: You must check the

accuracy of each PO you receive

from us at a line item level. To do
this scroll down to the Line Items

Section
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - FULL

INVOICING

SUPPLIER

SUPPLIER

»

LOG INTO ARIBA
NETWORK

»

SUPPLIER

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

(3

M/
FULFILS ORDER &
DELIVERS GOODS

[OFFICIAL]

Al
A4

A

ANGLO AMERICAN /

GOODS RECEIPT

CREATED (RECEIVING /
STORES )

SUPPLIER SUPPLIER DE BEERS GROUP
CREATEilNVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

[ Line Items p
ne s Pans pUON
v

Type g Retuen

Fi Service

You are required to check the accuracy
" of each PO you receive from us at a line
item level. To do this scroll down to the
Line Items section.

9 The Type column will identify what type
of PO this is

Please Note: You must consider how
9 you will be invoicing us before you
confirm your PO for Services. You need
to determine upfront if you will be
invoicing us once for the full amount or
invoicing us partially (e.g. per month) as

this has an impact the Qty (Unit) and
Price fields of the PO.

FULL INVOICING: If you intend to invoice us once for the full PO amount, please check that the PO you receive from us reflects the Qty (Unit)
field as 1, with the Rand value displayed in the Price field. If the PO you have received from us does not reflect the values in the appropriate
fields based on your invoicing approach, please follow the PO rejection process. This does not mean you are rejecting doing business with us,,
You are just letting us know that our PO is incorrect and we need to provide you with a correct one.




HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES -

PARTIAL INVOICING

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

[OFFICIAL]

W
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &

) o
“ 3 "4

FULFILS ORDER & GOODS RECEIPT

/B
» 5

CREATE INVOICE

Line Items Show Item Details =
Line # Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax
v 1 4] Service 4 Jun 2020 R 950,000.00 ZAR Details
Consulting - Financial Reports
11 998153241 Service 450,000.0 (EA) ® R 1.00 ZAR | R 450,000.00 ZAR R 67,500.00 ZAR Details
CEO CONSULTING FEES
12 998155351 Service 500,000.0 (EA) ® R 1.00 ZAR | R 500,000.00 ZAR R 75,000.00 ZAR Details
CORPORATE COMMUNCATIONS CONSULTING FEES
v 2 4] Service 10 Jun 2020 R 899,550.00 ZAR Details
Consulting - IT reviews
21 993910101 Service 223,900.0 (EA) ® R 1.00 ZAR | R 223,900.00 ZAR R 33,585.00 ZAR Details
AUDIT FEES SD REPORT KPMG
2.2 993915001 Service 675,650.0 (EA) @ R 1.00 ZAR | R 675,650.00 ZAR R 101,347.50 ZAR Details
INFRASTRUCTURE MODELS
Order submitted on: Wednesday 6 May 2020 12:00 PM GMT-+02:00 % Service Sheet Required.
Received by Ariba Network on: Wednesday 6 May 2020 3:27 PM GMT+02:00
This Purchase Order was sent by Anglo American - TEST AN01048242614-T and delivered by Ariba Sub-total: R 1,849,550.00 ZAR
Network. Est. Total Tax: R 277,432.50 ZAR
Est. Grand Total: R 2,126,982.50 ZAR

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

€@ rARTIAL INVOICING: if you intend

invoice us multiple times for partial
amounts, based on the work completed.

During invoicing the Price field is not
editable but the Qty (Unit) field is. In
order to accommodate for this scenario
the price, quantity values need to be
swopped around. For partial Invoices the
Qty (Unit) field needs to contain the
Rand value of the PO and the Price field
will contain the value 1, which means
R1.00.

If the PO does not reflect the values in
the appropriate fields based on the way
you intend to invoice us, please reject the
PO. This does not mean that you are
rejecting doing business with us. You are
just rejecting the PO for being incorrect.
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SUPPLIER

»
»

LOG INTO ARIBA

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER BEERS GROUP

SUPPLIER

CHECKS &

e
" 3

FULFILS ORDER &

GOODS RECEIPT

CREATE INVOICE

[OFFICIAL]

W
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SUPPLIER DE BEERS GROUP

LB
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IN SAP ARIBA

Ship All Items To Bill To Deliver To
RPM (AS) - Central Logistics Rustenburg Platinum Mines
Thabazimbi Road Rustenburg Platinum Mines Ltd
Amandelbult Rustenburg
LP0362 South Africa 0300 South Africa
Ship To Code: WB00 Phone: +27 () (014) 598-1110
Phone: +27 () (014) 784 1733 Fax: +27 () (014) 598-1346
Fax: +27 () (014) 784 1769 buyeriD: R00O
Location Code: WB00
Line Items Show Item Details =
Line # Change Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax
vi 9] Senice 4 Jun 2020 R 950,000.00 ZAR
9 Consulting - Financial Reports
11 998153241 Service 450,0000 (EA) © R1.00ZAR R 450,000.00 ZAR R 67,500.00 ZAR
CEO CONSULTING FEES
Control Keys
Invoice: is not ERS
Tax
Tax Category Tax Rate (%) Taxable Amount Tax Amount  Tax Location Description Exempt Detail
VAT 15.00 R 950,000.00 ZAR R 67.500.00 ZAR 15% Input VAT
Generic Service
Other Infarmation
External Line Number: 1
Classification Domain:  not available
Classification Code:  CONSULTATION SERVICE

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

To view the detail of each line item, click on
Details.

You can view line description, VAT, Other
information etc.

Please Note: If you are NOT vat registered
and the PO contains VAT, please reject the
PO. The buyer will need to send you a
revised PO with the VAT removed.

If everything is correct, please click on
Summary and go back to the summary
view of your PO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES 1'1!

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
e 3\\\ @ e 5\\ e 6\\ v
NV N N N
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Purchase Order: 5505371561 EN 0 Scroll up to the top of your PO and click
on the Create Order Confirmation
F Downlaad C R
L button.
FaE Punchass Onder .
Rustnbing Paboun Vs - S 9 A drop down menu will appear.

Click on Confirm Entire Order to
confirm your PO

Paymeri Terms |

Day o o B The Reject Entire Order process is
g s discussed in the next section

Buiyer
Test ID

Other Information
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

SUPPLIER

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

P

N

FULFILS ORDER &
DELIVERS GOODS

(3

ANGLO AMERICAN / DE
BEERS GROUP

J

SUPPLIER

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

Confirming PO

o ntire .
Order ¥ Order Confirmation Header

ﬁ
* Indicates required field

[OFFICIAL]

W
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

(5
M

CREATE INVOICE
IN SAP ARIBA

v
Confirming PO

Line Items

Confirmed With New Date (Estimated Completion Date: 31 Dec 2!

Confirm Entire
@ S
2 Review Order

Confirmation Update

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 Populate your Est. Completion Date of
service you are going to render.

@ Click on Next.
e The Review Order Confirmation page
will open. Once you are sure that

everything is correct, click on Submit.

This will take you back to PO page.
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HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

(3)
N

FULFILS ORDER &

DELIVERS GOODS

GOODS RECEIPT

CREATED (RECEIVING /
STORES )

LB
"3

CREATE INVOICE
IN SAP ARIBA

[OFFICIAL]
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ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Purchase Order: 5505371561

o [ Create Order Confirmation w %l Create Service Sheet = Create Invoice v
Confirm Entire Order

Rustenburg Platinum Mines
Rustenburg Platinum Mines Lid.
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Update Line ltems LS

Reject Entire Order I

Payment Terms '
60 Days from month end

Contact Information
Supplier Address

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

condifions) which terme and conditions are ir

Print

To:

Download PDF Download CSV

Buyer
Test ID
Email: testuser@angloamerican.com

Resend

ye and excant that thase terms and conditinng shall

Purchase Order

(New)

5505371561

Amount: R1,848,550.00 ZAR
Version: 1

1..This purchase order is subject to the terms and conditions (document reference: AA-SC-5A-01) available from (http:/fwww.angloamerican.com/suppliersftools-for-suppliersiterms-and-
acornnrated into the nirchase arder by refarence and are hinding on the Sunnlisr sa

Routing Status: Sent

0 To your PO click on
Create Order
Confirmation

9 Click on Reject Entire
Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with
us. You are simplifying
notifying us that the PO is
incorrect.

EXTERNAL

90




HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

[OFFICIAL]
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v
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REJECT ENTIRE ORDER

IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial
Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the

Comments field

REJECT ENTIRE ORDER

Proposal 1561

o nfirmation Numbe:
k f Incoect Price Vp

Incamect Supplier Code Lised
Incomect UOM

Nod our Product Line

Unable te Supply Rem(s)

Other

* | Price not accoeding to quoted value on lne

ftem 2.|

a The Rejecting Order window will
open

9 Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

Select your Rejection Reason
from the drop down menu

It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

e Once you have completed all the
necessary fields click on Reject
Order. You should receive a
Change Order (new electronic

version of the POi soon. ¥




HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

»
»

CHECKS &
CONFIRMS PO

) o
“ 3 "4

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES )

SUPPLIER

[OFFICIAL]

W
ANGLO AMERICAN /
DE BEERS GROUP

>
CREATE INVOICE
IN SAP ARIBA

Purchase Order: 5505371561

' Create Order Confirmation v %l Create Service Sheet

Confirm Entire Order

Update Line Itams [fstory
Reject Entire Order

From:

Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd
Rustenburg

0300 South Africa

Phane: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Payment Terms '{
60 Days from month end

Contact Information
Supplier Address

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersiterms-and-

Hide Changes Print Download PDF Download CSV | Resend

To: 1

Buyer
Test ID
Email: testuser@angloamerican.com

conditions) which terms and conditions are incerporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the

Purchase Order
( + Rejected)

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

=

Your PO will now reflect as
Rejected

9 Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES _¥_
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///7\\\
0 =6 =9 =° 6 =@
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMI\'H:ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

STORES )

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

[ ‘,\
AP~ ArbaNetwork ~ | 1 )

=y

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba
Network

Supplier Login

Ariba Network

Your company STATIONERY HOUSE LTD-TEST is already registered.
If you don't have a user account, request one Now.

