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How to confirm your ad hoc / unplanned POs
ii. How to invoice against an Ad Hoc / Unplanned PO

ix. How to view all documents related to a Purchase Order

2. How to manage your Purchase Order for Goods iii. How to resubmit an invoice for Ad Hoc / Unplanned POs
i How to confirm your PO for Goods
ii. How to Reject your Purchase Order for Goods 6. Supplier Support

iii. How to create a full and partial ASN (advanced ship notice)
iv. How to invoice against your Purchase Order for Goods

V. How to see your Invoice status and Due date for Goods

vi.  How to find your Remittance Advice for Goods

vii.  How to create a Credit Note for Goods Please be advised that SAP Ariba may update their User Interface (Ul) from time to time.
Some of the screens captured here may differ slightly from what you are able to see, but

3. How to manage your Purchase Order for Services please note that the functionality will remain the same.

i. How to confirm your PO for Services

ii. How to Reject your Purchase Order for Services Your sincerely,

iii. How to invoice against your Purchase Order for Services

iv. How to see your Invoice status and Due date for Services Supply Chain

V. How to find your Remittance Advice for Services Anglo American and/or De Beers Group

Vi. How to create a Credit Note for Services
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HOW TO GET STARTED

Dear Valued Anglo American and / or De Beers Group supplier, congratulations you have been enabled to transact with
us digitally via the Ariba Network using an Ariba Network Standard Account!

WHAT DOES THIS MEAN?

We have made all the technical changes in our environment to make it possible for you to transact digitally with us. You will now need to
establish an electronic trading relationship with Anglo American and/or De Beers Group and if applicable, create a new Ariba Network
account.

HOW DO | DO THIS?

You will only be able to establish an electronic trading relationship with Anglo American and/or De Beers Group once you receive your first
electronic Purchase Order (PO) from us via email. Please note that the first PO might not be immediate. It may take a few weeks or longer
to receive your first PO as it depends on how regularly you will trade with us.

To establish the trading relationship with us, you will either receive an interactive email from email : ORDERSENDER-PROD
@ANSMTP.COM or a Standard account TRR (trading relationship request). Please click on the video link below depending on
how you received the notification from Anglo American for a step by step guide on how to register your ariba network account.

SAP Video - Connect with your Customer (Standard TRR
Invite)

SAP Video - Connect With Your Customer (PO Invite)
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https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_1aca0s60
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_1aca0s60
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_1aca0s60
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_1aca0s60
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_ci8ubdfs
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_ci8ubdfs
https://sapvideo.cfapps.eu10-004.hana.ondemand.com/?entry_id=1_ci8ubdfs
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HOW TO GET STARTED - REGISTER VIAINTERACTIVE EMAIL INVITATION

HOW WILL | KNOW WHEN | GET MY FIRST ELECTRONIC PO?

You will receive an interactive, system generated email from Ariba Network (from email address : ORDERSENDER-PROD
@ANSMTP.COM) containing your new PO (see example below). You must open the email and follow the steps to establish the
relationship and where applicable, create a new Ariba Network account

“Sent: Friday, August 19, 2022 1:32 PM
To:

Subject: Test Buyer sent a new Purchase Order 04_19 |

'

IMPORTANT TIP!

* If you can’t locate the interactive email please search for the domain ‘@ansmtp.com’ across your
folders, including spam & junk folders

* Ask your IT department to whitelist the domain ‘@ansmtp.com’ to ensure that you receive all SAP Ariba

S\

A new purchase order from Il Buyer is waiting

for your response on SAP Business Network.
Hello Beata TestO1,
Test Buyer would like to invite you to connect with us on SAP Business
Network.
To access the purchase order, please click on process order and register
on SAP Business Network for free account
test

ledicleRiocassqrder to register and connect

P rocer&orde

Do VOUr cusiomer 3 message. 1 vour company received 1his emall Dy

system generated messages and future notification.

* Check your mailbox for messages from your IT (Information Technology) department highlighting ‘on
hold’ messages from the SAP Ariba business network domain name.

4

EXTERNAL




[OFFICIAL]

HOW TO GET STARTED - REGISTER VIA TRR (TRADING RELATIONSHIP REQUEST) EMAIL INVITATION

IF YOU ARE INVITED TO REGISTER VIA A TRR (You will receive an interactive, system generated email from SAP business Network
(from email address : noreply@us.bn.cloud.ariba.com). You must open the email and follow the steps to establish the
relationship and where applicable to create your Ariba Network account

SAP Business Networkf<noreply@us.bn.cloud.ariba.com>

TA

Connect with Ariba sro to collaborate on SAP Business
Network!

To Sara F at Vendor SFO7 STD,

We would like to invite you to connect with us on SAP Business Network.
As part of our digital transformation, we expect our suppliers to process
orders and submit invoices via this network.

You can learn more about the why, what, and when of this transformation by
watching a recent supplier summit recording, accessible via Supplier Information
Partal link below. If you have questions or concerns about this invitation, or
are not the correct contact for eCommerce, then you can contact us via
the email address below. Your next step is to login and connect with an existing
{Ariba) network account or create a new account on SAP Business Network to
establish the connection. We will start sending our suppliers purchase orders via
the network following the cut-over date mentioned in the previously sent Project
Motification Letter (more information in our Supplier Information Portal). We
recommend connecting and configuring your account soon.

Click Get started to connect.

NTAL P-RR DR
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HOW TO LOG IN USING YOUR EXISTING ARIBANETWOR ACCOUNT

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more
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AN OVERVIEW OF YOUR FIRST ELECTRONIC PURCHASE ORDER

The screen shot below is a view of an electronic purchase order.

1

SAP Ariba Network Standard Account | Upgrade

©)

Purchase Order: 5505371552

‘ v Create Order Confirmation v =) Create Invoice v Print Download PDF Download CSV | Resend

Order Detail Order History

To: Purchase Order

From:
(New)
000000001234

Amount: R5,500.00 ZAR
Version: 1

Payment Terms |
Payment end of next month net

Routing Status: Sent

Buyer
TestID
Email: testuser@angloamerican.com

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
(http:/www.angloamerican.com/suppliersftools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement

A IMPORTANT INFORMATION!

a Please DO NOT click on the Upgrade
button unless you want to upgrade your
account.

This initiates the process to upgrade your
Ariba Network account from a Standard to an
Enterprise Account which will incur fees.

Please note that an Ariba Network Standard
Account provides you with all the functionality
you will need to transact successfully with us.

However if you feel that your organisation
could benefit from upgrading your account,
please contact SAP Ariba before clicking the
Upgrade button to discuss the costs you will
incur

If you think that you have accidentally
upgraded your account yourself, please
contact us immediately —
queryinvoice@angloamerican.com

9

EXTERNAL



mailto:queryinvoice@angloamerican.com

HOW TO SET UP NOTIFICATIONS

IN YOUR ARIBA NETWORK
STANDARD ACCOUNT




[OFFICIAL]

HOW TO SETUP NOTIFICATIONS IN YOUR NEW ARIBANETWORK STANDARD ACCOUNT

Purchase Order: 5505371552 ,‘\?\

v Create Order Confirmation v = Print Download FDF Download CSV | Resend -

GAP Ariba Network Standard Account | Upgrade

Order Detail Order History

PachaseOrder IMPORTANT!
Before you confirm your first PO,

Amount: R5,500.00 ZAR

Version: 1 it is highly recommend that you
E?ﬁ;itz testuser@angloamerican.com Set up your NOtIflcatlon for your
new Ariba Network Standard
E:;rnr:‘::ttg:cr!";? n:ext month net routing Stats: Sent Account'
Buyer L :
Test ID This will ensure that you receive
Email:

all the relevant system generated
notifications related to your
various PO'’s

buyerlD: 126000
Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER . .
1.,.This purchase order is subject to the terms and conditions (document reference: AA-SC-5A-01) available from a TO dO th |S, CI |Ck on Done

(http:/Awww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-conditions) which terms and conditions are incorporated into the purchase order by
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there is an existing executed agreement
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HOW TO SET UP NOTICATIONS IN YOUR ARIBANETWORK STANDARD ACCOUNT

0'777

ISAE Business Network v

Home Enablement Discovery ~ Workbench Orders ~ Fulfilment ~ Invoices v

Overview Getting started

O O O

New orders Orders Rejected invoices

- s o9
My W|dgetS Anglo American / De
scovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v More v Create v
¥ 2 T TN R = —— = = ' L
#A 0O @ Ne
ts »  Catalogs ~ More - Save Close

Account Settings e

My Account Customer Relationships Users

3 Customine e

Link User IDs General Network Discovery Sourcing & Contracts

niact Sdrmirisirabo Enter up to three
D O ¥ O Contact Adminirator The Preferred Lar

Relationship

Aceount Setings Settings ¥

[ etonaar Balaroschio.

Type

Customer

Customer Requirements Change

Logout X X
Trading Relationship Requests

Lisers

Supplier Enablement Activity and Task

Payments v More v

“ _
.
Orders and Releases v Anglo American /De ... v Exact match v Order nt or
¥
' - o s i > ) —
\ - ‘ v

O
@
i 0O

Notifications Application Subscriptions AP| management Generative Al

Messaging

nts before adding email addresses for sending notifications.

To email addresses (one required) 9
« Send a notification when a buying organization creates a trading relationship with my

company and when that buying organization publishes a new CSV invoice or senvice sheet
template.

Send notification

‘/ Send a notification when a customer has shared or updated Master Data or Business
Requirements on my Supplier Information Portal

Send a notification when a customer responds to my trading relationship request.

\/ Send a notification when a supplier enablement activity is assigned or a task is overdue.

EXTERNAL

0 You will be redirected to
the homepage/Dashboard.

e To update your

notifications, click on the
initials icon on the top right
corner and a drop down
menu will open.

e Click on Settings and then

USERS

Click on the
NOTIFICATIONS TAB and
update the email address
on all fields
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HOW TO SET UP NOTICATIONS IN YOUR ARIBANETWORK STANDARD ACCOUNT

SAP  Asdba Network - Standard Account Upgrade

Account Settings

Customer Relationships ~ Users  Notifications  Application Subscriptions APl management  Generative Al

General Metwoark |D|ﬁc|:-ven,' Sourcing & Contracts Messaging

Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses

The Preferred Language configured by the account administrator controls the language used in these notifications.

Electronic Order Routing

Type a Send potifications when...

,qf Send a notification when orders are undeliverable.

Order

Send notification for new purchase orders to suppliers.
Send notification to suppliers when purchase orders are changed.
\/ Send a notification when orders are on hold due to non-payment of fee.

Send a notification when orders are ready 1o invaice.

or sending notifications.

\/ Send a notification when a new collabaration request against an existing order Is received.

To email addresses (one required)

. lestuser@angloamerican,com

Under the Network tab

’ You can choose to receive
25° notifications for the following
?“\e' 16“- types: Order, Purchase Order
WO Inquiry, Electronic Invoice

routing and receipt. Please tick
these fields if you which to
receive notifications.

0 Click on the Network tab

Some notifications will already be pre-
selected. You can choose to leave these as
they are, select more or deselect those you do
not want to receive.

e If you would like to change or add additional
recipients for each notification you can do this
here.

You can enter up to 3 email addresses in total
per notification and each email address must
to be separated by a comma with no spaces
between the comma and the next email
address. E.g.
Joe.Soap@email.com,Ann.Other@email.com
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HOW TO SET UP NOTICATIONS IN YOUR ARIBANETWORK STANDARD ACCOUNT

Electronic Invoice Routing

Imvoice Failure

Invoice Status Change

Invoice Created Automatically from Receipts

Imvoice Created Automatically from Senvice
Sheets

Imvoice conversion (Supported formats: . pdf,
Png. Jjpg)

0 Ship Notice

Type
Ship Notice Failure
Ship Notice Declined

Ship Notice Accepted with Changes

e Receipt

Type

Receipt

\/ Send a notification when invoices are undeliverable or rejected.

J Send a notification when invoioe statuses change.

V’ send a notification when an invoice is automatically created from a goods receipt
Send & notilication when an inveice s sutematically created lfom a servies sheet.
Send a notification when the invoice conversion fails
send a notification when the status of the template changes.

Send a notification when an invoice is set for manual submission after conversion

otifications when

lend a notification when ship notices are undeliverable.

lend notification when a Declined Document status update request is received.

lend notification when an Accepted with Changes Document status update request is
ceived

apotifications when

end a notification when a new receipt is received

Scroll down on the Network tab until
you get to Electronic Invoice
Routing

Some notifications will already be pre-
selected.

a If you have material/goods orders
then you will tick the boxes in the
Ship Notice notification blocks
and enter the email address to

e receive these notifications

If you would also like to receive a
system generated notification
when the Goods you have
delivered have been GRV’ed, go
to the Receipt section, tick the
box called Send a notification
when a new receipt is received
and enter the email address.
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HOW TO SET UP NOTICATIONS IN YOUR ARIBANETWORK STANDARD ACCOUNT

o When you are finished
scroll up to the top of the
page and click on the Save
button to save your
changes

Account Settings save ]

Customer Relationships ~ Users  Nofifications  Application Subscriptions ~ API management  Generative Al
9 Then click on Close. You

will be taken back to your
dashboard

General Metwaork Discovery Sourcing & Contracts Messaging

Enter up to three comma-separated email addresses per field. Ensure that you have any required user consents before adding email addresses for sending notifications
The Preferred Language configured by the acoount administrator contrals the language used in these notifications.

Electronic Order Routing

Type Send notihcations when,., To email addresses (one required)

J Send a notification when orders are undeliverable,
Vp' Send a notification when a new collaboration request against an existing order is received,
Send natification for new purchase orders to suppliers,

Send notification to suppliers when purchase orders are changed.

J Send a notification when orders are on hold due to non-payment of fee,
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HOW TO LOG INTO YOUR ARIBANETWORK STANDARD ACCOUNT GOING FORWARD

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more

17

EXTERNAL



http://www.ariba.com/

BEFORE CONFIRMING YOUR
PURCHASE ORDER




BEFORE CONFIRMING YOUR PUCHASE ORDER

[OFFICIAL]

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371552

=1 electronically confirm it.

‘ ¥ Create Order Confirmation v | & Create Invoice Download PDF Download CSV | Resend

Order Detail Order History

To: Purchase Order
Nr:
| View more »
Attachments
@ 5505371552.pdf (application/pdf)
Payment Terms '/ Ship All ltems To Bill To Deliver To
Payment end of next month net
Contact Information
Supplier Address
Line Items Show Item Details
Other Information
(I:OT'\:ES‘ESQ'?; Line # Part # / Description Type turn Qty (Unit) Need By Unit Price Subtotal Tax
5:";‘: ;ﬁ;‘:“ﬁ"ﬂé 1 Material 6.0(EA) @ 14 May 2020 R 450,00 ZAR R 2,700.00 ZAR R 405.00 ZAR Details
ROSE BUSH
2 Material 8.0 (EA) @ 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details
PALM TREE SMALL
o smay2020 1200, LINE ItEMs Show Item Details =
Rec Vednesday & May 2020
; Anglo American - TE§ Line Part # | Description Type Retum Qty (Unit) Need By nit Price Subtota Ta
1 Material 6.0(EA) 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR
ROSE BUSH
Status
6.0 Unconfirmed
v Create Order Confirmation v
Control Keys

Order Confirmation:

nvoice: S
nvoice Verification Type s receipt

Tax
Tax Category Tax Rate (%) axable Amou Tox Amaunt  Tax Locaiion escription xempt Detail
VAT 15.00 R 2,700.00 ZAR R 405.00 ZAR 15% Input VAT

Schedule Lines
Schedule Line # Delivery Date

1 14 May 2020 12:00 PM CAT

Other Information
Recipient RECEPTION

UnloadingPoint 60 MAIN

You can now proceed to check the accuracy of content of your PO and

The process of confirming your POs via
SAP Ariba differs slightly for:

Goods/Material Orders
Service Orders

Hybrid (Material & Services
combined)

You can see what type of PO it is by
viewing the Type column on the PO

Check if Vat is correct i.e. if you are not
vat registered the vat amount on PO
should be 0%, you will then reject the

PO.

