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Line ltem Document

Add line items to this document

This 15 a draft of the document. Changes to its content are not available to other users until it 1s published. Click Save as Draft to save the draft; you can continue editing it later. Click Publish to make any changes permanent.
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Import Content from Excel m

You can use Microsoft Excel to enter content. If you have an existing Excel spreadsheet that contains this information, creaty fi.  Home Insert Draw Page layout Formulas Data Review View Help PDF-XChange O Tell me what you want to do
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Step 5. Click Import to import the contents of the Excel file to Contract Line ltems Document. 19
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Import Content from Excel m

You can use Microsoft Excel to enter content. If you have an existing Excel spreadsheet that contains this information, create a template, copy the existing information into the template, and then import it.

Step 1. Click here to open Contract Line Items Document in an Excel Spreadsheet.
Skip this step if you wish to Import a previously downloaded file.

Step 2. Edit the Excel Spreadsheet and save the file to your computer.
S e S —— I
: Step 3. Select how you would like to import the content. |
1 -':-Add to document () Replace document :
Ry = S iy S ——

Step 4. Locate the saved Excel file on your computer using the Browse button.

Choose File |Mo file chosen
Or drop file here
Step 5. Click Import to import the contents of the Excel file to Contract Line Items Document.
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Line Item Document from Excel \ Publish

Add line items to this document

This is a draft of the document. Changes to its content are not available to other users until it is published. Click Save as Draft to save the draft; you can continue editing it later. Click Publish to make any changes permanent.
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1 e o
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| 12 (6254525 Line Item Item 1 15101701 4000 10 EA 4.00% 10 200 :
13 Line Item Item 2 This item has been added from the Excel template 15101701 5000 20 EA 4.00% 12 300

| P |
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Import Content from Excel

Excel :/_ I\ ' : 2 O 0) 557]” nnn E 75‘*557]” éhi-d— . :*L_cs‘ You can use Microsoft Excel to enter content. If you have an existing Excel spreadsheet that contains this information, create a
Excel P#’l},\/ '\75‘\;2%{] Ij _OZ/\O_Z ' :’r?/ﬂ_:)_ '\éhi Step 1. Click here to open Contract Line Iltems Document in an Excel Spreadsheet.

Skip this step if you wish to Import a previously downloaded file.
a o
Step 2. Edit the Excel Spreadsheet and save the file to your computer.
Step 3. Select how you would like to import the content.

(@) Add to document () Replace document ()

Step 4. Locate the saved Excel file on your computer using the Browse button.

Choose File |No file chosen

Step 5. Click Import to import the contents of the Excel file to Contract Line ltems Document.
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Add line items to this document

This is a draft of the document. Changes to its content are not available to other users until it is published. Click Save as Draft to save the draft; you can continue editing it later. Click Publish to make any changes permanent.

L

The Excel file has been successfully imported.

All Content Display: ‘ Content v ‘ [ Actions ¥ =
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