I o
;

Having trouble logging in?

Is your company registered?
Search

TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

LOG INTO ARIBA
NETWORK

Home Enablement

Orders

O

Orders

Last 31 days

» »
» »

CHECKS & FULFILS ORDER &
CONFIRMS PO DELIVERS GOODS

Discovery -~ Workbench Fneﬂt -~ Invoices ~

O O

Itermns to confirm Items to ship

Last 31 days Last 31 days

Orders (0)

~ Edit filter

Customers

Select or type selections

Order numbers

(=) lquzaEs?sg »x | |Tvipe selection J

@ “4502.156739 >| [Type setection ]

Partial match '®) Exact match

~

[OFFICIAL]

Al

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» »
» »

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES )

Payments ~ Catalogs ~ More ~

O O

Return items Mew orders

Last 31 days

Return items New orders Changed orders

Last 31 days Last 31 days Last 31 days

Dl

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

On the homepage, click on the
ORDERS tab, this will display the
most recent purchase orders sent
to your profile. You can either
select a specific order from the list
or alternatively:

In the order number block, type in
the specific PO you need to
confirm, click on Exact number
and APPLY
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER

SUPPLIER

LOG INTO ARIBA

SUPPLIER SUPPLIER BEERS GROUP
CHECKS & FULFILS ORDER & GOODS RECEIPT

CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Purchase Order: 5505371561 ES
¥ Create Order Confirmation & Create Service Shel 1 5] Create Invoice v Hide Changes Print Download PDF Download CSV | Resend
Order Dtz Y Ling-ltem Credit Memo
Ling-ltem Debit Memo
From: To: Purchase Order

Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Payment Terms "1
60 Days from month end

Contact Information
Supnlier Address

Other Information

Buyer
Test ID

(+ Confirmed)

5505371561
Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

Email: testuser@angloamerican.com

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersfterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

v Proposal 1561

PR A

ANGLO AMERICAN /
DE BEERS GROUP

REMITTANCE
ADVICE RECEIVED

EXTERNAL

{7

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

0 Click on Create Invoice

9 Select Standard Invoice
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ANGLO AMERICAN / DE

PR A
ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

W This customer requires senvice sheets for service orders. When you create an invoice without first creatig *
service sheet, Ariba creates 8 senvice sheet for you. The invoice is sent after the customer approves the
service sheet.

A WARNING! will pop up justto
inform you that Service Sheets will
automatically be created once
you have submitted your invoice.

You can tick next to Don’t show
me this message again so this
message doesn’t appear again.

Then click on the X to close the
message
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

»
»

SUPPLIER

» » »
» » »

PR A

ANGLO AMERICAN /
DE BEERS GROUP

6 (7

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
0 Select the line item you want
Select Item to Create Invoice with Auto-Generated Service Sheet “ tO inVOice againSt

Line ltems
Li Part ID / Description
1 Al
Consulting - Financial Reports
GE : .L-I
Consulting - IT reviews
'LI Service Sheet Req!

w £ 2019 SAP SE or an SAP affiliate company. All rights reserved.

O

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use

9 Click next.
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ANGLO AMERICAN / DE

[OFFICIAL]

AR
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ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Create Invoice En o Enter your company’s physical
Invoice number in the Invoice #
* Inwoice Header m fleld
Summary — .
Pomeomec eSS e s om0 Populate your company’s physical
| b e LINAENDS Inv date in the Invoice Date* field.
— = Payment terms get calculated
. —— from this date.
Shipping
L ] ater lewwl shipping Ling level shipping -.u
Paymént Term HW“A:"“:\:
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ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

» » » »
» » » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Supplier VAT
Supplier VAT/Tax ID:* | GB10D0100 9
Supplier Commercial
Service Start Date: | 4 May 2020 dentifier:
Supplier Commercial
Service End Date: | 4 May 2020 Credentials:
P
Attachments
The total size of all attachments cannot exceed 10MB
Choose File | Mo file chosen Add Attachment

Mame
Add to Header

T TEST SES ATTACHMENT INW.pdf
Shipping Cost

L

Shipping Documents L.

Special Handling

receiveriD:
= Additional Reference Documents and Dates
batchMo:
Comment

articleNumber:

Attachment

transactionCategoryOrType: Service PO
Al Bl 1 Leool

Add to Header w

PR A
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Enter Service Start Date and Service
End date.

Supplier VAT/Tax ID is a mandatory
field and must be populated with
VAT/TAXID nr.

If supplier is not VAT registered they
need to populate the field with Not
Registered. This information can be
prepopulated in the supplier's company
settings, and then they don’t need to
populate it every time they create an
invoice.

Click on Add to header button drill
down and select Attachment, this will
then open a section further down in the
invoice document.

e Click on choose file / browse to fetch

your Invoice from your saved documents
(must be in PDF format) and then click
on Add Attachment
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SUPPLIER

SUPPLIER

LOG INTO ARIBA

NETWORK

Mtachmints

CHECKS &
CONFIRMS PO

PR A
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Your attachment will appear in this
section if successfully attached.

If you have attached the incorrect
document, please select the attachment

picionsd__| and delete, then reattach the correct

invoice.

The next section will describe how to
fully or partially invoice your purchase
order for services.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES
FULL INVOICING

[OFFICIAL]

A
v
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0 Scroll down to the Line Items section. This section highlights the line items from the Purchase Order.

et Ure fae Cptiom

g

e

e If you are invoicing for the full

amount (full invoicing) you do not
need to change the Quantity
value. It must stay as 1.

Slide the button under Include to
the right to include that service
line.

PLEASE NOTE: If you slide the
green dot to the left it will become
greyed out and exclude that
service line from the invoice. You
should do this if that particular
service has not been rendered yet
and it will not form part of your
invoice. You can generate another
invoice at a later stage to invoice
against the excluded service line.

eThe Quantity should be 0 once

excluded from the invoice.

eCIick Next.

EXTERNAL
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

PARTIAL INVOICING

SUPPLIER SUPPLIER

[OFFICIAL]
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ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

e ©0 ©0 -

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

Line ltems |
Insert Line Item Options
T - Discount
Includ Ty t
v 2 ansulting - IT reviews
Includ Ty tion
21 @ SERVICE
Senvice Period Service Start Date B
Tax Category:* VAT v
Input VAT
v
Include Description
22 @ SERVICE INFRASTRUCTURE MODELS
Senvice Period Service Start Date: =
Tax v
VAT
v
2 Consulting - IT reviews
L3l T— ‘ | Delate ‘ If you are adding unplanned service lines o the Imvaice please speciy the Unit of Measur

STORES) TO PAYMENT TERMS
Scroll down to the Line Items section.
This section highlights the line items
mr? e o 9 . from the Purchase Order.
e 9 IMPORTANT! For Partial Invoicing
£ you need to use the Quantity field to
/ capture the value as the Price field is
greyed out. Update the Quantity field
value of each line you are invoicing to
______ the value of your company’s physical
— P— T ks Sutoa invoice, excluding VAT. If this field
s s = Frees Fememm is not editable then exit invoice
- creation at the top of the page,
- delete the invoice and contact your
i s buyer to amend the PO for partial
o invoicing. You will receive a new
version on your profile to create
T e the partial invoice.
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PARTIAL INVOICING

SUPPLIER

SUPPLIER

LOG INTO ARIBA

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

»
»

CHECKS &

[OFFICIAL]
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FULFILS ORDER & GOODS RECEIPT CREATE INVOICE

N 4 LINS TS, 1 HILUUCU, WV TTCVIVUSLY TuLly mvuiLeu
Line Items
Insert Line Item Options
Tax Category A Discount Add to Included Lines
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
v 2 Consulting - IT reviews
21 @ SERVICE 993910101 1400 En @ R1.00 ZAR R 14,000.00 ZAR
Service Period Service Start Date == Service End Date: =
Tax Category:* | VAT N Taxable Amount: R 56,246.99 ZAR
e Rate(%): 15.00
Tax Amount: R 2,100.00 ZAR
Location:
Description:  15% Input VAT
Regime: Y%
_a Law Reference: T‘\anguM
No. Include ype Part # Description Customer Part # Quantity’ Unit Unit Price Subtotal
22 ®© SERVICE INFRASTRUCTURE MODELS 993915001 o Ea ® R 1.00 ZAR ROZAR
Excluded line items cannot be modined.
2 Consulting - IT reviews
Line Item Actions | | Delete If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE.
‘ Previous ‘ | Update | | Save | ‘ Exit ‘ ﬂ

W
PR A
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 To exclude a line item from an
invoice, slide the button under
Include to the left. Sliding the
green dot to the left will turn the dot
grey and exclude that service line
from the invoice.

You should follow this step if the
service has not been rendered yet
and it will not form part of your
invoice. You can generate another
invoice at a later stage to invoice
against the excluded service line.

