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How to edit & re-submit rejected invoices
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1. You will be notified by email when your invoice is rejected. Click on “View invoice” to edit and resubmit your 

invoice.
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2. Log in using your credentials.
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3. The rejection reason will be mentioned in the blue box. Please read the rejection reason then click on “Edit 

& Resubmit” button to rectify your invoice.
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4. After correcting your invoice click on “Next” then “Submit” your updated invoice.



Thank you!

For any support while creating your Ariba account, 

please contact: 

Ariba Support

https://connectsupport.ariba.com/sites/Company?ANID=AN01009069176EMA&h=SlVpjhSw71xsyURCnMhWg#Enablement-Inquiry