’
@

IMPORTANT!
You must confirm your PO
electronically. If you not do this
vou will not be able to invoice,
which could result in payment
delays.
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CONFIRMING YOUR PURCHASE ORDER - IMPORTANT INFORMATION

Confirming PO’s from us:

To view and confirm your PO’s once your standard account is set up, simply go to the official SAP Ariba website at www.ariba.com, select
Supplier login and enter your username and password. On your homepage, select WORKBENCH and a the list of PO’s will be displayed,
alternatively you can click on the ORDERS tab and search for a particular PO number.

Home Enablement Discovery ~ ‘ workbench ord ra lllllllll - nvoices ~  Payments ~ = og: More
Workbench
O O O 0.0 0O.d
NNNNNN R voic Remittan
ays Last 31 d
New orders (0O)
~ Edit filter | Last 31 days Neww
Customers. Order numbers Creation date Order
) | 7wpeselection || |  Last 31 days ~
aaaaaaaaaaaaaaa ) Exact match
o‘f,@.

If you do not electronically confirm your PO’s, you will not be able to:
- Deliver any services or goods to any of our operations / site 20

- Create an electronic elnvoice in the system against this order, potentially resulting in payment delays _
EXTERNAL
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HOW TO VIEW ALL DOCUMENTS RELATED TO APURCHASE ORDER

SAP Ariba Network Standard Account | Upgrade

Purchase Order: 5505371552

¥ Create Order Confirmatior
Order Detail Order History

From:

Payment Terms {
Payment end of next month net

Contact Information
Supplier Address

Related Documents

7, Y

Document Number
INV1590A

INV1590A

INV1530
R0O0050102431402020

Quote1590

n v H wi Create Ship Notice ”

<1 Create Invoice v |

Buyer
Test ID
Email:

Print - | Download PDF

Date

6 Apr 2020 7:00 AM BRT

6 Apr 2020 7:00 AM BRT

6 Apr 2020 7:00 AM BRT

9 May 2020 7:00 AM BRT

9 May 2020 1:59 PM BRT

Download CSV | Resend

Purchase Order

Click on More under
Related documents to
open all documents related
to the Purchase Order

(Partially Received)
5505371552
Amount: R5,500.00 ZAR
Version: 1
-—
——
—_—
-
= -
Routing S Acknowledged
Related Doct INV1552
RO0050102431322020
R00050102431332020
= -
- _

nents: = |f'-|'-".b':l£r

ROMDS0102431322020

RODOS01024 31 332020
a Mome{d) =

Click on Document
Number to view the details
related to that document.

e Type

Service Sheet
Invoice
Invoice
Receipt

Order Confirmation

e Use the Type value to
assist with identifying the
document
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

This section will show you how to confirm and invoice against a Purchase Order for Goods.

ANGLO AMERICAN / DE ANGLO AMERICAN
SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER RECEIVING / STORES SUPPLIER SUPPLIER GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE REMITTANCE *PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO  DELIVERS GOODS RECEIPT INVOICE IN SAP ADVICE EXECUTED
EMAIL WITH PROCESS NETWORK CREATED ARIBA RECEIVED ACCORDING TO
ELECTRONIC ORDER BUTTON PAYMENT TERMS
PO

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

’ « Each step in this electronic processes is dependent on the one before it
» If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays
\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

\ / that the PO details are correct.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
SAP Ariba Network Standard Accm.y"'\\{pgadg
Purchase Order: 5505371552 } Your Purchase Order (PO)
e e + | 1 e | DowniondPOF | Dovnond SV | s document will open. You need to
scroll down to see all the detail.
Update Line Items o o
. Terms and conditions, payment
B - %&371“0 e
9 Please Note: You must check the
P o et accuracy of each PO you receive
o pezsen e from us at a line item level. To do
Test ID . -
Email: testuser@angloamerican.com thIS SCrOII doWn to the Llne Items
e Show Item Details = Sectio n
Other I N Line # Part # / Description Type Return Qty (Unit) Need By Unit Price Subtotal Tax
CONDITIONSRE Material 60 (€8 @ 14 May 2020 R 450.00 ZAR R 2,700.00 ZAR R 405.00 ZAR Detailse 9 TO see a" the detall Of the I|ne |tem,
(http:/www.angla . . . .
o | ROSE BUsH click on Details. You can view line
Material B0O(EA) D 16 May 2020 R 350.00 ZAR R 2,800.00 ZAR R 420.00 ZAR Details . . . .
I description, vat, unloading points,
other comments etc. as shown in the
This Purnl\;:gjric::::r:ei: b\:\f’::,;c Z?:t:?ZTD:Z:TL:NCSJ;LLEE?TTO: ;\c delivered by Ariba Sub-total: R5,500.00 ZAR H
Neawork Est. Total Tax: R 825.00 ZAR neXt S“de
Est. Grand Total: R6,325.00 ZAR
26
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[OFFICIAL]

HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Line ltems shovfembesis = Once you have opened the line item details,
Line # Part # / Description Type Qty (Unit) ) Need By Unit Price Subtotal Tax 6 please check that the fo"owing is correct:
1 Material 300.0 (EA) ) 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR d
BOLTS & FLANGES 0 Type reflects as Material for Goods POs
Status 9 Quantity & Unit (Unit of Measure)
300.0 Unconfirmed .
e Delivery date
Control Keys
Order Confirmation: allowed e Unlt prlCe
Ship Motice: allowed
Invoice: is not ERS e TAX / VAT Rate (lf appllcable)
Invoice Verification Type: goods receipt
Tax Do this for each line item.
Tax Category Tax Rate [ Taxsble Amount T Amoumnt Tax Location Description Exempt Detail
VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated{Aspect only- Zero Rated)
Sehodule Lines @ \ﬂf everything is correct, please click on
Schedule Line # Delivery Date Ship Date Quantity (Unit) Summary and go baCk to the Summary
1 17 Oct 2019 12:00 PM CAT 300.0 (EA) (D) view of your PO

Other Information
Recipient: LEBO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Line ltems srevtembese = 9¢ If any of the details in the line item are
Line#  Part#/ Description Type Qty (Unit) Meed By Unit Price Subtotal Tax incorrect p|ease reject the PO in the
1 Material 300.0 (EA) (D 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR system providing a reason for your
J
BOLTS & FLANGES rejection (Go to How to Reject a PO section
Status for more information)
300.0 Unconfirmed . . .
Please Note: Electronically rejecting
Control Keys your PO for being incorrect does not
Order Confirmation: allowed . - . .
s Notce: alowed mean you are rejecting doing business
Invoice: is not ERS With us'
Invoice Werification Type: d ipt . .
et TRTIEIon b, Guods e The rejected PO will workflow back to the
Tax 1
Tax Category Tax Rate (%) Taxable Amount Tace Amount Tax Location Description Exempt Detail buyer In the SyStem & prompt them to Send
VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated{Aspect only- Zero Rated) a CorreCted PO

You will then receive another email with the
changed PO which you must confirm.

Schedule Lines

Schedule Line # Delivery Date Ship Date Quantity (Unit)

1 17 Oct 2018 12:00 PM CAT 300.0 (EA) (0 o Click on Summary and go back to the

summary view of your PO -

Recipient: LEBO
EXTERNAL
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER

RECEIVES OPENS EMAIL &
INTERACTIVE CLICKS ON
EMAIL WITH PROCESS ORDER

ELECTRONIC PO BUTTON

Purchase Order: 5504992913

1

B Create Order Confirmab~—

Confirm Entire Order

Update Line ltems

Reject Entire Order

Payment Terms !
60 Days from month end

Contact Information
Supplier Address

SUPPLIER

FULFILS ORDER &

LOGS INTO

SUPPLIER SUPPLIER

BEERS GROUP

RECEIVING / STORES

-6

SUPPLIER

CHECKS &

CONFIRMS PO DELIVERS GOODS

NETWORK

Download PDF Download C5V | Resend

Buyer

N
GOODS

RECEIPT
CREATED

Purchase Order
(Mew)

2504992913

Amount: R46,300.00 ZAR

Version: 1

Routing Siatus: Sent

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

789

CREATE INVOICE
IN SAP ARIBA

REMITTANCE PAYMENT
ADVICE *EXECUTED
RECEIVED ACCORDING TO

PAYMENT TERMS

Once you have checked the
accuracy of all the line items in your
PO, you need to confirm it in the
system

0 Scroll up to the top of your PO
and click on the Create Order

Confirmation button

e A drop down menu will appear.
Click on Confirm Entire Order

to confirm your PO

e Click on Reject Entire Order to
reject your PO (this process is
shared a little later in this
document)
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER REGEIVING | STORES DE BEERS GROUP

5 =@ 7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Once you have clicked on Confirm
Confirming PO E"" Entire Order, the following page will
open.
Confirm Entire i i i
1) Sonir v Order Confirmation Header + Ifates requred el First enter your Confirmation
number.
Review Order T Q
Confirmation Confirmation #: ‘ | Quoted| :

— The Confirmation Number is
ssociated Purchase 5504992913

Order #: YOUR reference and you can
Anglo American - TEST requires that you fully confirm line items before you can add them enter any reference that is
Customer.  Angle American - TEST  to ship notices, service sheets, or invoices. If you change or reject a line item, it cannot be mean I ngful tO yOU and yOUI'

added to another document.

organisation e.g. your quote
Supplier Reference: number. Please note that the
confirmation number must not
exceed 16 characters.

Additional Information

clientNumber:

assumingCompany: 9 Please pay attention to these
Confirmations to Anglo American must be for the full order nOtlﬂcatlonS as they contain

quantity (split or partial quantity responses will fail to process). Delivery im portant information.
Date only changes must be processed as Back Order.

As confirmactes para a Anglo American devem ser para a
quantidade tofal do pedido (as respostas de quantidade parcial ou de
quantidades com datas de entrega diferentes ndo serdo processadas). 30

Somente a data de enfrega pode ser alterada.
EXTERNAL
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER ANGLO AMERICAN !
SUPPLIER RECEIVING / STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
SHIPPING AND TAX INFORMATION . . .
q 0 After entering your Confirmation
Est. Shipping Date: 16 Oct 2019 E Est. Shipping Cost:
number, scroll down so you can complete
St beven bae = e et the Shipping and Tax Information
Comments: Sect|on .
This section is mandatory
Line ltems
Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax Please select the fO"OWIng USing the
1 300.0 (EA) [ 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR

calendar icons :

BOLTS & FLANGES

Current Order Status: 9 ESt Shlpplng date
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
100.0 (EA) (1) 24 Oct 2019 R 130,00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR
CONTAINER CAPS .
Current Order Status: e Then CIICk on NeXt
100.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
200.0 (EA) (D 20 0Oct 2019 R 99.00 ZAR R 19,200.00 ZAR R 2,970.00 ZAR
SILO STRIPS
Current Order Status:

200.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)

31
e




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER REGEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

1

Confirming PO

Confirm Entire )
Order Confirmation Update

Review Order
Confirmation

Confirmations to Anglo American must be for the full order quantity (split or partial guantity responses will fail to process). Delivery Date only changes must be
processed as Back Order.

As confirmacdes para a Anglo American devem ser para a quantidade total do pedido (as respostas de quantidade parcial ou de quantidades com datas de
entrega diferentes nio serdo processadas). Somenie a data de entrega pode ser alterada.

Las confirmaciones a Anglo American deben corresponder a la cantidad total de la orden (las respuestas de cantidad parcial o de cantidades con fechas
diferentes no se procesaran). Solamente la fecha de entrega puede ser cambiada.
Confirmation #  Quoted40
Supplier Reference:
Additional Informiation:

Line ltems
Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax
1 300.0 (EA) (D 17 Oct 2019 R 45.00 ZAR. R 13,500.00 ZAR R 2,025.00 ZAR.
BOLTS & FLANGES
Current Order Status:
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
2 100.0 (EA) (D) 24 Oct 2019 R 130.00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR.

You will be taken to the
Review Order Confirmation

page.

@ Ciick the Submit button
to finalise the
confirmation of your PO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Purchase Order: 5504992913 m
Once you have confirmed your

w| Create Ship Notice & Print Download PDF Download CSV | Resend entire PurChase Order yOU WIII

be redirected to this page.

Order Detail Order History
From: To: purchaso Ordr 0 All the documents related
5504992913 to your specific PO can be
Amount: R46,300.00 ZAR .
Version: 1 viewed under Related
Documents. Hovering
over Related Documents
" . _ shows what type of
ayment Terms '/ Routing Status: Acknowledged .
60 Days from month end Related Documents: ¥ Quoted0 document IS part Of the PO
Contact Information e.g. PO Confirmation,

Supplier Address Buyer .
Invoice, etc.

33

EXTERNAL




HOW TO ELECTRONICALLY

REJECT YOUR PURCHASE ORDER
FOR GOODS




[OFFICIAL]

REJECTING A PURCHASE ORDER

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
SUPPLIER RECEIVING | STORES DE BEERS GROUP
RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS
Ari tandar ccount - =
S Aba e Seiaon O If any of the details in the PO are
Purchase Order: 5505371561 B incorrect please reject the PO in
_ _ . ) ) ) the system, providing a reason for
& Create Order Confirmation v 4] Create Service Sheet =i Create Invoice Print Download PDF Download CSV Resend . ; .
Confim Entie Order your rejection. This does not mean
1 ) you are rejecting doing business
ejec nure Order -
. E\::s:ase Order WIth us.
5505371561 B ) . .
The rejected PO will workflow back
to the buyer in the system & prompt
| them to send a corrected PO.
Payment Terms ! Routing Status: Sent

60 Days from month end

You will then receive another email

Contact Information

Buyer

;iillmlesluser@angloamen(an com With the changed PO WhiCh yOU Can
then confirm.

0 Click on Reject Entire Order to
CONDITIONS RELATING TQ GOODS PURCHASED ON THIS ORDER reJeCt your PO

1..This purchase order is subject to the terms and conditions (document reference: AA-5C-SA-01) available from (http:/Avww.angloamerican.com/suppliersitools-for-suppliers/terms-and-
randitinng) whirh tarme and canditinne ars incarnaratad inta tha nirchasa ardar by rafaranca and ara hinding an tha Sunnliar caua and aveant that thaca tarms and randitinne shall
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REJECTING A PURCHASE ORDER

SUPPLIER SUPPLIER SUPPLIER SUPPLIER

O 0 0 0 -

FULFILS ORDER &
DELIVERS GOODS

RECEIVES OPENS EMAIL & LOGS INTO CHECKS &
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO
EMAIL WITH PROCESS ORDER NETWORK
ELECTRONIC PO BUTTON

REJECT ENTIRE ORDER

[OFFICIAL]

ANGLO AMERICAN / DE

Ingoemgct Price
REJECT ENTIRE ORDER

Propesal 1561

Please Select

Fleass Selact

* | Price not accoeding bo quoted value on line
e 2|

CDwplicate Order

Incomrect Delivery Date

Incomrect Description . 4
Incormect Price

Incommect Quantity

Incomrect StockiPart Number
Incormect Supplier Code Used
Incormect UOM

Niot our Product Line

Unable to Supply Rem(s)

Other

ANGLO AMERICAN /
BEERS GROUP SUPPLIER SUPPLIER
RECEIVING / STORES DE BEERS GROUP
GOODS CREATE INVOICE REMITTANCE PAYMENT
RECEIPT IN SAP ARIBA ADVICE *EXECUTED
CREATED RECEIVED ACCORDING TO
PAYMENT TERMS

a Enter your confirmation
reference

9 Select the Rejection Reason
from the drop down menu

@ Please add detail of rejection
reason under the Comments
section. This reason is sent to
your Buyer in the rejection
notification they receive so they
know exactly what to amend.