9 The Quantity should be 0 once
excluded from the invoice.

© Ciick Next.
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LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES )

PR A
ANGLO AMERICAN /

Create Invoice ‘ Previous H

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document's destination country is:South Africa.
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice / Tax Invoice

Invoice Number: IN1561A Subtotal: R 14,000.00 ZAR
nvoice Date: Thursday 9 Apr 2020 12:00 PM GMT+02:0 Total Tax: R 2.100.00 ZAR
Original Purchase Order: 5505371561 Amount Due: R 16,100.00 ZAR
SERVICE PERIOD
Start Date : @ Apr 2020
End Date: 9 Apr 2020
REMIT TO: BILL TO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

Address ID: RO00O

Phone : +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

SUPIi’LIER DE BEERS GROUP
>/6\ » 7
%
REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

0 Once you have checked that all the
information you needed to include is
correct. Very important: make sure
the invoice number/date and value are

e correct. Then click on Submit

You will receive a message confirming
that your invoice has been submitted.
Click on Exit invoice creation.

Invoice IN1561A has been submitted.

3 i I i .
9 F Exit invoice creation. i

w © 2019 SAP SE or an SAP affiliate company. All rights reserved.
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FULFILS ORDER &
DELIVERS GOODS
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NETWORK

CHECKS &
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BEERS GROUP
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GOODS RECEIPT
CREATED (RECEIVING /
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ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

CREATE INVOICE
IN SAP ARIBA

Purchase Order: 5505371561

% Create Service Sheet Hide Changes Print Download PDF

v Create Order Confirmation +

Order Detail Order History

Download CSV | Resend

Purchase Order

>@ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Your newly created invoice
will reflect under Related
Documents.

9 Click on More, to view all the

From: To:
Rustenburg Platinum Mines (=+ Partially Invoiced) dOCU m entS .
Rustenburg Platinum Mines Ltd 5505371561
Rustenburg Amount: R1,849 550.00 ZAR
0300 South Africa Version: 2 (Previous Version)
Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346
Payment Terms 1 i - \
60 Days from month end Related Documents: %l IN1561A
=l IN1561A
Contact Information v Bronnsal 166
Supplier Address. Buyer More(1) » 2
Testlo s L S
Email testuser@angloamericancom et e e e e L
4 eeeeecm -z oz T e
Related Documents
Document Number Date Type

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (decument reference: AA-5C-3A-01) available from (http//w
s bios A oo edioiou " deeliiooc I i

IN1561A
IN1561A
Proposal 1561

Proposal 1561

9 Apr 2020 7:00 AM BRT
9 Apr 2020 7:00 AM BRT
7 May 2020 6:51 AM BRT

7 May 2020 5:52 AM BRT

Service Sheet

Invoice

Order Confirmation

Order Confirmation
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PR A
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SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
0 Go to the email with the PO
want to your invoice status
Purchase Order: 5505371552 [ ooe | for. Click on the Process
Order button and log into
® Create Ship MNotice Cregie nwoice Print Dovnload PDF Download C5W Rezend

Ourer Detail

Order History

Frowm:

Rustenburg Platinum Mines
Rustenburg Platinum Mines Lid.
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax; +27 (] (014) 508-1346

Terms
Paymen end of next manth net

Contact Information
Supplicr Address

Test 1D

Ermail: testuser@angloamerican. com

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject o the terms and conditions [document reference: AA-5C-5A-01) availabde fram
T

- — bk

Purchase Order
(Portially Received)
5505371552
Amount: RS,500.00 ZAR

Version: 1

your Ariba Network Standard
Account

e Click on and open the
invoice you want under
Related documents

Acknowiedged

= INVLSS:
RODOSO102431322020
RODOS0102431 33200
Mare(2) =

= INVISS2 <
RODOSD102431 322020
RODOSDI0Z2431 332020
More() »
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Al

HOW TO SEE YOUR INVOICE STATUS AND DUE DATE v

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

» » »
» » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES )

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

CREATE INVOICE
IN SAP ARIBA

Invoice: INV1552 e e
rate Line-|tem Credit Merr Print Dewnload POF » Export cXML
Detail Scheduled Payments Histary
Standard Invoice [ Tax Invoice e

Status Subtotal R 1,050.00 ZAR

Inveies: Appraved Total Tax R 157.50 ZAR

. . Amount Due R 1,207.50 ZAR

vvolce Murmnber:  INV1552
Irveokce Date: Wednesday 18 Mar 2000 12:00 PM GMT+03.00
al Purche E . 5
reate a line-item credit memo for the selected invoice “
‘ Create Line-ltem Credit Memo opy This Invoice Download PDF v Export cXML
This document is digitally signed
Loanis Detail Scheduled Payments 3
Invoice: INV1552 To: Anglo American - TEST
Invoice Status: Approved Routing Status: Acknowledged
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona
History
Status Comments Changed By Date and Time

Inis document has been aigitally signed. Legalzationispatcher-125043U39 © May 2020 Z201:1/ PM
This document has been digitally verified. LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
The document has been transferred to the next integration point. CommunityWeb-125004072 6 May 2020 2:01:21 PM
The document is ready to be picked up by the recipient. CommunityWeb-125004072 6 May 2020 2:01:21 PM
Comments from Anglo American - TEST: The document was added to the pending queue for download. TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM
Sent Supplier 6 May 2020 2:01:22 PM
Comments from Anglo American - TEST: TXNDocSupplierApp-125040069 6 May 2020 2:05:06 PM
Acknowledged lier 6 May 2020 2:05:06 PM
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078 6 May 2020 2:12:04 PM

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

9 You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

e If your invoice is in Approved status,
click on the History tab

9 The Payment Due date is reflected
under the Acknowledged section
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SUPPLIER

SUPPLIER SUPPLIER

LOG INTO ARIBA

NETWORK

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

CHECKS &
CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER

[OFFICIAL]

Al

CREATE INVOICE
IN SAP ARIBA

Purchase Order: 5505371552

Curder Detail Order History

From:

Rustenburg Platinum Mines
Rustenburg, Platinum Mirnes Lid
Rustenburg
0300 South Adri
Phone: +27 ( ) ((14) 598-1110
Fax: +27 () (014) 598-1346

Payment Terms

Payment end of next momh net

Condact information
Supplicr Address

Purchase Order
(Padtlally Recehed)

5805371552

Amaunt: RS.500.00 FAR

‘ersion: 1

Other Information

CONDITIONS R
1...This purchasqy
St b

Invoice: TSTINV2M

reate Line-Item Credit Men T ce
st | Schedutea Payments vistory

Standard Invoice / Tax Invoice

0 Jan 2020 3:00 PM GMT+05:30

R 3,000.00 ZAR

Amount Due: R 3,300.00 ZAR

sssssss

W
PR A
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP
REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Click and open the invoice
you want to see the
Remittance advice for under
Related documents

9 Once open, click on the
Remittance tab

-—" lated Documents: = INV1552
RODOS0L02431 322020
RODDS0102431332020
More(2) »
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

LOG INTO ARIBA

NETWORK

ANGLO AMERICAN / DE

SUPPLIER

SUPPLIER SUPPLIER BEERS GROUP
CHECKS & FULFILS ORDER & GOODS RECEIPT
CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES )

»
»

CREATE INVOICE
IN SAP ARIBA

[OFFICIAL]

Al

PR A

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

Invoice: TSTINV2M

Create Line-ltem Credit Memo

Detail Scheduled Payments

Reference No.

R0O0015000000492020

Create Line-ltem Credit Memo

Cancel

Download PDF

Export cXML

Remittance History

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

e Click on the Remittance
number to open the details

e The Line Items will reflect all

Remittance Advice: RO0015000000492020 (Paid)

Payment Proposal
: Print  Export cXML  Download CSV

T
A

Payment Detail

Cancel

Line Items (1)

originalinvoiceNo: TSTINVZM buyerinvoicelD: 5200000031 fiscalYear.

o

nglo_QA_DC1@anglo.com - TEST
Details)

g Platinum Mines (Show Payee

R 3,300.00 ZAR R0.00 ZAR

2020 Company Cede: RO0Q

Rou
Transaction

ti

ng Status
Date

REMITTANCE ADVICE
R00015000000492020 (Paid)

Gi R 3,300.00 ZAR
Withholding Tax (R0.00 ZAR)

Amount Paid: R 3,300.00 ZAR

Estimated Settlement on 6 May 2020

Sent
6 May 2020

ount Paid

R 3,300.00 ZAR

invoices paid on this specific
Remittance.
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

[OFFICIAL]

ALY

Purchase Order: 55053?159

Orcler Detail Order History

From:

Rustenburg Platinum Mines
Rustenburg Platinu
Rustenburg
0300 South a

Phone: +27 () (014} 598-1110
Fax: +27 () (014) 598-1346

m Mines Lid,

Payment Terms |

Payment end of next month net

Contact Information
Supplier Address

Other Information

CONDITIONS RELA™
1., This purch
hingi

N
\jﬁg‘:‘ P“‘

Print

Download POF

Download CSV | Resend

{Partially Received)

5505371552

Amgunt: BS,500.00 ZaR
1

Viersion:
Routl chnowdeds
e Related Document
e

—
—
-
-

0 Login to your ariba profile and search for the PO you
need to issue the credit against.

Click on and open the invoice you want to credit under
Related documents

e Once open, click on Create Line-ltem Credit Memo

o INVL3a:
RODOS0N02 431 322020
RODOS0102431 332020

Buyes
Test ID
— -
Email: 1258 snglosr ~~ o Morel2) =
- ]
Invoice: INV1SS2 =
TO GOODS PURCHASED ON THIS ORDER
ubject to the terms and conditions (document reference; AA-5C-SA4-01) avails s te Line-li edit Men Print Export cXML
o i hics

