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Convert your Excel file into .csv file

To upload a CIF catalogue into APC/P2x you might need to manually
convert the excel file into a CIF file, as this is the only supported format.

— First, convert the Excel file into .csv format : Open your template, select Save As option. On the pop up
window click on Tools and select Web Options. In the Web Options window, click on the Encoding
tab and select Unicode (UTF-8). Save the file as CSV file then click OK.

— Save the template.

Save As X
A = » ThisPC » OSDisk (C:) » Users » 079848 > Documents » v O h Doc it »
Organize * New folder == - 0
I This PC Lo MName Date modified Type Size
[ Desktop
5| Documents
4 Downloads
Web Options ? X D Music
&=/ Pictures
General  Browsers Files Pictures  Encoding Fonts B videos
Encoding = 0SDisk (C)
Reload the current document as = Customers (\Dv
= EMEA (\Dwdf21
¥ Network v
Save this document as:

Unicade (UTF-g8) File name: X -
[Limirnda iRin Emdiam | Save as type: | Excel 97-2003 Workbook (*xls) >
W— | Authors:  Hines, Arthur Tags: Add atag Title: Add a title
Vietnamese (Windows) _ i
Woestern Eurapean (150) [ 5ave Thumbnail
‘Western European (Windows) hd

~ Hide Folders Tools ~ Cancel

Map Metwork Drive... Ii
Web Options...
General Options...
Cancel Compress Pictures...

© 2019 SAP SE or an SAP affiliate company. All rights reserved. | PUBLIC



Convert your .csv file into .cif file

— Once your template is a CSV file, open it with Notepad and delete all the commas and quotation
marks from the header, before and after DATA/END OF DATA lines and quotation marks in the
FIELDNAMES line but do not modify data lines, save it once it is done.

— Then rename the file with the extension .cif (instead of .csv): Ex. Catalogue_Vendor01.cif

) CIF_Template_v32.csv - Motepad - O s
File Edit Format View Help

CIF T V3.8,,,,,5553535330333335

CHARSET: ,UTF-8,,,,,555350353035035
LOADMODE: ,F, 55 55500005300230230

CODEFORMAT : ,UNSPSC_V13.5,,,,5505000333025033
CURRENCY:,USD, 5555555 03303333300s

SUPPLIERID_DOMAIN: ,NetworkID,,,, s 0s050000320000
ITEMCOUNT:)5})!)})!})!)})!})!)})
TIMESTAMP:,19/82/2813,,,,,,45553355335335

UNUOM: , TRUE, 5, 555555053350333335

COMMENTS: ,Any comments can g0 here.,,,,,,503000000233225
FIELDNAMES: Supplier ID,Supplier Part ID,Manufacturer Part ID,Item Description,SPSC Code,Unit Price,Unit of Measure,lead Time,Manufacturer Name,Supplier URL,Manufacturer URL,l

DATA, 4 5533303333333333333
AN@9067477712,2772882,TTSIBMA12CID,4-Line System Phone with Headset and Caller ID,43191504,45.24,EA,1,Intellidata,http://www.idg.com/2772967,,50.24,,en_US,USD,4-Line Phone,ht
ANG9867477712,2772967,IDGB76458049X, Excel 97 for Dummies Quick Reference Book,55181589,19.99,EA,1,IDG Books Worldwide,http://www.idg.com/2772967,,22.88,,en_US,USD,Excel 97 fo
AN@9867477712,2772276,1D6876458722, "Blue Ballpoint Pens, Disposable™,44121704,5.45,DZN,1,Bic,http://waw.idg.com/2772967,,7.080,,en_US,USD,Blue Ballpoint Pens,http://wwau.idg. co
AN@90e67477712,2772981,IDGB76458052X, "Manilla Folders, Tabbed 3 Position™,44122011,19.99,GRO,1,Mead,http://www.idg.com/2772981,,22.08@,,en US,USD,Manilla Folders,http://wa.idg
AN@9e67477712,2772985,1IDGRT7645762, "Stapler, Swingline 485, Black",44121615,4.95,EA,1,Swingline,http://www.idg.com/2772981,,6.29,,en_US,USD,5tandard Stapler,http://www.idg.com
ENDOFDATA, 55 55553333333333033

| CIF_Template_v3.csv - Notepad - O X
p p
File Edit Format View Help

CIF_I_V3.0
CHARSET:UTF-8
LOADMODE : F
CODEFORMAT : UNSPSC_V13.5
CURRENCY:USD
SUPPLIERID_DOMAIN:NetworkID v
ITEMCOUNT:5

TIMESTAMP:19/02/2013

UNUOM: TRUE

COMMENTS: Any comments can go here.

FIELDNAMES: Supplier ID,Supplier Part ID,Manufacturer Part ID,Item Description,SPSC Code,Unit Price,Unit of Measure,lead Time,Manufacturer Name,Supplier URL,Manufacturer UR
NATA

ANB9@67A77712,2772882,TTSIBMA12CID,4-Line System Phone with Headset and Caller ID,43191584,45.24,EA,1,Intellidata,http://www.idg.com/2772967,,58.24, ,en_US,USD,4-Line Phone,|
AND9@67477712,2772967,1DGA76450049X ,Excel 97 for Dummies Quick Reference Book,55161589,19.99,EA,1,IDG Books Worldwide,http://www.idg.com/2772967,,22.00,,en_US,USD,Excel 97
ANOG9@67477712,2772276,1DGA76458722,"Blue Ballpoint Pens, Disposable™,44121704,5.45,0ZN,1,Bic,http://wwnw.idg.com/2772967,,7.08,,en_UUS,USD,Blue Ballpoint Pens,http://uww.idg.:
AN@9@67477712,2772981,1DGA76450@52X, "Manilla Folders, Tabbed 3 Position",44122011,19.99,GR0,1,Mead,http://www.idg.com/2772981,,22.088,,en_US,USD,Manilla Folders,http://vww.i
ANG9R67AT77712 2772985, IDGA7645762, "Stanler, Swineline 485, Black".44121615.4.95.FA.1.Swineline.httn: //wwi.ide. com/2772981, .6.29, .en US.USD.Standard Stapler. httn://wae. ids.c
ENDOFDATA
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Thank you.
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