9 Click on Reject Order
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REJECTING A PURCHASE ORDER

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGEEE';%E(?A%?":’I > SUPPLIER SUPPLIER ANGLO AMERICAN !
SUPPLIER REGEIVING | STORES DE BEERS GROUP

5 =@ 7

RECEIVES OPENS EMAIL & LOGS INTO CHECKS & FULFILS ORDER & GOODS CREATE INVOICE REMITTANCE PAYMENT
INTERACTIVE CLICKS ON ARIBA CONFIRMS PO DELIVERS GOODS RECEIPT IN SAP ARIBA ADVICE *EXECUTED
EMAIL WITH PROCESS ORDER NETWORK CREATED RECEIVED ACCORDING TO
ELECTRONIC PO BUTTON PAYMENT TERMS

Iﬂ 0 Click on Done and log out of the
Purchase Order: 5505371561 browser. You will receive a

_ . q _ system notification on receipt of
&' Create Order Confirmation v &) = Hide Changes Print Download PDF Download CSV | Resend
the change order, based on the

Confirm Entire Order
i setup of your notifications

Update Line Items

Reject Entire Order

From:

Purchase Order

( + Rejected)
5505371561

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

tus: Acknowledged
nts: ¥ Proposal 1561

Payment Terms i
60 Days from month end

Contact Information
Supplier Address

Buyer
TestID
Email

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/Aww.angloamerican.com/suppliers/tools-for-suppliers/terms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall 37

NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the




HOW TO CREATE A

FULL/PARTIAL ASN (ADVANCED
SHIP NOTICE)
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
BE GROUP TN
o e e o G \\-,,,,/; Q
LOG INTO ARIBA CHECKS &  FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  NOTICE INSAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS
Purchase Order: 4502508397 E
@ @ Once you have confirmed

Create Order Conlirmation Create Ship Nolice

L @ your entire Purchase Order
the ‘Create Ship Notice’

Orcer Dot R button will become available
for you to access.
From: Ta: Purchase Order
daozlﬁdésa? | . _ _
TN R4 50000 A7 Click on ‘Create Ship Notice’
button to start this process.
Track Onder
Payment Terms ! iatus: Acknowledged
B0 Days from month énd

nal Document Type: Standard PO (NB)

_ ted Documents: 4502509397
Contact Information

Supplier Address Sales

39
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

R ' L= 9 e Complete the relevant
information as outlined:
S i * Populate your delivery note
_ - number in the Packing Slip ID
field, under the SHIPPING
N section
9 e * Add your Shipping and
—— - T— * Delivery Date. Please Note:

both date fields are mandatory.
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER SUPPLIER

SUPPLIER

© 0 o

LOG INTO ARIBA  CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

v DELIVERY AND TRANSPORT INFORMATION
Delivery Terms:
Delivery Terms Description:.

Transport Terms Description:

Transport Terms Equipment Identification Code Gross Volume Unit

Select v

Add Transport Term ’

¥ Additional Fields

Reason for Shipment

Comments

Oreor Itame

CREATE SHIP GOODS RECEIPT

NOTICE IN SAP

ARIBA STORES)

ANGLO AMERICAN / DE

R a BEEGROUP G =<7>

CREATED (RECEIVING /

SUPPLIER

SUPPLIER

ANGLO AMERICAN /
DE BEERS GROUP

0

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Shipping Payment Method: Account

Shipping Contract Number:

Shipping Instructions

Gross Weight Unit Sealing Party Code Seal ID

Government Issued Shipping ID:
Document Title:
Supplier Reference:

Transit Direction

Ensure that
the Shipping
Payment
Method field
always has
the Account
option
selected
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER

© 0 o

FULFILS ORDER &

LOG INTO ARIBA  CHECKS &

Order Items
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By
10 25.0 E/ 19 May 2023
QUADRANT:FIRE:DIGITAL IN:IOC3:342424

Shipment Status

Total item Due Quantity: 25 EA (L

Confirmation Status

Total Confirmed Quantity: 25.0 EA (i Total Backordered Quantity: 0EA (i
Line Ship Qty Supplier Batch ID Country of Origin
1 254 - Select Country -
Add Ship Notice Line

20 E 19\
QUADRANTFIRE:DIGITAL IN:IOC3;342424

Shipment Status

Total Item Due Quantity: 50 EA (L

Confirmation Status

Total Confirmed Quantity: 50.0 EA (i Total Backordered Quantity: 0 EA
Line Ship Qty Supplier Batch ID Country of Origin

|| -select Country -
| Add Ship Notice Line

L Add Order Line ltem

SUPPLIER

SUPPLIER

CREATE SHIP
NOTICE IN SAP
ARIBA

ANGLO AMERICAN / DE

a BEEGROUP G

GOODS RECEIPT
CREATED (RECEIVING /

SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

Hide Item Details
Unit Price Subtotal Tax
R 4,900.00 ZAR R 122,500.00 ZAR R 18.375.00 ZAR Remove
Production Date Expiry Date
- = Add
— — Deta
ZAR R 115,000.00 ZAR R 17.250.00 ZAR Remove
Production Date Expiry Date
=5 =z Add
— — Det,

{7 £

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll down to the Order
Items section.

The line item details are
displayed and corresponds
with what was confirmed as
part of the Order
Confirmation step.

@ To create the FULL
Advance Shipping
Notification, meaning
inclusive of all lines and
ship quantities, click on
Next
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER

© 0 o

LOG INTO ARIBA  CHECKS &

SUPPLIER SUPPLIER

SUPPLIER

FULFILS ORDER &

ANGLO AMERICAN / DE

a BEEGROUP G

CREATE SHIP

GOODS RECEIPT

SUPPLIER

SUPPLIER

ANGLO AMERICAN /
DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

REMITTANCE
ADVICE RECEIVED

NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE INSAP CREATED (RECEIVING /
ARIBA STORES)
Order Items Hide Item Details
Order # Line No. Part #/ Description Customer Part £ Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509398 10 250 EA © 19 May 2023 R 4,900.00 ZAR R 122,500.00 ZAR R 18,375.00 ZAR
QUADRANTFIRE DIGITAL IN;I0C3;342424
SHIPMENT STATUS
v 1.shipQty: 250EA () Hide Details
No detail information provided.
Additional Information
buyer|D:
articleNumber:
4502509398 20 50.0 EA (& 19 May 2023 R 2,300.00 ZAR R 115,000.00 ZAR R 17,250.00 ZAR

QUADRANTFIRE;DIGITAL IN:IOC3;342424

SHIPMENT STATUS
w 1.shipaty: 50.0EA (O

No detail information provided.

Additional Information

buyer|D:
leNumber:

i
@
s,
3
4
&

Hide Details

EXTERNAL

0

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

If you are ready to
proceed, click on Submit
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

Once submitted the
screen will return to the
purchase

order view.

e Note that the Confirmed

Q N—— status changed to
Shipped. The Create
Ship Notice button is
greyed out (not
available) as you've
completed this step.

Click on Done to exit this
view.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SUPPLIER SUPPLIER DE BEERS GROUP
BE GROUP TN
o e e o G \\-,,,,/; Q

LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT

NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

ARIBA STORES) TO PAYMENT TERMS
Purchase Order: 4502509397 E
(1) @ Once you have confirmed
Create Order Conflrmation » Create Ship Motice S = your ent|re Purchase Order

the ‘Create Ship Notice’
button will become available
From: o Purchase Order for you to access.

=
— Click on ‘Create Ship Notice’
Track Order

button to start this process.

Qrder Detall Qarder History

Paymant Terms !

us: Acknowdedged
60 Days from month end

Extern scument Type: Standard PO (NB)

. ited Dacuments: 4502509397
Contact Information

EUiilier Address
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
n a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

Create Ship Notice

9 * Complete the relevant
* information as outlined:

S FROM DELIVER T ® POpUIate your delivery note
number in the Packing Slip ID
- field, under the SHIPPING
section

e * Add your Shipping and
* Delivery Date. Please Note:
both date fields are mandatory.

TRACKING
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER SUPPLIER

SUPPLIER

© 0 o

LOG INTO ARIBA  CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

v DELIVERY AND TRANSPORT INFORMATION

Transport Terms Equipment Identification Code Gross Volume Unit

Select v

Add Transport Term ’

¥ Additional Fields

Reason for Shipment

Oreor Itame

ARIBA

Gross Weight

ANGLO AMERICAN / DE

R a BEEGROUP G =<7>

CREATE SHIP
NOTICE IN SAP

SUPPLIER

SUPPLIER

ANGLO AMERICAN /
DE BEERS GROUP

0

GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Shipping Payment Method: Accoun v

Shipping Contract Number:

Shipping Instructions

Unit Sealing Party Code

overnment Issued Shipping ID:

Supplier Reference:

Seal ID

Ensure that
the Shipping
Payment
Method field
always has
the Account
option
selected
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER

© 0 o

FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

LOG INTO ARIBA  CHECKS &

SUPPLIER

SUPPLIER

Order # Line No. Part # [ Description Customer Part # Qty

4502509401 10
QUADRANTFIRE;DIGITAL IN;IOC3;342424

Shipment Status

Total Item Due Quantity: 2.0 EA ()

Confirmation Status
Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Motice Line

4502509401 20
QUADRANTFIRE;DIGITAL IN;I0C3;342424

Shipment Status

Total Item Due Quantity: 4.0 EA (i)

Confirmation Status

Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Notice Line
L Add Order Line ltem

10.0

Total Backordered Quantity: 0 EA (i)

Ship Qty

10.0

Total Backordered Quantity: 0 EA ()

Ship Qty

CREATE SHIP
NOTICE IN SAP

ANGLO AMERICAN /DE  SUPPLIER

a BEEGROUP G

ANGLO AMERICAN /

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING/ IN SAP ARIBA

Unit Need By ship By Unit Price Subtotal eax
ea 25 May 2023 R 4,900.00 ZAR R 49.000.00 ZAR R 7.350.00 ZF\
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘ ~Select Country - v| ‘ ‘ ‘ = add
Details
ea () 25 May 2023 R 2,300.00 ZAR R 23,000.00 ZAR R 3,450.00 ZAR Remove
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘  Select Country - v| ‘ ‘ = add
Details

SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

e Scroll down to the Order Items
section.

The line item details are displayed
and corresponds to what was
confirmed as part of the Order
Confirmation step.

PARTIAL Advance Shipping
Notification can be created by
removing line items, and / or
reducing the ship quantities to
align with your pending deliveries.

To create a PARTIAL Advance
Shipping Notification by removing
a line item, click on Remove
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  syUPPLIER
n a a a BEE GROUP G
LOGINTOARIBA CHECKS &  FULFILS ORDER&  CREATE SHIP GOODS RECEIPT  CREATE INVOICE
NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE INSAP CREATED (RECEIVING /  IN SAP ARIBA
ARIBA STORES)
Order Items
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509401 10 10.0 EA (D 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove
QUADRANT;FIRE;DIGITAL IN;10C3;342424
Shipment Status
Total Item Due Quantity: 2.0 EA (D)
Confirmation Status
Total Confirmed Quantity: 10.0 EA (1) eﬂackordered Quantity: 0EA (D
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
1 2.0 ‘ ‘ ‘ - Select Country - v ‘ ‘ E‘ ‘ [A)thailg
:

Enm -

it

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

The updated view is displayed
with only the remaining line items.

To illustrate the PARTIAL Advance
Shipping Notification by reducing
the ship quantity we will click in
Ship Qty and change the value to
reflect your quantity pending
delivery.

0 Clicking on Next will allow you to
Submit your PARTIAL Advance
Shipping Notice.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SUPPLIER SUPPLIER DE BEERS GROUP
BE GROUP //*\\
O 0 © O - 6 7 8
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS

O Busnesshebiot . Etepise Aot e

Once submitted the screen
will return to the purchase
order view.

Purchase Order: 4502509400

e O Crtrcin 3 1| et e e L s e Note that the Confirmed

— " status changed to Partially

Shipped. The Create Ship

kel Notice button is still

available to create the

. e Purhas O Advance Shipping Notices
for the remaining lines or

quantities.

) 9 Click on Done to exit this
= view.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER SUPPLIER

© 0 o

SUPPLIER

ANGLO AMERICAN / DE

Qo 0 0 7 s

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP

LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING/ IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES ) TO PAYMENT TERMS
Order ltems
| , I | | . . In the event that a line item
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax . .
i is accidentally removed,
4502509401 10 10.0 Ea (D 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove .
QUADRANT,FIRE;DIGITAL IN;I0C3;342424 the fO"OWIng StepS Can be
Stipment Staus used to replace the line
Total ltem Due Quantity: 2.0 EA (1) ite m.
Confirmation Status
Total Confirmed Quantity: 10.0 EA ® Total Backordered Quantity: 0 EA @® @ Continuing With the
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date exam ple Whel"e Ilne NO ) 20
20 - Select Country - v = Add .
: X | | [ty || | " e was removed, click on Add
Order Line Item.
Ly Add QOrder Line Item @
[ Save l [ Exit } Next
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) GOODS ORDERS

SUPPLIER SUPPLIER SUPPLIER

© 0 o

LOG INTO ARIBA  CHECKS &
NETWORK

GAp  Business Network

Enterprise Account  TEST MOCE

Select Items to Add to Ship Notice
Ship To:

FULFILS ORDER &
CONFIRMS PO DELIVERS GOODS

ANGLO AMERICAN /

SUPPLIER ANGLO AMERICAN / DE  SUPPLIER
a BEE GROUP G
CREATE SHIP GOODS RECEIPT ~ CREATE INVOICE

NOTICE IN SAP  CREATED (RECEIVING /  IN SAP ARIBA

ARIBA STORES)

Add Selected tems Cancel

angto america |

¥ Search Filters m

ltems to be Shipped (1) @

Part # | Description Order Murnbser

@ o | MeedBy

| | ey 2z

OUADRANT FIREDNGITAL INIOC 3424204

tem

Search anly stock transpart orders

ber af Resuits: | 500 I Search I Resat

Schedule Line No. Commitment Level Ordering Address Requested Oty Due Gy

| Add Selected Items Cancel

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Under the Search Filters select
the Exact Match option.

@ Add the specific purchase order
number in question.

@ Click on Search

@ Select the previously excluded
line item, 20 in this example,
and tick the box to include the
item

@ Click on Add Selected Items to
exit this view.

The usual Advance Shipping
Notice process steps will again
apply to the replaced items.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Orders
O O O O
Orders (O)
~ Edit filter
Selec 0 ele (=1 [ 4502456789 x | |[Type selection J
0] 0 0
a I 4502456789 xI\Ty;w selection ]
Partial match I- Exact match I 9
I

SUPPLIER DE BEERS GROUP
//6\\ @
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 On the homepage, click on the
Orders tab, this will display the
most recent purchase orders. You
can either select a specific
purchase order from the list or
alternatively:

9 In the Order number block, type in
the specific PO you need to

confirm, click on Exact number
and APPLY.

54

EXTERNAL




[OFFICIAL]

HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///6\\\ 7
\\-,,,,/;
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Purchase Order: 5505371561 0 ﬂ
e 0 Your Purchase Order (PO)
B Gt e Contmston + NG et Ten el csd | R document will open.
If you have delivered your goods
. R you will receive a system

5505371561 generated notification via Ariba

s 2 s i that your delivery has been
GRV’ed (if you have set this up in
your notifications).

Payment Terms !

Conltact Information
Supplier Address

o @ !fa GRV has not been created,
you will not be able to invoice
against your Purchase order. The
Create Invoice button will be
greyed out. You will need to
contact the stores you delivered
the goods to, to create the GRV.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER
CHECKS & FULFILS ORDER &

CONFIRMS PO

DELIVERS GOODS

ANGLO AMERICAN /

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

Purchase Order: 5505371552

Order Detall Ovder History

From:

Payment Texms |
Payment end of next month net

‘Contact Information
Adchess

‘Dther Information

te Ship Notice & Create Involce w Iin:!'. Download PDF Download CSV Resend

Standard lnwolce

Line-ltém Credit Mema

Line-ltemn Debit Mema
[

Baryer
Test ID

Emadl; testuser@angloamenican.com

CONDHTIONS RELATING TO GO0DS PURCHASED ON THIS ORDER
1., This purchase order is subject 1o the terms and conditions (document reference: AA-5C-54-01) avallable fram

(htp:ifww angloamerican, comisuppliersiols-forsuppliersterms-and-conditions) which terma and conditions are Incorporated into the
reference and are binding on the Supplier, save and except that these terms and conditions shall NOT apply where there Is an existing x|
between the Purchaser and the Supplier pertaining to the goods andior services as set out in the Purchase Order, If the Supplier is not in.