PLEASE NOTE THE
ARIBA NETWORK
DOES NOT SUPPORT
PARTIAL CREDITS.
ONLY THE FULL
INVOICE VALUE CAN

Detail Scheduled Payments History

Standard Invoice [ Tax Invoice

Slalus
I Approved
Routing: Acknowledged

18 Mar 2020 12:00 PM GMT+02:00

2431332020

Supplier

This document is digitally signed
REMIT TO:

Rustenburg Platinum Mines

BE CREDITED OUT

Eustenbure Platiom bines Lid,

Postal Address (Rustenburg Platinum Mines Limited):

Subtotal R 1,050.00 ZAR

Total Tax R 157.50 ZAR

Asround it Due: R 120750 ZAR
SUPPLIER:
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

[OFFICIAL]

A
v
[AAY

Create Line-Item Credit Memo

Credit Memo Type

@ Quantity Adjustment (i Price Adjustment (i

¥ Invoice Header

Summary

redit Memo #2* | CN1S5

bemo Date=* | 6 May 2020 i
e No: INV1552
Invoice Date: 18 Mar 2020

Subtotal: R -1,050.00 ZAR
Total Tax R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment

n:_'._': SOnN f:_:'

Defa

Credit Memo: * | INCORRECT INVOICE NR POPULATED]

It Cresdit Mermao

Comment Text

batchMNo:

articlehumber:

transactionCategoryOrType:
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[OFFICIAL]

aa
\ 4
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS ‘é‘, & PAAY

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
o © {3 ‘4 .5 {6 "7
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST HYBRID PURCHASE ORDERS

' « Each step in this electronic processes is dependent on the one before it
» If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays

\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

that the PO details are correct.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

6 o6 - -«
N N

LOG INTO ARIBA FULFILS ORDER & GOODS RECEIPT
NETWORK DELIVERS GOODS  CREATED (RECEIVING /
STORES )

CHECKS &
CONFIRMS PO

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP~ Ariba Network ~ (1‘,\

SAP Ariba

Supplier Login

Your company STATIONERY HOUSE LTD-TEST is already registered.
If you don't have a user account, request one nNow

=N
e

Having trouble logging in?

Is your company registered?
Search

DENIOS AG Won 79 New Customers w

Network

CREATE INVOICE
IN SAP ARIBA

vith Ariba

Ariba Network

TS, up-

[OFFICIAL]

e &5\

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

/7\ g
'\6,/ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

[OFFICIAL]

e 2 &

ANGLO AMERICAN /

///7\\\ .
0 e \3/ :

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES )

Home Enablement Discovery -~ Workbench allment -~ Invoices -~ Payments ~ Catalogs ~

Orders

O O O

Orders Items to confirm Items to ship Return it ¥

Last 31 days Last 31 days Last 31 days

Orders (0)

~ Edit filter

Customers Order numbers

Q

l4502456789 x | |Twvpe setection I

Return items

Items to confirm Items to ship

Select or type selections

Order numbers. e

<) Il 4502456789 1 |Type setection ]
ial matcl .

Partial match Exact matc h

SUPPLIER SUPPLIER DE BEERS GROUP
/- 5\\ /- 6\\ @
% N
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

More ~

On the homepage, click on

O the ORDERS tab, this will
display the most recent
purchase orders sent to

your profile. You can either
select a specific order from
the list or alternatively:

In the order number block,

type in the specific PO you
I need to confirm, click on

Exact number and APPLY

\ 121
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QEEcAl
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS },9 & M

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ /D /5\\\ /6\\\ 7
\\,,,,,,// U \\,,,,,,// \\,,,,,,//
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
0 Your Purchase Order (PO)
. ._ . = (1) document will open.

You are required to check the
e accuracy of each PO you
receive from us at a line

item level. To do this scroll
Payment Terms. ¢ = dOWﬂ tO the Line ItemS
R section.

Supplier Address Buyer
Test ID

From: - Puschase Order
Rustenburg Platinum Mines e

mougID

Please scroll down to the
Line items section to see the
oo lemnton. details.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER

SUPPLIER

LOG INTO ARIBA

NETWORK

»
»

CHECKS &
CONFIRMS PO

/
FULFILS ORDER &
DELIVERS GOODS

SUPPLIER
A

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER
e

»

GOODS RECEIPT

CREATED (RECEIVING /
STORES)

\ [Ol:éﬂAL]
o9 & FAAY

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»

‘\\ 5//

CREATE INVOICE
IN SAP ARIBA

Ship All Items To

RPM (AS) - Central Logistics
Thabazimbi Road

Line Items

Line # Part # / Description

Goodie bags with pen and

CEO CONSULTING FEES

CORPORATE COMMUNCA

Bill To

Rustenburg Platinum Mines

urg Platinum Mines Ltd

Deliver To

Customer Part #

Material

notebook

TIONS CONSULTING FEES

450 (e8) G

Unit Price 9 Subtotal

R 250.00 ZAR

R 11,250.00 ZAR R 1,687.50 ZAR

R 750.00 ZAR R 11250

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields
based on your invoicing approach, please reject the PO. Important! Goods/Material line(s) are

not impacted.

// \\ g
'\ﬁ/ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

@ e Type column will identify what type of
PO this is, namely a Goods/Material &
Service (Hybrid) PO.

e Please Note: When confirming your line
items for Services you must consider how
you will be invoicing against them. You
need to determine upfront if you will do full
invoicing or partial invoicing because it will
impact the Qty (Unit) and Price fields
linked with those with the Service lines.

e Full invoicing: You will be invoicing once
for the full PO amount. The PO should
reflect the Qty (Unit) field as 1, with the
currency value displayed in the Unit Price
field, as with other types of PO’s.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

[OE(.ZIAL]

e &N

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &

FULFILS ORDER &

///7\\\ ;m ;J//i\\\
'\3/ k‘_l/ "\5/

GOODS RECEIPT

CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Ship All Items To Bill To Deliver To

RPM (AS) - Central Logistics
Thabazimbi Road
Amandelbult

LP0362 South Africa

Ship To Code: WB0O

Phone: +27 ) (014) 784 1733

Fax: +27 () (014) 784 1769
Location Code: WB00
Line Items
Line # Part # / Description Customer Part
1
Goodie bags with pen and notebook
v 2 .L‘
Consulting Review
21 998153241
CEO CONSULTING FEES
2.2 998155351

CORPORATE COMMUNCATIONS CONSULTING FEES

Order submitted on: Saturday 9 May 2020 12:( i GMT+02:00
Received by Ariba Network on: Saturday 7 PM GMT+02:00
This Purchase Order was sent by Anglo American - TEST AND1048242614-T and delivered by Ariba Network.

Rustenburg Platinum Mines

Rustenburg Platinum Mines Ltd

Rustenburg

0300 South Africa
Phone: +27 () (014) 598-1110

Fax: +27 () (014) 598-1346

buyerlD:

Type

Material

Service

Service

Service

Return

RO0O
Show Item Details =
Qty (Unit) Need By Unit P'\cea Subtotal Tax
45.0 (EA) @ 12 Jun 2020 R 250.00 ZAR R 11,250.00 ZAR R 168750 ZAR Details
12 Jun 2020 R 587.500.00 Z4R Details
2500 (EA) @ R 750.00 ZAR R 187,500.00 ZAR R 28,125.00 ZAR Details
400.0 (EA) 0] R 1,000.00 ZAR R 400,000.00 ZAR R 60,000.00 ZAR Details

4 senvice sheet Required,

Sub-total: R 598,750.00 ZAR
Est. Total Tax: R 89,812.50 ZAR
Est. Grand Total: R 688,562.50 ZAR

///7\\\ g
'\ﬁ/ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS
0 Partial invoicing: You will
generate multiple invoices for
partial amounts, based on the
work completed.

During invoicing the Price field is
not editable but the Qty (Unit)
field is. In order to accommodate
for this scenario the price,
quantity values need to be
swopped around. For partial
Invoices the Qty (Unit) field
needs to contain the currency
value of the PO and the Price
field will contain the value 1.

