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TILE INTRODUCTION

y Tiles can be accessed from the Workbench menu bar[1] or from the home page [2] .

SAP™  Business Network ~ Enterprise Account TEST MODE

) The files are unique to each user. They are to be created/saved a first time and will then be
displayed and updated each time the user logs in

) ltis, for the moment, not possible to share a tile between users of the same company



TILE CREATION

y Click on Workbench [1] from the home page
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) Once you are in the Workbench menu click on Customize [2]
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TILE CREATION

y To create a ftile click on «+» [1], then choose the following type of tile : «item to confirmy» [2] :

SAP  Business Network v Enterprise Account TEST MODE @ KB
Home Enablement Workbench Orders v Fulfillment ~ Invoices ~ Reports v Messages Create ~
Edit Workbench Cancel
Workbench 414 Customize

You can add, delete, re-arrange tiles (using drag and drop) and set filters on your workbench.
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3) It's possible to move a tile : e -
(click/slide) 0 y r— .

Items to confirm

4) | -I- y . . Orders to invoice @ + Order change requests +
s possible to delete a file
R — Invoices @ + nvaices pending approval @ +
Orders @ + Approved invoices pending payment (T +
Rejected Invoices @ + Draft invoices +
Items to confirm @ + Credit Memas. +
Items to ship + Debit Memos. +
Service sheets @ +

)y It's possible to rename your tile [5], then click on «Apply» [6] to confirm it
Edit Workbench 1 oo |

*You can add, delete, re-arrange tiles {using drag and drop) and set filters on your workbench.
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TILE CREATION

» You will find your new tile in the Workbench [1]
)y To start your tile configuration click on «Edit filten [2]

Waorkbench e 474 Customize
New orders Orders tems to confirm Changed orders Orders Items to confirm tems to ship Orders
PIAGET i st 31 day
Orders (1)
[ ——
> Edit filter § Save filter | [Last31days
4
uuuuuuuuuuuuuuuuuuuuuuuuuuuu + Order Statu i oi Actions
6014256230 groupe 00.00 CHF ~ Mar21,2022  Confirmed

) We advise you to create a tile for each Maison you are working with



TILE CREATION — FILTER CONFIGURATION eSH@P

Orders (1)
v Edit filter

Customers Order numbers Creation date Order status Company codes Purchasing organizations
G groupe Richemont - TEST X | Sel... o ‘ | Type selection 0 Last 365 days v ‘ Include v Select or type ... ay Select or type selections e ‘ MLW X | kelect or type selections [ ‘

@ Partial match O Exact match

‘Customer locations Order type Routing status Min amount  Max amount  Currency

[ e st RE L L e v

[C] Shaow hidden orders only

Omaml-=

» The content of the tile is defined by using filters, we advise you the following settings
= Customers : Maisons of the Richemont Group [1]
= Creation date : we advise you to select «Last 365 daysy [2] to be sure not to miss any order
= Purchasing Organizations : filter the orders you want to appear in your tile by Maison [3]

) When the filter settings are complete, click on "Apply” [4]



TILE CREATION — FILTER CONFIGURATION

Yy When the filters are applied, select "save filter* [1]

Workbench 44 Customize
New orders Orders Items to confirm Changed orders Orders
AGET W
Orders (14)
> Edit filter il
(B
te woi

7.800.0 r21,2022 Confimed

1,000 2022 Confirmed

650000CHF  Sep7.20220  Changed

) Rename your tile according to the applied filters [2], we advise you to rename your tile with the name of the
Maison you have selected in the purchasing organization section

)y Save filter by clicking on «Savey [3]
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TILE CREATION — COLUMNS MANAGEMENT eSH@P

) When you have finished to setting up your tile, you can change the column display by clicking on the
parameter symbol [1]

» The left columns are available but not displayed, the right columns are the columns displayed in your tile.
Click/Drag [2] to show the columns that are important to your operation and remove those that are not.

) Place the displayed columns in the desired order. We advise the following columns display [3]
) Apply your modifications [4]

Table setting

Table columns

Use drag and drop to configure the table columns to be displayed and their order
Date and time . U 5 COURTS
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Type = B Order Number
ion Customer
irie oul
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ACTIONS ON WORKLISTS

)y Interms of the different worklists, it is possible to take actions depending on the document, its
status and the tasks to be performed

= Confirm or reject entire order
=  Update line items
=  Create ship notice

y Click ontheicon"..." on the right side of the screen in the Actions column then select and click
on the desired action.

Business Network ~ Enterprise Account  TEST MODI K8
Home  Enablement  Workbench  Orders ¥ Fulfilment ¥ Invoices ~  Repans ¥ Messages Create v | ses
Workbench 494 Customize

New orders Orders Items to confirm Changed orders Orders tems to confirm Items 1o ship Orders
31 derniers jours Piaget - 365 jours PlAGET Modides - 365 jours WC - 365 jours we we we
Grders (14)
> Editfilter | Save fi | [Maisons du groupe Richeme. Last 365 days| (M1W
(B
Order Number Customer Ameunt pate 4 Order Status Actions
6014256230 Maisons du groupe Richemont - TEST 7.800.00 CHF  Mar 21, 2022 Canfirmed Confirm entire order
Update line items

6014202057 Maisons du groupe Richemont - TEST 1000.00CHF  Decs, 2021 Confirmed

Reject entire order

6014153115 Maisons du groupe Richemont - TEST 6500.00CHF  Sep7,2021 Changed
Create ship notice

6014120810 Maisons du groupe Richemont - TEST 6500.00CHF  Jun 24,2021 Shipped

6012385938 Maisons du groupe Richemant - TEST SE37.24CHF  Apr27, 2021 Confirmed

6012385340 Maisons du groupe Richemont - TEST 3444.98CHF  Apr26,2021 Shipped

6012385354 Maisons du groupe Richemont - TEST SE3T.24CHF  Apr2s, 2021 Partally Shipped

6012384181 Maisons du groupe Richemont - TEST 2505440 CHF  Apr 22,2021 Changed
Hide

6012384182 Maisons du groupe Richemont - TEST 250S5440CHF  Apr22, 2021 Confirmed




TILES EXTRACTION INTO AN EXCEL FILE

»  You have the possibility to extract all your tiles created with your predefined columns in Excel
format (cf. below picture)

) You just need to click on this button = and the Excel file will be downloaded
) It will enable you to have a global view of your files in an editable and shareable format

Workbench 474 Customize
New orders Crders tems to confirm Changed orders Orders Items to confirm temns to ship Crders
Piaget - 365 jours PIAGET Modifiées - 365 jours I'WC - 365 jours WC IWcC IwWC

Orders (14)

> Editfilter | Save filter Maisons du groupe Richemo... | | Last 365 days | | M1IW
—
(el 41
r
Order Number Customer Amount Date ) Order Status Actions
6014256230 Maisons du greupe Richemont - TEST 7,800.00 CHF M =
groue SAP Ariba /\\

6014202057 Maisons du groupe Richemont - TEST 1,000.00 CHF De Results

Order Number Customer Amount Date Order Status
6014153115 Maisons du groupe Richemont - TEST 6,500.00 CHF Se N "

5014256230 Maisons du groupe 7 800,00 CHF 21 mars 2022 10:16:15 AM Confirmed

Richemont - TEST
5014202057 Maisons du groupe 1 000,00 CHF 05 déc 2021 11:15:11 AM Confirmed

Richemont - TEST
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