Purchase Order
(Partally Received)
5505371552
Amount: RS,500.00 ZAR

Viersbon

SUPPLIER SUPPLIER DE BEERS GROUP
G //6\\ @
CREATE INVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

When a GRV has been done by site, the Create Invoice
button is no longer ‘greyed out’ and you can select
Standard Invoice under the dropdown

If there are multiple GRV’s posted against this PO,
because there were multiple deliveries, this screen will pop
up first. Please select the appropriate GRV to invoice on.
The stores you delivered the goods to must confirm
the correct GRV to invoice against. Each GRV must be
invoiced separately.

Select receipts to be invoiced

Receipt List

Receipt Number t
R0O0050102431282020
R0O0050102431322020

\/ R00050102431332020

E-! ‘:' © 2019 SAP SE or an SAP affiliate company. All rights reserved.

Custome Date Routing Status
Anglo American - TEST 6 May 2020 12:48:20 PM Sent
Anglo American - TEST 6 May 2020 1:19:17 PM Sent
Anglo American - TEST 6 May 2020 1:19:16 PM Sent

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
e 6\\ 7
%
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Receipt: R00050102431282020 “

Print Export XM

Check column Packing

Slip ID to view which

Recee Delivery note / Invoice nr
was linked against this

GRV/Receipt

@ The Delivery Note /
Invoice will appear as

Work Order Information

o Cori b Ny PR referenced by the Goods
R : ‘ ‘ | N 5 Sty : ‘ | Receipt clerk when
i Outec ST creating the GRV, following
L > @ delivery of goods. Note the

number as you will use this
in the invoice generation
= " NOS 3 -' o TEST AN M824261 o de y Ariba Network proCeSS
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER
LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

Create Invoice

 Ploase corect the Tollowang errons wnd (esutimi

v Invoice Header

INV1552

8 Mee 20208 =

Summary
Py Gt SS0S321 0

SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
e 0 e //6\\ @
FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
|Iﬂp o Populate the invoice number and invoice date as

it appears on your company’s physical invoice.

2 ol R 1,050.00 ZAR

s 157 50 ZAR
Due: R 1,207.50 ZAR

e View Edk Addresse

The supplier VAT/Tax ID is a mandatory field and

must be populated with your VAT ID number. In the
event that suppliers are not registered for tax
please populate the field with ‘Not Registered'.

Paymest erd of next manth net

Ackition Feils

Paymest Term
= e

Customes VAT

4310113883

Please verify that the line item
information is correct and then
click on update.

1 Line ltems, 1 Included, O Previousl ly Fully Invoices d

R 350,00 ZAR R 1,050.00 ZAR

pr#: ROOOS0102431332020 Receipt Line #: 1

9 Please ensure you match the
e - subtotal, total tax and amount
o e B due to those on your company’s
- physical invoice.
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Click on Next. This will take you
to a summary page.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
///6\\\ 7
o/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Create Invoice - [ s R 0 The summary page is critical to ensure
that the invoice information uploaded is
Confirm and submit this document. It will be electronically signed according to the countries of ongin and destination of invoice. The document’s originating country is:South Africa. The document’s destination country is:South . .
:l:(:iwallmIwokt-.lubc\lmulhlho:l\ﬂhnkx;:lumdmuncnl archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe (o the archiving service. CorreCt and aIIOW Suppllers to Verlfy that
Standard Invoice / Tax Invoice before submitting the invoice for
approval/payment.
INV1552

Subtotal R 1,050.00 ZAR
R 157.50 ZAR

Amount Due R 1,207.50 ZAR

o Wednesday 18 Mar 2020 12:00 PM GMT+02:00

552
00050102431332020

Once confirmed that all information
SUPPLIER: is correct, click on Submit or click
on previous if there is something
that is not correct, the system will
take you back to the invoice to
make the relevant corrections.

REMIT TO: BILL TO:

BILL FROM:
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

Imvoice INV1552 has been submitted.

= Exit invoice creation.

SUPPLIER

» » »
» » »

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES )

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

) 4

5 67

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

You will receive confirmation that your
invoice was submitted. Click on Exit to take
you back to Purchase Order screen.

e Suppliers can view all documents related to

Purchase Order: 5505371552

Ot Indnemeation

Dosnioad POF Dowrdosd C5Y | Resend

Buryer
Torst 1D

the specific PO under Related documents.
Suppliers can hover over each document to
see what type of document it is, e.g. PO
confirmation/Receipt or invoice.

® |‘!'n':l_“'._‘.‘:
RO0050102431322020
RO00S0102431332020

More(2) »
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

ANGLO AMERICAN / DE

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Purchase Order: 5505371552 | e |

iy
Tost 1D

SUPPLIER DE BEERS GROUP
///6\\\ 7
\7/
REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Print wilosd v Export £XML

Detail Scheduled Payments Histary

Standard Invoice / Tax Invoice

Subtotal B 1,050,00 ZAR
bl Tase R 157.50 Z4R
Ao Duse: R L207.50 ZAR

War 2020 12:00 PM GMT+02:00

This document is digially signed

REMIT T BALL TO: SUPPLIER:

Invoice: INV1552 m

0 Click on the invoice created
under Related documents
to open the invoice.

e The Payment Due Date will
only reflect once the
Invoice status is
Approved.
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN /

ANGLO AMERICAN / DE
SUPPLIER DE BEERS GROUP

BEERS GROUP SUPPLIER

» »
» »

LOG INTO ARIBA CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

Qo O

GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

reate a line-item credit memo for the selected invoice

Download PDF w Export cXML

Create Line-ltem Credit Memo ‘ Copy This Invoice

Detail Scheduled Payments

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

e Click on the History tab

The Acknowledged section
will reflect the Payment Due
date details

To: Anglo American - TEST
Routing Status: Acknowledged

Date and Time
b May 202U 20111/ P

Changed By

LegalizationUispatcher- 125043034
LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM
Supplier 6 May 2020 2:01:22 PM

TXNDocSupplierApp-125040069 6 May 2020 2:05:06 PM

History
Status Comments
I nis document has been digitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient.
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent
Comments from Anglo American - TEST:
Acknowledged

The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30

Supplier 6 May 2020 2:05:06 PM

TXNDocSupplierApp-125037078 6 May 2020 2:12:04 PM
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HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order; 5505371552 ﬂ
!:?;55',.% .;:'12 }
{ated Documents: = INV1552 €<—
et el ceth e ROCOSONDZ431 522000
o RODOS0102431 332020
Supsbos Ao Byer More{d) =
Test ID
Invoice: TSTINV2ZM Previous

This document is digitally signed

REMIT TO:

Status Subtotal: R 3,000.00 ZAR
Total Tax R 300.00 ZAR
Amount Due: R 3,300.00 ZAR

BILL TO: SUPPLIER:

Click on the invoice created
under Related documents
to open the invoice.

9 Click on the Remittance
tab
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HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Invoice: TSTINV2M
Create Line-ltem Credit Memo Copy This Invoice Cancel Export cXML CIiCk on the
Detail Scheduled Payments Remittance History Remlttance number

to open the details.

Payment Proposa Status Payment Date Method Received On e The remittance
Remittance Advice: RO0015000000492020 (Paid) d OCU me nt WI " reﬂ eCt
Print Export cXML Download CSV aI I relevant i nvoices
Detail History pa i d .

From To
REMITTANCE ADVICE
hes R0O0015000000492020 (Paid)
Gross Amount R 3,300.00 ZAR
Create Line-ltem Credit Memo Copy This Invoice Cancel EX Withholding Tax: (R 0.00 ZAR)

Amount Paid: R 3,300.00 ZAR

Estimated Settlement on 6 May 2020

Payment Detail

ADDITIONAL INFORMATION

Line ltems (1)
1 Invoice: TSTINVZM (show Detais) I R 3,300.00 ZAR R0.00 ZAR R 3.300.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000 _
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HOW TO CREATE A CREDITNOTE FOR GOODS INVOICE

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PLEASE NOTE THE

Purchase Order: 5505371552 m b ARIBA NETWORK DOES
N NOT SUPPORT PARTIAL
oo T aomsmen | aommmn s 1 et | et | basics | mo \]ﬁv‘_‘h\s\" CREDITS. ONLY THE
— \“\VO"‘ FULL INVOICE VALUE
. CAN BE CREDITED OUT

5505371552
Amaunt: RS,500.00 ZAR

o o Login to your ariba account and
search for the PO you need to
issue the credit against, once in

= telated Documents: = "‘J'-".EIJ;;

Pt Teree 1 . Routing Status: Acknawledged ROMOSO10AEL 22030
yment en next mol nel Related Documents: = INV1352 H H H
_ . ROCOS0102421322020 ROMS01024 31 332070 the PO click on the invoice
Contact Information RO00S0102431332020
Supplies Address :uy::rln _ Mare(2) » More(Z) created under Related
Emall tesse@angoamedcancom T e e documents tO Open the
invoice.
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HOW TO CREATE A CREDITNOTE FOR GOODS INVOICE

SUPPLIER

SUPPLIER

LOG INTO ARIBA

NETWORK

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

» »
» »

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS CREATED (RECEIVING /

Detail Scheduled Payments

Standard Invoice [ Tax Invoire

Invoice: INV1552 P
Create L tem Credit Memo

History

STORES)

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

CREATE INVOICE
IN SAP ARIBA

This document Is digitally signed

REMIT TO:

Credit Memo Type

¥ Invoice Header

s Q

Create Line-ltem Credit Memo

®  Quantity Adjustment

*| CN15523

& Mary 2020

4 INV1S52

18 Mar 2020

=]l

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Click on Create Line-ltem
Credit Memo.

e Populate the Credit Memo
number

Commeme

Reason for Credit Memo:* | INCORRECT INVOICE MR POPULATED|

scroll down to Reason for
Credit Memo and populate
the reason for the credit

Default Credit Memao

Comment Text

batchMo:

articleMumber:

transactionCategoryOrType:

Add to Header w

memo

e Click Next and submit
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
>/ N >/ 0/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

« Each step in this electronic processes is dependent on the one before it
» If one is not actioned, the system will not allow the next step to be completed

“‘( * For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
o Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

W « This may result in payment delays

» Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

that the PO details are correct.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

Q4

4 e .
"9 ~ 6 @

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Orders
On the homepage, click on the ORDERS
O O O @) O tab, this will display the most recent
e e purchase orders sent to your profile. You
can either select a specific order from the
T list or alternatively:
Select or type selections o? [ 4502456789 x | |[Type selection J .
0 0 0 0 In the order number block, type in the
specific PO you need to confirm, click on
Exact number and APPLY
() Il 4502456789 xI |Tvpe setection ]
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ @ o /6\\\ 7
\\-,,,,/; U - \\-,,,,/;

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 5505371561 | 6 a Your Purchase Order (PO)
document will open. You need to
Download PDF Download CSV | Resend

Order Detail

Payment Terms !
&0 Davys from month end

Caontact Information
Supplier Address

Other Information

Purchase Order

Amau

...........

Banyer
Test ID

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

5505371561
Amount: R 1,849,550,00 ZA

scroll down to see all the detaill,
Terms and conditions, payment
terms etc

Please Note: You must check the
accuracy of each PO you receive

from us at a line item level. To do
this scroll down to the Line Items

Section
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - FULL INVOICING

SUPPLIER

SUPPLIER

»

LOG INTO ARIBA
NETWORK

»

SUPPLIER

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

4 é\
FULFILS ORDER &
DELIVERS GOODS

ANGLO AMERICAN /

GOODS RECEIPT

CREATED (RECEIVING /
STORES )

SUPPLIER SUPPLIER DE BEERS GROUP
4 5\\ 4 6\\ @
CREATEilNVOICE REMIT:I'ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Locad " WB00
[ Line Items p
= s on

Type g Retun

Fi Service

Qty (Uni Need By

You are required to check the accuracy
of each PO you receive from us at a line
item level. To do this scroll down to the
Line Items section.

il

9 The Type column will identify what type
of PO this is

Please Note: You must consider how
9 you will be invoicing us before you
confirm your PO for Services. You need
to determine upfront if you will be
invoicing us once for the full amount or
invoicing us partially (e.g. per month) as
this has an impact the Qty (Unit) and

Price fields of the PO.

FULL INVOICING: If you intend to invoice us once for the full PO amount, please check that the PO you receive from us reflects the Qty (Unit) field as 1, with the Rand
value displayed in the Price field. If the PO you have received from us does not reflect the values in the appropriate fields based on your invoicing approach, please
follow the PO rejection process. This does not mean you are rejecting doing business with us. You are just letting us know that our PO is incorrect and we need to
provide you with a correct one.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - PARTIAL

INVOICING

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &

SUPFleER BEERS GROUP SUPE’LlER
>/3\ :@ >/5\
> NG >

FULFILS ORDER & GOODS RECEIPT

CREATE INVOICE

Line Items Show Item Details =
Line # Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax
v 1 4] Service 4 Jun 2020 R 950,000.00 ZAR Details
Consulting - Financial Reports
11 998153241 Service 450,000.0 (EA) ® R 1.00 ZAR | R 450,000.00 ZAR R 67,500.00 ZAR Details
CEO CONSULTING FEES
12 998155351 Service 500,000.0 (EA) ® R 1.00 ZAR | R 500,000.00 ZAR R 75,000.00 ZAR Details
CORPORATE COMMUNCATIONS CONSULTING FEES
v 2 4] Service 10 Jun 2020 R 899,550.00 ZAR Details
Consulting - IT reviews
21 993910101 Service 223,900.0 (EA) ® R 1.00 ZAR | R 223,900.00 ZAR R 33,585.00 ZAR Details
AUDIT FEES SD REPORT KPMG
2.2 993915001 Service 675,650.0 (EA) @ R 1.00 ZAR | R 675,650.00 ZAR R 101,347.50 ZAR Details
INFRASTRUCTURE MODELS
Order submitted on: Wednesday 6 May 2020 12:00 PM GMT-+02:00 % Service Sheet Required.
Received by Ariba Network on: Wednesday 6 May 2020 3:27 PM GMT+02:00
This Purchase Order was sent by Anglo American - TEST AN01048242614-T and delivered by Ariba Sub-total: R 1,849,550.00 ZAR
Network. Est. Total Tax: R 277,432.50 ZAR
Est. Grand Total: R 2,126,982.50 ZAR

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

€@ rARTIAL INVOICING: if you intend
invoice us multiple times for partial
amounts, based on the work completed.

During invoicing the Price field is not
editable but the Qty (Unit) field is. In
order to accommodate for this scenario
the price, quantity values need to be
swopped around. For partial Invoices the
Qty (Unit) field needs to contain the
Rand value of the PO and the Price field
will contain the value 1, which means
R1.00.