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields based on your invoicing approach, please
reject the PO. Important! Goods/Material line(s) are not impacted.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

SUPPLIER
///77\\\
¥/

~_

FULFILS ORDER &
DELIVERS GOODS

QEECIAL]

e &N

ANGLO AMERICAN /

m TN
/ \

» 4 » 5
\ )

U N4

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES )

rim
Rustenburg Platinum Mines

Pyl Terma |

Contsct Information
Supplier Address

Other Information

Purchase Order; 5505371561

Baryar
TestID

Purchise Crder

5505371561

SUPPLIER DE BEERS GROUP
///6\\\ 7
\\\,,w///
REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll up to the top of your
PO and click on the Create
Order Confirmation button

9 A drop down menu will
appear. Click on Confirm

Entire Order to confirm your
PO
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER

»
»

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

[oww_]

‘e 8.5,

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

4 3\ /D
N N

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES)
Confirming PO Exit

1

¥ Order Confirmation Header

Additional Information

Confirmations to g American must be for the full o rd no
responses will fail to process). Delivery Date only changes

SHIPPING AND TAX INFORMATION

I Est. Compleion Date:* =

CREATE INVOICE
IN SAP ARIBA

Comments:

Line Items

cial Reports

Confirmed With New Date (Estimated Completion Date: 31 Def

Confirming PO

Confirmation Update

OF i

///7\\\ g
'\ﬁ/ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Enter your estimated completion
date of the service you are
going to render in the Est.
Completion date field

Click on Next

The Review Order
Confirmation page open. Click
on Submit if you have
confirmed that all the details are
correct

This will take you back to your
PO.
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HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE

SUPPLIER
Ca

[ﬂ:ml_]

e &0

ANGLO AMERICAN /
DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
0 e //3\\ ® //5\\
>/ N 7/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )

'\6/

REMITTANCE

*PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING

Purchase Order: 5505371561

% Create Service Sheet = Create Invoice Print Download PDF Download CSV | Resend

Confirm Entire Order

tory
Update Line Iltems N
Reject Entire Order
To: Purchase Order
Rustenburg Platinum Mines (New)
Rustenburg Platinum Mines Ltd. 5505371561
Rustenburg Amount: R1,849,550.00 ZAR
0300 South Africa Version: 1
Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346
Payment Terms '
60 Days from month end
Contact Information
Supplier Address Buyer
Test ID

Email: testuser@angloamerican.com

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersftools-for-suppliersfterms-and-
conditions) which terms and conditions are incornorated into the nurchass arder by refarsnca and are hinding on the Sunplisr save and sycont that thegs terme and ronditinng shall

Routing Status: Sent

EXTERNAL

TO PAYMENT TERMS

0 To your PO click on
Create Order
Confirmation

e Click on Reject Entire
Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with
us. You are simplifying
notifying us that the PO is
incorrect.
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N
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HOW TO REJECT YOUR HYBRID PURCHASE ORDERS }9 &1_L\

a The Rejecting Order window will
open

Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

REJECT ENTIRE ORDER

—— Select your Rejection Reason
REJECT ENTIRE ORDER from the drop down menu

omments g | Price not according to quoted value on bne

el It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

Incorrect StockiPart Number

Incarrect Supplier Code Used

Incon rect UOM

e @ Once you have completed all the
necessary fields click on Reject
Order. You should receive a
6 IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial Change Order (new electronic

Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the version of the PO) soon. %
Comments field




HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

SUPPLIER

0 0 -+ %

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES )

Purchase Order: 5505371561

B Create Order Confirmation v &) Create Service Sheet = Create Invoice w Hide Changes Print Download PDF Download CSV | Resend

Confirm Entire Order

Update Line Items [listory
Reject Entire Order

Frorm; To:

Rustenburg Platinum Mines

Purchase Orderl 1

& [OFFICIAL]
e &5

ANGLO AMERICAN /
DE BEERS GROUP

1

REMITTANCE
ADVICE RECEIVED EXECUTED ACCORDING

*PAYMENT

TO PAYMENT TERMS

ﬁo Your PO will now reflect as

Rejected

9 Click on Done and log out of your
account.

Rustenburg Platinum Mines Ltd
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Payment Terms '{
60 Days from month end

Contact Information
Supplier Address

Other Information

( + Rejected)
( 21

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

Buyer
Test ID
Email: testuser@angloamerican.com

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersiterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the
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HOW TO INVOICE AGAINST
YOUR DIGITAL PURCHASE
ORDERS

FOR GOODS & SERVICES

(HYBRIDS)

UL A




[OFEICIAL]

\ 4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &'_Y_\

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
4 6\ 7
%
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

SAP Ariba /J\\

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

Achieve digital
transformation from
source to pay

SAP~ Ariba Network ~ (1‘,\

* Hover over the person icon and select
Supplier from the drop down menu

SAP Ariba

Supplier Login RENOS £ Won 20hew Ct=ompis Wil e a You will be directed to the Ariba
Your compralrwy STATIONERY HOL,SE LTD-TEST is already registered. i‘”:"i ‘Je“”“ N etWO rk |Og i n page .

If you don't Int, request one no

E N
e @ Enter your user name and

password to be taken to your

Having trouble logging in?

| Home page
Is your company registered?
Search
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http://www.ariba.com/

[OFEICIAL]

\ 4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &'_Y_\

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

» »
» »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /

Home Enablement Discovery -~ Workbench Fn\ent -~ Invoices -~

Orders

O O O

COrders Items to confirm Items to ship

Last 31 days Last 31 days Last 31 days

Orders (0)

~ Edit filter

Customers Order numbers

Select or type selections o l 4502456789 x  |[Tvpe selection J

Partial match &) Exact match

Last 31 days Last 31 days

Order numbers. g

(sl I| 4502456789 xI |Tvpe selection
Partial match @) Exact match

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
G //6\\ @
CREATE INVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

More ~

@ On the homepage, click

on the ORDERS tab, this
O will display the most
recent purchase orders

sent to your profile. You
can either select a
specific order from the list
or alternatively:

Last 31 days

I In the order number
block, type in the specific
PO you need to confirm,
click on Exact number
and APPLY
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WCIAL]
A4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &1_1_\

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///6\\\ 7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 5505371561 “
Donlosd CSV Resend IMPORTANT!

When invoicing against Hybrid
purchase orders you can’t invoice
material and service lines on the
same invoice.

From: Purchase Order
Rustenburg Platinum Mines " med

5505371561

The following section will explain
S rrpesi 18 the process of separately invoicing
Buyer Goods / Material line items and

Test I

Eret e Service line items.

Payment Terms 1

Contact information
Supplier Address.

0 Click on Create Invoice

Ot Irlormation

9 Select Standard Invoice
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A 4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &1_1_\

ANGLO AMERICAN / DE

WCIAL]

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///6\\\ 7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS
Create Invoice n

* Invoice Header

Summary

Purchase ¢ BEFSITIS6]

I 9 Apr 2020 =

Shipping

Pyt Tare

e 865, 550 00 ZAR

Aemtinl Duse W].':I.H.EUE"O:"\H

RFM (AS) - Contral Logisiics

0 Enter your company’s physical
B Invoice Number in the Invoice #
field

9 Enter your company’s physical
Invoice Date in the Invoice Date
field. Please Note: The
payment terms are calculated
from this date.

Figw da | submel
Standis
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WCIAL]
A4
HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &1_1_\

p—— o 0 Enter your Service Start Date and
: o st Service End date.

9 Enter your VAT or Tax number in the
mandatory Supplier VAT/Tax ID field. If
you are not VAT registered then enter the
words Not Registered. If you captured
your VAT information in the your company
settings, this will automatically populate

oo ' e Click on ADD TO HEADER, select
ATTACHMENT then click Choose File to
browse for the invoice you want to attach.
S a0 s 9 Please ensure your invoice is in PDF
Adid b Header = e format

Once you have selected your invoice,
€ P | ¥ click on Add Attachment. Your
| attachment will appear in this section.
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HOW TO INVOICE A
MATERIAL LINE
FOR GOODS & SERVICES

(HYBRIDS)

2 8




FFICIAL]

A 4
HOW TO INVOICE A MATERIAL LINE FOR A HYBRID PO }9 & PAAY

—— N : IMPORTANT!
When invoicing against Hybrid purchase orders you

No. Include Type Part # Description Customer Part Quantity Unit Unit Price Subtotal Can’t invoice material and Se rvice |ines On the Same
1 @ MATERIAL Goodie bags with pen and notebook 20.0 Ea (@ R 250.00 ZAR R 5,000.00 ZAR | nVO|Ce .

This invoice will be for the Goods/ Material line

Receipt Details Receipt # R00050102431402020 ReceiptLine# 1 . . .
item only and the service lines need to be
Pricing Details Price Unit: | EA @ Price Unit Quantity:* | 1.0 eXCIUded "
Unit Conversion:* | 1 Description: SCFOH dOWﬂ tO the Line |tem5 SeCtion ThiS diSp|ayS
the PO’s line items
Tax Category:+ | VAT § Taxable Amount: R 5,000.00 ZAR
R

Location:

. under Include to the left. This will grey out the dot and

Description: 15% Input VAT

e 9 To exclude the Services Line Item slide the button

Regime exclude that line item from your Invoice
v Reference Tanguler Tansaction : NO The Quantity should be 0 once the line item is
Consulting Review . .
excluded from the invoice.
Part # Description Customer Part £ Quantity Unit Price Subtotal
s S S L O R Foz o Tick the check boxes of the lines you want to exclude.
e Click on Delete
.. © SERVICE CORPORATE COMMUNCATIONS CONSULTING FEES 998155351 o EA (D) R 1,000.00 ZAR ROZAR e C“Ck On U pdate
e Click on Next

v 4 Revie

L - f you are adding unplanned service lines to the Inveice please specify the Unit of Measure for the unplanned senvice ling in UPPERCASE.

e Q 138
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HOW TO FULLY INVOICE
AGAINST YOUR DIGITAL PO
FOR GOODS & SERVICES

(HYBRIDS)

2 8




HOW TO FULLY INVOICE A SERVICE LINE FOR A HYBRID PO

OFFICIAL]

e &5

IMPORTANT!

When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the
same invoice.

o Scroll down to the Line Items section. This displays the PO'’s line items

| Line lxemsp

Insert Line Item Options

e Unit of Measure for the unplanned service

line in UPPERCASE

Add/Update v

This invoice will be to fully invoice
for a Service line only and the
material line(s) need to be excluded

REMEMBER! For full invoicing no
change is required for the Quantity
value as you will invoice the entire
value of the PO. It will remain as 1.

To exclude the Material Line ltems,
slide the button under Include to the
left. This will grey out the dot and
exclude that line item from your
Invoice

The Quantity should be 0 once the
line item is excluded from the invoice

e Tick the check boxes next to the line

items you want to exclude.

G Click on Delete
: a Click Update
@ Click Next
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HOW TO PARTIALLY INVOICE
AGAINST YOUR DIGITAL PO
FOR GOODS & SERVICES

(HYBRIDS)

2 8




[OFFICIAL]

N
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR HYBRID PO }9 &11\

IMPORTANT! When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the same invoice.

This invoice is to partially invoice

a Scroll down to the Line Items section. This displays the PO’s line items against a Service line item only and the

p material line item(s) must be excluded.
REMEMBER! For Partial Invoices the

Insert Line item Options

Qty (Unit) field needs to contain the
|§ j monetary value of the PO and the Price
. .-:-_:5.“::“!-:. MATERIAL Goodie bags with pen and notebook 0 EA () R 250.00 ZAR ROZAR field Wi” Contain the Value 1
w oo —@ e To exclude the Materials Line ltem, slide
oo the button under Include to the left. This
will grey out the dot and exclude that line
; o item from your Invoice
o it N o The Quantity should be 0 once the line
item is excluded from the invoice.
22 @ SERVICE CORPORATE COMMUNCATIONS CONSULT 998155351 E S RLO0.I0ZAR RE0000.00Z88 e Tle the CheCk bOXGS Of the IIneS yOU Want
to exclude
© ciick on Delete
@ Click on Update
h | S— © cClick on Next

8
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ﬂFICIAL]
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR AHYBRID PO }9 & 1_7_\

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Create Invoice ‘ Previous ‘ ‘ Save ‘ |EE‘ Exit
Once you have checked that all
o it your vics 1o b srd ' th Ao ang 1 Gocrment Ryt G st TN Sorice. Nt o il b S i rchive o cices ance you subscrbe o h g oece, the information you needed to
Standard Invoice / Tax Invoice include is Correct, click on
Submit
Invoice Number: INV1580A Subtotal: R 177,500.00 ZAR . .
nvoice Date: Monday 6 Apr 2020 12:00 PM GMT+02:00 Total Tax: R 26,625.00 ZAR 9 You W|" recelve a message
Original Purchase Order: 5505371590 Amount Due: R 204,125.00 ZAR . . . .
SeRVICE PERIOD confirming that your invoice has
Start Date : 6 Apr 2020 been Submltted

End Date: 6 Apr 2020

REMIT TO: BILLTO: SUPPLIER: e CliCk on EXit-

Invoice INV1590A has been submitted.

L 1 1 .
-I Exit invoice creation.a
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w
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR HYBRID PO }9 & PAAY

SUPPLIER

SUPPLIER

SUPPLIER

LOG INTO ARIBA

CHECKS &

» » »
» » »

FULFILS ORDER &

ANGLO AMERICAN / DE

BEERS GROUP SUPPLIER

ﬂFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

GOODS RECEIPT CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Purchase Order: 5505371561 En
v Create Order Confirmation %l Create Service Sheet = Create Invoice Hide Changes Print Download PDF | Download CSV | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (+ Partially Invoiced)
5505371561

Rustenburg Platinum Mines Ltd
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 508-1346

Payment Terms '
60 Days from month end

Contact Information
Supplier Address

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) availzble from (http://w
s PR oo edioiou : » ” I a

Buyer
Test ID
Email: testuser@angloamerican.com

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

outing Status: Acknow
Related Documents: %/ IN1561A
=l IN1561A

v P

posal 156
More(1) » 2

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Your newly created invoice
will reflect under Related
Documents.

Click on More, to view all
the documents.

L.

Related Documents

Proposal 1561 7 May 2020 5:52 AM BRT
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HOW TO CREATE A CREDIT
NOTE FOR GOODS &
SERVICES (HYBRIDS)

UL A




ﬂFICIAL]
\g R %
HOW TO CREATE A CREDIT NOTE FOR SERVICES o> & [AA

a 0 Log into your ariba account and search for the PO you
puchase Order S0 L= need to issue the credit against.

3 e Ship Moth Create (O Print Download PDF Download C5Y | Resend

9 Once in the PO, click on and open the invoice you want to

Oueder Detall Order History
credit under Related documents
From: Purchase
Rustenburg Platinum Mines (Pastially |f.)".‘“.
a 5505371552

Rustenburg Platinum Mires Ltd
Rustenburg
0300 South
Phone: +27 ( ) (014) 538-1110
Fan: 427 () (Q14) 508-1346

r.wm'rn Termes | 9 Louling il Acknawiedged - -~ lat L LIS = |H'.' ;. b':lE
Payment end of next month et slated Documents; = ] S m . hokoa ook
(1.'1;*1:!1'9;3;'::- RODOSON 02431 322020
31332020 -
Buyer More(2) » RODOSDIO24T1E32020

Test 1D
st ~~ More(d) »

Emall: testuseniangloamerican.com —

Amaunt: RS,500.00 ZAR

9 Once open, click on Create Line-ltem Credit Memo

a

Contact Information
] Adddress

el Invoice: INV1552 m

Other Information I

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1..This purchase order Is subject to the terms and conditions {document reference; AR-SC-5A-01) avallable from
" " L " " iy

ate | Item Credit Mer I Print Dl OF » Export cXML

Detail Scheduled Paymants History

ﬁ Standard Invoice [ Tax Invoice
g R 1,050.00 ZAR
Approved

ol PLEASE NOTE THE ARIBA 2 im0z
Ve NETWORK DOES NOT
We© SUPPORT PARTIAL
CREDITS. ONLY THE FULL
INVOICE VALUE CAN BE — g

CREDITED OUT Rustenburg Patium s
i zee-— [
EXTERNAL




HOW TO CREATE A CREDIT NOTE FOR SERVICES

ﬂFICIAL]

\e & T\

Create Line-ltem Credit Memo

Credit Memo Type
@ Quantity Adjustment i Price Adjustment 4

¥ Invoice Header

Summany
I-' redit Memo #:* | CN1553 Ie

mo Date:* | & May 2020 ]

Mo:  INW1552
Irwoice Dat 1B Mar 2020

Sublotal: R -1,050.00 ZAR

Ta: R -157.50 ZAR

Total Ta:
Amount Due: R -1.207.50 ZAR

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment

Remit T
Bdl To

Reason fo

r Credit Memo: *

Default Credit Mermao

Comment Text

batchMo:

anticlehumber:

transactionCategoryOrType:

INCORRECT INWVOICE MR POPULATED
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HOW TO VIEW YOUR INVOICE
STATUS & DUE DATE

2 8




HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

ANGLO AMERICAN / DE

\ éﬂcmu
09 & FAAY

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
0 Log into your ariba profile
and search for the PO
Purchase Order; 5505371552 .
e number you would like to
[ ] ate Ship Motice Cresie vvoice Prirt Download PDF Download CSW Resend CheCk the remlttance for
Order Detall | Order Hisiory e Click on and open the
. A Ev:alcedyzu want under
Rustenburg Platinum Mines (Pastially Received)
Rustenburg Platinum Mires Ltd. EEEE.?:;}E\E‘ZW - e ate ocuments

Rustenburg

0300 South Africa Verzion: 1
Phone: +27 ( ) (014) 598-1110
Faxi: 427 () [D14) 508-1346
Payment Terms i tates: Acknowdedged
Payment énd of nexd month net Related Documents: &0 INVL552 —
RODOS0102431322020
Caontact Information RODOS0102431332020
Supplicr Address Buyer More(2) =
Test 1D
Email: 1estusenidangloamerican, com
Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS QRDER
1.,.This purchase order is subject to the terms and conditions (document reference: A-5C-54-01) available from
llllllllllllll T i En . L le fog L Suiesl hindtiiard, |ideor, S clal. o sdnal wnbo bl Db i

. INW155d
RODOSD10243 1322020
RODOSD102431332020
More(2) »
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

ﬂFICIAL]

\e & T\

Invoice: INV1552

fen Print Download FOF » Export cXML

Detail Scheduled Payments History

Standard Invoice [ Tax Invoice

Sulstotal R 1,050,00 ZAR
stal Tan R 157.50 ZAR
Amount Due: R 1,207.50 ZAR
18 Mar 2020 12:00 PM GMT+02:00
al f e
Re
This document is digitally signed
REMIT TO: BILL TO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Bustenbure Matinum bines | mifed)

feate a line-item credit memo for the selected invoice

Download PDF v Export cXML

Create Line-Item Credit Memo ‘

istory 3

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

Detail Scheduled Payments

History
Status Comments
Ihis document has been digitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent

Comments from Anglo American - TEST:

To: Anglo American - TEST

Routing Status: Acknowledged

Changed By
LegalizationUispatcher-125043U3Y

LegalizationDispatcher-125043039
CommunityWeb-125004072
CommunityWeb-125004072
TXNDocSupplierApp-125041066
Supplier

TXNDocSupplierApp-125040069

Acknowledged lier
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078

Date and Time
b May 2U20 2:01:1/ PM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

9 You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

If your invoice is in Approved status,
click on the History tab

9 The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR
REMITTANCE ADVICE

UL A




HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

LOG INTO ARIBA
NETWORK

SUPPLIER

» »
» »

CHECKS &
CONFIRMS PO

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

FULFILS ORDER &
DELIVERS GOODS

SUPPLIER

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

\ éﬂcmu
09 & FAAY

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

Purchase Order; 5505371552

Prirt Dawnload POF

Dovwnload CSV

Resend

—
- [ . 5

- 5 " & i 7
- {F2] L u L]

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Click and open the invoice
you want to see the
Remittance advice for under
Related documents