If the PO does not reflect the values in
the appropriate fields based on the way
you intend to invoice us, please reject the
PO. This does not mean that you are
rejecting doing business with us. You are
just rejecting the PO for being incorrect.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
3) ‘2 5) 6 .
N N N N
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
0 To view the detail of each line item, click on
Ship All Items To Bill To Deliver To -
Details.
9 You can view line description, VAT, Other
information etc.
Line ltems Show Item Details = )
Line £ Change Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax Please NOte: If you are NOT Vat reQIStered
vi e L senice and the PO contains VAT, please reject the
Conang - Financl epors PO. The buyer will need to send you a
11 998153241 Senice 450,000 (E4) © R100ZAR  R450000.00 Z2R R 67.500.00 ZAR

CEO CONSULTING FEES

Control Keys
Invoice: is not ERS

Tax
Tax Category Tax Rate (%)
VAT 15.00
Generic Service
Other Information
External Line Number: 1

Classification Domain:  not available

Classification Code:  CONSULTATION SERVICE

Taxable Amount

R 950,000.00 ZAR

Tax Amount  Tax Location Description

R 67,500.00 ZAR 15% Input VAT

Exempt Detail

revised PO with the VAT removed.
If everything is correct, please click on

Summary and go back to the summary
view of your PO.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
/3\\\ @ /5\\\
>/ U >/

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA

STORES)
Purchase Order: 5505371561 “
Punchass Onder
SSOSTTISO
P.’I'{‘lﬂfﬂ Termg !
Contact Informabion
Supplier Addrass Bayer

Test ID

Other Information

/ 4 \\\
\_/

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll up to the top of your PO and click
on the Create Order Confirmation
button.

A drop down menu will appear.
Click on Confirm Entire Order to
confirm your PO

The Reject Entire Order process is
discussed in the next section
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

»

LOG INTO ARIBA

NETWORK

»

ANGLO AMERICAN / DE

CHECKS &
CONFIRMS PO

ANGLO AMERICAN /

SUPFiLlER BEERS GROUP SUPE’LlER
>/3\\ :@ >/5\
N 2/ 2

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES )

CREATE INVOICE
IN SAP ARIBA

Confirming PO

Y on
OF:-+
C

der

nfirm

Confirm Entire

¥ Order Confirmation Header

Line Items

Anglo Am
process). D¢ el y

nc the full o rd s ty(pl

only changes

p \

ity
der.

— =P

Confirming PO

Confirmation Update

SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 Populate your Est. Completion Date of
service you are going to render.

@ Click on Next.
e The Review Order Confirmation page
will open. Once you are sure that

everything is correct, click on Submit.

This will take you back to PO page.
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HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

SUPPLIER

/ N
/ \
B |

»
'

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

\7/
FULFILS ORDER &
DELIVERS GOODS

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

'@ '\5,/

GOODS RECEIPT :

CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES )

REMITTANCE
ADVICE RECEIVED

/ 4 \\\
\_/

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Purchase Order: 5505371561

o%

Confirm Entire Order

History
Update Line Items i

Reject Entire Order

Payment Terms '
60 Days from month end

Contact Information
Supplier Address

N G TO GOODS PURCHASED ON THIS ORDER
1..This purchase order is subject to th
conditinns which terms and conds tion

d conditions (document referenc

norated into the nurchace arder b

Print Download PDF Download CSV

Buyer
Test ID
Email: testuser@angloamerican.com

SA-01) available from (http:/
nd are hinding on the

Resend

Purchase Order

(New)

5505371561

Amount: R1,848,550.00 ZAR
Version: 1

Routing Status: Sent

angloamerican.com/suppliersitools-for-suppliersiterms-and-
- s2ue and evcent that thase terms and conditinn

< chall

0 To your PO click on
Create Order
Confirmation

e Click on Reject Entire
Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with
us. You are simplifying
notifying us that the PO is
incorrect.
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HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES
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REJECT ENTIRE ORDER

REJECT ENTIRE ORDER

Incamect Supplier Code Lised
Incomect UOM

Nod our Product Line

Unable te Supply Rem(s)

Other

IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial
Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the

Comments field

Proposal 1561

F Incoerect Price vp

* | Price not accoeding to quoted value on lne

tem 2.|

a The Rejecting Order window will
open

9 Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

Select your Rejection Reason
from the drop down menu

It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

e Once you have completed all the
necessary fields click on Reject
Order. You should receive a
Change Order (new electronic

version of the POi soon. 2




HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

LOG INTO ARIBA
NETWORK

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

//"'7"\\\ m // \\\
2 "3 "4 "5
S N

/ 4 \\\
\_/

CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS

Purchase Order: 5505371561

[ Create Order Confirmation v &

Confirm Entire Order

History
Update Line Itams -

Reject Entire Order

Frorm;

Payment Terms '{
60 Days from month end

Contact Information
Supplier Address

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

s purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.a
) which terms and conditions are incerporated inte the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the

=

Hide Changes Print Download PDF Download CSV | Resend

/ 1 R1,849,550.00 ZAR
Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561

Buyer
Test ID
Email: testuser@angloamerican.com

ngloamerican.com/suppliersftools-for-suppliersfterms-and-

0 Your PO will now reflect as
Rejected

9 Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Orders 0 On the homepage, click on the
ORDERS tab, this will display the
O O O O O most recent purchase orders sent
e to your profile. You can either
select a specific order from the list
oree= @ or alternatively:
~ Edit filter
Select or type selections (=1 4502456789 =  |Type selection .
! In the order number block, type in
0 0 0 0 the specific PO you need to

a

confirm, click on Exact number
and APPLY
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER

BEERS GROUP

» » »
L L L

LOG INTO ARIBA CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO

GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES )

SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
L

CREATE INVOICE
IN SAP ARIBA

Purchase Order: 5505371561

1 & Create Invoice v

v Ordel v & Hide Changes Print Download PDF Download CSV | Resend
Order Detail Order History Line-ltem Credit Memo
Ling-Item Debit Memo
From:

Payment Terms "1
60 Days from month end

Contact Information
Supplier Address

Buyer
Test ID
Email: testuser@angloamerican.com

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1., Thi rder is subject to the terms and conditions (document reference: AA-5C-5A-01) available from (http:/fuww.angloamerican.com/suppliersitools-for-suppliersiterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these d conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

Purchase Order

(+ Confirmed)
5505371561

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

Status: Acknowledged
ents: ¥ Proposal 1561
v Proposal 1561

//ﬁ\\\
N4

REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

o Click on Create Invoice

9 Select Standard Invoice
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

0 A WARNING! will pop up justto
inform you that Service Sheets will
automatically be created once
you have submitted your invoice.

You can tick next to Don’t show
W This customer requires service sheets for service orders. When you create an invoice without first creatig = 9 me this message again SO this
W‘Mw:::.hmcmnnm-mfayw The invoice s sent after the customer approves the message doesn’t appear agaln

o DOt show me this message agai

Then click on the X to close the

message, you will only receive this
warning the first time you invoice a
service order on the ariba network.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER

ANGLO AMERICAN /
DE BEERS GROUP

»
»

e ©0 ©0 -

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
0 Select the line item you want to
invoice against. Please note that
Select Item to Create Invoice with Auto-Generated Service Sheet “ it you can Qn|y invoice 1 (one) line

Line Items

Line # Part ID [ Description

1 Al
Consulting - Financial Reports
Consulting - IT reviews

'LI Service Sheet Required.

W £ 2019 SAP SE or an SAP affiliate company. All rights reserved.

item at a time, you cannot
consolidate multiple lines on one
invoice. If the invoice you are
uploading is for all of the line
items, you will have to load each
line separately, enter your invoice
number on the first invoice upload
i.e. Inv123 and submit, then
create the next invoice and use
i.e. Inv123A and so forth. You will
attach the same invoice to each
submission.

9 Click next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

» » »
» » »

CREATE INVOICE

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Create Invoice n

* Inwoice Header

Summary

Oedler; 5505371561

* INVISELA

Shipping

Paryment Term

Hawy i | bl
Standae

///7\\\ >
6 @

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Enter your company’s physical
Invoice number in the Invoice
# field

Populate your company’s
physical Inv date in the Invoice
Date* field. NB: Payment
terms get calculated from
this date.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO
Service Start Date: | 4 May 2020
Service End Date: | #May 2020

FULFILS ORDER &
DELIVERS GOODS

Add to Header « b

Shipping Cost

Shipping Documents

L
Special Handling

=l Additional Reference Documents and Dates
Comment
Aftachment

» »
» »

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

»
»

CREATE INVOICE
IN SAP ARIBA

Supplier VAT

Supplier VAT/Tax ID:* | GB10D0100

Supplier Commercial
dentifier:

Supplier Commercial
Credentials:

Attachments
The total size of all attachments cannot exceed 10MB
Choose File | Mo file chosen Add Attachment

Mame

TEST SES ATTACHMENT INW.pdf
-

receiveriD:
batchMao:
articleMumber:

transactionCategoryOrType: Service PO

Add to Header

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
REMIT:I'ANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Enter Service Start Date and Service
End date.

Supplier VAT/Tax ID is a mandatory
field and must be populated with
VAT/TAXID nr.

If supplier is not VAT registered they
need to populate the field with Not
Registered. This information can be
prepopulated in the supplier's company
settings, and then they don’t need to
populate it every time they create an
invoice.

Click on Add to header button drill
down and select Attachment, this will
then open a section further down in the
invoice document.

e Click on choose file / browse to fetch

your Invoice from your saved documents
(must be in PDF format) and then click
on Add Attachment
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

/// \\ >
o 0 O s

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Mtachmints

Your attachment will appear in this
section if successfully attached.

9 If you have attached the incorrect

document, please select the attachment
and delete, then reattach the correct

invoice.

The next section will describe how to
fully or partially invoice your purchase
order for services.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR FOR SERVICES -
FULL INVOICING

0 Scroll down to the Line Items section. This section highlights the line items from the Purchase Order.

e If you are invoicing for the full
amount (full invoicing) you do not
need to change the Quantity
value. It must stay as 1.

I:p ‘ i e Slide the button under Include to

the right to include that service
—— = - line.

PLEASE NOTE: If you slide the
green dot to the left it will become
greyed out and exclude that
service line from the invoice. You
e . should do this if that particular

: : service has not been rendered yet
and it will not form part of your
invoice. You can generate another

P invoice at a later stage to invoice
B8 against the excluded service line.

eThe Quantity should be 0 once
excluded from the invoice.

eCIick Next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR FOR SERVICES -

PARTIAL INVOICING

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

- ]

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Line ltems |
Insert Line Item Options
T v
Includ Ty t
v 2 ansulting - IT reviews
Includ Ty tion
21 @ SERVICE
Service Period Service Start Date =
Tax Category:* VAT v
Input VAT
v
Include Type Pan# Description
22 @ SERVICE INFRASTRUCTURE MODELS
Senvice Period Service Start Date: =
Tax v
VAT
v
2 Consulting - IT reviews
b Line Item Actions ‘ | Delete ‘ I you are adding unplanned service lines o the Imvoi

mer P: Quantit U -
s /
e ’
4” Il
g /
Customer Part # Quantity -~ “Unit Unit Frice
¥ A ,’I
903010101 10 240 /I R 1.00Z4R
’
/
/
Z
a
/
Toxa
A
/
/
’
/
’
/
’
/
Triangular ’
/
Customer Part # Quantity T Uniit Pri
993815001 58 E R 100 Z4R
Taxa unt: R 899,550.00 ZAR
%): 1500
unt: R 101,247.50 28R
b L : NO

ice please specify the Unit of Measure for the unplanned service line in UPPERCASE.

2 Line Items, 2 Included, 0 Previously Fully Invoiced

Scroll down to the Line Items section.
This section highlights the line items
from the Purchase Order.

Subtotal

R 22380000 ZAR

IMPORTANT! For Partial Invoicing
you need to use the Quantity field to
capture the value as the Price field is
greyed out. Update the Quantity field
value of each line you are invoicing to
the value of your company’s physical

Suteonl invoice, excluding VAT. If this field
R is not editable then exit invoice
creation at the top of the page,
delete the invoice and contact your
buyer to amend the PO for partial
invoicing. You will receive a new
version on your profile to create
the partial invoice.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR FOR SERVICES
— PARTIAL INVOICING

SUPPLIER

»
»

LOG INTO ARIBA

SUPPLIER

CHECKS &

FULFILS ORDER &

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» »
» »

GOODS RECEIPT CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
. 4 LINS TS, 1 HILUUCU, WV TTCVIVUSLY TuLly mvuiLeu
Line Items
Insert Line Item Options
Tax Category v Discount Add to Included Lines
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
v 2 Consulting - IT reviews
21 @ SERVICE 993910101 1400 En @ R1.00 ZAR R 14,000.00 ZAR
Service Period Service Start Date =] Service End Date: =]
Tax Category:* VAT Taxable .meur’:; ?55[')56245.99 ZAR
Tax Amount: R 2,100.00 ZAR
Location:
Description:  15% Input VAT
Regime:
Law Reference: Triangular Transa:
No. ype Part # Description Customer Part # Unit Price Subtotal
22 SERVICE INFRASTRUCTURE MODELS 993915001 R 1.00 ZAR ROZAR

Excluded line items cannot I

Consulting - IT reviews

Line Item Actions

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE

‘ Previous ‘ | Update | | Save | ‘ Exit ﬂ

»

- 6 (7

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 To exclude a line item from an
invoice, slide the button under
Include to the left. Sliding the
green dot to the left will turn the dot
grey and exclude that service line
from the invoice.

You should follow this step if the
service has not been rendered yet
and it will not form part of your
invoice. You can generate another
invoice at a later stage to invoice
against the excluded service line.

9 The Quantity should be 0 once
excluded from the invoice.

© Ciick Next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES )

ANGLO AMERICAN /

Create Invoice ‘ H

Confirm and submit this decument. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document’s destination country is:South Africa.

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice / Tax Invoice

Invoice Number: IN1561A Subtotal: R 14,000.00 ZAR
. T‘mrsdaif 9 Apr 2020 12:00 PM GMT+02:0 Total Tax: R 2.100.00 ZAR

Original Purchas der: 5505371561

Amount Due: R 16,100.00 ZAR

SERVICE PERIOD

Start Date : @ Apr 2020
End Date : 9 Apr 2020

REMIT TO: BILL TO:

SUPPLIER:

SUPPLIER DE BEERS GROUP
///6\\\ 7
\7/
REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Once you have checked that all the

information you needed to include is

correct. Very important: make sure

the invoice number/date and value are
e correct. Then click on Submit

You will receive a message confirming
that your invoice has been submitted.
Click on Exit invoice creation.

Invoice IN1561A has been submitted.

s Drint a cogy of the invoic

9 } Exit invoice creation.

EE ‘:’ © 2019 SAP SE or an SAP affiliate company. AlL rights reserved.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE
SUPPLIER

ANGLO AMERICAN /

CREATE INVOICE
IN SAP ARIBA

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES )
Purchase Order: 5505371561
v Create Order Confirmation + &) Hide Changes Print Download PDF Download CSV | Resend
Order Detail Order History

From:

Payment Terms '{
60 Days from month end

Contact Information
Supplier Address.

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1., This purchase order is subject to the terms and conditions (decument reference: AA-SC-5A-01) available from (hitp://w)
diteooviaios A oo 3 edioiou e cedoc oot e bind il

Purchase Order

SUPPLIER DE BEERS GROUP
///77\\\
6 7
REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Your newly created invoice
will reflect under Related
Documents.