9 Once open, click on the
Remittance tab

= INW1552
RODOS0L02431 322020
ROOOSO02431332020
More(2) =

Anglo QA DC1@anglo.com - TEST

Rustenburg Platinum Mines

Test Default

Order Detall i Himtong
Frewemy; Purchase Ovder
Rustenburg Platinum Minoes 3"-r=':'-‘”'-' Recohed)
Rustenburg Platinum bines Lid 5505371552
Rustenkiurg Amount: RS,500,00 ZAR
0300 South Alrica Version: 1
Phana: +27 () (914) 5981110
Fax; +27 () [014) 558-1346
Payment Terms |
Paymeni end of next month not i [
Coitact Information
Supplice Addrens Buryes
Test 1D
Invoice: TSTINV2M
ce 2 | Print Export eXML
Detail Scheduled Payments History
Ot Iriformation
COMDITIONS RELATING TO GOODS PU - -
:‘I : A Standard Invoice / Tax Invoice
1., This purchase orded 18 subject 1o B 1
rT— i
Statu Subtotal: R 3,000.00 ZAR
Invoice: Ser Tota R 300.00 ZAR
knowledged Amount Due R 3,300.00 ZAR
- TSTINVZM
e: Thursday 30 Jan 2020 3:00 PM GMT+05:30
Original PL 05371046
RO0050102429572020
sul d: Online
n: Supplier
Source Document: Order
This document is digitally signed
REMIT TO: BILLTO: SUPPLIER:
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE

BEERS GROUP SUPPLIER

SUPPLIER SUPPLIER
CHECKS & FULFILS ORDER &

CONFIRMS PO

DELIVERS GOODS

ﬂFlCﬂAL]
\e .3
(o )2 [AA
ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

CREATE INVOICE
IN SAP ARIBA

REMITTANCE
ADVICE RECEIVED

L8
"5

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Invoice: TSTINV2M

Create Line-ltem Credit Memo

Detail Scheduled Payments

Reference No.

RO0015000000492020

Create Line-ltem Credit Memo

Copy This Invol

Cancel Download PDF Export cXML
Remittance History
Payment Proposal Status
Paid

Paymel

6 May 2020

nt Date

To Search Results

Method Received On

Wire 6 May 2020

Remittance Advice: RO0015000000492020 (Paid)

Print  Export cXML  Download CSV

Payment Detail

Identified Diffe

es: None

ADDITIONAL INFORMATION

Line Items (1)

R 3,300.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalvear: 2020 Company Code: ROCO

Detail History

From To

Anglo American - TEST Anglo_QA_DC1@anglo.com - TEST
PAYER: Rustenburg Platinum Mines (Show Payee Details)

(Show Payer Details)

R0.00 ZAR

R 0.00 ZAR

3,300.00 ZAR

REMITTANCE ADVICE
R00015000000492020 (Paid)

Gross Amount: R 3,300.00 ZAR
Withholding Tax: (RD.00ZAR)

Amount Paid: R 3,300.00 ZAR
Estimated Settlement on 6 May 2020 Previo

e Click on the Remittance
number to open the details

e The Line Items will reflect all
invoices paid on this specific
Remittance.

fus: Sent
ion Date: 6 May 2020

ount Paid

R 3,300.00 ZAR
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HOW TO CREATE A CREDIT
NOTE FOR GOODS &

SERVICES (HYBRIDS)

UL A




[OFFICIAL]

HOW TO CREATE A CREDIT NOTE FOR SERVICES

o Log into your ariba profile and search for the PO number
Purchase Order: ssosmssza En that you need to create the credit against.

[ e Ship N feale v Print Download POF Download CSV | Resend

e Click on and open the invoice you want to credit under

Octar Dt
Related documents
:;::-:-r-hmﬂ Platinum Mines

Ri Platli

Versian: 1
i) -
596
Paymient Termes | suling Sam chnaudedunes
Payment end of next month net Related Documer

Conlact Information

e Once open, click on Create Line-Item Credit Memo

————— Tated | 5 = INVIG52
RODOSO102431 322020

Supplier Addross Buyer , RODOSDIO24T1E32020
Test 1D
Emall: testuser@angloamerican.com = ~a - o |'|1:l'l"':.-"l ]

Othesr Information

COMDITIONS RELATING TO GODODS PURCHASED ON THIS ORDER

1,.This purchase ordes is subject 1o the terms and conditions {document reference; AA-5C-54-01) avallable from Invoice: INV1552 “
e " " L "
. . e Prre L v Export cXM)

\1‘69‘: s ik
“\90@ PLEASE NOTE THE ARIBA
k NETWORK DOES NOT SUPPORT

PARTIAL CREDITS. ONLY THE FULL i

INVOICE VALUE CAN BE CREDITED
out i
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

[OFFICIAL]

Create Line-ltem Credit Memo

Credit Mermo Type

¥ Invoice Header

@ Quantity Adjustment (1 Price Adjustment 14

Yab 1B Mar 2020

Summany
. Subtotal: R -1,050.00 ZAR
CNLE5Z Toital R -157.50 ZAR
Amount Due: R -1,207.50 ZAR
T et 6 May 2020 A
Ma:  INW1S52

=

1©

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment
Feasont t Mema:* | INCORRECT INVOICE NR POPULATED)
LDetault Cresdit Mer
Commen
I =l D
tchiN
leled L
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HOW TO MANAGE
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

oy \ N
0 ;e >/ 3 \ ;/4_\ >/ 5 \

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

2/ N >/

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

CREATE INVOICE
IN SAP ARIBA

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

[ \
(1)

SAP~ Ariba Network ~

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba
Network

Supplier Login

Your company STATIONERY HOUSE LTD-TEST is already registered.
t have a user account, re €s e V.

If you don equest one no
I
_—,——e— — —,—,—,

7

Having trouble logging in?

Is your company registered?
Search

///7\\\ g
'\ﬁ/ @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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http://www.ariba.com/

HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Home Enablement Discovery -~ Workbench nheﬂt -~ Invoices -~ Payments ~ Catalogs ~ More ~
Orders .
@ On the homepage, click on the
0 O O O O ORDERS tab, this will display the
Orders frems to confirm trems to ship Return items Now ordess most recent purchase orders sent
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days to your profile_ You Can either
Orders (©) select a specific order from the list
~ Edit filter

or alternatively:

Customers Order numbers

Select or type selections ol [ 4502456789 x | [Tvpe selection J

0 O 0 O O 9 In the order number block, type in
21 doys Laet i days Last 31 days L e Lot 21 days the SpeCifiC PO yOU need tO
confirm, click on Exact number
@ l and APPLY

Order numbers
[w) Idsuzase'rg * Iry,m selection

Partial match ®) Exact match
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

o rchase Order S9053 71501 = 0 Scroll up to the top of your PO and click
1 | on the Create Order Confirmation
e sovosrent || Bcremeroce « | Ie Boum el | e o e button.
it 2 A drop down menu will appear.
e et Click on Confirm Entire Order to confirm
e your PO

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

From: To: Purchase Order
Rustenburg Platinum Mines (Nev

oopen s | @ Populate est. completion date of service

60 Days from month end

i .
e you are going to render.
Test ID
E:wsat testuser@an| Confirming PO

D oot ‘ @ Click on Next.

buyerlD: 126001 () Re e Orde

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

PR el Kt o o] M A e o a Review Order Confirmation Page will

NOT apply where there is an existing executed agreement between the Purchas il { information H H
open for last check, then click on Submit.
This will take you back to PO page.

eement with these terms and conditi it must inform the Purc T in writing i

Confirming PO w
DX e onfirn e
’

Gonfirmad With New Date (Estimat

‘Confirmed with New Date (52
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

SUPPLIER

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

LOG INTO ARIBA
NETWORK

»
»

CHECKS &
CONFIRMS PO

» » »
» » »

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES )

Purchase Order: 4501199470

From:
AA Senvices (UK) Lid

Paymaent Terms f
Pay immedately

Contact informatian
Supplier Addrass

2 D ad PO o d CSV | R
AUD
transactionCat OrType: S FO
Ship All Items To Bill To Deliver To
AA SERVICES UK AA Services (UK) Ltd
20 Carlton House Terrace 20 Carlton House Terrace
London London
SW1Y 5AN SW1Y 5AN
United Kingdom United Kingdom
Ship To Code: X023 Phone: +44 () 442079688888
Location Code X023 Fax: +44 () 442073688500
buyerlD: X023
Line ltems Show Item Details =
Line # Part # | Description Type Return Qty (Unit) Need By Price Subtotal Tax
10 4] Service 1.0 (AU) ® 4 Sep 2020 $50.000.00 AUD $50,000.00 AUD $0.00 AUD Details
Software Licenses - Test
or AT+02:00 A service Sheet Required.
20 9:59 PM GMT+02:00
- TEST AND1045242614.T and delivered by Ariba Network. Sub-total: $50,000.00 AUD
Est. Total Tax: $ 0.00 AUD
Est. Grand Total: $50,000.00 AUD
v Create Order Confirmation w 4 Create Service Sheet Print Download PDF Download CSV Resen d

SUPPLIER

i

REMITTANCE
ADVICE RECEIVED

ANGLO AMERICAN /
DE BEERS GROUP

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Please Note:
Unplanned / Ad hoc
Service Orders require
suppliers to add their
own line on the
invoice, populating
details of their
invoice.
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO X\

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER

LOG INTO ARIBA

NETWORK

CHECKS &
CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

BEERS GROUP

»
»

» » »
» » »

GOODS RECEIPT
CREATED (RECEIVING /

STORES )

Crder Detall

Fram:
AA Sendces (UK) Lid

Payment Terms |
Py iimadia

Contact informaton

Purchase Qrder: 4501199470

CREATE INVOICE
IN SAP ARIBA

SUPPLIER

ANGLO AMERICAN /

Sy Address
i-Create Invoice

¥ Invoice Header

Summary

Invoice #:*

nvoice Date:*

Update | ‘ Save | |

I Please correct the following errors and resubmit

Subtotal: $0.00 AUD
Total Tax:  $0.00 AUD
Amount Due:  $0.00 AUD

INV3471ABC

4 May 2020

Service Description

Remit To:

Bill To:

Corp UK Multi Bank Test V2

London
City of London
United Kingdom

AA Services (UK) Ltd

London

United Kingdom

* Indicates required field

Add to Header v

View/Edit Addresses

SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

a Click on Create Invoice and select
Standard Invoice

Populate your company’s physical Inv nr
in the Invoice #* field.

Populate your company’s physical Inv
date in the Invoice Date* field. Payment
terms get calculated from this date.
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Service Start Date: | 4 May 2020

Service End Date: | #May 2020

Supplier VAT

Supplier VAT/Tax ID:* | GE1000100

o

[9;]

upplier Commercial
dentifier:

[%;]

upplier Commercial
Credentials:

Attachments

The total size of all attachments cannot exceed 10MB

Choose File | Mo file chosen

Add attachment

NS4

|| Add to Header « b

Shipping Cost

Shipping Documents

Special Handling

Additional Reference Documents and Dates

Comment

Attachment

Name

TEST SES ATTACHMENT INV.pdf

L, Delete

receiverlD:

batchMo:

articleNumber:

transactionCategoryOrType: | Service PO

Add to Header

Enter Service Start Date and Service
End date.

Supplier VAT/Tax ID is a mandatory
field and must be populated with
VAT/TAX ID nr.

If supplier is not VAT registered they
need to populate the field with Not
Registered. This information can be
prepopulated in the supplier’s
company settings, and then they don’t
need to populate it every time they
create an invoice.

Click on Add to header button drill
down and select Attachment, this will
then open a section further down in
the invoice document.

Click on choose file / browse to fetch
your Invoice from your saved
documents (must be in PDF format)
and then click on Add Attachment.,

EXTERNAL




HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Line Items

Insert Line Item Options

10

Include Type Part #

Discount

Description Customer Part #

Software Licenses - Test

L

T LTE EMms, U MCaed, U PIeviousty F Uty Tvorcen

Add to Included Lines

Quantity Unit Unit Unit Price

Subtotal

Add/Update «

Add General Service

Update ‘ |

Add Labor Service

Add Material

Additional Fields

No. Include Type
v 1 @ SERVICE

Service Period Sen

rvice lin

@

vice Start Date:

Service Period

Additional Fields

I TCPT LICENSE

Unit Price Subtotal

@ $6.790.00 AUL 6.790.00 AUL

Service End Date =]

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
e in UPPERCASE.

mnctons ] |

Shipping Documents
Special Handling

Pricing Details

peld

ompany]

Additional Fields
service line in UPPERCASE.

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned

Click on Add/Update button then select Add
General Service.

In the Description field populate description
as per description of the service rendered on
physical invoice.

DO NOT populate anything under Part # field.
Populate 1 in the Quantity field

Always populate Unit (Unit of Measure) field
with EA.

NB! EA must always be UPPERCASE.

Populate Unit Price as per amount of your
invoice exclusive of VAT/Tax.

Tick check box of the line item.

Click on Line Item Actions and select Tax
from the drop down.

DO NOT populate anything under Customer
Part # field. 165
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

oo

Create Invoice

Cenfiem and submit this documant. It will be slectonically signed according bo the countries of orgin and destination of ivvoice, This ransacticn qualifies &5 Domastic Trade. The Socumants originating country i:United Kingdom. The documsnt's destination country

v 10 Software Licenses - Test
No. Include Type Part# Description Customer Part # Quantity Unit Unit Price Subtotal
1 @ SERVICE TCPT LICENSE 1 EA © g6.790.00 AU $6.790.00 AUL
Service Period Service Start Date: Service End Date
ategory Remove
Tax Category:*| VAT v Taxable Amount: | $6,790.00 AUD
N, ate Ty
Location Tax Rate Type:
Description: 2
Regime Tax Amount: | $1,358.00 AUD
Exempt Detall: | (no value) v
Date Of Pre-Payment Supply: | 4 May 2020
Category:" VAT Standard Tax Selections - o
Law Reference flangular Transaction
Location: Sales
) VAT
Additional Fields If you are adding unplanned service] Description
service line in UPPERCASE. st
Regime:
HST
Line Item Actions ‘ | Delete H R peT
are adding unplanned service lines to the Invoice please sp Qst 1e unplanng
in UPPERCASE. Usage
Withholding Tax
Other Tax
| Update | ‘ Save ‘ ‘ Exit ‘
Configure Tax Menu

iscLivited Kingdom, If you wanl your invokes 15 be S100ed in (e AriDa Long 18rm docment Arching, You CaN SUbSCDE 10 BN Archiving Sefvice. NCte a1 you wil 8iso b BbUE B0 BrChéve cld IvoRces 0nce you SUbCribe 10 e BIEhvIng Service.

Standard Invoice

SERVICE PERIOD

Start Date
End Date
REMIT TO:

BILL TO:

A Sendces (UK) Lid

Amaount Dus:

SUPPLIER:

Invoice INV3471ABC has been submitted.

w © 2019 SAP SE or an SAP affiliate company. Al rights reserved.

Populate Category* field with VAT
selected from the drop down list.

Populate Rate(%) field with Tax/VAT
percentage as per invoice.

Click on Update and then Next.

Check invoice detail is all correct then
click on Submit.

Click on Exit
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HOW TO RESUBMIT A REJECTED INVOICE FOR AN UNPLANNED PO

Purchase Order. 5505371590 “

- b i g - - Print Download POF | Download €5V | Resend
Order Detail

From:

Purchase Order
Rustenburg Platinum Mines Par imediced

71590

Routing Status: Acknowledged
telated Documents: %l INV15914
=1 INV1591A
Tl INV1591
More(5) =

Test ID

Other Information

C HCHAS HI:
Invoice: INV1591
Edit | Create Line-Item Credit Memo ‘ ‘ Copy This Invoice Print Export cXML

Detail Scheduled Payments History

Rejected Invoice:

Reasons Purchase Grder: 4501189470 | o |

INV-38: The invoice was successfully received

DOC-1: cXML InvoiceDetailRequest queued

INV-35: The invoice status has been successfully updated to Rejected by Anglo American - TEST. Description:Incomplet | . - & . - 1 B2 Doaniasd £S5V | Pucaad

DOC-1:

Incomplete Signatures on Invoice

-
A Servicess L) Lif

Standard Invoice / Tax Invoice

0 Click on rejected invoice under
Related Documents, to open it.

e The reason that your invoice was
rejected is in the blue section. Your
invoice can be rejected for a
number of reasons e.g. The
incorrect price, insufficient support
documentation etc.

@ Do NOT Click on Edit and
Resubmit to rectify mistake. A new
Invoice needs to be created.

e Click on the Previous button to
take you back to the PO screen.

e Click on Create Invoice and select
Standard Invoice
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HOW TO GET TECHNICAL SUPPORT

[OFFICIAL]

@
.

Help Topics

Search Help Topics

SAP Community

Tutorials

Support

Documentation

Help Topics

Search Help Topics

SAP Community

Tutorials

Support

Documentation

Home Learning

1. Start here to find your answer.

Workbench Orders v Fulfillment + Invoices v

scovery v

[contact us

Home Learning

o

Account Settings

Contact us 9

How can we help you?

Payments v Catalogs v More v
= =—— =

There are multiple channels available to assist
you with technical support

0 The icon in the top right corner of the
screen opens the Help Centre which
contains helpful tutorials and Documents to
assist you.

9 If you require live support, click on the
and select SUPPORT, select contact us and
type in your question and search < icon.

e For information pertaining to your ariba
profile company settings, click on the initials
at the top right hand corner this will open up
your Company setting menu where you can
update your profile, set up your notifications
and administer your Ariba Network Account.

Welcome to your SAP Business Network
Standard Account

SAP Ariba Help Center
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https://support.ariba.com/item/view/183459
https://support.ariba.com/item/view/183459
https://support.ariba.com/Help_Center/help

SUPPLIER SUPPORT

[OFFICIAL]

. Additional Ariba Network
- Training Material

. Ariba Network Queries:

. Purchase orders, Invoicing,

: Payments, Issues transacting with
. the Ariba Network

. Ariba Network Technical
. Queries

. Anglo American

. Any queries regarding Purchase Orders, Invoices and Payments (both manual and
. electronic) must be logged with our Global Shared Services Contact Centre. These
: will be routed to the correct resolver groups for resolution

. E: queryinvoice@angloamerican.com (ZA & UK)

. T: 0860 289 987 (0860 BUZZUS) - ZA Only

. T: +44 (0) 203 450 7627- UK Only

De Beers Group
: SMM-Ariba@debeersgroup.com

. https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h= Rk

. 6BWmIXu8swx913cAzQ#Enablement-Inquiry A
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https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://connect.ariba.com/KAAcontent/1,,173443,00.html
mailto:queryinvoice@angloamerican.com
mailto:SMM-Ariba@debeersgroup.com
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
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