9 Click on More, to view all the

(+ Partially Invoiced) dOCU m e ntS .
5505371561
Amount: R1.849.550.00 ZAR
Version: 2 (Previous Version)
Boutin
I Related Doc
Buyer
Testo e — Y -
Emall: testuser@angloamericancom e e e e
4 eeeeeeee—m-smTT e
Related Documents
Document Number Date Type

IN1561A
IN1561A
Proposal 1561

Proposal 1561

9 Apr 2020 7:00 AM BRT
9 Apr 2020 7:00 AM BRT
7 May 2020 6:51 AM BRT

7 May 2020 5:52 AM BRT

Service Sheet

Invoice

Order Confirmation

Order Confirmation




HOW TO VIEW YOUR INVOICE
STATUS & DUE DATE
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HOW TO SEE YOUR INVOICE STATUS AND PAYMENT DUE DATE

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
6 7
"/

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

0 Go to the email with the PO
want to your invoice status
for. Click on the Process
Order button and log into
your Ariba Network Standard
Account

e Click on and open the
invoice you want under
Related documents

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Purchase Order: 5505371552 [ oo |
. ate Ship Motice Create v Frint Davwnload FOF Download C5V | Resend
Cwcher Dt Oirder Hislory
Purchase Order
{(Pastially Received)
5505371552
Amount: RS,300.00 ZAR
Version: 1
Payment Terms | P Rouling Status: Acknowdedged
Payment end of néxd month net Related Documents: &4 1K
F00050102431322020
Contact Information RO00S0102431 332000
Supplier Address Buyer More(2) »
Tesst 1D
Ermail: testuser@angloamerican.com

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1., This purchase order is subject to the terma and conditions (document reference: AA-5C-54-01) available from
- " L lo g " — haadicid alii T b -

= INVISS2 <
RODOSD102431 322020
RODOSDI0Z2431 332020
More() »
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HOW TO SEE YOUR INVOICE STATUS AND PAYMENT DUE DATE

SUPPLIER

LOG INTO ARIBA
NETWORK

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

CHECKS &
CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

SUPPLIER

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

» »
» »

GOODS RECEIPT
CREATED (RECEIVING /
STORES )

Invoice: INV1552

Detail Scheduled Payments

Standard Invoice / Tax Invoice

This document is digitally signed

REMIT TO:

Export cXML

History

Subtotal R 1,050.00 ZAR
T Tax R 157.50 ZAR
Amount Due R L207.50 IAR

INVLS52

e Wednesday 18 Mar 2020 12:00 PM GMT+02:00

CREATE INVOICE
IN SAP ARIBA

wreate a line-item credit memo for the selected invoice

Download PDF v Export cXML

‘ Create Line-ltem Credit Memo

Detail Scheduled Payments 3

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

opy This Invoice

“ Previous

To: Anglo American - TEST
Routing Status: Acknowledged

Date and Time
© May 2020 Z201:1/ PM

Changed By

Legalzationispatcher-125043U39
LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
CommunityWeb-125004072 6 May 2020 2:01:21 PM
TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM
Supplier 6 May 2020 2:01:22 PM

TXNDocSupplierApp-125040069 6 May 2020 2:05:06 PM

History
Status Comments
Inis document has been aigitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient.
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent
Comments from Anglo American - TEST:
Acknowledged

li
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078

ier 6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

‘///6\\

N
REMITTANCE

ADVICE RECEIVED

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

9 You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

e If your invoice is in Approved status,
click on the History tab

9 The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER

[OFFICIAL]

ANGLO AMERICAN /

BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 5505371552 m
Click and open the invoice
[ Print Download POF Download G5V | Resend you Want to See the
Ouder Detall Cirder History Remittance adVice for under
Related documents
Purchase Order
{Pastially Recetoed)
55053?}55? ) .
Veon 1 9 Once open, click on the
Remittance tab
) , - ated D = INV1552
Pruanent s of 1t month et et i Staus: Acknowdedged ROD0S0102431322020
Contoet ienrtion 0102431322020 RODOS0102431332020
Supplicr Address Duyer T — - More(2) »
Invoice: TSTINV2M To Search Results =

Detal | schectied Payments i

Standard Invoice / Tax Invoice

Other Informeation
cong R 3,000.00 ZAR
1..Th R 300.00 ZAR
s R 3,300.00 ZAR
" GM
origi
This document is digitally signed
REMIT TO: BILLTO: SUPPLIER:
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

LOG INTO ARIBA

NETWORK

ANGLO AMERICAN / DE

SUPPLIER

SUPPLIER SUPPLIER BEERS GROUP
CHECKS & FULFILS ORDER & GOODS RECEIPT

CONFIRMS PO

DELIVERS GOODS CREATED (RECEIVING /

STORES )

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

CREATE INVOICE
IN SAP ARIBA

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Invoice: TSTINV2M

Create Line-ltem Credit Memo

Detail Scheduled Payments

Reference No.

R0O0015000000492020

Create Line-ltem Credit Memo

Remittance

Cancel

History

Cancel

Export cXML

Remittance Advice: RO0015000000492020 (Paid)

Export cXML  Download CSV

Detail History
From To

Payment Detail

ces: None

ADDITIONAL INFORMATION

Line Items (1)

R 3.300.00 ZAR R0.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINVZM buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000

e Click on the Remittance
number to open the details
e The Line Items will reflect all
—— invoices paid on this specific

REMITTANCE ADVICE

R00015000000492020 (Paid)

R 3.200.00 ZAR

Remittance.

R 3,300.00 ZAR
(R0.00 ZAR)
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

Login to your ariba profile and search for the PO you need to issue
the credit against. Please note that you can only credit out an
in invoice in full and if the invoice is in approved status.

Purchase Order: 55053?159 “

w Create Ship K = Create e Print Dawnload POF Download CSV | Resend

Orcler Detail Order History

Click on and open the invoice you want to credit under Related
Purchase Order documents

(Partially Received)
5505371552
Amgunt: BS,500.00 ZaR

e Once open, click on Create Line-ltem Credit Memo

Payment Terms | Fouting Siatus: Acknowledoad - - Lt LascLimient = INY LSS
Paymend end of next month net Related Documents: = -~ o e g e ey e
50102431322020 RODOSON 02431 322020

00050102431332020 —_—
Buyes More(2) » ) RODOSO0243] 332020
Test ID
Email: Lestuser@angloarerizan, com S ~o - & Jat .-".I i)
bl

Other Information

e Invoice: INV1552 ﬂ

CONDITIONS RELA™  TO GOODS PURCHASED ON THIS ORDER
L, This purch ubject to the terms and conditions (document reference; AA-5C-SA4-01) avails o reate Line-| edit Mer Print Diownls F w Export cXML
T— ice — P

Detail Scheduled Payments History

» Standard Invoice | Tax Invoice

JERY s wmown
M PLEASE NOTE THE e i i

ARIBA NETWORK i -..:.I: y 18 Mar 2020 12:00 PM GMT+02:00

DOES NOT SUPPORT oo

PARTIAL CREDITS. e et Sy s

ON LY TH E FU LL REMIT TO: BILL TO: SUPPLIER:

INVOICE VALUE CAN
BE CREDITED oUT _ R s P - 107




HOW TO CREATE A CREDIT NOTE FOR SERVICES

[OFFICIAL]

Credit Memo Type

¥ Invoice Header

Summary

Create Line-Item Credit Memo

@ Quantity Adjustment (i Price Adjustment (1

redit Memo #2* | CN1S5

no Date:* 6 May 2020 F
e Moo INV1552
Invoice Date: 18 Mar 2020

Subtotal: R -1,050.00 ZAR
Total Tax R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment “’
=t b '-|-_:_: Me

mo:* | INCORRECT INVOICE NR POPULATED
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HOW TO CONFIRMYOURHYBRID PURCHASE ORDER

[OFFICIAL]

ANGLO AMERICAN / DE

BEERS GROUP SUPPLIER

SUPPLIER

ANGLO AMERICAN /

SUPPLIER SUPPLIER
LOG INTO ARIBA CHECKS &

NETWORK CONFIRMS PO

CREATE INVOICE
IN SAP ARIBA

GOODS RECEIPT
CREATED (RECEIVING /

FULFILS ORDER &
DELIVERS GOODS

SUPPLIER DE BEERS GROUP
//6\\ @
N

REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST HYBRID PURCHASE ORDERS

’ » Each step in this electronic processes is dependent on the one before it

« If one is not actioned, the system will not allow the next step to be completed
* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt

\Ieg‘( “.‘ Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.
0?3P‘ This may result in payment delays
\“\ « Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

/ that the PO details are correct.
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HOW TO CONFIRMYOURHYBRID PURCHASE ORDER

SUPPLIER

SUPPLIER

»
»

LOG INTO ARIBA
NETWORK

- —

CHECKS &
CONFIRMS PO

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

) ’5)

FULFILS ORDER &
DELIVERS GOODS

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

N 2
GOODS RECEIPT CREATE INVOICE

CREATED (RECEIVING / IN SAP ARIBA
STORES )

C G ariba supplier Iogin‘

&
CADA i v
w*.\-7  Business Network

Supplier sign-in

© SAP Business Network Supplier

https:/isupplier.ariba.com

SAP Business Network Supplier

We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library

of on-demand webinars. Learn More ... Read more

Username

Forgot username

New to SAP Business Network?
Register Now or Learn more

subscription

f-y__p' the Store page of your account for more

A Y information.

Learn More

S T

Get discovered by new customers and grow
your business with this add-on subscription. Visit

Ot

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

To log into your Ariba Network Enterprise Account
simply go to the official SAP Ariba website at
www.ariba.com or type in ariba supplier login in the
search engine you use.

Select SAP Business Network Supplier Network login
page and you will be directed to the sign-in page.

Enter your user name and password to be taken to
your Home page
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http://www.ariba.com/

HOW TO CONFIRMYOURHYBRID PURCHASE ORDER

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
0 e //3\\ /D //5\\
>/ N >/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Orders
Orders (0)
~ Edit filter
Customers Order numbers
Select or type selections ! l 4502456789 x | |Twpe selection I
o) 0 o) o)

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
//6\\ @
N

REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

On the homepage, click on
the ORDERS tab, this will
display the most recent
purchase orders sent to
your profile. You can either
select a specific order from
the list or alternatively:

In the order number block,
type in the specific PO you
need to confirm, click on
Exact number and APPLY
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ /D /5\\\ /6\\\ 7
\\,,,,,,// U \\,,,,,,// \\,,,,,,//
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
0 0 Your Purchase Order (PO)
v f - L5 % - v Print Downiload PDF Download CSY Resend document WiII Open.

You are required to check the
b accuracy of each PO you
Ao R 5273020 240 receive from us at a line
item level. To do this scroll
Payment Terms. ¢ = dOWﬂ tO the Line ItemS

B0 Dary's iro .
Contactndormation section.
Supplier Address Buyer

Test ID

o Purchase Order

Please scroll down to the
Line items section to see the
comilematon R details.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDER

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

»
»

SUPPLIER

/ N
r/ \\
» !

CHECKS &

CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

\\7777////‘
FULFILS ORDER &
DELIVERS GOODS

ANGLO AMERICAN /

4
GOODS RECEIPT

CREATED (RECEIVING /
STORES)

SUPPLIER SUPPLIER DE BEERS GROUP
N /’6‘\ @
\_ \_
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Ship All Items To

Line Items

Customer Part #

Consuilting Review

CEO CONSULTING FEES

CORPORATE COMMUNCATIONS CONSULTING FEES

Bill To

Deliver To

Type om‘:_.w

Unit Price e Subtotal

R 250.00 ZAR R 11,250.00 ZAR R 1,687.50

@ e Type column will identify what type of
PO this is, namely a Goods/Material &
Service (Hybrid) PO.

e Please Note: When confirming your line
items for Services you must consider how
you will be invoicing against them. You
need to determine upfront if you will do full
invoicing or partial invoicing because it will
impact the Qty (Unit) and Price fields

linked with those with the Service lines.

e Full invoicing: You will be invoicing once
for the full PO amount. The PO should
reflect the Qty (Unit) field as 1, with the
currency value displayed in the Unit Price

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields

field, as with other types of PO’s.

based on your invoicing approach, please reject the PO. Important! Goods/Material line(s) are

not impacted.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDER

SUPPLIER

»
»

LOG INTO ARIBA

SUPPLIER

SUPPLIER

—

/

CHECKS &

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

/ \
( 3 \
\ /
\ /

FULFILS ORDER &

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

k4/ \5/

GOODS RECEIPT CREATE INVOICE

ADVICE RECEIVED

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Ship All Items To Bill To Deliver To

Line Items

Line #

1

Part # / Description Customer Part
Goodie bags with pen and notebook
Consulting Review
21 998153241
CEO CONSULTING FEES
2.2 998155351

CORPORATE COMMUNCATIONS CONSULTING FEES

Type

Material

Service

Service

Service

Return

Show Item Details

Qty (Unit)

45.0 (EA) @

2500 (EA) ®

400.0 (E4) @

Need By

12 Jun 2020

12 Jun 2020

Unit P'\cea Subtotal Tax

R 250.00 ZAR R 11,250.00 ZAR R 168750 ZAR Details
R 587.500.00 ZAR Details

R 750.00 ZAR R 187,500.00 ZAR R 2812500 ZAR Details
R 1,000.00 ZAR R 400,000.00 ZAR R 60,000.00 ZAR Details

4 senvice sheet Required,

Sub-total: R 598,750.00 ZAR
Est. Total Tax: R 89,812.50 ZAR
Est. Grand Total: R 688,562.50 ZAR

6 T

REMITTANCE *PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

0 Partial invoicing: You will

generate multiple invoices for
partial amounts, based on the
work completed.

During invoicing the Price field is
not editable but the Qty (Unit)
field is. In order to accommodate
for this scenario the price,
quantity values need to be
swopped around. For partial
Invoices the Qty (Unit) field
needs to contain the currency
value of the PO and the Price
field will contain the value 1.

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields based on your invoicing approach, please
reject the PO. Important! Goods/Material line(s) are not impacted.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDER

SUPPLIER

SUPPLIER SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

N
/ \
> » 3
\ )
NG

CHECKS & FULFILS ORDER &
CONFIRMS PO DELIVERS GOODS

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

m N
4 3
N4

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES )

Purchase Order; 5505371561

Paymmeni Terms |

Contsct Information
Supplier Address

Other Information

Baryer
Test ID

Purchise Crder

5505371561

7N
/ \
N 6 » 7
\ )
NG

REMITTANCE “PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll up to the top of your
PO and click on the Create
Order Confirmation button

9 A drop down menu will
appear. Click on Confirm

Entire Order to confirm your
PO
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HOW TO CONFIRMYOURHYBRID PURCHASE ORDER

SUPPLIER SUPPLIER

SUPPLIER
e

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

= \\3/ //‘

FULFILS ORDER &
DELIVERS GOODS

/4\ N 5\
N >/

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA

STORES )

Confirming PO
1 Confirm Entire N .
Order ¥ Order Confirmation Header

Review Order Confi
Confirmation

né | Proposal 1561

5505371561
ican - TEST

Anglo Ameri

Supplier Reference:

Additional Information

onfirmations to Anglo American must be for the full order quat
responses will fail to process). Delivery Date only changes must be

ntity (split or partial quantity
processed as Back Order.

SHIPPING AND TAX INFORMATION

I Est. Completion Date:* =]

Comments:

Line Items

Confirmed With New Date (Estimated Completion Date: 31 Def

Confirming PO

© gamee

Confirmation Update

[OFFICIAL]

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
//6\\ @
N4
REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

Enter your estimated completion
date of the service you are
going to render in the Est.
Completion date field

Click on Next

The Review Order
Confirmation page open. Click
on Submit if you have
confirmed that all the details are
correct

This will take you back to your
PO.
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HOW TO REJECT YOURHYBRID PURCHASE ORDER

ANGLO AMERICAN / DE

[OFFICIAL]

ANGLO AMERICAN /
DE BEERS GROUP

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

o To your PO click on

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER
//"*"\\ /D //"*"\\ //"*"\\
\\,,,,,,// U \\,,,,,,// \\,,,,,,//
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED
STORES )
Purchase Order: 5505371561 m
Print Download PDF Download CSV Resend

B Create Order Confirmation »
Confirm Entire Order
Update Line Iltems

Reject Entire Order

i

Payment Terms '
60 Days from month end

Contact Information
Supplier Address

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1., This purchase order is subject to the terms and conditions (document reference: AA
jtions are incarnarated int the purchass arder by re

conditinng) which terms and condi

Buyer
Test ID
Email: testuser@angloamerican.com

e 2nd are hinding on the

-SA-01) available from (http:/

ww.angloamerican.com/suppliersitools-for-suppl
r save and evcont that thace terme an

d conditinn

Purchase Order

(New)

5505371561

Amount: R1,849,550.00 ZAR
Version: 1

iers/terms-and-

hall

Routing Status: Sent

EXTERNAL

Create Order
Confirmation

e Click on Reject Entire

Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with
us. You are simplifying
notifying us that the PO is
incorrect.
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HOW TO REJECT YOURHYBRID PURCHASE ORDER

a The Rejecting Order window will
open

9 Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

REJECT ENTIRE ORDER

—— Select your Rejection Reason
REJECT ENTIRE ORDER from the drop down menu

omments g | Price not according to quoted value on bne

el It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

Incorrect StockiPart Number

Incarrect Supplier Code Lised

Incon rect UOM

e @ Once you have completed all the
necessary fields click on Reject
Order. You should receive a
6 IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial Change Order (new electronic

Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the version of the PO) soon. '
Comments field




HOW TO REJECT YOURHYBRID PURCHASE ORDER

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

SUPPLIER
// /7“\\\
\\\nw///“

FULFILS ORDER &
DELIVERS GOODS

SUPPLIER

"4 "3
N4

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES)

Purchase Order: 5505371561

B Create Order Confirmation v %

Confirm Entire Order

History
Update Line Items "

Reject Entire Order
Fromi:

Payment Terms '{
60 Days from month end

Contact Information
Supplier Address

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,This purchase order is subject to the terms and conditions (document reference:
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods and/or services as set out in the Purchase Order. If the

Hide Changes Print Download PDF

Buyer
Test ID
Email: testuser@angloamerican.com

Download CSV | Resend

Purchase Orderl 1

0 &
Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

us: Acknowledged
ts: ¥ Proposal 1561

AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliers/tools-for-suppliersiterms-and-

EXTERNAL

[OFFICIAL]

ANGLO AMERICAN /
DE BEERS GROUP

6 {7

REMITTANCE
ADVICE RECEIVED  EXECUTED ACCORDING

*PAYMENT

TO PAYMENT TERMS

ﬁo Your PO will now reflect as

Rejected

e Click on Done and log out of your

account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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HOW TO INVOICE AGAINST YOUR DIGITAL HYBRID PURCHASE ORDER
(GOODS & SERVICES)

SUPPLIER

SUPPLIER

»
»

LOG INTO ARIBA
NETWORK

- —

CHECKS &
CONFIRMS PO

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

o) ’5)

FULFILS ORDER &
DELIVERS GOODS

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

> 4 >
N >
GOODS RECEIPT CREATE INVOICE

CREATED (RECEIVING / IN SAP ARIBA
STORES )

C G ariba supplier Iogin‘

&
CADA i v
w*.\-7  Business Network

Supplier sign-in

© SAP Business Network Supplier

https:/isupplier.ariba.com

SAP Business Network Supplier

We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library

of on-demand webinars. Learn More ... Read more

Username

Forgot username

New to SAP Business Network?
Register Now or Learn more

subscription

f-y__p' the Store page of your account for more

A Y information.

Learn More

S T

Get discovered by new customers and grow
your business with this add-on subscription. Visit

Ot

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

To log into your Ariba Network Enterprise Account
simply go to the official SAP Ariba website at
www.ariba.com or type in ariba supplier login in the
search engine you use.

Select SAP Business Network Supplier Network login
page and you will be directed to the sign-in page.

Enter your user name and password to be taken to
your Home page
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HOW TO INVOICE AGAINST YOUR DIGITALHYBRID PURCHASE ORDER (GOODS &
SERVICES)

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

a STORES) TO PAYMENT TERMS
Orders o On the homepage, click

on the ORDERS tab, this
O O O O O will display the most

COrders Items to confirm Items to ship Return items Mew orders

recent purchase orders
sent to your profile. You
can either select a
specific order from the list
or alternatively:

Orders (0)

~ Edit filter

n
L]
o
b4
L]
o
]
f—
Iy
0
Q
N
iy
0
a
<
@
0
X
g
2]
[
1]
5
S

elec 7
Partial match &) Exact match Changed orders
Tast 51 days Tast 31 days Tast 31 days Tast 31 days Last 31 days

In the order number
o (2] block, type in the specific
o [ roemecin 9 PO you need to confirm,
e \ click on Exact number
] - and APPLY
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HOW TO INVOICE AGAINST YOURDIGITAL HYBRID PURCHASE ORDER (GOODS &

SERVICES)

SUPPLIER SUPPLIER

SUPPLIER

»
'

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» »
L L

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Purchase Order: 5505371561 “

Paymert Terms |
Bays from manth &

Contact information
Supplier Address.

Ot Irlormation

Buyer
Test 1D
Emal testusenDar

Purchase Order

5505371561

/// 7\\\
N4

REMITTANCE

*PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

IMPORTANT!
When invoicing against Hybrid
purchase orders you can’t invoice

material and service lines on the
same invoice.

The following section will explain
the process of separately invoicing
Goods / Material line items and
Service line items.

0 Click on Create Invoice

9 Select Standard Invoice
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HOW TO INVOICE AGAINST YOURDIGITAL HYBRID PURCHASE ORDER (GOODS &

SERVICES)

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
1

///77\\\
> > > > 6 | » 7
N

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS
Create Invoce [ 0 Enter your company’s physical
Invoice Number in the Invoice #
¥ Invoice Header field

BEFSITIS6]

I 9 Apr 2020

v e 865, 550 00 ZAR

9 Enter your company’s physical
Invoice Date in the Invoice Date
field. Please Note: The
payment terms are calculated
from this date.

D W].':I.H.EUE"O:'I\H
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HOW TO INVOICE AGAINST YOUR DIGITAL HYBRID PURCHASE ORDER (GOODS &
SERVICES)

P o 0 Enter your Service Start Date and
o Ao o st Service End date.

e Enter your VAT or Tax number in the
- mandatory Supplier VAT/Tax ID field. If
: you are not VAT registered then enter the
words Not Registered. If you captured
your VAT information in the your company
settings, this will automatically populate

mmmmmm TBCAOr Field Engineer

oo ' e Click on ADD TO HEADER, select
ATTACHMENT then click Choose File to
browse for the invoice you want to attach.
9 Please ensure your invoice is in PDF
format

Tax paid throu T 2 Tax Representative
Add 1o Header ¥ e

Once you have selected your invoice,
me P click on Add Attachment. Your
= | attachment will appear in this section.
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HOW TO INVOICE A MATERIAL LINE FOR AHYBRID PURCHASE ORDER

1

Insert Line Item Options

2 Line ltems, 2 Inc

T
No. Include Type Part # Description Customer Part Quantity Unit Unit Price Subtotal
1 @ MATERIAL Goodie bags with pen and notebook 200 ea O R 250.00 ZAR R 5,000.00 ZAR
Receipt Details Receipt # R00050102431402020 ReceiptLine # 1
Pricing Details Price Unit: EA Price Unit Quantity:* 1.0
Unit Conversion:* | 1 Description:
Tax Cateno VAT y Taxable Amount: R 5,000.00 ZAR
Rate(%): 15.00
Lacation: Tax Amount: R 750.00 ZAR
Description: 15% Input VAT
Regime v
Law Reference Triangular Transaction : NO
Consulting Review Add/Update »
Part # Description Customer Part £ Quantity Unit Price Subtotal
SERVICE COMSULTING FEES 998153241 ] EA (D R 750.00 ZAR ROZAR
Include Type Part # Description Customer Part # Quantity Uni Unit Price Subtotal
© SERVICE CORPORATE COMMUNCATIONS CONSULTING FEES 998155351 o EA R 1,000.00 ZAR ROZAR
e modi
v 2 Revie
L - f you are adding unplanned sendice lines to the Invoice please specify the Unit of Measure for the unplanned senvice line in UPPERCASE.

IMPORTANT!

When invoicing against Hybrid purchase orders you
can’t invoice material and service lines on the same
invoice.

This invoice will be for the Goods/ Material line
item only and the service lines need to be
excluded.

Scroll down to the Line Items section. This displays
the PO’s line items

To exclude the Services Line Item slide the button
under Include to the left. This will grey out the dot and
exclude that line item from your Invoice

The Quantity should be 0 once the line item is
excluded from the invoice.

o Tick the check boxes of the lines you want to exclude.
e Click on Delete

Click on Update

e Click on Next
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HOW TO FULLY INVOICE A SERVICE LINE FOR AHYBRID PURCHASE ORDER

IMPORTANT! This invoice will be to fully invoice
When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the for a Service line only and the
same invoice. material line(s) need to be excluded
o Scroll down to the Line Items section. This displays the PO'’s line items 9 REMEM_BER! For full invoicing no
change is required for the Quantity
— "emsp , value as you will invoice the entire
' | value of the PO. It will remain as 1.
p Add o ncluded Line e To exclude the Material Line Items,

‘ No d 3 Type Part # Description Customer Part # Quantiiy Unit Unit Price Subtotal Slide the bUtton under InCIUde to the
@ 1 E MATERIAL Goodie bags with pen and notebook 0 EA U R 250.00 ZAR ROZAR Ieft- This Wi” grey OUt the dOt and

exclude that line item from your

i ¢ Copeultni Revew Add/Update v .
) Invoice
No Include Type Part £ Description Customer Part # Unit Price Subtotal
22 @ SERVICE CORPORATE COMMUNCATIONS CONSULT 998155351 R 20,000.00 ZAR R 20.000.00 ZAR e The Quantity ShOUId be 0 once the
Senice Peiod = _ line item is excluded from the invoice
. - — e Tick the check boxes next to the line
ax Category:* VAT xak «»A“» int 7:;7336. ZAR .
mount. R 00000 24% items you want to exclude.

e Click on Delete
@ Ciick Update
If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE e CI iCk Next

L

Line ltem Actions v

[ vpate J[ sae ][ e : 131

EXTERNAL




HOWTO INVOICE AGAINST

YOURDIGITAL PO
FOR GOODS & SERVICES (HYBRIDS)




[OFFICIAL]

HOW TO PARTIALLY INVOICE A SERVICE LINE FOR A HYBRID PURCHASE ORDER

IMPORTANT! When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the same invoice.

This invoice is to partially invoice

a Scroll down to the Line Items section. This displays the PO’s line items against a Service line item only and the

p material line item(s) must be excluded.
REMEMBER! For Partial Invoices the

Insert Line item Options

Qty (Unit) field needs to contain the
If j monetary value of the PO and the Price
I .-:--:5.“::“5: MATERIAL Goodie bags with pen and notsback o EA L) R 250.00 AR ROZAR field Wi” Contain the Value 1
w oo —@ e To exclude the Materials Line ltem, slide
oo the button under Include to the left. This
will grey out the dot and exclude that line
; o item from your Invoice
o o The Quantity should be 0 once the line
item is excluded from the invoice.
22 < SERVICE CORPORATE COMMUNCATIONS CONSULT 998155351 £ g4 O RLO0000ZAR R 80,000.00 258 e Tle the CheCk bOXGS Of the IIneS yOU Want
to exclude
- @ ciick on Delete
@ Click on Update
h | ey 1 © Ciick on Next

8
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HOW TO PARTIALLY INVOICE A SERVICE LINE FOR A HYBRID PURCHASE ORDER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Create Invoice ‘ Previous ‘ ‘ Save ‘liﬁi Exit

o Once you have checked that all

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document’s destination country is:South Africa. H H
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will alse be able to archive old invoices once you subscribe to the archiving service. th e I n fo rm at I o n yo u n eed e d to
Standard Invoice / Tax Invoice include is correct, click on
Submit. Please note it is
Invoice Number: INV1580A Subtotal: R 177,500.00 ZAR H
nvoice Date: Monday 6 Apr 2020 12:00 PM GMT+02:00 Total Tax: R 26,625.00 ZAR crltlcal to CheCk the SUthtaI
Original Purchase Order: 5505371590 Amount Due: R 204,125.00 ZAR page befo re su bm |tted to
SERVICE PERIOD - -
StartDate: 6 Apr 2020 ensure that your invoice does

End Date: 6 Apr 2020

not get rejected.

REMIT TO: BILLTO: SUPPLIER: 9 . .
You will receive a message
@ confirming that your invoice has
Invoice INV1590A has been submitted. been submitted.

_ 0 © Click on Exit.
s Exit invoice creation. .
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HOW TO PARTIALLY INVOICE A SERVICE LINEFOR A HYBRID PURCHASE ORDER

SUPPLIER SUPPLIER

SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
/ //,777\\\ 7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Your newly created invoice
Purchase Order: 5505371561 En will reflect under Related
Documents.
v Create Order Confirmation + kN Hide Changes Print Download PDF Download CSY | Resend
Order Detail Order History
Click on More, to view all
(s ity e the documents.
5505371561
Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)
Payment Terms ' Rouiing Status; Acknowledeed
60 Days from month end I Related Documents: %l IN1561A
=l IN1561A
Contact Information P
Supplier Address Buyer
L ——— L
Emell testuser@angloamericancom e

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

ia il

1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) availzble from (http://w
ke o\l oo ) . - I il

doe bucof,

Document Number

EXTERNAL
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HOW TO CREATE A CREDIT MEMO FOR HYBRID INVOICES

[OFFICIAL]

Purchase Order: 5505371552 a

Onder Detadl Order History

Payment Termes |
Payment end of next month et

Contact Information
Supplier Address

Print Download POF

Buyes RODOS0I02431 332020
Test ID |
L:f.t.l t i T~ ~ o |'|1:l'l"'_.-"l el

Download TV

Resen

d

must be credited separately).

Purchase Crder
(Parilally Recetved)
5505371552

Amaunt: RS,500.00 ZAR

9 i L e

under Related documents

e Once open, click on Create Line-ltem Credit Memo

—
—
-
-

= INVIES:
RODOSDL0EI1 322020

Log into your ariba account and search for the PO you need to
issue the credit against. Please note that you can only credit an
APPROVED invoice on ariba. Each invoice (goods and service

e Once in the PO, click on and open the invoice you want to credit

el Invoice: INV1552

Other Information I I

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

» Standard Invoice [ Tax Invoice
N PLEASE NOTE THE ARIBA L e | o -
R ioolce Harbeg, N
QOR" P“ NETWORK DOES NOT ) lI .- r 2020 12:00 PM GMT+02:00
We SUPPORT PARTIAL I
CREDITS. ONLY THE FULL
INVOICE VALUE CAN BE ':- i oty s | |

CREDITED OUT

EXTERNAL




HOW TO CREATE A CREDIT MEMO FOR HYBRID INVOICES

[OFFICIAL]

Create Line-ltem Credit Memo

Credit Memo Type
@ Quantity Adjustment (i Price Adjustment 14
v Invoice Header

Summany
I-'l St Memo #:* | CN1S53 Ie

o Date:* | § May 2020 B3

M INWV1552
Irreice Dat 1B Mar 2020

Sublotal: R -1,050.00 ZAR
Total Tax R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

" [NCORRECT INVOICE NR POPULATED
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HOW TO VIEW YOUR INVOICE STATUS
& DUE DATE
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HOW TO VIEW YOURINVOICE STATUS AND PAYMENT DUE DATE

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

» » »
L L L

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS
STORES )

CREATED (RECEIVING /

»
L

CREATE INVOICE
IN SAP ARIBA

REMITTANCE
ADVICE RECEIVED

Purchase Order: 5505371552

Download PDF

LY abe Ship M p Create » Print Download CSV Resand

Ouder Detail

Order History

Payment Terms !

Paymen! end of néxd month net

Contact Information

Supplicr Address Buyer
Teest 1D

Email: 1estuseniiangloamerican. com

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,.This purchase order is subject to the terms and conditions (document reference: AA-5C-54-01) available from

e ke S saesisanelsssasle o A Sl haadnbok bosmns s - sl oo s susskosss nades o,

Purchase Order
(Pastially Recehed)
5505371552
Amaunt: RS.500.00 ZAR

ergion: 1

F B Acknowledged

ted Documents: =0 | 2
150102431322020
RODOS0102431332020
More(Z) »

=

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

0 Log into your ariba profile
and search for the PO
number you would like to
check the remittance for.

e Click on and open the
invoice you want under
Related documents

+! INV1552
RODOS0102431 322020
ROD0SD10Z24 31332020
|‘.1:|'|'-:,'-'.| i
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HOW TO VIEW YOUR INVOICE STATUS AND PAYMENT DUE DATE

Invoice: INV1552
Export cXML
Detail Scheduled Payments History

Standard Invoice [ Tax Invoice

Sulstotal R 1,050,00 ZAR
tal T R 157.50 ZAR

Amount Due: R 1,207.50 ZAR

18 Mar 2020 12:00 PM GMT+02:00

This document is digitally signed

REMIT TO: BILL TO:

SUPPLIER:

feate a line-item credit memo for the selected invoice

Download PDF v Export cXML

Create Line-Item Credit Memo ‘

istory 3

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

Detail Scheduled Payments

To: Anglo American - TEST
Routing Status: Acknowledged

Changed By
LegalizationUispatcher-125043U3Y

LegalizationDispatcher-125043039
CommunityWeb-125004072
CommunityWeb-125004072
TXNDocSupplierApp-125041066
Supplier

TXNDocSupplierApp-125040069

History
Status Comments
Ihis document has been digitally signed.
This document has been digitally verified.
The document has been transferred to the next integration point.
The document is ready to be picked up by the recipient
Comments from Anglo American - TEST: The document was added to the pending queue for download.
Sent
Comments from Anglo American - TEST:
Acknowledged

lier
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078

Date and Time
b May 2U20 2:01:1/ PM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved.

If your invoice is in Approved status,
click on the History tab.

9 The Payment Due date is reflected
under the Acknowledged section.
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

[OFFICIAL]

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» » » »
L L L L

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES )
Purchase Order: 5505371552 “
- Print Download POF Download CSY Resend

Owchor Dotall

Payment Terrms |
Payy o

Contact Inlormation
Supgplicn Adddress

Othwsr Information

il end of nest month o

CONDITIONS RELATING

1...This purchase order is
"

subject to the 1

Burgey

Teest 1D
Ermall testuserdlangloamerican, com

REMITTANCE *PAYMENT
ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

Click and open the invoice
you want to see the
Remittance advice for under
Related documents

9 Once open, click on the
Remittance tab

—
—
-
-

= INV1552
RODOS0 02431 322020
RODOS0102431332020
- Mol 2) =

TO GOOOS PUR Invoice: TSTINV2M

Standard Invoice  / Tax Invoice

Stau

uuuuuuuuu
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HOW TO FIND YOUR REMITTANCE ADVICE

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

STORES) TO PAYMENT TERMS

Invoice: TSTINV2M

Create Line-ltem Credit Memo Copy This Invoice Cancel Download PDF Export cXML

Click on the Remittance
number to open the details

Detail Scheduled Payments Remittance History

e The Line Items will reflect all
invoices paid on this specific

Reference No. Payment Proposal

Status Payment Date Method Received On Remittance
RO0015000000492020 Paid 6 May 2020 Wire 6 May 2020
Remittance Advice: RO0015000000492020 (Paid) 3,300.00 ZAR
R 0.00 ZAR
Print Export cXML Download C3V
3,300.00 ZAR
Detall | History
From To
Anglo American - TEST Anglo_QA_DCl@anglo.com - TEST REMITTANCE ADVICE
PAYER: Rustenburg Platinum Mines (Show Payee Details) RO0015000000492020 (Paid)
Create Line-ltem Credit Memo Copy This Inval] ~ (S"ow Payer betais) Gross Amount R 3.300.00 ZAR
Withholding Tax: (R 0.00 ZAR)
Amount Paid: R 3,300.00 ZAR
Estimated Settlement on & May 2020 Previous

Payment Detail

fus: Sent
ion Date: 6 May 2020

Identified Diffe

es: None

ADDITIONAL INFORMATION

Line Items (1)

ount Paid

R 3,300.00 ZAR R0.00 ZAR R 3,300.00 ZAR

ADDITIONAL INFORMATION
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HOW TO MANAGE UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
& C G ariba supplier Iogin\ * Tolog into your Ariba Network Enterprise Account
. simply go to the official SAP Ariba website at
CAD 4 . . Www.arlba.gom or type in ariba supplier login in the
— Business Network search engine you use.
SAP Business Network Supplier o a Select SAP Bus!ness Network Suppll_er N_etwork login
® heipaisupplierarba.com : page and you will be directed to the sign-in page.
SAP Business Network Supplier
, . . : _ _ Enter your user name and password to be taken to
We've moved our webinars to a fresh page. Visit to register for upcoming sessions and explore our library
— , your Home page
Supplier sign-in of on-demand webinars. Learn More ... Read more
e subscripton

I §  Get discovered by new customers and grow
Username i ' your business with this add-on subscription. Visit
A

3> the Store page of your account for more

A Y information.
m |

rn Mor
Forgot username Lea ore

New to SAP Business Network?
Register Now or Learn more
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR UNPLANNED/ADHOC/LIMIT

SERVICE ORDERS

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPI?LIER BEERS GROUP SUPI?LIER
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Home Enablement Discovery -~ Workbench nheﬂt -~ Invoices -~ Payments ~ Catalogs ~ More ~
Orders
O O O O O
Orders (0)
~ Edit filter
C::.'[:‘(mers e e o [3:::3;:.::::;5 > Tvpe selection
0 o) 0

SUPI?LIER DE BEERS GROUP
\_
REMITTANCE *PAYMENT

ADVICE RECEIVED EXECUTED ACCORDING
TO PAYMENT TERMS

0 On the homepage, click on the
ORDERS tab, this will display the
most recent purchase orders sent
to your profile. You can either
select a specific order from the list
or alternatively:

9 In the order number block, type in
the specific PO you need to
confirm, click on Exact number
and APPLY
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR UNPLANNED/ADHOC/LIMIT
SERVICE ORDERS

= Scroll up to the top of your PO and click
0 on the Create Order Confirmation
button.

A drop down menu will appear.

b Click on Confirm Entire Order to confirm
your PO

Purchase Order: 5505371561

@ Populate est. completion date of service
BBBBB e you are going to render.

@ Click on Next.

Review Order Confirmation Page will
open for last check, then click on Submit.
This will take you back to PO page.

(OF-
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HOW TO INVOICE AGAINST YOUR
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HOW TO CREATE AN INVOICE FOR UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
6 7
N
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 4501199470 ﬂ
Please Note:
Unplanned / Ad hoc /

Limit Service Orders
require suppliers to add

their own line on the
invoice, populating

details of their

Payment Terms Ship All Items To

sssss

Line Items Show Item Details = = =
Invoice.
Line Part # | Description Type Return Qty (Unit) Need By Price Subtotal Tax
4] Service 1.0 (av) @ 4 Sep 2020 $50.000.00 AUD $50,000.00 AUD $0.00 AUD Details
Softy Lic Test

A service Sheet Required.

Sub-total: $50,000.00 AUD
Est. Total Tax: $ 0.00 AUD
Est. Grand Total: $50,000.00 AUD
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HOW TO CREATE AN INVOICE FOR UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT:I'ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 4501199470 m

rint = | Dovailcad PO

a Click on Create Invoice and select
Standard Invoice

Populate your company’s physical Inv nr

Payment Terms ! ;-lL_- in the Invoice #* field-
“i'c":::e Invoice n Update | ‘ Save | | Exit ‘
Populate your company’s physical Inv

I Please correct the following errors and resubmit

date in the Invoice Date* field. Payment
terms get calculated from this date.

¥ Invoice Header

” - Subtotal: $0.00 AUD View/Edit Addresses
. Total Tax: $0.00 AUD
woice # INV9471ABC Amount Due:  $0.00 AUD
nvoice Date:* | BiMiay 2020 =]

Service Description

Summary

Remit To:

151

EXTERNAL




[OFFICIAL]

HOW TO CREATE AN INVOICE FOR UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

Service Start Date: | 4 May 2020

Service End Date: | #May 2020

Supplier VAT

Supplier VAT/Tax ID:* | GE1000100

o

[9;]

[%;]

Attachments

upplier

upplier

Commercial

dentifier:
Commercial
Credentials:

The total size of all attachments cannot exceed 10MB

Choose File | Mo file chosen

Add attachment

|| Add to Header « b

NS4

Shipping Cost

Shipping Documents

Special Handling

Additional Reference Documents and Dates

Comment

Attachment

Name

TEST SES ATTACHMENT INV.pdf

Delete

receiverlD:

batchMo:

articleNumber:

transactionCategoryOrType:

Add to

Header «

Service PO

Enter Service Start Date and Service
End date.

Supplier VAT/Tax ID is a mandatory
field and must be populated with
VAT/TAX ID nr.

If supplier is not VAT registered they
need to populate the field with Not
Registered. This information can be
prepopulated in the supplier’s
company settings, and then they don’t
need to populate it every time they
create an invoice.

Click on Add to header button drill
down and select Attachment, this will
then open a section further down in
the invoice document.

Q Click on choose file / browse to fetch

your Invoice from your saved
documents (must be in PDF format)

and then click on Add Attachment.
152
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HOW TO CREATE AN INVOICE FOR UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

. U CINE TIEms, U TNcaaed, O Freviousty F Oy mvorced
Line ltems

Insert Line Item Options

Tax Cate; Discount
No. No. Include Type Par Description Customer Part # Quantity Unit Unit Unit Price Subtotal
10 Software Licenses - Test
L -
Line Item Actions w Delete Reset Tax from PO
Add General Service
Add Labor Service
Add Material
e | |
v 10

Unit Price Subtotal

No. Include Type
v 1 @ SERVICE

Service Period

@ $6.790.00 AUL 6.790.00 AUL

@

Service Start Date: = Service End Date: ==

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
rvice line in UPPERCASE.

Additional Fields

" wons +_| |

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
service line in UPPERCASE.

Additional Fields

Service Period

Additional Fields

Click on Add/Update button then select Add
General Service.

In the Description field populate description
as per description of the service rendered on
physical invoice.

DO NOT populate anything under Part # field.
Populate 1 in the Quantity field

Always populate Unit (Unit of Measure) field
with EA.

NB! EA must always be UPPERCASE.

Populate Unit Price as per amount of your
invoice exclusive of VAT/Tax.

Tick check box of the line item.

Click on Line Item Actions and select Tax
from the drop down.

DO NOT populate anything under Customer
Part # field. 153

EXTERNAL




HO

W TO CREATE AN

INVOICE FOR UNPLANNED/ADHOC/LIMIT SERVICE ORDERS

2]

Create Invoice

$6,790.00 AUL

Subtotal

Remove

v 10 Software Licenses - Test
No. Include Type Part# Description Customer Part # Quantity Unit Unit Price
E @ SERVICE TCPT LICENSE 1 EA © g6.790.00 AU
Service Period Service Start Date: &) Service End Date B
Tax Category:* | VAT v Taxable Amount: | $6,790.00 AUD
N, ate Type
Location N\ Tex Rale Type
N
bR I )
Description \, Rete(*): | 20
N,
N,
Regime: \Y Tax Amount: | $1,358.00 AUD
\\
N Exempt Detall: | (no value) v
Date Of Pre-Payment: Supply: | 4 May 2020 E]
Category:™ VAT Standard Tax Selections ) I
Law Reference flangular Transaction
Location: Sales
. VAT
Additional Fields If you are adding unplanned service] Description
service line in UPPERCASE. st
Regime:
HST
Line Item Actions w ‘ | Delete H peT
are adding unplanned service lines to the Invoice please sp Qst 1e unplanng
in UPPERCASE. =
Withholding Tax
Other Tax
Configure Tax Menu |

Confirm and submit this documant. It will be slectronically signed acconding bo the countries of origin and destination of invoice, This ransaction qualifies s Domastic Trade. The document's orginating country i:United Kingdom, The documsnt's destination country
is:United Kingdom, If you want your invaices 1o be stored in the Ariba long term document archiving. you can subscribe 1o an archiving sendce. Note that you will slso be able 8o archive old invoices ance you subscribe 10 the archiving senice.

Standard Invoice

SERVICE PERIOD

Start Date
End Date
REMIT TO:

BILL TO: SUPPLIER:

Invoice INV3471ABC has been submitted.
nice. e

w © 2019 SAP SE or an SAP affiliate company. Al rights reserved.

Populate Category* field with VAT
selected from the drop down list.

Populate Rate(%) field with Tax/VAT
percentage as per invoice.

e Click on Update and then Next.

[OFFICIAL]

Check invoice detail is all correct then
click on Submit.

e Click on Exit
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HOW TO RESUBMIT A REJECTED INVOICE FOR AN UNPLANNED PO

Purchase Order. 5505371590

"

Test ID

Other Information

Invoice: INV1591

Edit Create Line-ltem Credit Memo ‘ ‘ Copy This Invoice Print

Export cXML

Detail Scheduled Payments History

Purchase Order
Par >

Routing Status: Acknowledged
telated Documents: %/ INW1591A
=1 INV1591A
Tl INV1591

More(5) =

Rejected Invoice:

INV-38: The invoice was successfully received
DOC-1: cXML InvoiceDetailRequest queued

INV-35: The invoice status has been successfully updated to Rejected by Anglo American - TEST. Description:Incomplet |
DOC-1:

Incomplete Signatures on Invoice

Standard Invoice / Tax Invoice

Reasons Purchage Order: 4501133470

Purthass Orekr

Click on rejected invoice under
Related Documents, to open it.

The reason that your invoice was
rejected is in the blue section. Your
invoice can be rejected for a
number of reasons e.g. The
incorrect price, insufficient support
documentation etc. You will only
EDIT AND RESUBMIT and invoice
if it was rejected for insufficient
supporting documents.

DO NOT Click on Edit and
Resubmit to rectify mistake. A
new Invoice needs to be created.

Click on the Previous button to
take you back to the PO screen.

Click on Create Invoice and select
Standard Invoice
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HOW TO GET TECHNICAL SUPPORT

[OFFICIAL]

@
.

Help Topics

Search Help Topics

SAP Community

Documentation

Help Topics

Search Help Topics

SAP Community

Tutorials

Support

Documentation

Home Learning

1. Start here to find your answer.

scovery v

Workbench Orders v Fulfillment + Invoices v

Tutorials

Support

[contact us

o

Account Settings

Home Learning Contact us 9
How can we help you?
¥ QO ® NB
Payments v Catalogs v More v L
T ' = = I

There are multiple channels available to assist
you with technical support

0 The icon in the top right corner of the
screen opens the Help Centre which
contains helpful tutorials and Documents to
assist you.

9 If you require live support, click on the
and select SUPPORT, select contact us and
type in your question and search < icon.

e For information pertaining to your ariba
profile company settings, click on the initials
at the top right hand corner this will open up
your Company setting menu where you can
update your profile, set up your notifications
and administer your Ariba Network Account.

Welcome to your SAP Business Network
Standard Account

SAP Ariba Help Center
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https://support.ariba.com/item/view/183459
https://support.ariba.com/item/view/183459
https://support.ariba.com/Help_Center/help
https://support.ariba.com/Help_Center/help

SUPPLIER SUPPORT

[OFFICIAL]

. Additional Ariba Network
- Training Material

. Ariba Network Queries:

. Purchase orders, Invoicing,

: Payments, Issues transacting with
. the Ariba Network

. Ariba Network Technical
. Queries

. Anglo American

. Any queries regarding Purchase Orders, Invoices and Payments (both manual and
. electronic) must be logged with our Global Shared Services Contact Centre. These
: will be routed to the correct resolver groups for resolution

. E: queryinvoice@angloamerican.com (ZA & UK)

. T: 0860 289 987 (0860 BUZZUS) - ZA Only

. T: +44 (0) 203 450 7627- UK Only

De Beers Group
: SMM-Ariba@debeersgroup.com

. https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h= Rk

. 6BWmIXu8swx913cAzQ#Enablement-Inquiry 1%

EXTERNAL :



https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://connect.ariba.com/KAAcontent/1,,173443,00.html
mailto:queryinvoice@angloamerican.com
mailto:SMM-Ariba@debeersgroup.com
mailto:SMM-Ariba@debeersgroup.com
mailto:SMM-Ariba@debeersgroup.com
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
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